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01 NOI BAU

Thit ké bai giang Tin hoc danh cho THCS quyén 1 bién soan theo chuong
trinbh Tn hoe danh cho THCS quyén 1 mdi cua BO Gido duc va Dao tao. nham
giupp ca ban cach thiét ké bai giang theo tur tuong d6i mai phuong phap day hoc,
nhanm pdt huy va ning cao tinh wr giac, tich cuc. chu dong va sang tao cua hoc
sinhh trog hoat dong hoc tap.

cThiit ké bai giang Tin hoc danh cho THCS quyén 1 ¢é cau triic nhw sau:

Thét ké cac bai giang ly thuyét trong sich gido khoa;

Thiét ké cac bai giang bai tap va thuc hanh;

]

Thiet ké cac bai giang on tap cho ciac phan:

Tuét ké cac bai kiém tra ¢ cuér mon phan va cuor hoc ky.
(O ndi tiet chi rd muc dich, yéu-cdti-ve-Kién-thirc, ky nang, tu tuong tinh cam
hoc : siini can dat. Dong thoi péurto phtmne hap, phueng tién ho trg viéc day hoc

can ' thid cho thay va tro,, “fiham dam at lugng maét cich tot nhat cua tirng
bai, : Wy tiét 1én 16p. '

IHion nira cudn sach’con bé sung t ot sO ndi dung lién quan &1 bai hoc

hane" nhéu hoat dong nham Ll.ll]f tthln tur lw%_dé cac thi"iy ¢6 tham khao van
dungg 'tu’ theo tinh hinh cu FI'EW:“ 9 %E mienphi.com

IDiGivoi cac bai ly thumwdm(mg@hmfiwm@mmm@h lcn [6p, 6 mot sO ciu
hoi ttridenghiém khach'quan gup_w mur¢ 46 nhéan thirc bai méi

cta thoesinh. Cédc bai tap.va thuc hanh nhdm gitp thay ¢d/c6 ké hoach cu thé dé
huérng: @n hoc sinh hoan thanh céc bai thuc hanh tén phong mdy nhdm néng cao
k¥ miding ky xao thuc hanh Tithge. Céc bai 6n tap- gmp thdy cb c6 cdi nhin tong
quatt troig viée hé théng hod, on tap-kiémthirc-da lruyen dat cho hoc sinh, con cic
bai Kkién tra gidp thay cé kiém tra mic do linh héi kién thic ctia hoc sinh trong
moi plhdr va toan bd chuong trinh.

Mi§indi dung trong cdc bai hoc duoc trién khai theo hudng tich cuc hod hoat
dongZ ¢ hoc sinh, lay hoc sinh lam trung tim véi sy hudng dan tro gidp cua thay
¢O gildio, dac biét 1a trong gio bai tap va thuc hanh Tin hoc.

Ching 161 hy vong ring cudn sich s& 12 tai li¢u tham khao bd ich cho céc ban

dongz ngiiép. Cudn sich chic hin con mot so sai s6t, rat mong nhan duoc y kién
dongz @é tr cdc ban.

CACTACGIA
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Chwong |
LAM QUEN VOI TIN HOC VA
MAY TINH PIEN TU

A. GIO THIEU CHUONG
I. Mue téu chung cua chuwong
1. Vé ién thire

® }ict khdi niém ban dau veé thong tin va dir licu, cac dang thong tin pho bién;

e Jict may tinh [a cong cu ho trog hoat dong xur Ii théng tin cua con ngudi va tin
Ihe 1a nganh khoa hoc nghién ctru cac hoat dong xur Ii thong tin tur dong bang

ndy tinh dién t;

e [i¢u cau tric

e o luge cua may tinh dién tr va mot vai thanh phan co ban nhat cua may tinh.
' - * A £r A A ¥ L A . P
lude dau biét khai niém pharreung Vi phansmém mady tinh;

e Jict mot sO ing dung.€ua tin hog-ya-m4

al

cua may tinh ca\nhgn;

2. Vel nang

Elllll'l

e Mhan biet duge mt so bo phan

ban

e li¢t cich bat/tat mdy tinh;

tinh dién.tur

o [ quen voi ban pHRNAleRdasMigkphi.com

3. Vet tu'(ing tinh cam

Download Sach Hay | Boc Sach Online

Hoc inh can nhén thirc dugc tam quan [I‘QI'IE cua mon hge, c6 y thirc hoc tap

bd mn. rén hl)LIl tinh can ct, ham thich tim hi¢u va tu duy khoa hoc;

I1. N§i ding chi yéu cia chu’o*ng

e Chuong I 'gum 5 '§ (04 ba‘li I lbuyét v;‘;ﬁl' bai thuc hanh) dugc day
trong 10 tiét, 02 tié/bai vae6 thé-phen-bo thoi lugng nhu bang sau:

S6 hiéu va tén § Li Bai tip va | Baitap
B thuyét | thye hanh

§1. Thérg tin va tin hoc p 0 0
§2. Théag tin va bi¢u dién thong tin 2 0 0
§3. Em & thé 1am duge gi nhd mdy tinh 2 0 0
§4. Miytinh va phan mém mdy tinh 2 2

Tong hop 8 2 0

e On tap chuong 1.
5
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B. CAC BAI SOAN

§1. THONG TIN VA TIN HOC
Tiét:
Lop: 6
Ngay giang:

A. Muc dich, yéu cau
1. Vé kién thiic:
e Hoc sinh biét dugc khdi niém thong tin va hoat dong ctia con nguoii:
e Biét mdy tinh 12 cdng cu hd trg con ngudi trong cic hoat dong thonag: tin;
e C6 khii niém ban dau vé tin hoc va nhiém vu chinh cua tin hoc.
2. Vé tu twong, tinh cam:
e Hoc sinh hiéu bai va himg thi véi bai hoc:
e Hoc sinh ngay cang yéu thich mén hoc hon.
B. Phwong phap, phuwong tién
1. Phuong phap:
Két hop phuons php giang d'1 nhur thuy@ttrinh, van dép, sur dung prhwong
tién truc quan,...
2. Phuong tién:
- V& ghi ly thuyét, may tink:
- Sach gido khoa Tin hoc danh cho Trung hoc co so (THCS) quyeni I
- Céc sich thdndbb\ml&aifsadiqtmlenphl com
C. Tién trinh Ién 16p, ndi dung bai giing
. On dinh 16p (27) Download Sach Hay|Poc Sach Online
- On dinh 16p;
- Yéu ciu 16p trudng bio cio si sb.
I1. Kiém tra bai cii va ggi dong co
1.Gioi thi¢u ni dung va chwong trinh mén hoc (3°)
- Gidi thiéu so luge chueng tinh Tin hoc danh cho THCS quyeén 1
- Gi6i thiéu so luge chuong 1.
2. Goi dong co (2’)
Ching ta biét ring tin hoc ¢6 mot vai tro dic biét quan tronz itrong s
phit trién lich sur lodi nguoi. Sy phit trién cta tin hoc duye gint lién vo
sur phit trién cla céic thé hé mdy tinh di¢n wr. Mdy tinh di¢r vu la mg
thict bi k¥ thudt hién dai nhim dé luu trir va xur I thong tin. Bii thoc hon
nay s€ gilp cic em biét duge méi lién hé gitra thong tin vi tinpc.
II1. N§i dung bai gidng

Noi dung Hoat dong cua thiy [ Thoi
va tro | gian
1. Thong tin la gi? GV: Thuyét trinh bai
Cac nguon thong tin khdc nhau, do la: giang vé thong tin.
- Céc bai bdo, ban tin trén truyén hinh 1
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R lil_}'ua‘:-li phit thanh;
[4m bién chi dudng huéng dan cich
(i dén mot noi nao do;
“in hiéu den xanh do cua dén tin
li¢u giao thong trén duong pho hoac
1Iéng trong truong,...
Thom tin 1a tat ca nhing gi dem lai su
hi€u bét vé thé giGi xung quanh (su vat, su
ki€n... va vé chinh con ngudi.

HS: Trat tu, cha y nghe
giang.

GV: Tom tiat khai niém vé
thong tin.

2. Ho:t dong thong tin cua con nguoi
e Viéc tiép nhan, xu li, luu trir va
truyéi (trao doi) thong tin duge goi chung
la hot dong thong tin. XU i thong tin
dongvai tro quan trong vi n6 dem lai su
hi¢u ét cho con nguoi.

o Mo hinh qua trinh xw li thong tin:

Thon: tin vao — Xir li = Thong tin ra.

GV: Thuyél trinh vé hoat
dong thong tin cua con
nguoi.

HS: Chi y nghe gidng, ghi
bai ddy di.

o Qud trinh xiw li théng tin bad
ba gia doan:
- Giaidoan dua vao ci¢ thong tin carthiét

gom

1GV: Thuyé’l._lrinh vé qud

hay go la thong tin yao. Diy la co socta
ud trnh xur 1f thong tin., Con neudi dua
1 g slov (o5 tsachin

thong 1n vao bang tai, ma own
o

- Gia doan xw Ili thong_tin. Dj
dung da qud trinh i IF Thong

ngudi xur 1 thong tin bdnm
kmh B ndo;

- Giardoan dua théong fin.ra sau khi da
duoc (1 [i. Pay la muc dich ¢tia_qua trinh

bing bi ndi, chir viét,..

xur Ii nong tin, Con nguoi dua thong tinra]

trinh xur Ii thong tin.
Con nguoi dua thong tin
i ehp bivag @i g’

0gFSch @Hie y nghe giang,
—tham-gia bai giang, ghi bai
day du. /

GV: Néu cau hoi.
Cori nguoi dua thong tin ra
bing gi?

3. Hoa dong thong tin va tin hoc

¢ Hoat dong thong tin clia con ngudi
duge i€n hanh trude hét la nho cdc gidc
quan a bo ndo.
(dc giac quan giip con nguoi tiép
than thong tin;
30 ndo thuc hién viéc x Ii, bién dai,
lru trir thong tin thu nhéin dugc.

¢ Khia ning cta cdc gidc quan va bo
nio cm nguoi trong cic hoat dong thong
tin chico han.
Con nguoi khong ngimng siang

-

GV: Thuyét trinh vé hoat
dong thong tin va tin hoc.

HS: Chi y nghe gidng,
tham gia bai giang, ghi bai
day du.

GV: Néu ciu hoi

Hay néu nhiting han ché
clia cic gidc quan va bd
nao.

tao cic cong cu va phuong tién
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e Vi su ra doi cha mdy tinh, nganh
tin hoc ngay cang phat trién;

e Mot trong nhing nhiém vu chinh
ctia Tin hoc la nghién ctru viéc thuc hién
cdc hoat dong thong tin mot cich tr dong | GV: Néu nhiém vu chinh
nh& su trg gitip cua mdy tinh dién t; cta tin hoc, cia mdy tinh.

e Maiy tinh hé trg con ngudi trong
nhiéu linh vuc khic nhau cia cudc song.

gitip minh vugt qua nhimg gidi E N
han. Day la nguyén nhan ra doi | HS: Suy nghi cau tra |oi,
ctua may tinh dién . tham gia xay dung bai.

!

IV. Cing ¢o

=

Bai hoc hom nay cdc em can ing nhitmg noi ding chinh saw daxy: :
Thong tin la/tit ca nhing gi dem lai su hi€u biét vé thé gidi xung quiannh vi
vé chinh corf ngugfpwnloadsachmienphi.com

Hoat dong thong tin bao goém viéc ti€p nhan, xir Ii, luu trir va truyérn . (trao
d6i) thong tin, Xipkihongstio dépgyas aedamae trong vi né dem lai ssur hi¢u
biét cho con ngudi;
Mot trong nhitng nhiém vu chinh cua tin hoc la nghién ctiu viée thuc hiiézn cic
hoat dong thong tin moét cich tu dong nho su tro gitip ciia mady tinh dién - tar.

Mot so cau hoi trac nghiém khiach quan

Cdau I: Dic diém ndi bat ctia su phét-trién-trong xa hoi hién nay 1a gi?

A) Su ra doi cha cdc phuong tién giao thong;
B) Su ra doi cia mdy bay;

C) Su ra doi cua mdy tinh dién tir;

D) Su ra doi cua mdy co khi.

Hay chon phuong dn ding nhat.

Tra loi: C.
Cdu 2: Dac thu cia nganh Tin hoc la gi?

A) Qua trinh nghién ctu va xir ly thong tin;

B) Qua trinh nghién ciu va trién khai cdc ing dung khong tach rdi viée
phét trién va sir dung mdy tinh dién ti;

C) Quad trinh nghién cttu va xur ly thong tin moét cach tu dong;

D) Qua trinh nghién cttu va (ing dung cdc cong cu tinh todn.

Hay chon phuong dn ding nhat.

Tra loi: B.
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Cdu 3: Nhing dac tinh uu viét cua may tinh dién tr 1a gi?
A) My tinh chi ¢6 thé lam viéc 7/24 gio;
B) Maiy tinh ¢6 thé luu trir mot lugng 16n thong tin trong mot khong gian
rat han ché;
(') Cic may tinh ¢6 thé lién két véi nhau thainh mot mang va cic mang
may tinh tao ra kha nang thu thap va xur Ii thong tin t6t hon;
D) Ca B) va C) déu ding.
Hay chon phuong an ding.
Tra loi: D.
V. Bai tap v¢ nha
- On lai bai hoc hém nay;
- Lam cic bai tap trong SGK trang 5;
- DBoc thém bai: Sir phong phii cua thong tin;
- Chuin bi trudc bai: “Thong tin va biéu dién thong tin”.

§2. THONG TIN-VA BIEU DIEN-THONG TIN

o}

Tiét:
Lop: 6
Ngay giang:

A. MUC PiCH YEU/CAulownloadsachmienphi.com
1. Vé kién thic _ , _
e Phan biét duoc eic AN IHBHE Y Baqach Ontine
e Biét khii niém bi€u di€n thong tin va cach bicu dién/thong tin trong mdy
tinh bang cic day bit.
2. Vé tu twong tinh cam .
e Hoc sinh hiéu bai va hingthi vdi bai hoc;
e Hoc sinh ngay cang yéu thich ménhoc hon.
B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
K&t hop nhiéu phuong phdp giang day nhu thuyét trinh, van dédp, sir dung
phuong tién truc quan,...
2. Phuong tién:
- V& ghi ly thuyét, may tinh, mady chiéu,...
- Sich gido khoa Tin hoc danh cho THCS quyén 1;
- Cic sach tham khdo vé tin hoc,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I.On dinh l6p;
- On dinh lop;
- Yéu ciu Idp truong bio cio si so.
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1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cii (5°)
Gido vién néu lan lugt cdc cau hoi, goi hoc sinh tra 161, ddnh gid cho die€ém:

Cau hoi I: Thong tin 1a gi? Cho vi du minh hoa vé lh(')nl_ tin.
: Em hiéu thé nao vé hoat dong thong tin ctia con ngudi?

Cau hoi 2

Cdu hoi 3: Nhiém vu chinh cua tin hoc la gi?

2. Goidong co

Ching ta biét rang, thong tin rdt phong phi, da dang va c¢é6 mot vai trcd hét su
quan trong doi v6i su phat trién cua lich st loai ngudi. Thong tin la co sdv cho co
ngudi nhan thic va quyét dinh ding din. B¢ nim vimg duge ban chat c:ua thén

tin, chiing ta cin nhén biét, phan loai ching,...

dién thong tin” s& gitip cdc em hiéu o duge diéu do.
II1. Noi dung bai giang

Noi dung

Hoat dong cia thay va tro

1. Cic dang thong tin co ban
Cac dang van ban, dé la:

thong tineg ban.

GV:. Thuyét trinh vé cic dang

—-

e Dang van ban: d6 Ya chir so, ¢
viét duoe ghi trong sich vo, tf
ehil....

Thong tinguanh ching ta hét

() phong phiwa da dang. Tuy

Mhtén, ta chi quan tam 61 ba

e Dang hinh anh: d6 la nhing
hinh vé minh hoa trong, '1ﬁ~%lﬁ§
tdm anh chup vé phong canh dI

nuoc,. Download Sach Ha

. Dang am thanh: dé6 la tiéng dan
piano, tiéng chim hot tiéng coi
xe, tau,.

» Cic dang thong tin khic ma
con ngudi con thu nhan do la: nui,
vi, cam gidc (néng lanh, wvui
budn...).

» Hién tai ba dang thong tin néi
trén la nhing dang thong tin co
ban ma mdy tinh dién tir cé thé xu
I dugc. Con nguoi luén nghién ciiu
cic kha nang dé cé thé xir Ii céc
dang thong tin khidc. Trong tuong
lai ¢6 thé may tinh dién tr s€ luu
trit va xur Ii duge cic dang thong
tin ngoai ba dang co ban: van ban,
hinh anh va dm thanh.

n'z}nq thong tin co'ban va cung la
ba dang thong tin'¢hinh trong tin
rlﬂ%'l-iommq vian ban, dang
hmh anh va dang am thanh.
VHSS T4 MR nghe giang, ghi
GV: Néu cau hér.

Ngoai ba.-dang thong tin noéi
trén, comnguoi con thu nhin
thongtin dang khac khong? Do la
nhiing dang nao?

HS: Suy nghi ciu tra 1&i, tham |
gia xdy dung bai. |

GV: Thuyét trinh vé nhimg vin |
dé lién quan dén cédc dang va xir |
Ii théng tin. ‘
l
4
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2. Bi¢u dién thong tin
~ [icu dién thong tin

Bicu lién thong tin 1a céch thé hién
thong tn dudi dang cu thé ndo do.

Chig han, méi dan toc cé hé
thong :ic¢ chir cdi cha riéng minh
dé bi¢t dién thong tin dudi dang
vin bin. Pé tinh todn, chung ta
bicu dén thong tin dudi dang cic
con sova ki hiéu todn hoc. Bé mo
ta mot hién twong vat li, cic nha
khoa 10c¢ ¢6 thé s dung cic
phuong trinh toian hoc. Cic not
nhac aing dé biéu dién mot ban
nhac ci the,...

Ban tan thong tm la ‘q B#
ni¢m Hohi vat chat| va chung
thuong ticp xic vdi chu qua c‘ 2
dang béu dién thong\tin van. au

GV: Thuyét trinh vé biéu dién
thong tin.

HS: Tap trung nghe giang, ghi
bai day du.

GV: Néu van dé.

Ngoai cdc cdch thé hién bang
van ban, hinh anb, am thanh
thong tin con ¢6 thé duge biéu
dién bing nhimg cich khdc nao
khong? Néu vi du minh hoa.

HS: Tip trung nghe cau hoi,
tham gia xdy dung bai.

- Nguoi nguyén thuy dung cac
vién soi dé chi so lugng cdc con
—IiEsan-duoc:

- Ngudi kher thi ding nét mat
~va cuhdong cua. ban ldy dé thé
il i@| ing diéu mudn nai,.

1 huyét trinh ﬁé{p vé lh("mg
A biéu dién thong t;m

sachmienphi.com

hﬁ dagfégachttml nnhc gmn". ghi
i

dl

hinh dth va am thanh)\ trén™TaC v
mang hong tin cu thé, Ba dang
thong in co ban da néus Jrén la
cde cah biéu dién thong tin™

» Vai'ro cua biéu dién ﬂwng i

- Biét dién thong tin c6 vai tro
quar trong doi véi viée fruyén vi
tiepnhan thong tin;

- Biét dién thong tin duéi dang
phit hop cho phép luu gitr va
chutén giao thong tin, khong chi
chonhtmg ngudi duong thor ma
cho:a cic thé hé tuong lai;

- Biér dién ¢6 vai trdo quyét dinh
doi v61 moi hoat dong thong tin
noi chung va qud trinh xir li
thorg tin néi riéng.

Luu y Cing mot thong tin c6 thé
¢6 nhiw cich bicu dién khic nhau.

GV: Thuyét trinh/¥¢é vai trd cla
bié¢u dién lhong A,

HS: T"ﬁp trung nghe giang, ghi
bai ddy du.

GV: Néu ciu hoi, goi hoc sinh tra
loi.

Em hdy néu vi du vé tam quan
trong ctia biéu dién théng tin?

HS: Suy nghi ciu tra 101, tham
gia xay dung bai.

GV: Dinh gid cau tra 1oi cta hoc
sinh.

GV: Néu diém cin luu y vé biéu

dién thong tin.
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Ching han, dé dién ta cing mot
buéi sdng dep troi, hoa si ¢6 thé vé
biic tranh, nhac si ¢é thé dién dat
cam xuc cua minh bing ban nhac,
nha tho thi ¢6 thé sing tic mot bai
tho; cling cdc con s6 c6 thé biéu
dién dudi dang bang hay dé thi,...

» Biéu dién thong tin nhim muc
dich luu trir va chuyén giao thong
tin thu nhan duoc. Mat khéc, thong
tin cdn dugc biéu dién dudi dang
c6 thé “ti€p nhan duoc” (tic 1a d6i
tugng nhan thong tin ¢6 thé hiéu
va xur i duoc).

HS: Tap trung nghe giang,
bai day du.

gh 1

GV: Néu vin dé. |
Bi€u dién thong tin nham muyc
dich gi? |

—

3. Biéu dién thong tin trong mdy tinh

e Thong tin duoc biéu dién dudi
dang cdc day bit va dung céic day
bit ta ¢6 thé biéu dién duet-tat ca

GV: Thuyét trinh vé biéu dién
thong tin trong mdy tinh.

cdc dang thong tin cg/ban trong
may tinh. ,
- Bit 1a don vi ¢6 thé'cé moét trong

THS:hTap trung nghu giang, ghi

@ vy du.

hai trang thdi c¢d/ hoac kh(’mg
Chiing ta sir dung hai ki ﬁﬂ (i
dé biéu dién trang thai AR qs‘
Lam viéc véi hai ki hiéu O vé 1
nhi phan) tuong duang éf:h

ichmienphi.com

Hay|Poc Sach Online

vdi cic trang thdi cua, bit.

e Dit liéu 1a dang biéu dién cla
théng tin va duge luu trar trong bo
nhd cua may tinh. \
Vi du, thong tin vé diém thi du‘cc"
[ru trit trong bd nhé mdy tinh la
mot dir lieu. Hoac thong tin vé dir
bao thot tiét (nhiét do, dp suat, sic
gi16,...) cung 1a mét dang dir liéu,...

Mady tinh cin ¢6 nhitng bd phan
dam bao viéc thuc hién hai qua
trinh sau:

- Bién doi thong tin dua vao mdy
tinh thanh day bit;

- Bién déi thong tin luu trit dudi
dang ddy bit thanh mot trong cdc
dang quen thudc véi con ngudi:
van ban, am thanh va hinh anh.

GV: Thuyét trinh vé dir liéu.

HS: Tap trtlng nghe giang, ghi
-bai.day-dir

GV: H.zy néu nhimg dang dir li¢u ‘
6 thé ¢6 xung quanh em? :

HS: Tap trung suy nghi cau tra
101, tham gia xay dung bai.

GV: Thuyét trinh vé diéu kién dé
mdy tinh tr¢ thanh moét cong cu
tro gitip con nguoi trong hoat
dong théng tin.

HS: Tap trung nghe giang, ghi
bai day du.

12
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IV.Cung co
o [ai lhoc hom nay cac em can nam vimg nhiing noi dung sau day:
Ba dang co ban cta thong tin la van ban, hinh anh va am thanh:
Thong tin ¢6 thé duge biéu dién bing nhiéu hinh thic khic nhau. Bicu
dién thong tin ¢é vai tro quyét dinh dé1 véi moi hoat déng thong tin cua
Con nguaol;
Dir licu 1a thong tin duoc luu trir trong may tinh;
- D& may tinh ¢6 thé xir Ii, thong tin cin duge biéu dién dudi dang diy bit
chi gobm hai ki hiéu O va 1.
e Mot s0 cau hoi trac nghiém khach quan:
Can I Cic dang thong tin co ban dé 1a
A) Hinh anh; B) Am thanh:
() Van ban; D)Ca A,B, C.
Héy chon phuong dn ghép ding nhat.
Tra loi: D.
Cau 2: Trong cdc phét biéu sau d&yl phat-biéu-rlo- i sai?
A) Ba dang co ban cua lhé.ng tin 3 van ban, hinfr dnh va am thanh;
B) Thong tin ¢6 thé du6¢ biéu dié “bang fjhiéu hinh’ 1h;rc khac nhau;

C) My tinh khong (i€ biéu dién dang thong\tin co ban: van bin, am
thanh va hinh ah; \\

D) Duli¢u la lhong.;,tm dugc luu trit trong mdy tinh;
Trd loi: C | downloadsachmienphi.com
Can 4: lel blt,u nao qau day sai?
A) Thong tin da dudavdine ¥aachiday tﬁdui&nh[ﬁ]ﬂuellcu,
B) Muon may" tmh lusu.ua_u.r.l.)u.hnn.g.un.duoc ‘lIElIUl ta phai ma hod

thong tin;

C) Mudn may tmﬁ i:uéu va xu ly thong tin ducc ngum ta phai giai thich u
mi;

D) Muén dua th()ng tin' \m -mdy.tinh; cort nglrcn pha: tim cédch thé hién
thong tin sao cho mdy tinh cé thé nhfm biét va xur Ii duoc;
Tra loi: C.
V. Bai tap ve nha
- On tap lai bai hoc hom nay;
- Lam cdc bai tap trong SGK trang 9;
- Chuin bi trude bai: “Em ¢6 thé lam duwgc nhimg gi nho may tinh”.

13

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

$3. EM CO THE LAM PUGC NHUNG GI NHO MAY TI'NH
Tiét:
Lop: 6
Negay giang:

A.MUC PICH YEU CAU
1. Vé kién thuc
e Biét duoc cic kha niang wu viét cia mdy tinh cting nhu cic tng duing d:
dang cua tin hoc trong cic linh vuc khdc nhau cua xa hoi;
e  Biét duoc may tinh chi la cong cu thuc hién nhitng gi con nguoi chi dian.
2. Vé tu tuong tinh cam
e Hoc sinh hiéu bai va hiing thi véi bai hoc;
e Hoc sinh ngay cang yéu thich sir dung mdy tinh, yéu thich mén hoc heon.
B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap '
Két hop nhiéu phueng phip g
phuong tién truc quany.s.
2. Phuong tien:

y nhu thuyét trinh, van ddp, su dung

- V& ghi ly thuygf, mdy tinh, mdy chiéu,...

- Sach giao khoa Tin Mﬂi‘ﬂhd?&cﬁﬁ@ﬂﬂhﬁtdm

- Cic sach tham khao vé tin hoc,...
C. Tién trinh lén 10p, nigivdimg $iab gian@c Sach Online
1. On dinh 16p;

- On dinh I6p;

- Yéu céu ldp truongbdo cdo si so.
11. Ki¢m tra bai co va goi dong-co
1. Kiém tra bai cit (5°)
Gido vién néu lan luot cic cau hoi, goi hoc sinh tra 1o, danh gid cho diém:
Can hoi 1: Hay néu cic dang thong tin co ban? Cho vi du minh hoa vé moi dang
thong tin do.
Cau hoi 2: Em hiéu thé nao vé biéu dién théng tin va vai trd clia biéu dién
thong tin?
Cau hoi 3: Thé nao la diy nhi phan?
Cdu hoi 4: Thé nao la dir lieu? Cho vi du minh hoa.
2. Goidong co
Chiing ta bi¢t ring, sy phdt trién cia tin hoc duge gén lién véi su phat (rién ¢t
mdy tinh dién tr (hay gon hon la mdy tinh). Mdy tinh ¢6 y nghia nhu thé¢ nao trong
khoa hoc k¥ thuit, kinh t€-xa hoi,...? Bai hoc hom nay: “Em ¢6é thé lam dwcoc nhiin
oi nhomay tinh” s& gidp céc em hiéu ré duge nhig vin dé dé.
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[II. Noi dung bai giing

Noi dung

L

Hoat dong cua thay va tro

Thoi
gian

1. Mot so kha nang cua may tinh

e Kl nang tinh toan nhanh: phép nhan
duoc thuc hién bat may tinh nhanh rat
nhi¢u lan so véi thuc hién bang tay;

Vi diu: Chuong trinh bang tinh Microsoft

Excel hay Calculator trong moir truong

Windows cho két qua tinh todn nhanh.

o T'inh toan voi do chinh xac cao: miy
tinh hién dai cho phép tinh toin nhanh
val do chinh xdc cao;

e Khd néng lun trit Ion: mdy tinh c6 thé
I trir 100000 cudn sach khic nhau;
Vi du: Dia CD, hay dia cimg cd_thé-tm

trir mOt luong thong tin 16n. |

GV: Thuyét trinh vé mot so
kha nang cua may tinh.

HS: Tap trung nghe giang,
ghi bai day du.

GV: Néu mot s6 vi du minh
hoa vé kha ndng cua may
tinh.

o Khd ndang “lam viéc” khong mét
Miy tinh ¢6 thé lam/¥iéc khong
trong mot thon gian dan, Lién tuc.

2. CO thé dung mdy tinh dién tir vao
nhimg viéc gi? downloadsach

» Thuc hién cdc tinh todn: dé gidi
quyét cdc bai todan kiHRVIQRIKhdAY

toin vo cung 1on;

» Tudong hoa cac céng viéc van phong:
soan thao, trinh bay va in-dn_van ban,
thuy¢t trinh trong hoi nghi,...

» [I¢ tro cong tdc qudn li: quan 1f con
nguot, tai san, thanh tich hoc tap,..

= Céng cu hoc tap va giai tri: 1am toén,
ho: ngoai ngit, thuc hién cdc thi
nghi¢m vdt ly, hoa hoc, nghe nhac, xem
phm, ..

» PiPu khién ne déng va robot: mdy tinh
dicu khién cic day chuyén san xuit
trong nganh cong nghiép, cac vé tinh,
cd¢ tu vi tru... Nho cac may tinh duge
da bén trong, cic robot ¢6 thé 1am thay
co1 nguoi nhiéu cong viéc ning nhoc
hoic trong moi truong doc hai;

® Licn lac, tra cuu va mua ban truc
twén: mang Internet giip con ngudi

GV: Thuyét trinh vé mot so

miegphhgain mdy tinh.

PocSachOnline

hoc - ky thuat voi| khoitieng—tinh—HS=Fap=-irung nghe giang,

ghi bai diy di/

GV: NéuCau hoi.

~“Em~hiay néu moét s6 phin
mém hd trg viéc hoc tap,
giai tri ma em biét.

HS: Tap trung suy nghi,
tham gia xdy dung bai.

GV: Danh gid cau tra loi
cua hoc sinh.
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lién lac, tra ctru va mua ban trén quy

mo toan céu. .
3. May tinh va diéu chua thé GV: Thuyét trinh vé mot sc‘)’f

May tinh con chua thé 1am duoc nhiéu | viéc ma mdy tinh chua the:
viéc nhu: phan biét, mii vi, cam gidc... lam dugc.

Cho nén mdy tinh chua thé thay thé
hoan toan con ngudi dac biét 1a chua thé | HS: Tap trung nghe gidng,
c6 nang luc tu duy nhu con nguoi. ghi bai day du.

IV. Cung co
e Bai hoc hom nay cdc em can nam dioc mot s6 van dé chinh sau day :
- May tinh 1a mot cong cu da dung va ¢6 nhitng kha nang to 16n;
- Stic manh ctia may tinh phu thudc vao con ngudi va do nhing
hiéu biét ctia con ngudi quyét dinh.
e Mot s0 cau hoi trac nghiém khiach quan:
Cau I: Mdy tinh c6
A) khé nang tinh todan nhanh:;
B) kha nang luu trirdén; :
C) kha nang “lafviec” khony @l Tél moi;
D)CaA,B, (!
Hay chon phuong dn ghép din
Tra loi: D. [
Cau 2: Trong céc phat W&l&ﬂﬁd@ﬁ@hm@mhg&ﬂlmmay tinh dién ur thi phat bi¢
nao sai?
A) Tudong hoa RA¢ OIS AGRE VR PhaagInline
B) Xic dinh viin dé-nh-edan:
C) H6 trg cong'tic quan Ii;
D) Cong cu hoc tap va gidi tri.
Tra loi: B. ,
Cdu 3: May tinh la
A) Thiét bi dung dé diéu tra dan sg;
B) Thiét bi dung dé truyén dit liéu;
C) Thiét bi dung dé tu dong hod qud trinh thu thap, lwu trir va xi Ii ithéng tis
D) Thiét bi ky thuat dung dé diéu khién vé tinh nhan tao;
Hay chon phuong dn ghép ding nhit.
Tra loi: C.
V. Bai tap vé nha
-On tap lai bai hoc hém nay;
- Lam cac bai tip trong SGK trang 13;
- Chudn bi truéc bai 4: “Mdy tinh va phan mém may tinh”.
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§4. MAY TINH VA PHAN MEM MAY TINH

T 1ét.
!.(J;."l' )

Ngay giang:

A. MUC PICH, YEU CAU
1. Vékién thic
@ Hoc sinh nhan biét duge mot s6 bo phan cau thanh co ban cia mady tinh ca
rhan (loai mdy tinh thong dung nhat hién nay);
e Biét cach bat/tat mdy tinh;
# Biét cich thao tic co ban vai ban phim, chuot.
. Ve tu tuong tinh cam

o

Hoc sinh hi¢u bai va hing thi véi bai hoc;
e Hoc sinh ngay cang yéu thich sitdung.mdy tinh, yéu thich mén hoc hon.
B. PHUONG PHAP, PHUONG TIEN
1. Piruong phap ; ]
Két 10p nhiéu phuodg phip giang
phu‘: ing 1én truc quan,. .4 g
2. Phuong tién:
- V& ¢hi ly thuyét; || , :
- Sécl gido khoa Tin hoc &mﬁ %qugy nhl';com
- Ciacsach tham khao VeDlown
- Mi tinh, may chigu,..
C.Tien ‘rinh lén 16p, noi dung bai giang

1. On dluh l6p

- On dinh lop;
- Yéu cdu I6p truong bdo cdo S0z
I1. Ki¢m tra bai cu va goi dong co
1. Kiom tra bai cii (5°)
Gido vién néu lan luot cdc cau hoi, goi hoc sinh tra 16, dédnh gid cho diém:
Cdau hai - Hiay néu mot s6 kha nang ctia mdy tinh?
Cdu hai 2: Nhitng diéu gi mdy tinh chua thé 1am duoc?
2. Gadong co
Chtinz ta biét rang, su phét trién clia tin hoc duogc gin lién véi su phat trién cta
miy tinh Mdy tinh 12 mot thiét bi ky thuat dung dé tr dong hod qud trinh thu nhan,
luwu tr va xir If thong. N6 duoc thiét k&, ché tao nhu thé nao dé xu Ii thong tin?
My tinl can nhiing gi dé hoat dong, xir i thong tin duge? Bai hoc: “Mady tinh va

phan meén mdy tinh” hom nay s€ glup—cﬁrem-l'rrcu—ro-dﬂo‘e—eﬁ-u—fruc chung, qua

DA HOC QUOC GIA HA INUI
trinh X 1 thong tin cia may tinh.
rin g Y TRUNG TAM THONG TIN THU VIEN

Lo/ 002795 |

@ i\htr thuyét trinh, van dap, s dung

05d Sach Hay|PocSachOnline
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[11. Noi dung bai giang

Noi dung

Hoat dong cua thay
va tro

1. M6 hinh qua trinh ba budéc
Nhap — XU LI — Xuat
Vi du:
e Gidt quan do:
INPUT: Quén 4o bdn, xa phong,
nudce;
XU LI: Vo quin do bian véi xa
phong va giti nude nhicu lan;
OUTPUT: Quan do sach.
e Pha tra moi khach:
INPUT: Tra, nudc soi;
X1t Ii: Cho nudc soi vao am-da-bo
sdn tra, doi mot lic. réirot ra coc;
OUTPUT: Coc e
Giai toan:
- INPUT: Cic diéu kién da cho;
- XU'LI: Suy nghi, tinh todn tim
1 gidi tir cdo dicu KignAhe HUdeh mie
- OUTPUT: Ddp s6 cua bai toan.
Download Sach Hay |Doch

@

| —— e—

GV: Thuyét trinh vé mo

hinh qua trinh ba budc.

HS: Tap trung nghe giang,
ghi bai day du.

GV: Néu cau hoi. Goir hioc
sinh tra 1oi.

Déi vai bai toin “Pha tra
moi khach thi dau la Input,
xu Ii va Output?”.

HS: Chi y nghe cau hoi,
tham gia xay dung bai.

GV: Nénvi du vé “Giai toam”.

GV: Thuyéttrinh vé su can
thiét cﬁa ma hinh ba budic.
B a trinh xu Ii thong
1tih nao cling la mot qud
trin bd budc: nhap, xur li

bach Onli
va \um‘ Do vay, dé tro

TN cong/cu tro gitip xu
Ii tv dong thong tin, may
tinh cdn ¢é cic bo phan
dam-nhan chic nang tuong
ting, phit hop vé1 mo hinh
qua trinh ba budc.

2. Cau truc chung cua may tinh

- My tinh dién tr da ¢6 mat ¢ rét nhiéu gia
dinh, cong so v6i nhiéu chiing loai da dang,
kich ¢@ va hinh thic cling rat khach nhau.

- T4t ca cdc mdy tinh déu duoc xay dung
trén co s& mot ciu tric co ban chung do
nha toan hoc Von Neuman dua ra.

- Cau tric chung cia mdy tinh, bao gém
cic khéi chitc nang sau: ho xuw li trung
tam, thiét bi vaolra va bé nho (bé nho
trong va bo nho ngoai).

» Chuong trinh la tap hop cic ciu
lénh, mdi cduw. I¢ith huéng din mot thao

GV: Thuyét trinh vé miy
tinh dién tr: Ung dung,
ching loai, kich c¢@,...cédu
tric chung.

HS: Tap trung nghe giaing,
ghi bai day du.

GV: Thuyét trinh vé

chuong trinh.
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tic ¢ thé can thue hién.

e 130 xu li trung tam (CPU - Central
Processing Unit): 1a bd ndo cua may
tinth. CPU thuc hién cic chic nang tinh
toin, dicu khién va phoi hgp moi hoat
dong cua mdy tinh theo su chi dén cua
chuong trinh.

GV: Giang giai vé cic khoi
chiic nang cta mdy tinh:

va cac thiét bi vaolra.

ghi bai day du.

NN\

@

1

CPU//

SEERNERERY

e B0 nho la noi lult' cic chuong t

vi dir liéu. BO nhd duge chia lam hai
loai: bo nho tronglva Igovirlogdsachi
- Bo nho trong: duoc diung dé luu
chuong trinh va\ dir Didun|oecrsgclufidy
trinh mdy tinh lam, viéc.

mienphi.com

PocSachOnline

Thanh phin chinh cua\bd nhé trong la
RAM (Random Access Memory). Khi
tit mdy. toan bo cic thong. tin trong
RAM sé bi mat di. N

S

Thanh RAM

- Bo nho ngoai duoc ding dé luu trit lau
dai chuong trinh va di liéu. Chiang han,
dia cing, dia mém, dia CD/DVD,...
Thong tin lvu trén bd nhd ngoai khong
bi mat di khi ngat dién.

BDia cimg Dia mém

Bo xar i trung tam, bo nho

HS: Tap trung nghe giang,

Tron Bo SGK: https://bookgiaokhoa.com
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s ’
il

Dia CD USB
» Pon vi chinh ding dé do dung
lugng bo nhé la byte (1 byte gom
8 bit).

Mot 56 don vi do bo nho dé la:

I Kilobai(KB)=2'"byte = 1024 byte

| Mégabai(MB) = 2'°KB
| Gigabai(GB) = 2'"MB.

e Thiét bi vao/ra (Input/Output -
I/0): la thiét bi ngoai vi gitp mdy
tinh trao déi thong tin véi bén ngoai,
dam bao viéc giao tiép ySi-ngudi-sw
dung. -

Cdc thiét bi vao, asdioc chiafZFam Ti
loai chinh, dé la: @?‘ i
- Thiét bi nhap di liéu: bin phi

chudt, may quét,...

| HhenGpace Pt Boeen B Lock  Peves P Leck

GV: Thuyét trinh vé don vi
do dung luong bo nho.

HS: Tap trung nghe giang,

ghi bai day du.

GV: Thuyét trinh vé thiét
bi vao/ra.

HS: Tap trung suy nghi

tham gia xay dung bai.

Ban phim
NGt phai-.

=N

Niit trai

May quét

- Thiét bi xuat dir liéu: man hinh, mdy
in, mdy ve,...

I : .

l‘ - sgewnteadsachmienphi.com
il -

| :' e......-.'liéz T)E,l‘rJ:.Eu",ie'i'cFF.amDocSPchOnline

‘ ][] n-d-u_:ﬁi\ Tan] HE—- ] s

|

| o [ I'Iﬂ'

GV: Néu cau hoi.
Hay néu thiét bi vira la ithiét
bi vao vira la thiét bi ra?
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Man hinh

May in laser

) Thiét bi vira la thiét bi vao vira la thiét
bi ra: Modem, Webcam...

HS: Tap trung suy nghi
tham gia xay dung bai.

GV: Nhan xét, dinh gid
cau tra loi cia hoc sinh.

o)

L=
| —

Webcam

! downloadsach

mienphi.com

3. May tinh la mot cong cu xur li thong tin

o Nha 6 ho xu li trung ;{,BP ) ﬁﬂls,a‘}?m?fr’

cong cu xir I thong titkhitu hiéu;

e Quad trinh xur I thong li[ﬁmng may tinh
duoc xur Ii mot cich tu dong {hei) sy clu
dan cta cic chuong trinh. S

INPUT (Thong tin, cdc chuong trinh) —
Xor li va lvew tric— QOUTPUT (Van ban, am
thanh, hinh énh).

GV: Thuyét trinh vé quai
Ei?ﬁﬁfﬁﬁﬂllm&hong tin trong

b1 vaolra may tinh\da {rmm

HS: Tap tmng nghe giang,
ghl baj. diy di.

GV.‘ Thuyét trinh sau hon

nita vé mo hinh ba budc
may tinh.

4. Phan meém va phan loai phan mém
* Phan mém la gi?

D¢ phian biét véi phin cimg la chinh
mdy tinh cuing tit ca cdc thiét bi vt 1i kem
theo, nguoi ta goi cic chuong trinh may
tinh 1a phan mém may tinh hay ngin gon
la phan mém.

Khong ¢6 phan mém:
- Man hinh khong hién thong tin;
- Loa khong phét ra am thanh;

GV: Thuyét trinh vé phin
mém mady tinh va phén loai
phidn mém.

HS: Tap trung nghe gidng,
ghi bai day du.

GV: Thuyét trinh vé tam
quan trong cua phin mém
may tinh.
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- Ban phim hay chudt khong dem
lai hiéu (ing nao,...
» Phin mém dua su song dén cho phin
cung.
* Phan loai phan mém

Phin mém mdy tinh ¢é thé duoc chia
thanh hai loai chinh: phdn mém hé théng
va phan mém ting dung.

- Phan mém hé thong la cic chuong
trinh té chitc viéc quan li, diéu phéi cic
bo phan chitc nang cia mady tinh sao cho
chiing hoat dong moét cich nhip nhang va
chinh xac.

GV: Thuyét trinh vé phian
loai phan mém.

HS: Tap trung nghe giing,
ghi bai day du.

GV: Néu ciu hoi, goi hoc
sinh tra oi.

Hidy néu nhimg phan mém
ting dung ma em biét?

Vi du. Phin mém quan trong nhat la hé
diéu hanh: MS-DOS, WINDOWS 98,
WINDOWS XP,..

- Phan mém tmg dung i chuong trinh-|
ddp (ing nhitng yéu cdu ng-dung cu thé.
Vi dy. Cic phin mém 1ng (zdung
Microsoft  Word, /Microsoft 1f@l
Internet Explorer, Google,....

HS: Tap trung suy nghi,
tham gia xay dung bai.

GV=Pinh gid, nhan xét
cau tra lehcua hoc sinh.

| N — —

IV. Cung ¢o | _ _ ,

e Bai hoc hom nmdQW!hLP?ﬁﬁﬂEWBJ#MF)Jﬂ!r‘%%mun dé chinh sau day:

; Qlfai tﬁ.ljh xu li “b%%nilona %0 (%éngyba lag’ogc I\‘Ilﬁ[l)ngm?ut‘)_,?(irlf, X.u;'ﬂ _(()_ll![’flll );. |

- Ciu tric chung cua may [11!11’1 égm arL 101 chiig hang chu yéu: bo xir |
trung tam, b§ nhd;cac mier o1 vaorra, . //

- Chuong lrl‘mh"lé tap hop cdc cau Iénh, méi cad/Iénh huéng dan mot thao
téc cu thé cdn“thyc hién. Chuong trinh con’ duge goi la phan mém dé
phan biét v6i phian-eing 1 chinh may tinh'va cdc thiét bi vat 11 kem theo:

- Phin mém mdy tinh c6 té-dugechia thanh hai loai chinh: Phian mém heé
thong va phdn mém ng dung;

- May tinh la mot cong cu xur If thong tin. Qud trinh xur If thong un trén mady
tinh duoc tién hanh mot céch tu dong theo chi din cta cic chuong trinh.

e Mot so cau hoi triac nghiém khach quan:
Cau I: Qua trinh xir If thong tin bao gébm cic budc
A) Nhap, Xuat; B) Nhap (Input), Xtr 1i, Xuat (Output);
C) Xuat, Xur lr; D) Nhap, Xir Ii;
Hau chon phuong dn ding.
Tra loi: B.
Cau 2: Ciu tric chung ctia mdy tinh bao gém

A) Bo xir Ii trung tam (CPU), bé nhd ngoai va bo nhé trong;

B) Phin cting va phdn mém;

C) Bo xu Ii trung tam (CPU) va cdc thiét bi vao / ra;
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D) Bo xu Ii trung tim (CPU), bé nhd ngoai, bé nhd trong, cac thiét bi
vao/ra.
FIZy chon phuong dn ghép ding nhat
Tra lyi: D.
Care - Bo xur Ii trung tam (CPU - Centrral Processing Unit) la

\) B0 nhd ngoai va bo nhé trong;
B) La thiét bi chinh thuc hién va diéu khién chuong trinh;
C) Gom Bo diéu khién va Bo s6 hoc/Logic;
D) Ci ba muc trén déu ding.

Hiy chon phuong dn ghép ding nhat

Traly: C.
Caue 4> Nhimg thiét bi nao cho dudi day la thiét bi vao?
A) Min hinh; B) Webcam;
) Ban phim; D) Modem;

Hiy chon phuong dn tra 101 ding.
Tralbbi: B, C. D,
Can 5: Nhiing thiét bi nao cho duo‘; day Ta thictbicra?.
A) Man hinh; /. - B):Maiy in;
) Ban phim; ' D) Modem:;
Hiy chon phuong dmAra 101 ding.
Tra yi: A, C, D. :
V. Bai tip vé nha |
- On ap lai bai ho¢ honpﬁwnloadsa(:hmlenphl com
- Lam cdc bai tap trong SGK tmn CL G SachO line "
- Poc bai doc thémit Vm: eumcmn - &yl a de Cica Rien b u may tinh dién uf";
- Chudin bi truée Barthie hanh'T; ’
- Hoen thanh cdac cauwhoi trac nghiém sau:
Cau 1: Trong cdc phin ménr$au day, phin mém nao laphan mém hé thong?
A) Chuong trinh Turbo Pascal 7.0; '
8) He¢ dicu hanh Windows 98;
() H¢ soan thao van bian Microsoft Word;
D) Bang tinh Microsoft Excel.
Tra lyi: B.
Cau 2: Trong cic ménh dé sau day, ménh nao sai?
A) Phin mém tng dung la phin mém gidi quyét nhiimg cong viéc trong
thuc tién;
3) Phin mém ung dung la phian mém tién ich va ciing la phin mém tng
dung;
C) Phin mém tién ich tim va diét vius la phan mém tng dung dugc sir
dung trén hau hét cic mady tinh;
D) Phian mém giai tri va tro choi khong phai la phan mém ng dung.
Tra li: D.

B

23

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Cdu 3: Thiét bi ra la cic thiét bi
A) Dung dé dua thong tin ra may in;
B) Duing dé dua théng tin ra man hinh;
C) Dung dé dua dir liéu tir mdy tinh ra;
D) Ca ba muc trén déu sai.
Hay chon phuong dn ghép diing nhat.
Tra loi: C.
Cau 4: Thiét bi vao la cac thiét bi
A) Dung dé dua thong tin vao mdy tinh;
B) Duing dé dua thong tin ra mdy in;
C) Duing dé dua dit lidu tir mdy tinh dén cdc mdy tinh trong mang;
D) Ca ba muc trén déu ding.
Hay chon phuong dn ghép ding nhat.
Traloi: A.
Cau 5: Bo6 nhd trong la
A) Noi chuong trinh duoc dua.ra dc':' thuc hién chuong trinh;
B) Noi dé luu trir dir ligghat dcll '
C) Noi chuong trinh“duoc dy
dang duoc x\li;
D) Noi chuong/trinh duoc duy
Hay chon phuong dut ghép ding nl
Traloi. C. '

1¢ thuc hign va 1a noi luu trid dir liéu

thuc hién chueng trinh.

Sl viranng

downloadsachmienphi.com

\ Download Sach Hay | Doc Sach Online
&P a1 THUC HANIT

LAM QUEN VOEMOT SO THIET BI MAY TINH

A. Muc dich, véu cau
1. Vé kién thic
e Nhan biét duoc mot s6 bd phan cdu thanh co ban clia mdy tinh ¢da nhan
(loai may tinh théng dung nhat hién nay);
e Biét cach bat/tit mdy tinh;
e L.am quen v6i ban phim va chudt.
2. Vé tu tuong tinh cam
e Xic dinh thai do nghiém tic trong hoc tap khi lam quen véi nhiéu quy
dinh nghiém ngat khi lam quen véi mdy tinh, phong may cta truong;
e (o y thic ¢ gang hoc tap vuot qua nhitng ling ting, khé khan trong
qud trinh lam quen véi mot s6 thiét bi may tinh;
e Tao su ham mudn lam viéc trén mdy tinh, ¢6 y thifc bao vé tot cic trang
thiét bi, hé thong mdy tinh cta nha truong.
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B. "huong phap, phuong tién
l. Phuong phap

- Két hop cic phuong phip giang day nhu thuyét trinh, viin ddp, thao tic
mau, giai thich cho hoc sinh va cho hoc sinh tu gidc thuc hanh trén

mdy tinh;

To chiic nhitng hoat dong trong phong mdy dé hoc sinh ¢6 thé cha dong
tim hiéu, lam quen véi cac thiét bi may tinh.

2. Phuong tién day hoc

- Séch gido khoa Tin hoc danh cho THCS quyén 1;
- V& ghi Iy thuyét Tin hoc danh cho THCS quyén 1;

- Siach tham khao vé Tin hoc (néu cé);
- Phong may ciia truong, mdy chiéu,...
C. Tién trinh lén 16p, noi dung bai giang

. On dinh I6p
- On dinh ché ngéi trong phong may;
- Yéu ciu Iop truong bio cio st so, o
- Phé bién noi quy phong may;”
I1. Kiém tra bai cii va gm dung co
1. Kiém tra bai cu ;
K&t hop hoi bai cif frong thoi gia
2. Goidong co |/
Qua bon bai hoc: || do
- Théng tinva tin hoc;

j

sfnh thuc hill]lfti_"{;‘.n may.

wnloadsachmienphi.com

- Thong tin ya b‘ﬁHﬁHﬁB&@?&ﬂiﬁ"ﬂ{locSachOnlme
- Emco thé Iitm dugc nhig gi nhd mdy tinh;

- My tinh va'phin mém mady tinh

cic em di duge lam quen’ydi mot s6 khdi niém vé thf;m;: tin, hoat dong thong
tin va tin hoc, cic dang lhéng tin co ban, bi€u dién'thong tin trong mdy nnh
mot s6 kha nang va nhu‘ng tng- d!.mg cua may tinh, mo6 hinh ba budc clha qua
trinh x{r If thong tin qua mdy tinh, cdu tric chung cla mdy tinh, phan mém may
tinh,... Bai thuc hanh hom nay s€ giip cac em lam quen véi moét so6 thi€t bi may
tinh, nang cao nhan thirc vé€ vai trd va tim quan trong ciia mdy tinh trong hoc

tap, giai tri,...
I11. NOi dung bai giang

Tron Bo SGK: https://bookgiaokhoa.com

Noi dung Hoat dong cua thay Thoi
va tro gian
a) Phan biét cac bo phan cua may tinh | GV: Néu noi dung buoi
cd nhdn thuc hanh:
* Cac: thiét bi nhap dit liéu co ban: - Phéin biét cic bo phin cua
- Chudt: 12 thiét bi diéu khién nhap dit | mdy tinh c¢d nhan;
licu duoe dung nhiéu trong méi trudng | - Bat mdy;
giao dién do hoa cia mdy tinh; - Lam quen véi ban phim
va chudt;
25
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phim pha

phim tri

Chinar

- Ban phim: la thiét bi nhap du liéu
chinh cua may tinh;

Bacn Space  Ponl Bogen Seroll Lech  Peuse Mo Lo

B [ emmaman % ! B [
tabs i r!'\ i i 8
r LETE \

{1 5nn o

o] [an]  remaducss [m] |om =

[l

Ban phim

- Tat may.

HS: Trat wr nghe giing,
quan sit cac thiét bi may
tinh.

GV: Via thuyét trinh vira
chi vao cic thiét by nhap dir

lidu, thin mady, xuat du
'iillén,. 6 0 trong phong
mdy. ™

“ Than may tinh /
Than mday bao gom: bo/'xr 1i (CPU
nhé (RAM), nguon/dién,... duoc

|

llén !nmq mac h ( !ui [

- l@_
Lll]

¢

(m thiét hf udt | dit ﬂ‘Q” go;ﬂsg]c]hln
hinh, may in, loa, oghl CD/DV

- Man hinh 1 thiét b duuﬂ c{},qm lCIQIFLgl“
qua hoat dong cua nﬂy..__lmhm
giao Lp gitta ngudi vamdy tinh;

- My in 1a thiét bi ding dL. dua dur licu
ra gidy;

- Loa 1 thiét bi ding dé dua am {hanh Fa

lLoa

-0 ¢hi CDIDVD 1a thiét bi ding dé ghi
dir liéu ra cic dia dang CDROM/DVD.
* Cac thiét bi luu triv dit liéu
Cdac thiét bi hwu trit dit liéu, dé la: dia

nienphi.com

) STt e p fring chid ¥.

GV: Thuyét trinh vé cac bo
phin ciu thanh mdt may
tinh hoan chinh.

cting, dia mém,...
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- Dia cimg la thiét bi luu triv dir liéu
ch y&u cua may tinh, ¢6 dung luong
luw trir [on:

- Dia mém ¢6 dung luong nho, né
thuong diing dé sao chép dur liéu tir may
nay sang may khac.

| Ngoiti ra con ¢6 cic thiét bi nhé hién
| dai nhu dia quang, Flash (USB).
* Cac bo phan cau thanh mot may tinh
hoan chinh

(Cic bo phin cau thanh mot mdy tinh
hoan chinh, do la (hinh duoi bang):
- Than may:
- Chuot;
- Ban phim;
- Man hinh;
| - Loa; —
Ngoii cic thiét bi da c¢6 o4r€n, ta cin

HS: Trat tu, tap trung chii y.

trang bi thém mady in, gi"dp, may[Fuu
dién....

@

L . —— )

i\l;’!gilg;flunll“ L

Ban plam |

Chuot

Cdc bo phan chit yéu ciia may tinh

Tron Bo SGK: https://bookgiaokhoa.com

Noi dung Hoat dong cua thay Thoi
vatro gian
a)  Bdar may tinh GV: Thuyét trinh vé bat
Cac buoe thue hién: mdy tinh.
- Ban cong tac man hinh;
- Batt cong tac trén mdy tinh. HS: Chu y va ty thao tic
Chd doi vi quan sit cho dén khi mdy tinh | trén may.
két thic qua trinh khoi dong va & trang
thai sin sang. GV: Néu luu y cho hoc
| sinh khi bat mdy tinh.
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Luuy:

- Kiém tra nguon dién trude khi bat mdy
tinh:

- Bat cong tac man hinh trude, sau dé mai
bit cong tic trén than may tinh.

HS: Chu v, ght nho.

¢) Lam quen voi ban phim va chuot
- Phin biét khu vue chinh cia ban phim,
nhom cic phim s6, nhom cdc phim chie
nang, nhom cic phim diéu khién, nhém
cic phim xod, nhom cic phim di chuyén.
e Phim ki tu/s6, nhém phim s6 bén
phai,...
e Phim chic nang nhu: F1, F2, F3,
Fd,..., F11,.
e Phim di¢u khién: Enter, Ctrl,
Shift, Pause,...
e Phim xod: Delete, BackS yace, Del.
e Phim di chuyén: cie’ p‘mm mi
Home, End, PgUp;, PgDn,...
- Mé chuong ll‘lllh Notepdd dé ¢
bang cich: “

Alt,

=
win chau <ae ban

(B i e

Chang Ta bt -ro»i(]l"gn- quen vl ban phim,

Download Sach Hj

lenphi.com

)¢ Sach Online

GV: Thuyét trinh vé ban
phim va chuot.

HS: Trat tfi‘-:""al:‘:p trung chu |
y nghe giang\tu giic lam
viéc. )

Man hinh lam viéc Notepad
- Phan biét tic dung cua viéc g6 mot
phim va t6 hop phim. Chéng han, Shift +
g6 phim bat ki hoac F + Ctrl (hoiac F +
Alt):
- Thue hanh di chuyén chuét va quan sat
su thay déi vi tri clia con tro chuot.

b) Tar may tinh
Khi tit mdy tinh, cdc em nén tit may
theo ding qui tic sau:
e Kich chon nuat Start, chon Shut
Down (hoac Turn Off), chon tiép
Shut Down(hoic Turn Off).

GV: Thuyét trinh vé qui
trinh tat may tinh.

HS: Chi y va tu thao tic.
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l man lmlh (néu can thiét).

L
GV: Néu luu y cho hoc
sinh:

- Pong 14t ca cédc cua 6
dang mo trén man hinh
truGe khi tit may;

- Tat mdy ding quy trinh.

I:
“E

Ra Um: hé théng (it may)

IV. Cung co
Bei thiee hanl hom nay cac em can nam dioc nhiimg néi dung sau dday:
- Bi¢t duge mot s6 bo phan cau thanh mdy tinh nhu: ban phim chuot,
than may, loa, man hinh,...

- Biét duge cich bat/tit may tinh;
- Lam quen voi chuot va bm phim:—

V. Bai tap ve nha a
- Lam lai bai thy¢ 1mnh hom-m :
- Ontp thr(jﬂg @

| —— e—

d N TP CHEOING din
A. Muc dich, yéu cau
1. Vé kién thiee  \\ Download Sach Hay|DocSach Online

e  Biét khai niém ban JATr T TITOTE TV e, Thic dang thong tin phd bién;
e Biét mdy tinh 12" canﬂ cu hd trg hoat dong xir If ghéng tin cua con ngudi va
tin hoc la nganh I\lma hoc nglnen clru cdc hog} dong xur If thong tin tur dong
bang nmy tinh dién i s
o Hiéu ciu tric so luge cua may tinh d‘ien tu‘ va mot vai thanh phan co ban nhat
cua may lmh Bude dau biét khai niém phan cung va phan mém may tinh;
e Biét mét s6 tmg dung cta tin hoc va may tinh dién .
2. Vé ky nang
e Nhin biét duge mot sé bd phin co ban ctia may tinh ca nhen;
e Biét cich bat/tit may tinh;
e Lam quen véi ban phim va chudt may tinh.
3. Vé tw twong, tinh cdam
Hoc sinh cin nhan thirc dugc tim quan trong cua mon hoc, cd y thic hoc tap
bd mon, rén luyén tinh can ct, ham thich tim hiéu va tu duy khoa hoc;
B. Phuong phap, phuong tién
1. Phuong phap
Két hop cic phuong phdp giang day nhu thuyét trinh, vin dép, thao tic mau, gidi
thich cho hoc sinh, m& rong va clng ¢6 vin dé bing kiém tra danh gid hoc sinh;

-
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2. Phuong tién day hoc
- Sich gido khoa Tin hoe danh cho THCS quyén 1;
- Vo ghi ly thuyét Tin hoc danh cho THCS quyén 1;
- Sich tham khao vé Tin hoc (néu cé);
- Phong may cua truong, may chiéu (néu ¢o),...
C. Tién trinh lén 16p, noi dung bai giang
I. On dinh I6p
- On dinh ché ngoi trong phong may;
- Yéu cau [dp truong bio cdo si so.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cii (5°)
Gido vién néu lan luot cic cau hoi, goi hoc sinh tra 1&i, ddanh gid cho diém:
Cdu hoi I: Hiy néu mé hinh qud trinh ba buéc? Cho vi du minh hoa.
Cau hoi 2: Cau tric chung cua may tinh dién tir gdm nhimng khéi chitc nang nio?
Cdu hoi 3: Phin mém mady tinh 1a gi? Phin mém mdy tinh dugc chia thinkh may
loai? D6 1a nhiing loaLnic?-Ehevidu,
. Goi dong co ~ ~

(88

e Gido vién néu ké h.i-i:_u:h on tay §'
- Tiét 1, 2: op'yap; : @
- Tiét 3: kiénd tra. -

e Hom nay chdng ta s€ on tap toan bo chuong I: Lam quen vai tin lioc va
may tinh dién nr. m@%ﬂlﬁ&é;aﬁ‘h migg phintosi dayt
- Thong tin va tin hoc: ’
- Thong tini¥a bRAw T ?ﬁ?ﬂ&aﬂhﬂ"c SachOnline
- Em ¢6 thé \am dooe gy i,
- My tinh va'phdn mém mady tinh.
1. Noi dung bai giang _
1. On tap N s
Cho hoc sinh 6n tap hé thong cic bartrong chuong, sau dé cho hoc sinh tri 1oi
cdc cau hoi sau day:
Can hoi I: Thong tin la gi? Cho vi du minh hoa.
Cau hoi 2: Thé nao la hoat dong thong tin?
Cau hoi 3: Hay néu ciac dang thong tin co ban. Cho vi du ctia moi loai.
Cdu hoi 4: Thé ndo la dir liéu? Cho vi du minh hoa.
Cau hoi 5: Hay néu mot s6 kha nang cua may tinh.
Cau hot 6: Hiy néu mot so6 ting dung cua mdy tinh.
Cau hoi 7: Thé nao la chuong trinh?
2. Huong dan bai tap sach giao khoa
Cau hoi 2 (trang 5): Em hdy néu mot so vi du vé thong tin va cach thic macon
nguoi thu nhan thong tin do.
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_E}i dung

Hoat dong cua thay va tro

Thoi
gian

Vi lu vé !honz_ tin va cich thiic ma
con rgurol thu nhin thong tin doé:
- Tin hicu xanh do cha dén tin hiéu
giao thong trén duong pho cho em
biét bhi niao ¢6 thé qua dudng;
- Tiéag trong trudng bio cho em dén
gi® re choi hay vao 16p,..

GV: Néu cau hoi,
tra 1oi.

HS: Tham gia xay dung bai.
GV: Néu cau hoi. Goi hoc sinh
tra 1oi.

Em hay néu vi du ngoai sich
gido khoa vé thong tin va cich
thic ma con nguoi thu nhan
thong tin do.

HS: Tham gia xay dung bai.
GV: Nhan xét, dinh gid cau tra
101 cua hoc sinh.

goi hoc sinh

Ciau hoi 3

(trang 5): Nhimg vi du néu trong bai hoc déu la nhimg thong tin ma em

¢4 thé tiép nhan duoce bing tai (thinh gmc) bang it (thi gidc). Em hdy thir néu vi du

vé nhiing thong tin ma con ngum €6 thé thu nhan duoc bimg k cdc gidc quan I\hdt

Noi dung

[c)

at dong cua thdy va tro

Thoi
gian

Nhimg vi du vé nhitng thong tin ma

i¥7 Néu cau hoi, 'goi hoc sinh

con ngudi ¢6 thé thu/nhan duge bing

(thom, hoi), vi (man, ngot) hay nhiing
cam gidc khic nhu ndng, lpoholead Sach

nang thu thap va xir If t;_zic thong tin
dang: mui, vi, cam gidc,..s

tra loi.

cic gide quan Khici ivi diowintomds 3 ditsyidnphiscam nghe cau hoi,

suy nghi ciu tra o, tham gia
Hayip) ch fiaghtiinline

Hién nay mady tinh' chua_cé kha LGV. Thuyditrinh Vé kha nang

ctia mdy tinh doiA6i cic dang
thong tin da néu.

Cau hoi 4 (trang 5): Hay néu. mOl sO vi du mmh hoa vé hoat dong thong tin

clia con ngUoi.
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Noi dung Hoat dong cua thay | Thoi
va tro gian
Goiy: GV: Néu cau hoi, goi
Mot s6'vi du minh hoa vé hoat dong thong tin | hoc sinh trd 16i.
Cria Con nguoi:
- Con nguoi thu nhian thong tin tir mdy thu
hinh hoic dai radio la nhiing thong tin vao;, | HS: Trit tu nghe ciu
- Sau khi con ngudi nhian duoc thong tin tir | hoi, suy nghi cau tra
mady thu hinh hoic dai radio thi chiing dugc | 101, tham gia xay dung
vt li bang bo ndo. bai.
- Nhimg thong tin dugc con ngudi viél ra
hoiic n6i cho ngudi khic biét vé nhitng dicu
da thu nhin duoc, dé la nhitng thong tin ra.
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Cau hoi 5 (trang 5): Hiy tim thém vi du vé nhimg cong cu va phuong tién

gitip con nguoi vuot qua han ché clia cic g

1dc quan va bo nio.

Noi dung Hoat dong cua thay Thii
va tro gian

Got y:

Vi du vé nhiing cong cu va phuong tién
gitip con ngudi vuot qua han ché cua
cic giac quan va bo nao:

- Radio gitip dua tin dén véi con
ngudi 0 nhimg noi xa xoi héo linh;

- Mdy thu hinh giip con nguoi thu
nhin nhirng dm thanh, hinh anh ma
chiing ta chua timg dat chan dén,...

- Chiéc can dé gitip phan biét trong luong;

- Nhiét k& dé do nhiét do;

- La ban dé dinh huéng;

.....

GV: Néu cau hoi, goi hoc
sinh tra 101.

HS: Trat tv nghe cau hoi,
suy nghi cau tra 101, tham
gia xay dung bai.

GV: Nhian xét, dinh g
~cau tra loi cta hoc sinh

a0 khic khohg?

ong tin cohin néu tronz bai hoc, em

Nm t}ung

Hoat dong cﬁﬁ%_th:‘iy va tro

Thoi
gian

Ngoai ba dang llifbni. %WEH*’@H?
trong bai hoc (van ban, hinh anh, am

Ilmnh) con ¢o chg thQﬁMﬂ?q&%ﬁE Hal ¢
la: mui, vi, cam g)&c (nurlg-hﬁh—ru'l-

buon,...).

'&'W”NSH"&{\U !1_{)1. goi hoc

sinh tra 1oi.

OflsmeHln?u nghc ciau hoi,

'S'EI'Y'I'I'g'l'I'P cau tra 101, tham
gia xay du‘ng bai.

GV: Nhan&ét, danh gid cau
[ld lm ©tia hoc sinh

Cau hoi 2 (trang 9): Néu mét vai vi du mmh hoa viéc cé thé bidu dién thong

tin bing nhiéu cich da dang khic nhau.

Noi dung

Hoat dong cua thay vatro

Thoi
gian

Goi y:

Mot s6° vi du minh hoa viée ¢6 thé
biéu dién thong tin bang nhiéu cdach da
dang khdac nhau:

- D¢ biéu dién mot budi sdng dep trdi,
hoa s1 ¢6 thé v& bite tranh, nhac si lai
dién dat cam xic dudi dang ban nhac,
nha tho ¢6 thé sdng tdc mot bai tho;

- Clng cidc con s6 c6 thé biéu dién

GV: Néu
sinh tra loi.

cau hoi, goi hoc

HS: Trat tu, suy nghi cu tra
101, tham gia xdy dung bii.

GV: Nhin xét, dinh gi¢ cu
tra 101 cua hoc sinh

dudi dang bang hay do thi,...
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Cau hoi 3 (trang 9): Theo em, tai sao thong tin trong mdy tinh duoc bi¢u dién

thanh day bit?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Thong tin trong mdy tinh duoc biéu
di¢n thanh day bit boi cic Ii do sau day:

- Vi midy tinh gom cic mach dién t chi
¢ hai trang thdi dong mach va ngit mach;

- Vi chi can dung hai ki hiéu 0 va 1,
nguoi ta ¢6 thé biéu dién duoc moi
thong tin trong may tinh;

- Vi mdy tinh khong hiéu duoc ngén
ngt (o nhién.

GV: Néu ciu hoi,
tra 101 cho hoc sinh.

g0l y cau
HS: Trat wr, suy nghi cau tra
lo1, tham gia xay dung bai.

GV: Nhin xét, dinh gia ciu
tra 161 cta hoc sinh

Cau hoi 1 (trang 13): Nhing kha nang to I6n nao da lam cho mady tinh tro

thanh mot cong cu xir Ii thong tin hlru hleu‘7 7

A
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Noi dung Hm’itdong cua thay va tro | Thoi
~ . gian
| Nhing kha ning to; ‘L(S'n dd lam @ED@V Neu C‘u’u hoi, goi hoc
may tinh trd thanh rm?at cong cu xp| = ginh tra loi.
thong tin hitu hiéu, dé”la - )
- !mh toan nhanhl va cé toc do tinh
todn chinh xdic cao, Chidg il oddsach n'm[ih‘i‘ltbnmghé ¢4au hoi, suy
trinh - Microsoft ExCel hay Calculator | nghi cau tra loi, tlaam gia xay
trong Windows. |} Download Sach Hay | Bb#BERBhline |/
Klm nang liu n‘ﬂ! lom: Mdy ¢ _thé
[uu trir lugng thong llI\Id[ l6n trong mot
khong gian han ché. Ch‘ang han, 6 dia
cimg ¢6 thé Iuu trir luong méng tin bang
hang tram quyén sich. Dia €D-c6 thé |
luu trir luang thong tin bing hang chuc{GV: Nhan xét, dinh gid cau
quyén sich,.. tra 101 ctia hoc sinh
- Kha nang ‘lam viéc” khong biét mét
moi: Mdy tinh ¢6 thé lam viéc khong
nghi trong mot thoi gian dai.
Cau hoi 3 (trang 13): Dau la han ché ctia may tinh hién nay?
NoOi dung Hoat dong cua thay va tro | Thoi
gian
Goi y: GV: Néu cau hoi, goi hoc
Han ché cua mday tinh hién nay, dé la: sinh tra |oi.
- Tt ca cdc sic manh cta mdy tinh déu | HS: Trat tu nghe cau hoi, suy
phu thudc vao con ngudi va do nhimg | nghi céu tra 16, tham gia xay
hi¢u biét clia con ngudi quyét dinh; dung bai.
- Chua phan biét mui, vi, cam gidc,... GV: Nhan xét, dinh gid ciu
tra loi cua hoc sinh
33




Download Ebook Tai: https://downloadsachmienphi.com

Cau hoi 1 (trang 19): Ciu tric chung cta may tinh dién tt theo Von Neuman
gom nhimng bo phan nao?
Noi dung Hoat dong cua thay va tro | Thoi
gian

Cau tric chung cta mdy tinh dién tr

theo Von Neuman gébm nhimg bo phéan

sau day: Bo e li trung tam, bo nha, cdc
thiét bi vaolra.

e Bo xur li trung tam (CPU - Central
Processing Unit): 1a b0 ndo cua may
tinh. CPU thuc hién cdc chic nang
tinh todn, diéu khién va phéi hop moi
hoat dong cua may tinh theo su chi
dén cua chuong trinh.

¢ Bo nhé 1a noi luu cic chuong trinh
va dir liéu. B6 nhd duoc chia lam hai
loai: bo nhd trong va bo nhéngoai.

GV: Néu cau hoi, goi hoc
sinh tra loi.

HS: Trat tu, suy nghi cau tra
161, tham gia xay dung bai.

GV: Nhan xét, dinh gia cau
tra |oi cha hoc sinh.

GV: Néu ciu hoi.

- Thanh phan chinh cua bo
nhd trong la gi?

~Hay-néu cdc thiét bi clia bo

- Bd nhé trong dugeiding dé—tuu
chuong trinh va dir ligb'trong qua
mady tinh lam viéc.

=t
=1

H®

nhd ngoaima em biét?

LS: Trat ty, Sny nghi cau tra

L
o

- Bo nhé ngoai duoc dung dé Iu
lau dai chuong trinh va dir liéu.

downloadsachn

e Thiét bi vao/ra(Input/Output -

1/0): la thiét bi ngdAVHOHap-HaY!

101, tham gia xay dung bai.

16 P RieGQiEh hoi
Em hay néu mot so thiét bi

3%&?}’??\. nline

tinh trao doi thong, tin vérbérrrreoat;
dam bao viéc giao\lép v6i nguoi sir
dung. \

Thiét bi vao/ra duge chiadam hai loai

chinh: thiét bi nhap di liéu Vi-tlieét-bi-|

xudt die liéu.

HS: Trat wr/suy nghi cau tra
10, tham gid xiy dung bai.

GV Nhin xét, dinh gid céu

tra 1o1 cua hoc sinh

Cau hoi 2 (trang 19): Tai sao CPU ¢6 thé duogc coi nhu bo nio clia mdy tinh?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:

CPU c¢6 thé duoc coi nhu bd nio cla
mdy tinh boi vi né thuc hién cdc chiic
nang tinh todn, diéu khién va phéi hop
moi hoat dong ctia mdy tinh theo su chi
din cta chuong trinh.

GV: Néu cau hoi, goi hoc
sinh tra 151,

HS: Trat tu, suy nghi cau tra
|01, tham gia xay dung bai.

GV: Nhéan xét, dinh gia cau

tra 10i cua hoc sinh
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Cau hoi 3 (trang 19): Hay trinh bay tém tét chitc nang va phan loai bd nhé may tinh.

Noi dung

Hoat dong cua thay va tro

Thoi
gian

liu nhd la noi luu cic chuong trinh va
dir licu. BO nhd duoc chia lam hai loai:
bO nhd trong vi bo nhd ngoai.

- Bo nho trong: duge dung dé luu
chuong trinh viv dir liéu trong qud trinh
may tinh lam viéc. Thanh phan chinh
ctua bo nhd trong la RAM. Khi tit mady,
toan bo cdc thong tin trong RAM sé bi
mat di.

- Bo nho ngoai duoc dung dé luu trix
lau dai chuong trinh va dir liéu. Ching
han, dia cing, dia mém, dia CD/DVD,...
Thong tin luu trén bo nhé ngoai I\hong
« bi mat di khi ngat dién. —

GV: Néu cau hoi, goi hoc
sinh tra |oi.

HS: Trit tu nghe cau hoi, suy
nghi cau tra 1o, tham gia xay
dung bai.

GV: Nhin xét, dinh gid cau
tra 101 ctia hoc sinh

Cau hoi 5 (trang 19): Em hi€u thé nq ;]i\fin mém hé\thong va phan mém tng
dung? Hay ké tén mot yai phin mém rri 1ét. }
Noi dung —Hoat dong cua, thz’iv vatro | Thoi

- Phan mém hé tha}zgq%“éﬂéoéﬂﬁﬂ\%“
trinh 16 chic viée quan lt di¢u phoi cic

bo phan chiic nang| cla WE@%‘?{%HCQHSV
cho ching hoat dong md'l-l.'it'l'l-n'!‘l'l'p'

nhang va chinh xac. ,
Vi du. Cic hé diéu hasgh: MS DOS,
WINDOWS 98, WINDOWS-XP,...

- Phdn mém ing dung |i chuong
trinh ddp (ng nhiing yéu cdu (ng dung
cu thé.

Vi du. Cic trinh tng dung: Microsoft

[ ?ﬂpﬂkﬁo@au h(ll goi hoc

sinh tra o1,
|Doc Sach Online

HSTTrat tu nghi¢ cau hoi, suy
nghi cau tra a1, tham gia xay
dung biti_._,

GV Nhan xét, ddnh gid cau
tra 101 cta hoc sinh.

- Nhin manh nhiing ndi dung
cdn nam vimg trong chuong 1.

Word, Microsoft Excel,...

3. Mot 5o dé kiém tra tham khdo (huong dan)
Pé kiém tra 45 phat (s6 1)

1. Muc tiéu can danh gia

e Dinh gia két qua ti€p thu chuong I ¢
2. Muc dich, yéu cau cua deé

e V¢ kién thiic

Giup hoc sinh:

ta hoc sinh.

- Biét khii niém ban ddu vé thong tin va dit liéu, cic dang thong tin phé bién;
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- Biét mdy tinh la cong cu hé tro hoat dong xir li thong tin cua con nguoi
va tin hoc la nganh khoa hoc nghién ctiu cic hoat dong xur Ii thong tin
tu dong bang mdy tinh dién tr;

- Hicu ciu tric so luge cua mdy tinh dién tr va mot vai thanh phan co
ban nhat cta mady tinh. Bude dau biét khdi niém phan cing va phan
meém may tinh;

- Biét mot s6 ing dung cua tin hoc va mady tinh dién .

o Ve kj ning

Nhan biét duge mot sé bo phan co ban cua mdy tinh ¢d nhen:
Biét ciach bat/tat mdy tinh;

Lam quen vdi ban phim va chudt mdy tinh.

e Vit tiwong, tinh cam
Hoc sinh can nhéan thuc duoc tam quan trong cia mon hoc. ¢é ¥y thie hoc tip
bd mon, rén luyén tinh cin cii. ham thich tim hiéu va ur duy khoa hoc:
3. Noi dung
Cau 1. Chit viét tat MB thuong d
do céi gi?
A) Toc do xurly;
B) Kha nang Im’ymr
Hay chon phuong ;ia diing.
Cau 2. Em hiéu nhlg"fhc nio vé thong tin? Cho vi du nmﬂ;:’»;,.hm Em hiy ncu cic

dang thong tin L@ﬁbtm 1
Cau 3. Trong nlnrng lmh “{ﬂ&oﬁ%sﬂﬁbm'e"f).t}\!f?%'nuré ‘thi cong viéc 1ot hon

con nguoi Download Sach Hay|Poc Sach Online /]
A) Khi phéan Ps’gh tim |y mot con nguoi;
B) Khi chin &dan bénh:
C) Khi thue hlLRﬂ‘IOI phép todan phuirc tap;
D) Khi dich mot l‘ﬂd&uu
Hay chon phuong dn ding.®
Cau 4. Em hdy néu nhirng thiét bi nao vuﬂa thiét bi vao vira la thiét bi ra. Hay giai
thich khi niao thi né 1a thiét bi vio, khi nao thi né la thiét bi ra.

uoe-dé-cip-trong hé thong mdy tinh. N6 dung dé
o ",

] B) bo ﬂﬁm giai man hinh;
] D) Miic dm‘&m thanh.

‘.}L-ﬂ,-.mn

g

P& kiém tra 45 phit (s6 2)
1. Muc tiéu can danh gia
e Dinh gid két qua tiép thu chuong I cta hoc sinh.
2. Muc dich, yéu cau cua d¢é
e Vé kién thic
Guip hoc sinh:
- Biét khdi ni¢ém ban dau vé thong tin va dit li¢u, cic dang thong tin pho tién;
- Biét may tinh la cong cu ho trg hoat dong xur I thong tin ctia con nauoi
va tin hoc la nganh khoa hoc nghién cttu cic hoat dong xu Ii thonz tin
tu dong bang may tinh dién t;
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Hi¢u ciu tric so luge ctia mdy tinh dién tor vi mot vai thanh phan co
ban nhit cua mdy tinh. Budc dau biét khdi niém phan cing vi phan
mém may tinh;
- Bi¢t mot s6 tng dung cta tin hoc va may tinh dién .
o VikV nang
Nhan biét duoc mot s6 bod phan co ban ctia may tinh ¢i nhgn;
- Biét cich bav/tat mdy tinh;
[.am quen vai ban phim va chudt mady tinh.
e Vi tw twong, tinh cam
Hoc sinh cian nhan thic duoc tim quan trong cua mon hoc, ¢6 y thuc hoc tap
by man;: rén luyén tinh can cti, ham thich tim hiéu va tu duy khoa hoc:
3. Noi dung
Cau 1. Bo nhé ngoai
A) Diing dé dua di liéu ra ngoai mdy tinh;
B) La bo diéu khién céc thiét bi dua ra;
C) La bo nhd chi cho phép doc-di-licu;
D) Ding dé luu trit thong-tin lau dai v hésg Cho bo nhé trong;
Hiy chon phwong dn ghépding. (5
@

Cau 2. Em hily néu mé¥s6 kha nang
thé diing viio nhimgAiéc gi?
Cau 3. Phit biéu ndo au day la ding”
A) RAM c¢o duni_élronﬁ nho ho‘nhmlI mﬁen
B) RAM (R:mdom ccess emor S—:’ Pphanrgo nho c6 thé doc, ghl dur
li¢u trong khi I am viéc, Tho AM s& bi mat khi tat ma
C) RAM la bg _phaﬂw Lg'gagtraﬁeﬁgd&cg EOle | .
D) RAM la bounhd ngoat.
Hiy cho phuong dn diing.
Cau 4. Em hily néu cdu tric chung cla mdy tinh dién tr thée nguyén i Von Neumann?

=1

*]iy tinh. Theg.eni may tinh dién tr ¢é

| llllul
|

DAP AN CAC PE KIEM TRA CHUONG I

Pap an dé kiém tra 45 phut (dé s6 1)
Cau 1 (1 di¢m). B.
Cau 2 (4 diém). Thong tin va vi du vé thong tin. Céc dang thong tin co ban.
e Thong tin 1a tit ca nhitng gi dem lai su hiéu biét vé& thé gii xung quanh (sur vat,
surkién...) va vé chinh con ngudi.
Vi du vé thong tin: Cdc bai béo, bin tin trén truyén hinh hay dai phat thanh cho em
bi¢t tin tic vé tinh hinh thoi su trong nude va trén thé gidi hoidc tim bién chi dudng
hudng dan em cdch di dén mot noi cu thé nao do,...
o Cdc dang thong tin co ban, dé la:
- Dang van ban: Chit viét, cic con s6 hay ki hiéu trong sich vo, bio chi,...
- Dang hinh anh: Nhiing hinh v& minh hoa trong séich bdo, tdm anh chup vé
phong canh dit nudc,...
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- Dang am thanh: Tiéng dan piand, ti€ng chim hot, ti€ng coi xe, tau....

Cau 3 (1 diém). C.

Cau 4. Nhimng thiét bi vira la thiét bi vao vira la thiét bi ra, d6 la: Modem, man hinh

cam tng, webcam,...

o  Modem: La thiét bi vao khi né nhan thong tin dir liéu trén mang Internet
vio trong mdy tinh, con né la thiét bi ra khi né truyén dir liéu trong mdy
tinh 1én trén mang Internet;

o Man hinh cam img: C6 thé hién thi mot hé thong danh muc (chic nang cta
thiét bi ra) ngodi ra con cho phép nhap dir liéu khi con ngudi dung tay tro
vio danh muc duge hién thi trén man hinh (chitc nang ra cta thiét bi vao);

o Wehcam: La thiét vao khi né thu nhin hinh anh ban va truyén trén Internet,
con né la thiét bi ra khi né dua hinh dnh ctia ban 1én man hinh may tinh
ban cua ban.

Pap an dé kiém tra 45 phat (dé so 2)

Cau 1 (1 diém). A. B -
Cau 2 (4 diém). Mot s6 kha nangeta may (iih-—._

e Mot s6 kha n g cirdmady tinl

Kha nangstinh toan nh ép nhan duge thuc hién boi may tinh
nhanh rdt/nhiéu 1an so hién bang tay}

Tinh tagdn voi d chinf~ac=cao: Miy tinh hién dai cho phép tinh
todn nhanh va&i do chinh xdc cao; :
Khd niing JWWﬁ%ﬁd&%E mé?BPhl‘rS%ml mdy tinh ¢6 thé tre thanh
mot kho luu trit thong tin khdngslfi. May tinh ¢6 thé luu trir 100 000
onn sk k@.%n}ﬂﬁﬂﬁa‘:h Hay|DocSachOnlifie  //

Khd nang “1amevrec=Tnong —mermot: May tinh ¢6 thé lam viéc
khong nghitrong mot thoi gian dai, lién e/

e May tinh dién t&r ¢6 thé dung vao nhiing viéc sav day:

Thite hién cdc tinltadn: DE gidi-gdy€l cic bai todn kinh té va khoa
hoc - k¥ thuat véi khéi Twong tiith toan vo cung 16n;

Tir dong hoa cac cong viéc van phong: Soan thiao, trinh bay va in dn
van ban, thuyét trinh trong hoi nghi,...

Ho tro cong tdc quan li: Quan Ii con nguoi, tai san, thanh tich hoc tap,...
Cong cu hoc tap va giai tri: Lam todn, hoc ngoai ngt, thuc hién cic
thi nghiém vat ly, hod hoc, nghe nhac, xem phim,...

Diéu khién e déng va robot: Mdy tinh diéu khién cdc day chuyén
san xudt trong nganh cong nghiép, cic vé tinh, cic tau vi tru... Nho
cdc mdy tinh dugc dit bén trong, cidc robot ¢6 thé 1am thay con nguoi
nhiéu cong viéc ning nhoc hoic trong moi truong doc hai;

Lién lac, tra cieu va mua bdan trie tuyén: Mang internet gitip con
nguoi lién lac, tra ctru va mua ban trén quy mo toan céu.

Cau 3 (1 diém). B.
Ciu 4 (4 diém). Ciu tric chung ca mdy tinh dién t theo nguyén 1i Von Newman:
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Mt may tinh ¢o cau trie chung, bao gom cdc khgi chite nang sau:

o Boxu li trung tam (CPU - Central Processing Unit): la bo ndo ciia may
tirh. CPU thue hién cdc chiic nang tinh todn, diéu khién va phoi hop moi
heat dong ctia mdy tinh theo su chi din ctia chuong trinh.

e B nholanoi luu cac chuong trinh va di liéu. Bo nhd duoce chia lam hai loai:
b nho trong va bo nho ngoai.

- Bo nho trong: dugc diung dé luu chuong trinh va dir liéu trong qud trinh
nay tinh lam viéc.

?han chinh chia bé nhd trong la RAM. Khi tat mdy, toan bo cac thong tin
rong RAM sé bi mit di;

- Bo nhé ngoai dugc dung dé luu trit lau dai chuong trinh va dir liéu. Chang
1an, dia cing, dia mém, dia CD/DVD,... Thong tin luu trén bo nhé ngoai
¢hong bi mat di khi ngat dién.

Don vi chinh diung dé do dung lugng bo nhd 1a byte.
Mot s6 don vi do bo nho do la:
| Kilobai (1 KB) =2'""byte = 1024 byte;
| Mégabai (1 MB) = 2_'0K-B'; ’
| Gigabai (1 GB)7=2'""M -
» Thiét bi vao/ta (Input/Oa @ il/()}: la thi¢t bi ngoai vi gitip may
tinh trao déy thong tin voi I?F dbai, dam bao\wiéc giao ti€p véi nguoi
su dung.
Thiét bi vaolra duoc chia lam hai loai chinh:
- Thiét bi nhap\dir Gedseahphian RRL6QTAy quét,...

- Thiét bi xudt dit liéu: man hinh, may in, may vé,...
Download Sach Hay | Doc Sach Online

Chuong il
PHAN MEM HOC TAP

I. Muc jiéu cua chuong
1. Vé tién thire

e Nhan biét chudt va ban phim, biét cic thao tic co ban véi chudt va ban
»him;

e 3iét lgi ich cua viéc g van ban bang mudi ngdn, tim quan trong cla cich
lat ding cdc ngon tay trén ban phim;

e 3iét quy tac gd cdc phim trén cic hang phim;

e 3iét st dung cdc phdn mém Mouse SKills, Mario dé€ luyén tap sur dung
:hudt va ban phim;

e 3i&t sirdung phan mém Solar System 3D Simulator dé mo rong Kién thic,

2. Véy nang
e Thuc hién dugce cic thao tic véi chudt;
e Dat ngon tay ding vi tri tai hang phim co sg;
39
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e Sk dung ca mudi ngdn tay dé gd cdac phim trén cic hang co so, hang trén,
hang duéi va hang phim s, chi yéu cau go ding, khong yéu ciau go nhanh;
e St dung duge cic phin mém Mouse Skills, Mario dé luyén tap cic thao
tic véi chudt va luyén gé ban phim o muc don gian.
3. Vé tu twong, tinh cam
Hoc sinh nhan thic duge tdim quan trong ctia mon hoc, ctia phan mém hoc tap, c¢6
y thiic hoc tap bd mon, rén luyén tinh cin cti, ham thich tim hiéu va tu duy khoa hoc.,
I1. Noi dung chu yéu cua chuong
e Chuong II gébm 4§ thuc hanh dugc day trong 8 tiét, 02 tiét/bai va co6 thé
phéin bo thoi luong nhu bang sau:

So hiéu va tén § Li thuyét Bai tap Bai tap |
vi thuc hanh B
§5. Luyén tap chudt 1 1 0
§6. Hoc g6 mudi ngén 1 1 0 |
§3. St dung phin mém Mario dé 1 1 0 |
luyén g6 phim : :
§4. Quan sit Trai Dat va cde vi sao 1 I
trong Hé Mat Troi. = \
Tong hop ;| \d 0

e On tap chuong/II.

downloadsachmienphi.com

§SLUYENTAPCHUOT

B. CAC BAI SOAN

Tiét:
Lop: 6
Ngay giang:

A. MUC PICH, YEU CAU
1. Vé kién thicc
e Phan biét cic nit cia chudét may tinh va biét cic thao tic co bin co thé
thuc hién vai chudt;
e Thuc hién dugc cdc thao tic co ban véi chuot.
2. Vé tu tuong tinh cam
e Hoc sinh hiéu bai va hiing thi véi bai hoc;
e Hoc sinh ngay cang yéu thich sir dung may tinh, khim phad phan mém hoc
tap, yéu thich mon hoc hon.
B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
Két hop nhiéu phuong phdp giang day nhu thuyét trinh, van dap, sir ding
phuong tién truc quan,...
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2. Phuong tién:
Vi ghi ly thuyét;

- Séch gido khoa Tin hoc danh cho THCS quyén 1;

- Ciéc sich tham khao vé tin hoc;

- Miy tinh, miy chiéu hoic tranh, anh phong to....

C. TIEN TRINH LEN LOP, NOI DUNG
I. On dinh l6p
- On dinh lép;
- Yéu cau lap truong bio cio si s0.
11. Kiém tra bai cu va goi dong co
1. Kiém tra bai cu
Gido vién gi6i thidu so luge chuong 11
2. Goi dong co

vé chuot.

BAI GIANG

Chung ta biét rang, khi giao ti€p véi mdy tinh thi nguoi sir dung déu phai thuc
hién cic Iénh thong qua chudt va ban phl’m Chudt la thiét bi diéu khién nhéap di

lizu duge dung nhiéu trong

moi _trwong-giac-dién_do hoa cta mdy tinh; Boi vay

chuot la thiét bi khong lha. thi€wduoc trong qua lrmh giao ti€p v4i mdy tinh cua

nguoi st dung. Bai hoc homynay: “Luy
dung, cic thao tic vai chuot.

1 Lap

I11. Noi dung bai giang /

1{ hugt” ségidp cic em hiéu rd cong
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Noi dung Hoat dong cua thav vatro | Thoi
—— ' downloadsachmienphi.com gian
1. Cac thao tac chinh v6i chuot GV: Thuyét trinh yé chuot.
e Chuot (Mouse) la LﬁngDEWWHQPﬁlsQFBHﬁV|D°CSé‘ChO"“”e
thuomg di lién véi may tinvr=Clrerdt=ttrttSedpdi=i L1, 14D trung nghe
thiét bi vao ding dé nhap dit lliéu vao | giang, ghi baiday du.
mdy tinh nhanh va thudatién. y/4
it phéii chudlo_ GV: Hubng din cich cim
~chiiot”
Dung tay phdi dé giit
chuot, ngén tro ddat lén niit
trai, ngon giita dat lén nit
phai.
it trki chudt Goi y: Gido vién nén cim
chuot lén truge 16p dé gidi
thiéu cho hoc sinh. Néu cé
o mdy chiéu thi rat tot.
e Cac thao tac chinh voi chuot: GV: Via thuyét trinh via
- Di chuyén chuét: Giit va di chuyén | thuc hién cic thao tic voi
chudt trén mat phing (khong nhin | chudt. Chi cho hoc sinh biét
bt cii nit chudt nao); vé con tro chuot.
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- Nhday chuor: Nhan nhanh nit chuét
trai va tha tay;

- Nhay nut phai chuot: Nhan nhanh
nut phai chuot va tha tay;

- Nhay dip chugr: Nhian nhanh tha
hai lan lién ti€p nat trdi chudt;

- Kéo tha chuor: Nhan va giltr nat trii
chuot, di chuyén chuodt dén vi tri
dich va tha tay dé két thic thao tic;

HS: Trat wy, tap trung cha y
theo doi, ghi bai day du.

2. Luyén tap su dung v6i phan meém
Mouse Skills
bé ¢6 duge phin mém Mouse Skills
ching ta ¢ thé tai tr trén mang-Tnrer net
hodc sao chép tir dia CD chira phdl]
Dung lugng cla phis/mém na
khoang gan 1 MB.
Phan mém Mouse Skills dimg dé eyeR-

@n;. |

GV: Hudng din cich tai va
sao chép phin mém Mouse
SKills vé mdy tinh cd nhan.

HS: Triatwy, ghi tém tat cich
huc hién.”

GV: Thuyét triph vé cic miic

tap cdc thao tic véi/¢hudt theo 5 mic do
sau day: downloadsachn|

Miic 1: Luyén thao téc di chuyén chudt;
Miic 2: Luyén thao tdc nﬁ‘%‘”ﬂﬂ@l‘?ﬁa‘?h Hay |t

do luyén tap vai chuot.
lienphi.com

Doc Sach Online

Miic 3: Luyén thao ta¢,nha y=deéprehoot;

Miic 4: Luyén thao tic nlidy nit phai chuét;
Muic 5: Luyén thao tic kég-tha chuot.

e Véi cic mic 1, 2, 3 va 4phin mém |

s& lam xudt hién mot hinh vudirg-nhé-
trén man hinh. Nhiém vu cua cic em
hoc sinh la thuc hién thao tiac chudt
tuong tng trén hinh vuoéng nay.
Vi du. V6i mic 1, cdc em céin di chuyén
chudt dén mot vi tri trén hinh vudng.
Ban didu hinh vuéng con 16n, cang vé
sau hinh s& cang nho. Cho nén viéc thao
tac chuot cua cic em s€ kho hon.

HS: Trat ty, chi y nghe
gidng, ghi bai ddy du.
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~ Man hinh I‘H__n_*u tap cacnure 1,2, 3, 4.

e V&1 muc 5 thi trén man hinh xuat hién
mot clta s6 vi mot biéu tuong nho. Em
cin kéo tha biéu tugng vio bén trong
khung cura so.

Trong qua trinh thuc hién muc 5, trén
man hinh xudt hién mot cla s6 My
Documenr va mot  biéu  tuong
Nhiém vu cua cic em la kéo
tha bicu trong Notes.doc vao bén trong

J\..".l’t 1 ur)( >

khung cira s6 My Document.

GV: Thao tic cic mic do
luyén tap véi chuot.

=/

Slage. 2 :| @
3, l,u_u;n l.;p

. Khoi dong phiin mgm b* y cdc
nhay dl[p chudt v& % Ph

N

Download Sach Hay

V: Giér thiéu ‘¢ic bude dé

n!ff]egﬁ F()] {IE d’)hdn mem.

|Doc SachOnline

[ ]

Nhidn mot phim\bat kKT a8 B4t dau

vilo ctra s6 luyén tap chinh

Walcome to Grey Oltwit's Banic Mouse Skills program
There are 8 Levels, vach with 10 stages to complete

Press 8rry Ky 0n the kayboard to start and follow the instructiona In the
middie of the acreen, When In the program press O to Oult or M for the
Nart lavel

Man hinh dé bat ddu
vao cifa s6 luyén tap chinh

3. Luyén tap cédc thao tdc sir dung
chudt qua tirng budc:

»  Khi an mot phim bat ki trén ban
phim, ta ¢6 thé chuyén dén mic 1-
di chuyén chuot (Level 1 - Mouse

HS: Trat wr,/chi y nghe
giang, ghi bai day du.

GV: Thuc hién céc thao tiac
st dung chudt qua ting
budc.

Movement).
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Lovel 1 - Mouse Movement

Move the mouse pointer over the coloured square

Score abave 50 to move through sach of the 10 stages

Man hinh luyén tap o nuie do 1

Tiép dén, ta nhiy chudt vao hinh vuong
mau do ¢o6 kich thude lén nhat, man hinh
s¢ xudit hién ti€p hinh vuéng mau hong
c6 kich thude nho hon,... cho dén khi
hinh vuong nho nhét thi két thdc-tuyen
tip & mic 1. |

HS: Trat tu, chi y nghe
giang, ghi bai day du.

Man hinh luyén tap &/mic 2 cd
hinh dudi day: nuic 2 #Ahdy chuot (

uﬁ"lnn_l

e .
@-

(

2 - Single Left Click)/

Level 2 - Single Left Click

ienphi.com

: Caﬁgrm!luonl Lavel 1 Compintec. : | BOC SachOnline

. Pross any key on ths keyboard to start and follow
“ - the Instructions in the middie of the screen.

When in the program press Q to Quit or K for the Next level

Man hinh dé chuyén dén luyén tap o nic 2

» O mic 2, mic 3, mitc 4 thao tic
luyén tip tuong tur nhu mic 1 chi ¢6
¢ muc 2 thi nhiy chuét, mic 3 thi
nhdy dip chuot - Double Click, mic
4 thi nhdy ndt phai chudt - Single

Right Click;
» O mitc 5 xudt hién clra s6 My
Document  va  biéu  tuong

Notes.doc. Cic em chi kéo tha
biéu tugng Notes.doc vao bén
trong khung ctra s6 My Document
cho dén khi két thiic.

GV: Huéng din hoc sinh o
man hinh két qua:

- Nhdy nit Try Again dé
lam lai viéc luyén tap;

- Nhdy nit Quit dé thoidt
khoi phan mém.
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GV: Néu mot s6 luu y khi |
luyén tap véi chuot. i

Mcn hinh luyén tap muic 5
| Min hinh két qua c¢é dang nhu hinh
dudi dary:

HS: Trat tu, chi y nghe
giang, ghi nhé cic diém can
chu y.

Well Done, you have completed Grey Oftwit's Basic Mouse Skills

Overall Bcore: 4317 Overall Roting. Expert

-"'\-.____ N
Click Try Again for snother go or Quit to finigh the program

VISR wwww greyolltwit Com for fots more freeware pregrams

e
——xJ

Man hinh két qud

e

Luuy: f,

* Khi két thic dmoidawaleadsdehmienphi.com

phin mém sé xuat hién théong bdo

ket thic muc \ayémddfoaigaclPy| Doc Sach Online

chuyén sang muc luyén tap ti€p
theo, ta nhiay mot phim bat ki;

e Trong khi dang luy&itap, ta c6 thé
nhan phim N dé chuyénnhanh sang
muic tiép theo ma khong canthye.hién
tat ca 10 thao tic luyén tuong tng; ~

e Khi luyén tap & mic 5, phan mém sé
dura ra tong diém va danh gid trinh
do str dung chudt cia cic em (man
hinh két qua).

Co 4 nuic danh gia: Beginner - bat

ddu; Not Bad - Tam duoc; Good -

Kha tot; Expert - rdt tot.

IV. Cung ¢o
*  Bai hoc hom nay cic em cin nim vimng nhiing ndi dung chinh sau day:
- Cdc thao tac vai chugr: di chuyén chudt, nhdy chuét, nhay nit phai chudt,
nhap dip chuot, kéo tha chuét;
- Luyén tap sie dung chuot vor phan mém Mouse Skills: ¢6 5 muice do luyén tap;
- Luyén tdp: ¢6 5 muc do luyén tap va 4 muc danh gid.
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V. Bai tap vé nha
- On lai bai hoc hom nay: Luyén tap véi chu6t trén mdy tinh;
- Doc bai doc thém 4: “Lich sw phdat minh chuét may tinh”,
- Chudn bi trudc bai: “Hoc go nueoi ngén”.

§6. HOC GO MUOI NGON
Tiét:
Lop: 6
Ngay giang:

A. MUC PICH, YEU CAU
1. Vé kién thirc
e Biét cdu tric cia ban phim, cac hang phim trén ban phim.

Hiéu duoc loi ich cua tu thé ngdi ding va gd ban phim bing muoi ngom;
Xdc dinh dugce vi tri cde-phimtrén ban-phim, phéin biét dugc cdc phim soan
thio va cdc phim chu€ nang, Ngoi ding fu thc va thuc hién gbé ciac phim
trén ban phim bang muoi ngqng
2. Vé tu tuong tink cam

e Hoc sinh ¢6 fhai do nghiém luyén tap gd ban phim, go phim diing
theo ngon tay/qui dinh, ngdi va nhin ding tu thé;
e Hoc sinh hi¢u baid@higadsadimienphi.com

e Hoc sinh ngay cang yéu thich sir dung mdy tinh, thich kham pha phin mém
hoc tap, yéu 1h,c}Pﬂm\0ﬁ6§aﬁ@HaylDocSachOnlme

B. PHUONG PHAP, PHUONGTIEN
1. Phuong phap .

Két hop nhiéu phmmg phédp giang day nhu llmyél trinh, vin ddp, su dung
phuong tién truc quan,... ™

2. Phuong tién:
- V& ghi 1y thuyét;
- Séch gido khoa Tin hoc danh cho THCS quyén 1;
- Cac sich tham khao vé tin hoc;
- Mdy tinh, may chiéu,...
C. Tién trinh lén 16p, noi dung bai giang
I. On dinh lép
- On dinh 16p;
- Yéu céu ldp trudng bio cdo si so.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cii
Gido vién néu cau hoi, lan luot goi hoc sinh Ién bang tra 101, thao tdc, ddnh gid
cho diém:
Cdau hoi 1: Theo em, chudt la thiét bi vao hay thiét bi ra? Hay néu cic thao tic véi chuot.
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Cdau hoi 2: C6 may muc dé luyén tap véi chuot @ phan mém Mouse Skills? Do la
nhtmg mirc nao?

2. Goidong co

O tai hoc trude chiing ta biét ring, chudt la thiét bi diéu khién nhap di liéu
duoc cung nhiéu trong moi truong giao dién do hoa cta may tinh. Ngoai chudt,
con ¢ mot thiét bi ntra cing duge dung dé nhap di licu, doé 1a ban phim. Ban
phim l1 thiét bi nhap dir liéu chinh ctia may tinh. Boi viy ban phim la thiét bi
khong thé thiéu dugce trong qua trinh giao tiép véi may tinh cua nguoi su dung.
Bai hoc hom nay: “Hoc g6 muoi ngon” sé gitp cic em hiéu rd hon tic dung va
cach go trén ban phim.
[11. Noi dung bai giang
Noi dung Hoat dong cua thay va tro | Thoi
gian

1. Ban phim may tinh
Ban phim may tinh bao gém 5 hang | GV: Thuyét trinh vé ciu tao

phim: hang phim s6, hang phim trépn,.| cua ban phim mdy tinh.

hang phim co s, hang phim.duéi va

hang phim cich.

)
e Hing phim co s¢'€6 gai la F ?1( : Cha y nghe giang, ghi

J: hai phim dung lam vi tri @€t Hopn tat bai giang,
hai ngén tay /tr6. Tam phist—
chinh: A, S, D, F, J, K, L duge | GV: Thuyét trinh vé hing
goi 1a cic phim xudophdtoadsachpign pbiscom

e Cic phim khic: dé la cic phim | La hang phim quan trong nhat.
diéu khién nhut Spaeebar €tirtia) Of¢ SaamOpine ho¢ cich dat
Alt, Shift, Caps lseek—Fabm-Rgéatayaa-go phim bit diu tir

Enter va Backspace. cic phim trén hing nay.
Back Space Print Screén” Scroll Lock Pause  Num Lock
/' -
o/ o
7
< /I
Ban phim sé
Cac phim ki el
j Bl e L [ s
T d TP - = | -
[ S adu o Tan] Jew) (=]
L | 5 Phim l‘m : Dl v !L
/ \ /
Insert Delete Enter
R ——

Vi tri cac hang trén ban phim
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4. Luyen tap
a) Cach dat tav*va gB hlo
Cac em can chii y ki, hf)c’n tap go xan phim:

Qach Hay| Do;és@é)]nﬂ

Noi dung Hoat dong cua thay va tro Thoi
| gian
2. Loi ich cua viéc go ban phim | GV: Thuyét trinh vé loi ich
muoi ngon clia viéc go ban phim muoi
G6 ban phim diing bang mueoi ngén ¢é | NEON
cac loi ich sau:
- Téc do g6 nhanh hon;
- GO chinh xac hon;
- Tac phong lam viéc va lao dong
chuyén nghiép vdi may tinh; HS: Trat tr, chi y nghe
- Gidp con nguoi rén luyén tu thé ngéi | glang, ghi bai day du.
ding va tap trung tu duy vao ndi dung
20, trdnh phin tin lam anh hudng dén
chat luvong cua van ban.
3. Tu thé ngoi GV: Thuyét trinh vé tu thé
- Ngéi thing lung, diu lh;mg I\hong ngia. | ani-
ra sau cling nhukhong cui vé ph;a trioc. ey
- Mat nhin thang vae’rman hii 66
thé nhin chéch xudng nhung J?C@ 1 ,
duoc hudng lén trén// : HS: Trit l‘u chi y nghe
- Ban phim & vi ff1 trung tim, h&T3%7 giang, ghi bai ddy da.
dé tha 1ong trén ban phim.
T~ downtoadsachmfienphi.com -

GV: Thuget trinh vé luyén
phun

*  Ditcic ngdn tay) {&n hang phim co'so;

*= Nhin thang vao man hinh va khéng
nhin xuéng ban phlmr

= Go phim nhe nhung diitkhoit;

nhat dinh.

Luyén go cic phim hang co so
@ Quan sdt hinh dé nhan biét cdc
ngén tay s€ phu trich cic phim ¢
hang co so.
@ Gd cic phim hang co s& theo miu sau:
as as as as as as as
i Jf £ 1 i £
¢) Luyén go cac phim hang trén
® Quan sét hinh dé nhan biét cic ngén
tay s€ phu trich cic phim & hang trén.
@ Go cic phim hang trén theo miu sau:

b)

=  MOGbi ngdn tay chi gd mot s& pﬁfrn i

HS: Trat tu, chi y nghe
gidang, ghi bai day du.
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L]\W’ LI\'\.’ gqw qw (W LI\\' Ll\\’ Ll\-\'
urrtriruurrura urru

dl) Tuyeén go cac phim hang dudi

@) Quan sit hinh dé nhéan biét cic ngon
tavy s¢ phu trich cic phim ¢ hang dudi;
@) G¢ cdac phim hang dudi theo miu
saaul

Xt XM XM Xm Xxm Xm Xxm xm

Cs &, C C 6,6, C,C,C 0,

¢:) lLuyén go cac phim két hop

@D G¢ két hop cic phim & hing co so va
haanz t¢n theo mau sau:

guurl fall gaud gaul gradual grass

grruff zuard gulk gull guru gush

@) Go két hop cic phim ohang CO S¢

2

()
WL —4
——

hawng t€n theo mau
larm lama lamas lava ll..mm ma

m:ad nmadam mama mabh mask

.......................

f) Luyén go cac phim o Bangisoadsach

@ Quin st hinh dé nhan biét cdc ngén
tary s€ phu trich cic p’hm’%“ﬂﬂ?ﬁf&é‘h Hay

mienphi.com

PocSachOnline

@) Gocac phim hang'sd theormréersar
1 01 10 01 10 01 10,0110
222 333 2222 3333 '

) Layén go két hop cac phlm kit
tirén oan ban phim

Go e phim két hop theo méu sau:

miaul mud mulf mug mum

miam nauff magg maugam

h)) Lurén go két hop cac phim Shift

‘Str ding ngén Ut ban tay trdi hoac phai
dé gii phim Shift két hop gdé phim
twiong ting dé gd cic chlr hoa theo miu
chio trede.

GV: Thuyét trinh vé luyén go
két hop cic-phim Shift

Yéu -Cau hoc sinh phai
Iﬁyéli doan van bin trong
SGK.

IV.. Cing ¢co
Bai 1oc hom nay cdc em cén ndm vimg
- Ban phim may tinh;

nhitng ndi dung chinh sau day:
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- Loi ich chia viéc gd ban phim bang mudi ngén;
- Tu thé ngdi;
- Luyén tap g6 ban phim.
V. Bai tap ve nha
-On tap lai bai hoc hom nay;
- Chudn bi trude bai 7:"Sir dung phan mém Mario dé' luyén gi phim”

§7. SUDUNG PHAN MEM MARIO

PE LUYEN GO PHIM
Tiét:
Lop: 6
Ngay giang:
A.MUC DICH, YEU CAU

1. Vé kién thirc _
* Biét cich khoi dong/thoit khoi phin mén-Mario. Biét st dung phan mém
Mario dé luyén gé muoi ngor:!

e Thuc hién dugc'yiéc khai don%} 1kh6i phan mém;

e Biét cich dang ki, thiét dat tu¥-eheq, lua chon baihioc phu hop. Thuc hién
dugc go ban phim ¢ mic don gian nhét;

. Vé tu tuong tinh cdmynloadsachmienphi.com
Hinh thanh phong cich lam viéc chuin muc, thao tig¢ dut khodt;
Hoc sinh hiéu baiRavhipag tha ¥a7 Bliclees Online

e Hoc sinh ngay cang yéuthfeh-stdumg-méy-timh, thich khim phd phin mém
hoc tap, yéu thich mon hoc hon.

B. PHUONG PHAP, PHUONG TIEN
1. Phuwong phap
Két hop nhiéu phuong phdp gidgng-day nhu thuyét trinh, vin dép, sir dung
phuong tién truc quan,..
2. Phuong tién:
- V& ghi ly thuyét;
- Séch gido khoa Tin hoc danh cho THCS quyén 1;
- Cédc siach tham khao vé tin hoc;
- Mdy tinh c6 cai dat phan mém Mario, mdy chiéu,...
C. Tién trinh lén 16p, noi dung bai giang
I. On dlnh 16p
- On dinh 16p;
- Yéu ciu I6p truong bdo cdo si so.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cii
Gido vién néu cau hoi, 1an luot goi hoc sinh lén bang tra 101, thao tic, dinh gid cho diém:

o
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Cart tor 12 Theo em, ban phim la thiét bi vao hay thiét bi ra? Ban phim mdy tinh
duogc cau tao nhu thé nao?
Can hor 2: Em hay néu loi ich cua viée gd muoi ngon.
Can nor 32 Tu thé ngoi khi luyén ban phim la nhu thé nao? C6 nhitng hinh thic
luyén tap goé ban phim nao?
2. Goidong co
O bav hoce trude ching ta biét ring, ban phim Ia thiét bi nhap di liéu chinh cta
mdy tinh; Bin phim la thiét bi khong thé thiéu dugc trong qué trinh giao tiép véi
mdy 1 cta nguoi st dung. PE ning cao chit luong trong viéc gd ban phim,
ching ta cin nghién ciu, sit dung phian mém hé trg d€ luyén gé mudi ngén. Bai
hoc: “Si dung phan mém Mario dé luyén gé phim” hom nay s& gitip cic em thanh
cong hon nita trong viéc go ban phim.
I11. Noi dung bai giang

Noi dung Hoat dong cua thay va tro | Thoi
gian
1. Gidi thiéu phan mém Mario GV: Thuyét trinh vé phin

Phir. mém Mario duge sitding dé | ménmi~Mario va cach cai dat

luyén 26 ban phim bang mudi n%@‘n._ )
Mario dugc download xién phi tir x@ﬂ

Internet. 31 :
a) Caidat phan mémi Mario —#S: Trat tu nghe giang, ghi
Cac bujc thuc hién ¢ dudi bang; bai day du.

L

mrenpntcom

 Chayt¢p Install.exg,, o.454ch Hay|Doc Sach Online

'] CADOCUME-1\TDY\LOCALS~1\Temp\Rar SEX00. 335UNSTALL . EXE

N R AT PN SR
== Mardo Teaches Typing Installation Program =———

Nhdn phim Enter dé cai ddt phdn mém

e <hi duge yéu cdu chon vi tri cai dat, chon Install to Hard Disk va nhin
shim F10.
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%) C:\DOCUME-1\TDVALOCALS - 1\Temp\Rar SEX00, 335UNSTALLEXE -« =08 8 - O] x|

—— Mario ITeaches Typing Installation Progra

Chaase” Tipe OF Tnstall
‘Binstall to Hard Disk
nstall to 1.44M Floppy
Install to 1.2M Floppy

Install to 728K Floppy
Install to 368K Floppy

e —————f=:='HEIp";—** =

Use t/4 to move, [Enterl] to select, [FiB@] to accept, [Esc] to exit
|

e Nhén phim Enter dé chip nhan thu muc ngdm dinh [a C: MARIO v nhan
phim Y dé khang dinh lai viéc chon noi cai dat phin mém.
=7 C:\DOCUME=1\TDVALOCALS- 1\Temp\Rar SEX00. 335UNSTALL.EXE. & 0 e SN =1

fromn G ta Gs/MARLD

e Nhin phim Enter khi chuong trinh yéu cdu dua dia mém thi hai vio 6 dia
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Percent Completed: 51z

L oo oo IRRNECTHREE TRUNE IRRRY INRAY

e Nkin phim bdt ki dé bat diu lam viéc véi Mario
R v

we to the Mario Tea s Typing Setup P
i £an pun this program at any t'll‘lf‘ to chang
video, musiec, and other optlons in Mario Teaches
Typing.

————— ———— MR ——__—
he UP and DOUN arrow keys to move annng the selections.
he. SPACE Baﬂ to make selections.

ENT to confirn vour selections.

e Clon cdu hinh cho man hinh;-Am_thanh*vi t6c dd cia mdy cho dén khi
>hin mém duoge cai dat xong. Nhan ESC dé thoit ra.

CI)OCIHE-HTDU’\LOCALS-HTmpWrSEXUO JISUNSTALL.EXE *

e select '_lll'.'_JiI".:ll mode :
UuwGhH
EGA
Tandy

the UP and DOUN arrow k 0 move unonq the selections.

the SPACE BAR to make selections.

the EMTER key to confirm your selections.

pay press ESC at any time to exit without saving your setup.
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Noi dung Hoat dong cua thay va tro | Thoi
giam
b) Tao biéu twong phdn mém Mario | GV: Thuyét trinh vé cich tao
trén man hinh biéu twong phian mém Mario
Cac buoc thue hién nhu sau: trén man hinh nén.
Nhu & duéi bang HS: Trat ty nghe giang, ghi
bai ddy du.

Cdc budc thie hién dé tao Shortcut nhu sau:

1. Md thu muc Mario trén 6 dia cing (6 dia C hodc 6 dia D) da cai dat phin
mém Mario;

2. Nhay chon t¢ép MARIO.EXE va nhady nit chuot phai;

3. Nhdy chon Sen to =>Desktop (Create shortcut).

& panio
File Edit WView Favortes Tools Help
Qu- L %
o /

1655 | ) D:\MARIO '

AR s - T
*  File and Folder Tasks ¥

Search

9 ®) Rensme this fie . ! = _E‘_.T' Z_fl
& L Moveths fie (pbl'ls-wm FONTSH.GSI [Fc3] FONTTH.FNT Foum-h;sx FONT7H.GSO  FONTSH.FNT
[) Copy the fie ¥

g Publish thic File to the Web
§ 'j E-mail this fle
B K Dalsta this be

rensssamy wnloal!lsat'hmlen hi.cor
Uthet Places &1 ﬂ ’p.ddto archive,,. p rnj f i_’l‘ﬂ
i [ GREETBG.CRX  HELP. | Add to "mario.ra” onoslzs i ﬁuesm IDLE.GCO

2 VINH (D'
LY My Documents
) Shered Docurments
i My Cotmputer

!.] My Hetwork Flaces

| ¢

Pua biéu tuong phan mém lén man hinh.

-

ey

Biéu tugng ctia phin mém Mario s€ dugc tao trén man hinh #**

Khi khoi dong phin mém bing tép MARIO.EXE, man hinh ¢6 dang giong nhu

mo ta trén hinh trong sdch gido khoa.

Noi dung Hoat dong cua thay va tro
!

- gian

Thoi

¢) Cac bang chon cua phan mém Mario | GV: Gidi thiéu vé cic bang
Cdc bang chon chinh ctia Mario la: | chon cia phin mém Mario
File, Student va Lessons. Khi ding cdc | trén man hinh nén.
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phin. dich chuyén, ta c6 thé xem va
chor cic Iénh trén cic bang chon nay.
o Ciic lénh trén bang chon File:

e Cac lenh trén bang.chon Student
New - Khoi tao ot hoc sinh md
Load - Md thong tin ciia mot hoc
sinh;
Edit - Nhap, di¢u chinh thong tin
vé bai hoc ctia hpe sifiwnload Sach Hay
Lesson Times - Pat thorgramrcho
cic miure bai hoc; \

Certificates - Xem thong tin.

Cdc lénh trén bdng chon Lessons:

Download Ebook Tai: https://downloadsachmienphi.com

About - Thong tin vé phin mém
MARIO:

Help - Hién thong tin trg gidp
trén mot man hinh nho (bing
tieng Anh);

Demo - Tu dong gidi thiéu va
trinh dién phian mém;
Keyboard - Hién thi hinh anh
ctia ban phim véi cic mau sic
mo ta cic ngdn tay va cic phim
dugce gb tuong tng;

Music - Bat/tit nhac nén cua
phian mém;

Sound F/X - Bat/tat tigng=nér+

thuy€t minh;

GV: Thuyét trinh vé bang
chon File cua phin mém
Mario trén man hinh nén.

HS: Trat tu nghe giang, ghi
bai day du.

Speed - Thot.

(=)

Yoreann

& : Thuyét \frinh vé bang
ghon Student cua phin mém

-

downloadsach

Mario trén man hinh nén.
mienphi.com

|Doc SachOnline

Home Row Only - Chi gom cie
phim & hing co so;

Add Top Row - Thém cédc phim
O hang trén;

Add Bottom Row - Thém cic
phim & hang dudi;

Add Numbers - Thém cic phim
0 hang so;

Add Symbols - Thém cdc phim &
ki hiéu;

All Keyboard - Toan bo ban phim.

GV:-Thuyét trinh vé bang
chon Lessons clia phin mém
Mario trén man hinh nén.

HS: Trat tu nghe giang, ghi
bai day du.

2. Luyén tap
a)Dang ki nguoi luyén tap
Trinh twe dang ki nhie sau:

3V: Thuyét trinh vé dang ki
ngudi luyén tap cua phin
mém Mario.
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@ Khoi dong chuong trinh bang chay
khoi tao tép MARIO.EXE;

@ Go6 phim W hodc nhdy chuét tai
muc Student, sau d6 chon dong New
trong bang chon. Xudt hién clra s6
Student Information;

@ Nhap tén clia em tai vi tri dong tring
gitta man hinh. G6 Enter khi nhip xong;

@ Nhdy chuot tai vi tri DONE dé
dong clra s6 nay.

b) Nap tén nguoi luyén tap
Trinh tie thuee hién:

@® G6 phim L (Load) hodc nhdy
chuét tai muc Student, sau dé chon
dong Load trong bang chon;

@ Nhdy chudt dé chon tén;

® Nhiy DONE dé xdc nhdn viéchap
tén va dong cira so.

Néu em lan diu tién chay |
chuong trinh thi nén dang ki.
boi vi dé phin mém Mario
theo doi, dinh gid két qua
luyén g6 phim cta em trong
qua trinh hoc tap.

HS: Trat ty nghe gidng, ghi
bai day du.

GV: Néu muc dich va cic
budc can thiét cia viéc nap
tén nguoi luyén tap.

- Néu da dang ki va nap tén
thi Mario sé theo doi két qua
hac tap clia em.

ALS: Tratwenghe giang,

Luu y: Qua trinh thu¢ hlen trén
em di dang ki va ding }Marlo

e LN

@

ghi
)i day du.

¢) Thiét dat cdc lua ¢hon dé luyén t

Cdc buoc thue hién:! |

® G6 phim E hoac fynéaassagh
muc Student, sau dé chon dong Edit
trong bang chon; Download Sach Hay

GV: Thuyét trinhi vé thiét dat

cic lua chon dé luyén 1a
nienphicom  |f- T

PocSachOnline

@ Nhdy chudt tai Vi tri sé~eta—dong
Goal WPM va stra gid\tri ¢ vi tri nay.
Nhan phim Enter dé xdc nh‘m viéc thay
doi gid tri;

©) Dung chudt dé chon ngu’ﬂn ddnc)
dudng cta chuong trinh;

@ Nhdy DONE dé xdc nhan va déng
clra s6 hién thoi.

d) Lua chon bai hoc va mic luyén go
ban phim

HS: Tréit tu nghe giang, ghi
bii ddy du.

GV: Thuyét trinh vé lua chon
bai hoc va miic luyén gé ban

; phim.
Co 4 nuic luyén tap:
O duéi bang
Mirc Tén goi Mo ta bieu kién thuc hién
1 Outside (Ngoai troi) Miic danh cho Khong c¢6 diéu kié¢n.
ngudi mai bat diu.
2 Underwater (Duéi nuéc) | Mic danh cho WPM =10
nguoi trung binh.
56

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

(Dudt mat dat) ng

3 T_Undcrgruund Mic danh cho

trién ning cao.

uot muon pht

WPM = 30

4 Practive (Luyén tap) Mirc thue hanh va
luyén tip.

Khong ¢a diéu kién.

N Pi()i dung

Hoat dong cua thay va tro

Thoi
gian

e) Luyén go ban phim
Cidc em go phim theo hudng din trén
man hinh.

ban phim.

GV: Thuyét trinh vé luyén go

- Can tap go chinh xdc theo cic
bai tap ma phan mém dua ra.

Luu y: HS: Trat tu nghe giang, ghi
Trén man hinh két qua: bai day du.
* Key Typed: So thir tu da g6; e

* Errors: S¢ lin bi 16i khont:p#ﬂ%h Xic;

gy,
T,
N,

* Word/Min: WPM dd}t‘h’f duge cf
bai hoc}n

* Goal WPM: WPM LAﬁ dat duoc;

a3

B N

@i : Chu y, Ell;.hﬁv\gi.

—

# Accuracy Ti 1¢ go ﬁ_ﬁng

* Lesson Time: Thoi f ““dB&ﬁ?ﬁLb"ﬁ’dsachmlenphl-com

ar uep
kot tx uity vao n@i Neﬁ&wlﬂ%%%S’ébﬁﬁaylﬁocsachomine 5=

# P& chuyén sang luyén  tap

vio MENU dé quay véyman hinh chinh.

o —ET >”“
i V:;.m e

o

5‘

¢) Thodt khoi phan mé,
Nhin phim Q hoic chgn File/Quit.
N\

GV: Thuyét tﬂ;’ih vé
khoi phian m;,m

~New.thém mot vai luu y.

thoat

o Ty,
w‘*ﬁwf""w
oy, S

IV. Cuang ¢o

Bai hoc hém nay cdc em can nan““‘i‘rﬁmﬂﬂﬂ‘”um dung sau day:

—
o v-,"'
o

o

- Cich cai dat phian mém Mario dé luyén g phim;

- Nhd cic bai luyén tap khac nhau;

- Cic budc dé luyén tap: Dang ki ngudi luyén tap, nap tén ngudi luyén
tap, thiét dit cdc lua chon dé luyén tap, lua chon bai hoc va muc luyén
g0 ban phim, luyén go ban phim;

- Thoidt khoi phan mém.
V. Bai tap vi nha
- Omn luyér bai hoc hom nay;

- Chuadn bi trude bai 8: “Quan sdt Trdi Pdt va cac vi sao trong Hé Mdt Troi”.
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§8. QUAN SAT TRAI PAT VA CAC VI SAO
TRONG HE MAT TROI
Tiét:
Lop: 6
Ngay giang:

A. MUC PICH, YEU CAU
1. Vé kién thiic

e Biét cich khoi dong/thodt khoi phan mém Solar System 3D Simulator;
e Biét sir dung céc nit diéu khién quan sdt dé tim hiéu vé Hé Mt Troi;
e Thuc hién dugc viéc khoi dong/thodt khoi phan mém. Thuc hién duoc cac

thao tdc chuodt dé str dung, diéu khién cdc nit Iénh cho viéc quan sdt, tim
hiéu vé Hé Mat Troi.
2. Vé tu tuong tinh cam

e Hinh thanh phong cédch lam_viéc.chudn muc, thao tic dint khodt cho viéc
quan sdt, tim hiéu vé H&Mat Tron;

¢ Hoc sinh hiéu bai ¥a'himg thi-yérbii hoc;

e Hoc sinh ngay ¢ang yéu thicle 1fig may tinhxthich kham phd phan mém

hoc tap, yéu thich mon hoc hgh.
B. PHUONG PHAP, PHUONG TIF

1. Phuong phag | ,\nloadsachmienphi.com -
Két hgp nhi¢u phuong phap giang day nhu thuyét trinh, vin dip, st dung

phuong tién truc quary,,,. 1,44 Sach Hay | Doc Sach Online
2. Phuong tién:

- Vo ghi ly thuyét; |\,
- Séch gido khoa Tin'hoc danh cho THCS quyén 3
- Céc sdch tham khao vétin hoc;
- My tinh ¢6 cai dit phan ménrSolar System:3D Simulator va két néi Internet;
- Mdy chiéu, tranh dnh,.. |
C. Tién trinh lén l6p, noi dung bai giang
L. On dinh 16p
- On dinh 16p;
- Yéu céu Idp trudng bdo cdo si so.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cu
Gido vién néu ciu hoi, lan lugt goi hoc sinh 1én bang tra o1, thao tac, danh gid
cho diém:
Cdu hoi 1: Phan mém Mario 1a phin mém duoc dung dé lam gi? Hay néu cdc miic
do sir dung né.
Cdau hoi 2: Trén man hinh két qua cda phan mém Mario ¢6 nhig thong tin gi cin
[uu y?
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2. Goidong co

O cic bai hoe trude ching ta da biét duge phan mém Mouse Skills dé luyén tap
st dung chudt, con phan mém Mario dé luyén go phim. Bai hoc: “Quan sat Trdai
Dat va cac vi sao trong Hé Mar Tror ™ hom nay s€ giip cac em nang cao trinh do

str dung, Khai thic,... cic phin mém hoc ta
IT1. Noi dung bai giang

P.

Tron Bo SGK: https

://bookgiaokhoa.com

Noi dung Hoat dong cua thay va tro | Thoi
- B gian
bé quan sdt Trii Pdt va cdc vi sao | GV: Thuyét trinh vé  phin
trong H¢ Mat Troi, ching ta cin khoi | mém  Solar  System 3D
dong phan mém  Solar  System 3D | Simulator.
Simulator.
Min hinh phin mém ¢6 dang nhu
hinh duor day:
Man hinh khoi dong Solar System 3D
D_....n..n.-.;_..._ flia : »
HS: Trat-wr nghe giang, ghi
oAy diy das
-‘ .
1 P;_?_. 1.0 18 - .I . .
- —m|=—rdowntoadsachmienphi.com
J9J —m | 4.1 ==
) i )
S,-”m,;jm.-flownloaa§achHaleocSéchOnline
Trong khung chinh tha mimr=rirte
Mt Troi, ching ta nhin'thdy:
- Mat Troi mau do rue nam @ trung tam;
- Cidc hanh tinh trong H¢ MatTrdi nim
trén cidc quy dao khiac nhau quay
xung quanh Mat Troi;
- Mat Trang chuyén dong nhu mot vé
tinh quay xung quanh Trai Dat. - -
, (1,] l‘} h d‘:;l aaile s o GV: Thuyét trinh vé cic lénh
. Cacle g an s: iy . § M 4
i e ) qr:i di€u khién quan sait cua phan
£ A 3 1 L 3 3
. N_h.ly chudt vao nit ‘ dé | mém Solar System 3D
hién .(hUi:IC luin ft'n (:Il) quy dao | Simulator.
chuyén dong cua cdc hanh tinh;
e Nhiy chuét vao nit = "~} s& lam
cho vi tri quan sit cua ching ta tu
dong chuyén dong trong khong
gian, cho phép ta chon vi tri quan
sdt thich hop nhat;
* Ding chuot di chuyén thanh cuén
ngang biéu tugng om 8= g
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phéng to hodc thu nho khung nhin,
khoang cich tir vi tri quan sdt dén
Mat Troi sé thay déi theo;

e Dung chuot di c:huyen thanh cu6n
ngang bi€u tugng e B
dé thay doéi van téc chuyén dong
cua cac hanh tinh;

e Céc nit lénh 1+, L) diing d€ ning
Ién hodc ha xuéng vi tri quan sat
hién thoi so véi mat phing ngang

cua toan Hé Mat Troi;

e Cic nut lénh _J _J .J
dung dé dich Lhuyé'n toan bo khung
nhin l&én trén, xuéng dudi, sang trii,

sang phai. Nt uﬂJ dung dé dit lai vi

vé trung tam ctra s6 map tiinih;

tri mic dinh hé thong, dua Mat- Prift—

HS: Trat tv nghe giang. ghi
bai day du.

(=) 'H
e Nhdy nut : Chng ta c6 thd> e@

thong tin chi tiét ;k!a cdc vi sao. |

|

2. Thuc hanh//
Cdc budc thuc hién:
‘Il downloagsachn
® Nhdy chuot vaa biéu tugng s dé
khai dong phfm ménDownload Sach Hay|§
@ Diéu khién khung ﬁhm chn-hhmh-hﬂp-di-
quan sat H¢ Mat Tml vi tri sao Thuy,
sao Kim, sao Hoa,' qyy dao chuyén
dong cia sao Moc va sae; '[]16

va Mat Trang, Mt Tring quay xung
quanh Trdai Pat va tu quay xung
quanh minh nhung luén huéng mot
mat vé phia Mat Troi. Trdi Dat quay
xung quanh Mat Troi. Thdy duoc
hién tuong ngay va dém,

@ Quan sat hién tiwong nhdat thic. PO la
lie Trdi Dat, Mat Trang va Mat Troi
thing hang, Mat Trang nim gitta Mat
Troi va Trai Dat;

® Quan sat hién titgng nguyét thuc. D6
la lic Mat Troi, Trai Dat va Mait
Triang ciing thing hang nhung theo
mot thi tu khdc: Trai Ddt nim gita

@ Quan sit chuyén dong cla-Trdi -

GV: Thuyct frmh vé thuc
hanh cdc budd | dc quan sat

Iﬁhplhléﬁomcm

oc Sach Online

HS: Trat tv nghe giang. ghi
bai diy du.

Mt Troi va Mat Trang.
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IV. Cung co
®  Bai hoc hom nay cdc em can nam duoc mot so van dé chinh sau day:
- Khung nhin cua Hé Mat Troi;
Cdc lénh diéu khién quan sat:
- Thue hanh véi phan mém Solar System 3D Simulator ..
V. Bai tap vé nha
- On luyén bai hoc hom nay;
Tra loi cice cau hoi va bain tap o trong SGK trang 38;
- On tap chuong I1.

ON TAP CHUONG II

A. Muc dich, yéu cau
1. Vé kién thuce

e Nhan biét chuot va ban plum “bietcac tﬁ'f@tm. co ban v6i chuot va ban phim;

e Bi¢t loi ich cia vigg/gd van hd:l Muoi nﬂéu tam quan trong cta cich
dé ding cic ngon tav trén ban phimy

e Bi¢t quy tac g()fg.ﬁc phim trén Lé:@l phim;

e Bi¢t st dung ¢dc phin mém Mousd Skills, Mdl‘lU Eie luyén tap st dung

chuot vi ban phlm

e Bi¢t strdung phan I%W@&Hﬂ%%ﬂm‘ﬁi‘?m&&%r dé mo‘ rong Kién thiic.

. Vé ky nang

b

\ , Download Sach Hay|DPoc Sach Online
e Thuc hién dlm 'cic thao tiac vaéi chudt;

e Dt ngon tay duuk vi tri tai hang phim co so; :
Sir dung ca muoi ﬂc.on tay dé gé cic phlm trény u‘ic hang co so, hang trén,
hang dudi va hang pham 50, chi yéu cdu go duj;;g khong yéu ciu go nhanh;
Sir dung duge cdc phin indin-Mouse-SKills, Mario d¢ luyén tap cic thao
tdc von chudt va luyén g5 ban phim & mic don gian.
3. Vé tu tuong, tinh cam
Hoc sinh nhan thiic duge tim quan trong ctia mén hoc, cia phin mém hoc
tap, €6 ¥ thiic hoc tap bd mon, rén luyén tinh cén ct, ham thich tim hiéu va tu
duy khoa hoc.
B. Phuong phap, phuong tién
I. Phuong phap
Két hop cic phuong phip giang day nhu thuyét trinh, vin ddp, thao tic miu,
gidi thich cho hoc sinh, md rong va cung c6 vin dé bing kiém tra ddnh gid
hoc sinh;
2. Phuong tien day hoc
- Séich gido khoa Tin hoc danh cho THCS quyén 1;
- V& ghi ly thuyét Tin hoc danh cho THCS quyén 1;
- Sich tham khao vé Tin hoc (néu c6);
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- Phong may cta truong, may chi€u (néu co)....
C. Tién trinh lén 16p, noi dung bai giang
I. On dinh 16p
-On dinh ch6 ngéi trong phong may;
- Yéu cdu I6p truong bdo cdo si s0.
I1. Kiém tra bai co va goi dong co
1. Kiém tra bai cii (5’)
Gido vién néu lan luot céc cau hoi, goi hoc sinh tra 10i, ddnh gid cho diém:
Cdu hoi 1: Trong khung chinh cia man hinh Hé¢ Mt Troi, em nhin thay gi?
Cdu hoi 2: Em hdy giai thich hién tugng ngay va dém.
Cdu hoi 3: Em hiy gidi thich hién tuong nhit thuc.
Cdu hoi 3: Em hay giai thich hién tuong nguyét thuc.
2. Goi dong co
e Gido vién néu ké hoach o6n tap
- Tiét 1, 2: én tap;
- Tiét 3: kiém tra.
e Hom nay ching ta$€ 6n taptoan bo chuong Il: Phan mém hoc tip. Bao
gom cic ndi dungChinh sau !y@ 1 :

Luyén tap chuot;
Hoc g6 miwdi ngon;
Sir dung phan mém Marijo dé luyén go phim;
Quan sal Trai M HOARSANSHRIHRVHE Mt Trov.
II1. Noi dung bai giiang _ , _
R Download Sach Hay | Doc Sach Online
1) On tap

Cho hoc sinh 6n tdp hé TRONE cac vai trong chuong, sat doé cho hoc sinh tra 1o
cdc ciu hoi sau day:
Cdu hoi I: Em hdy néu cé¢-thao tdc chinh véi chudt.
Cdu hoi 2: C6 miy mic dé luyén. tap sir dung chudt v6i phan mém  Mouse SKills?
Cdu hdi 3: Hiy néu loi ich clia viéc g0 bamrphim bang mudi ngén.
Cdu hoi 4: Hay néu trinh tu dé dang ki ngudi luyén tap véi phan mém Mario.

2) Huong dan bai tdp sdach gido khoa

Cau hoi 1 (trang 38): Hay giai thich hién tuong ngay va dém trén Trai Pat.
Noi dung Hoat dong cua thay va tro Thoi
gian

lllllw

Goi y: GV: Néu cau hoi, goi hoc sinh
Gidi thich hién tuong ngdy va dém | tra loi.
trén Trai Dat:

Chiing ta biét ring, Mit Trang quay
xung quanh Trdi Dat va tu quay xung
quanh minh nhung luén huéng mot | HS: Tham gia xay dung bai.
mit vé phia Mat Troi. Trdi Pat quay
xung quanh Mat Troi. Vi the, khi Mat
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Trang quay xung quanh Trai Dat dén
mot vi i nao do ma noé vin nam
ngoal Mat Tror va Trair Bat thi khi dé
ta nhin thiy Mat Trang bi Khuyét. | Gv: Nhan xét
Con khy Mat Trang quay xung quanh
Trit it mad né van nam ngoai Mit
Tron va Trdi Dat cho dén khi Mat Troi
bi che khuat tao thanh ban dém. Miit
Trang van quay va dén khi nhin thiy
Mat Tréi thi ta ¢o ban ngay.

, , ddnh gid cau tra
o1 cua hoc sinh. Tom tat cau
tra loi.

Cau hoi 2 (trang 38): Hiy giai thich hién tuong nhat thuc. Diéu khién khung nhin
phan mém dé quan sdt dugc hién tugng nhit thuc.

Noi dung Hoat dong cua thay va tro Thoi
r pamn—m— gian
Gmy GV.: Néu ciu hoi, goi hoc sinh
Giai thich hién twong nhat thuc~—~" lld 161

Khi Mit Trang quay xufrg quanhHSATham giaxiy dung bai.
Trai Dir cho dén khi Trad Dat, Mat (@ i\)h{m xét, ddnh gid cau tra
a hoc sinh. "\

Trang i Mat Troi thibg hang, Mt
Trang nim gitta Mat Trdi va Trai Dat.
Cau hoi 3 (trdng ‘s’ﬂmﬁléh‘ﬂsﬁﬂﬂﬂ]@ﬁ H"P@rﬂ‘“"yé[ thue. Diéu khién
khung nhin phin mém|dé quan sat duoc hién luun nguyet thuc.
Noi dqu Download Sach Hay"bb_%ﬁélﬁﬂﬁlin@d th;a}’ va tro Thoi
' gian

L

Goi y: \ GV: Néu cau hoi/goi hoc sinh
Giai thich hién nrong nqm't:t thiee: tra loi. _

Khi Mat Tring quay xurnig-quanh | HS: Tham.gia'xay dung bai.
Triai Da cho dén khi Trii Dat, " Miat-6V:-Nhin xét, dinh gid ciu tra
Trang vi Mat Trdi cling thang hang, | 16i cla hoc sinh. Tém tit ciu
nhung Trai Dat nam gita Mt Troi va | tra 16i.

Mat Tring.

3) Mot sc dé kiém tra tham khdo (huong dan)
Dé kiém tra 45 phat (s6 1)
1. Muc téu can danh gia
e Darh gid két qua tiép thu chuong II cua hoc sinh.
2. Muc dch, yéu cau coa dé
[. Vekién thic
Ciup r10c sinh:
o Dhin biét chudt va ban phim, biét cic thao tic co ban véi chudt via ban phim;
o Hét loi ich cha viéc go van ban bang mudi ngén, tim quan trong cua cich
dit ding cdc ngdn tay trén ban phim;
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e Biét quy tic go cic phim trén cic hang phim;
e Biét sit dung cic phin mém Mouse Skills, Mario dé luyén tap st dung
chudt va ban phim;
e Biét stt dung phan mém Solar System 3D Simulator d&é mo rong kién thiic
2. Vé ky ndang
e Thuc hién duoc cic thao tic voi chudt;
e Dat ngdn tay ding vi tri tai hang phim co s0;
e St dung ci muoi ngén tay dé gd cic plum trén cdc hang co so, hang trén,
hang dudi va hang phim s6, chi yéu ciu go ding, khong yéu ciu gé nhanh;
e Sir dung duoc cdc phan mém Mouse Skills, Mario dé luyén tip ciac thao
tic v6i chudt va luyén go ban phim & mic don gian.
3. Vé tu tuong, tinh cam
Hoc sinh nhéan thic duoc tdm quan trong cua mon hoc, cua phan m{im hoc
tap, c6 y thiric hoc tap bo moén, rén luyén tinh can cu, ham thich tim hi¢u va w
duy khoa hoc.
3. Noi dung
Ldu 1. Em hay néu cic thae’ fdc chmh vai chuol Béluyén tap st dung vdi chudt em
thudng s dung phan mém nis néu cic miic dé luyén tap voi chuot.
Cau 2. Vi sao em phdr dang ki ngy en tip v6i phan mém Mario? Hiy néu
trinh tu thue hién dang ki ngabiluyén tap véi phan mun Mario.
Cau 3. Hiy giai thich hién tuong nhat thuc.

Cau 4. Hay gidi thich higfowabgarsadithisaphi.com
wlm&ﬁfwﬂaﬁ%ﬁﬂ%@ 2)

1. Muc tiéu cin dinh gia
e Dinh gid két qua ti€p thu chuong II cla hoc smh
2. Muc dich, yéu cau coa dé. -

1. Vé kién thire
Giup hoc sinh:

e  Nhan biét chu6t va ban phim, biét cic thao tic co bin véi chudt vi ban phim;

e Biét loi ich cha viéc gd van ban bang mudi ngdn, tim quan trong cta cich
dat ding cdc ngén tay trén ban phim;

e Biét quy tic gd cdc phim trén cdc hang phim;

e Biét sit dung cdc phin mém Mouse Skills, Mario dé luyén tap st dung
chudt va ban phim;

e  Biét sir dung phian mém Solar System 3D Simulator dé ma rong kién thiic.

2. Vé ky nang

e Thuc hién duge cdc thao tic voi chudt;

e Dat ngon tay ding vi tri tai hang phim co s6;

e Sir dung ca mudi ngén tay dé gd cic phim trén cic hang co sd, hing trén,
hiang dudi va hang phim s6, chi yéu ciu go ding, khong yéu cau go nhanh;
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e Sir dung duoc cdc phin mém Mouse Skills, Mario dé luyén tip cic thao
tac var chuot va luyén go ban phim o muc don gian.
3. Vé tu tuong, tinh cam
Hoc sinh nhan thice duge tim quan trong ctia mon hoc, cua phin mém hoc tap,
¢O v thite hoc tap bo mon, rén luyén tinh ¢én ct, ham thich tim hiéu va tu duy
khoa hoc.
3. Noi dung
Cau 1. Ban phim may tinh gébm nhimg hang phim nao? Hay néu loi ich cta viéc go
»ian phim biang muoi ngoén.
Cau 2. Vi sao em phai nap tén nguoi luyén tip véi phin mém Mario? Hiy néu
rinh tu thue hién nap tén nguoi luyén tap véi phan mém Mario.
Cau 3. D¢ quan sat Trai Dt va cdc vi sao trong Hé Mat Troi em thuong dung phén
mém nao? Trong kKhung nhin cua man hinh Hé Mat Troi em nhin thay gi?
Cau 4. Hiy giai thich hién tuong ngay va dém trén Trdi Dat.

Dap an dé kiém tra 45 phat (s6 1)
Cau i (4 diem). Cic thao tic chinlv voi chuol Phin. mém dé luyén tap véi chuot.
» Cdc thao tac chiph voi ch ‘
Di chuyén chigdr: Giu va g
bat cir nit chtdt nao); \
Nhdy chugt: Nhan nhanh rfa Ot trdi va tha tayy
Nhay mit ;mm (Jm()r Nh n nhanh nuat hal chudtiva thd tay;

Nhay duip ¢ iumr Iw han n %E!E ngll%q an ?%n ti€p nat trdi chuot;

Kéo tha clmot D%]HaggﬁﬁmgwbﬁES%ﬁmﬁfned' Chtlyén chudt dén vi tri

dich v tha tay dé ket thic thao tdc.

* Phin mém thuong ding dé luyén tap voi chnét dé la Mouse SKills.

Phan mém Mouse Skllls dung dé luyén t"lp c;m thao tdc véi chudt theo
5 miic do sau diy.

Miic 1: Luyén thao tdc di chuyén chuat;-

Nite 2: Luyén thao tic nhdy chudt;

Mie 3: Luyén thao tic nhdy dip chudt;

Mire 4: Luyén thao tic nhdy nit phai chudt;

Miie 5. Luyén thao tic kéo tha chudt.
Cau 2 @4 diém). Em phai dang ki ngudi luyén tap véi phin mém Mario. Trinh ty
thuc hién dang ki nguoi luyén tip véi phan mém Mario.

e Naudi sir dung phai diang ki nguoi luyén tap véi phan mém Mario vi khi dang
ki phan mém Mario theo déi, danh gid két qua luyén go phim ciia em trong
qud trinh hoc tap.

n chuot lréi]-zmaflt phing (khéng nhan

o Trnh ne thite hién dang ki nguoi luyén tap:
® Khoi dong chuong trinh bing chay khai tao tép MARIO.EXE;

@ G5 phim W hoic nhdy chudt tai muc Student, sau dé chon dong New trong
bing chon. Xuat hién ctra s6 Student Information;

@ Nadp tén ctia em tai vi trif dong tring gitta man hinh. Go Enter khi nhap xong;
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@ Nhdy chudt tai vi tri DONE dé dong cira s6 nay.
Cau 3 (1 diém). Hién tugng nhat thuc dugc gidi thich nhu sau:

Khi Mat Trang quay xung quanh Trai Dat cho dén khi Trdi DBat, Mat Trang va
Mt Troi thang hang, Mat Tring nam gitta Mat Troi va Trai Dat.
Cau 4 (1 diém). Giai thich hién tugng nguyét thuc nhu sau:

Khi Mat Trang quay xung quanh Trdi D4t cho dén khi Trdi Bat, Mat Trang va
Mat Trdi cling thing hang, nhung Trdi Pat nam gitta Mat Troi va Mat Trang.

Pip an dé kiém tra 45 phut (so 2)

Cau 1 (3 diém). Ban phim mdy tinh. Loi ich ctia viéc gd ban phim bing mudi ngén.
** Ban phim may tinh bao gom 5 hang phim: hang phim s6, hang phim trén,
hang phim co s&, hang phim dudi va hang phim cich.

e Hang phim co so ¢6 gai la F va J: hai phim ding lam vi tri dit hai ngén tay
tro. Tam phim chinh: A, S, D, F, J, K, L dugc goi la cdc phim xuét phit;

o Cdc phim khac: d6 la cic phim diéu khién nhu Spacebar, Ctrl, Alt, Shift,
Caps Lock, Tab, Enter va Backspace.

% Loiich cua viéc go ban phim muoi ngon

G6 ban phim diing bang niwdi ngon ¢greacyoi ich saw:

- Téc do gd nhanh hong ‘ @ 3

- Go chinh xdic hon;

- Tdc phong lam viéc va lao d()ng cb nighiép voi mady inh;
- Gitip con ngudi ren luyén t tin va lp trung tu'duy vao noi dung go,
tranh phén tan lam anh hu n‘?%ﬁll

Cau 2 (2.5 diém). Em phB na ng ) r}/%lephan mém Mario. Trinh tu

thuc hién nap tén ngudi luy lp Vi l_u‘ mém ano
* Em phai nap tén\nguoi luyen tap voi phfm mém Mirio vi cé nhu viy phin
mém mai ¢6 thé Hueép tuc theo doi két qua hoc tapGla em.
o Trinh tir thice hién nap.tén nguoi luyén tdp:
® Go6 phim L (Load) hoie:nhdy chudt tai“muc Student, sau dé chon dong
Load trong bang chon;
@ Nhdy chuot dé chon tén;
® Nhiy DONE dé xdc nhan viéc nap tén va déng cira s6.
Cau 3 (2 diém). Dé quan sdt Trai Dat va cdc vi sao trong Hé Mat Troi chiing ta
nén ding phan mém mo phong Hé Mat Troi Solar System 3D Simulator.
Trong khung nhin cia man hinh Hé Mat Troi chiing ta nhin thay:
- Mat Troi mau do rue ndm & trung tim;
- Cic hanh tinh trong Hé¢ Mat Trdi ndm trén cdc quy dao khic nhau quay
xung quanh Mat Troi;
- Mait Trang chuyén dong nhu mot vé tinh quay xung quanh Trdi Pat.
Ciu 4 (2.5 diém). Gidi thich hién tugng ngay va dém trén Trdi Dit:
Chiing ta bi¢t rang, Mat Trang quay xung quanh Trdi Dat va tu quay Xung
quanh minh nhung luén huéng mét mat vé phia Mat Troi. Trdi Dt quay xung
quanh Mat Troi. Vi thé, khi Mat Trang quay xung quanh Trdi Pat dén moét vi tri
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nao do ma né vin nam ngoai Mat Troi va Trdi Dat thi khi d6 ta nhin thily Mt
Trang br khuyét. Con khi Mat Trang quay xung quanh Trdi Dat ma né van nam
ngoai Mat Troi vir Trdai Dat cho dén khi Mat Tlm bi che khuat tao thanh han dém.
Mit Trang vian quay va dén khi nhin thay Mat Troi thi ta ¢6 ban ngay.

Chuong Il
HE PIEU HANH

A. GIOI THIEU CHUONG
I. Muc tiéu cua chuong
1. Ve kien thic
e Hoc sinh hiéu vé hé diéu hanh ¢ mic co s& nhit: Hé diéu hanh [a mot
phin mém, duoc cai dat dau tién trong mdy tinh va c¢6 chic nang diéu
khién moi hoat dong néi chufig-eta-méay-tinh;

e Hoc sinh biét dugc yairo clia_h
gilia ngudi va mayAinh thong

e Hoc sinh ¢6 nhiihg hiéu biét ba §é cich thic 16 chic va quan Ii thong
tin trén dia cha/lié diéu hanh nétehuyg va trong hé di¢u hinh Windows néi
riéng thong gl cic khdi niém tép tin, thu muc, diudng din va cu tric
thong tin trén dia; downloadsachmienphi.com

2.Vé ky nang

e Nhan biét dlrm. gl‘ﬂﬂﬁiﬁ@ﬁdﬁﬂchélaﬁéﬂohﬁaﬂﬁ Whmdow‘i, man hinh nén va cic
doi tuong trén man hinb-séaclaséciaWindows vi clia cde chuong trinh
ing dung chay tién nén Windows, cic thanh phén tién cira s6;

* Budc diu giao tiep\dugce v6i h¢ dieu hanh WindoWws;

e Xem dugc théng tin Che 0 d‘a trong cic thu muc theo mét vai cdch hién thi
khac nhaus :

e Nhin dang dugc tén tép, thu muc, du’img din. Thuc hién duge mot s6 thao
tic don gian véi thu muc va tép nhu tao méi, xod, do6i tén, sao chép, di
chuyén.

3. Vé tu tuong, tinh cam
e Hoc sinh nhan thitc duge tim quan trong ctia mon hoc, ctia hé diéu hanh,
¢6 y thitc hoc tip bd moén, rén luyén tinh cin cu, ham thich tim hiéu va tu
duy khoa hoc.
e C6 y thic bao vé, giir gin thong tin trong mdy tinh.

u hanh ahu mot méi trudmg giao tiép
O{]hé diéu hduih cu thé 1a Windows;

11. Noi dung chu yéu cua chuong
®  Chuong III gom 7§ (04 bai Ii thuyét va 3 bai thuc hanh) dugc day trong 14
€L, 02 tiét/bai va ¢6 thé phan bo thoi luong nhu bang sau:
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S hiéu va tén § Li | Baitapva | Baitap |

thuyét | thuc hanh | |

§9. Vi sao ciin ¢6 hé diéu hanh? 1 1 0 |
§10. Hé di¢u hianh lam nhimg viéc gi? 1 1 2 |
§11. T6 chic thong tin trong hé diéu hanh I I i 2 T;
§12. He diéu hanh Windows 1 1 2 ]
Tong hop 4 4 | 6 j

e On tap chuong III.

B. CAC BAI SOAN

§9. VI SAO CAN CO HE PIEU HANH
Tiét:
Lop: 6
Ngay giang:

A. MUC PICH, YEU'CAU
1. Vé kién thitc

e Hoc sinh hiéu va d;{d 1o duge ¢ T]hm Vi sao mady lmh cin ¢o hé diéu hanh
dua trén cic|y twoh@Wh hia Cf M RARRECGBhg séch gido khoa;

2. Vé tu tuong tinh car A : B o
e Hoc sinh hiéu bal va Pn%alg t?'n 0¥|bmﬁac nline

¢ Hoc sinh ngay, cang yeu thich su dung may tinh, kh.tm phd hé thong may
tinh, yéu thich mén hoc hon. -

B. PHUONG PHAP, PHU'ONG TIEN
1. Phuong phdp

Két hop nhiéu phuo‘ng phip gumg day nhu thuyel trinh, vdn ddp, sur dung
phuong tién truc quan,..

2. Phuong tién:

- V& ghi ly thuyét;

- Sich gido khoa Tin hoc danh cho THCS quyén 1;

- Cic sdch tham khao vé tin hoc;

- Mdy tinh, mdy chiéu hodc tranh, anh phéng to,... vé h¢ diéu hanh.
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh l6p

- On dinh 16p;
- Yéu cau 16p truong bio cio si so.
I1. Kiém tra bai co va goi dong co
1. Kiém tra bai cit
Gido vién gidi thiéu so luge chuong 111

6_

68

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

2. Goidong co

Chting ta biét rang mdy tinh dién tr [a mot thiét bi ky thuat xua Ii nhiing tin da
duge ma hod dudi dang nhimng xung dién. Qua trinh xur Ii th()ng tin qua may tinh

dién tr phai trai qua ba bude, dé la: Nhip (Input), Xt i va Xuit {Oulpul

trinh xu i thong tin nay duge thue hién
o hé dieu hanh?”

1. Noi dung bai giang

nho cdi gi? Bai hoc hom nay:

s€ giai quyét van dé do.

). Qua

“Vi sao can

Noi dung Hoat dong cua thay va tro Thoi
T - gian
' 1. Quan sat GV: Yéu ciu hoc sinh doc cic
Trong quan sdr 1: Hé thong dén tin | Q14N :?;il\ trong SGK. Goi hoc
| hi¢u ¢6 nhiém vu phan luéng cho cic sinh tra 15i. _
phuong tién tham gia giao thong. No | HS: Trat ty, tham gia xay dung
dong vai trd diéu khién hoat dong bai, ghi bai d"')’_ du.
giao thong. GV: Néu cau ho.
Trong quan sdr 2: Thoi khod biéu.t. Néu khong c6 hé lhéng den tin
déng val tro quan trong trong- vige | higw thizdiéu gi s€ xiy ra ¢ ngd
dicu  khién cdc hoat dom‘l hoc 1a - tu‘\ _duo‘ng T’h‘) hoic khéng co
trong nha trudng. // - hod bieu'gru mg hoc?
* Vai tro quan trong Gt cic phuong:| S5 Trat wy, Iham_gm xdy dung
| tién diéu Khién: Hg,, thong dén 1ik-esghi bai diy i \\
hicu, Thoi khod biéu] | GV: Tém tat noi dung cac quan sat.
2. Cai gi dicu khiéna mziyc Wloadsa W%ﬂp&&ﬁfﬁh vé Ccu gi diéu
- Khi mdy tinh lam viéc, co n khién may tinh”
y i\ % ﬁ)aGJEBCI]!I HaleocSacKOnlme
do1 tuong (phin cing, hoac phian mem
mdy tinh) cling hoat d@_};g vaITam gia
L]ll.i EI}H"I Xl,l'\]l. lhé!l‘g tm‘, ». HS' T['{.i[ n‘r‘.(;bﬁ;‘;y nghe g]g']ng.
- Hé diéu hanh diéu khléﬂ,hg:}t dong | ghi bai day du.
cua phan cung va phan mém. ™~ 7
< H¢ diéu hanh thue hién:
- Diéu khién cdc thiét bi (phin | GV: Thuyét trinh vé tdim quan
ciing): man hinh, 6 doc dia, mdy | trong ctia h¢ diéu hanh.
i
HS: Trat ty, chi y nghe gidng,
ghi bai diy du.
69

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Mot 56" thiét bi phan ciimg

- Té chiic viéc thue hién cic chuong
trinh (phan mém): phin mém day
hoc, phin mém luyén tip chuot
Mouse SKills, phin mém hé tro gb
ban phim Mario, phin mém mo
phong Hé Mat Troi Solar System
3D Simulator.....

IV. Cung ¢co
e Bai hoc hém nay cdc em cdn nam viing nhitng néi dung chinh sau dav:
- Ciéc quan sat: Hé th{mg dén-tin hlt,ll giao thong va thoi khod biéu;
- Cdi gi diéu Khiérimdy tinh?
- Hé d.iéu hinh c6 vaifs
dong cifa phén ciing:
thong (im.
e Mot so cau hoi tric nghiém Khach quan:

Cdu 1: Vi sao ching ta Cdfﬂ%%fﬁb*ﬁﬂ’ﬁe‘hﬂﬁfb‘ﬂﬁﬁ thﬁwng 0 ngd tur duong pho?

A) Vinéu khfmg c6 hé thong dén tin hiéu giao thong vio gity cao diém tai

d6 s& xdy ra l‘lﬁ’o%\ﬂc&ﬁ‘%&hﬁﬁ? tDoc Sach Online
B) Vinéu khong c6 hé théng den tin hiéu giao thong s€ c6 tai nan;
C) Vi néu khong c6 hé thong den tin hiéu giao th@ng nguon di dudng s& di
[én 1é dudng;
D) Ca ba phuong dn'trén déu sai.
Hay chon phuong dn ding rthat.-

quan trong. N6 diéu khién moi hoat
n mém tham, gia vao qud trinh xir li

Traloi: A.
Cau 2: Vat ndo dudi day déng vai trd tuong tu nhu thoi khod biéu?
A) Lich lam viéc ctia b me; B) DBong ho chuong;
C) Thoi gian biéu hoc tap & nha; D) Lich treo tuong.

Hay chon phuong dn ding.
Traloi: A, C.
Cdu 3: Trong céc phét biéu sau day phat biéu ndo chinh xéc nhat?
A) Hé diéu hanh mdy tinh chi diéu khién céc thiét bi phan ciing:
B) Hé diéu hanh may tinh chi diéu khién cic chuong trinh;
C) Hé diéu hanh mdy tinh diéu khién tat ca cdc thiét bi phin cting va moi
chuong trinh hoat dong trén may tinh;
D) Hé diéu hinh mdy tinh chi diéu khién bian phim va chuot.
Hay chon phuong dn ding nhat.
Tra loi: C.
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V. Bai tap veé nha
- On tap bai hoc hom nay;
- Larn cac bai tap trong SGK trang 41,
- Chuan bi trude bai: “Hé diéu hanh lam nhiimg viéc gi?”

§10. HE PIEU HANH LAM NHUNG VIEC GI?

]H’.-'
Lap: 6
Ngav giang:

A. MUC PICH, YEU CAU
1.Vé kién thiic
e  Hoc sinh biét dugc: Hé diéu hanh Ia phan mém mady tinh dugc cai dat diu
(ién trong may tinh va duecehay dauti&nr-khi khoi dong may tinh;

e Hoc sinh biét duoc hidrnhiém yu chiph ctia hé:diéu hanh la diéu khién hoat
. . p N " ) - . o s b - -
dong may tinh vasgang cip m¢d [@l y giao tiépigitra nguoi va may tinh.
2. Vé tu tuong tinh'cam :
e Hoc sinh hiéuwbai va hiing tha@aibai hoc;
L]

Hoc sinh ngiy can ycu thlch st dung may tinh, khdm pha hé thong may
tinh, yéu thidi mofi WA leadsachmienphi.com

B. PRUONG PHAP o o%ﬁoad'gac% Hay|DocSachOnline
1. Phuong phap
Két hop nhi¢u phueng phap giang day nhu thuyét grinh, van ddp, sir dung
phtrung tién truc quans,.. ;
2. Phuong tién:
- Vo ghi ly thuyét;
- Sich gido khoa Tin hoc danh cho THCS quyén 1
- Cic sdch tham khao vé tin hoc;
- Mdy tinh, mdy chiéu hoic tranh, dnh phéng to,... vé h¢ diéu hanh.
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh 16p
- On dinh 16p;
- Yéu ciu I6p trudng bdo cdo si so.
I1. Ki¢m tra bai ¢t va goi dong co
1. Kiém tra bai cii
Gido vién néu cau hoi, lan lugt goi hoc sinh tra 16, nhan xét danh gid cho diém:
Cau hoi 1: H¢ thong deén tin hiéu giao thong ¢ ngd tr duong pho ¢6 chic ning gi?
Cau hoi 2: Thoi khod biéu trong nha trudong ¢6 chiic nang gi?
Cdu hoi 3: Hé dicu hanh mdy tinh thuc hién nhimg gi?
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2. Goi dong co

Trong bai hoc trudce, chiing ta biét duge ring hé diéu hanh di¢u khién moi hoat
dong cta phén cing va phin mém tham gia vao qua trinh xu i thong tin. HE dicu
hanh lam nhimg gi trong may tinh? Nhiém vu chinh ctia hé di¢u hanh la gi?... Bai
hoc hom nay: “H¢ diéu hanh lam nhiing viéc gi?” s giup cic em sing 10 nhimg vin

dé da néu.
II1. Noi dung bai giang

Noi dung

Hoat dong cua thay va tro

Thoi

ol
,.,hln

1. Hé diéu hanh la g2

- Hé diéu hanh khong phai 1a mot thiét
bi dugc lap rdp trong mdy tinh;

- Hé diéu hanh la mot chuong trinh mdy
tinh. La mot phan mém dau tién duoc cai
dat trong mdy tinh, chi khi d6 cdc phén
mém Kkhic méi hoat dong duoc va mdy
tinh cling méi 6 thé sir dung duge;

- Hé diéu hanh la phin mém duoc cai

GV: Thuyét trinh vé hé diéu
hanh.

HS: Trat v nghe giang, ghi
bai day du.

GV: Thuyét trinh thém vé hé
di€uhanh.
Sau khi~duoc khoi dong, hé

dat va chay trudc cic/chuong tfi
ting dung.
Vi du: Microsoft Word, Micro

@

iu hanh“$¢ tao mot moi
uong “nén”™\dé cai dat va
hay moi chugng trinh tng

Excel,...

nhat trong ciac may ti

h¢ diéu hinh Windopys cias-hang
Microsoft.

- Hé diéu hanh dugc ah }ibié
SRV RIS

dung khic.
nienphi.com

#8: Foilitg nghe gidng, ghi

< Li do vi sao hé diéu hanh cin cai
dit va chay dau tién trén mdy tinh,

do la: ,

- Heé diéu hanh diéu kimén-tat _ca
cidc tai nguyén va chuong trinh
¢6 trong may tinh;

- Cic phin mém khic phai cai dat
trén nén cta mot hé diéu hanh
di ¢o sin trong may tinh.

Tom lai:

- Mady tinh chi ¢6 thé duogc sit
dung, khai thiac c6 hiéu qua khi
¢6 hé diéu hanh;

- My tinh khong bi gin ciing véi
mot hé diéu hanh cu thé. Hién
nay c6 nhi¢u hé diéu hanh cho
ta lua chon va ¢6 thé cai dat mot
hoic mot vai hé diéu hanh trén
mot  mdy tinh, ching han:

GV: Néuvin dé.

Li-doVi sao hé diéu hanh cin
cai dat va chay dau tién trén
may tinh?

GV: Tém tit nhimg noi dung
chinh vé h¢ diéu hanh.

HS: Trat tr nghe giding, ghi
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~ Windows 98, Windows XP. bai day du.
Tiét céd cic hé diéu hanh déu co
nhirng chifc nang chung.

2. ‘\Jhwm vu ‘chinh cua hé diéu hanh | GV: Thuyét trinh vé nhiém

H é diéu hanh may tinh ¢6 cde nhigmvu: | vu chinh cla hé diéu hanh.

e Dicu khién phin ctmg va to chiic thue
hién cic chuong trinh may tinh;

e Cung cdp giao dién cho nguoi
dung. Giao dién la moi truong giao
i€p cho con ngudi trao déi thong
tin v6i mdy tinh trong qud trinh | HS: Trat tv nghe giing, ghi
lam viéc; bai day du.

e T6 chirc va quan Ii thong tin trong
may tinh.

V. ¢ Cung ¢o

® Bai hoc hom nay cdc em can ndm ving nfu?‘uq noi dung chinh sau day:
- H¢ diéu hanh 1a mot chiiong trinh dac bret; Khong c6 hé diéu hanh, mdy
tinh khong thé sir dung dugc; r
- Hai nhiém vu chinh cia hé d
thue hién cic chirong trinh valg
mdy tinh. !
e Mot s0 cau hoi trig n uan:
Cau 1: Trong cic phal bléuas.lﬁgly ph %‘i@é‘]‘é‘n m al una'?

A) Phin mém’ Md&&,ns(é% &, ﬂa‘hﬁﬂ?sé‘c‘n‘éfnﬂ'dbh Iluéc phan mém Solar
System 3D Simulator;

B) Phin mém Solar System 3D Simulator cin cai, dflt viaio may tinh trude
phin mém Mario;

C) Hé diéu hanh can.cii vao mdy tinh tru:o‘c hai phin mém Mario va
Solar System 3D Slmniator, -

D) Hai phin mém Mario va Solar System 3D Simulator cin cai dit vao
mady tinh truée hé diéu hanh.

Tra loi: C.
Cdn 2: Phit biéu ndo dudi day 12 sai khi néi vé hé¢ diéu hanh?

A) Hg¢ diéu hanh la phin mém tién ich;

B) H¢ diéu hanh 1 tip hop cdc chuong trinh duoc t6 chic thainh mot
hé thong;

C) Heé diéu hanh dam bao tuong tic gitra thiét bi véi ngudi dung, gilta thiét
bi v6i cdc chuong trinh thuc hién trén mdy tinh va t6 chic viéc thuc
hién cic chuong trinh;

D) Hé di¢u hanh la mot phan mém cong cu.

Traloi: AvaD.
Cau 3 Trong cic phin mém duéi day, phin mém ndo la tén cia mot hé di¢u hanh?
A) Microsoft Excel; B) Microsoft Word;

h 1a diéu khién phéin ciing, t6 chic
trudng giao\iép gilta con nguoi voi
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C) Microsoft Paint; D) Microsoft Windows;
Tra loi: D.
Cau 4: Hé diéu hanh ¢6 chirc ning
A) Dam bao giao ti€p gitta ngudi ding va may tinh;
B) Cung ciip phuong tién dé thuc hién cac chuong trinh khac;
C) Thuc hién tao hop thu dién tir trén Internet;
D) Cung cdp tai nguyén cho cic chuong trinh va t6 chic thuc hién cic
chuong trinh do:
Hay chon phuong dn sai.
Traloi: C.
Cdu 5: Hé diéu hanh la
A) Phian mém tién ich; B) Phin mém hé thong:
C) Phan mém tng dung; D) Phain mém cong cu;
Hay chon phuong dan ghép ding.
Tra loi: B.
V. Bai tap vé nha
- On tap lai bai hoc hém nay;

- Lam cdc bai tap trong SGK tmni;_f&,—
- Chudn bi truéc baiy*T6 chiic the ’r@ q'(m.&' mdy 1R

$11.TO CHUG, FHONGHEIN, TRONG MAY TINH
Tiét:
Lop: 6 Download Sach Hay|Doc Sach Online
Ngay giang:

A. MUC PICH, YEU CAU
1. Vé kién thiie .
e Budc diu hiéu duoc cic kKhdir-mémcd bin cla 16 chirc thong tin trén may
tinh nhu tép tin, thu muc, dia va khai niém duong din;
e Biét dugc vai tro cta hé diéu hanh trong viéc tao ra, luu trir va quan Ii thong
tin trong mdy tinh;

e Hiéu va chi ra dugc quan hé me - con clia thu muc;

e Liét ké dugc cdc thao tic chinh doi véi tép va thu muc.
2. Vé tu twong tinh cam

e Hoc sinh hiéu bai va hiing thi véi bai hoc;

L]

Hoc sinh ngay cang yéu thich sir dung mdy tinh, khim pha hé thong may
tinh, yéu thich moén hoc hon.
B. PHUONG PHAP, PHUONG TIEN
1. Phuwong phap
Két hop nhi¢u phuong phip giang day nhu thuyét trinh, vin dip, sir dung
phuong tién truc quan,...
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2. Plhivong tién:

(]

Vo ghi ly thuyét;

- Cic sdch tham khao vé tin hoc;

My tinh, may chiéu hoac tranh, anh phéng to....

Sich gido khoa Tin hoc danh cho THCS quyén 1:

C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

1. On dinh lop

- On dinh lop:

- Ycu cau I6p truong bio cdo si so.
I1. Ki¢m tra bai ca va goi dong co

/. Kiem tra bai cii

vé hé di¢u hanh, cay thu muc.

Giio vién néu cau hoi, lan luot goi hoc sinh tra o1, nhian xét dinh gia

cho dié¢m:

Cart hor 1: Hé diéu hanh la gi? Neu V1 du

Cau hor 2: Hiy néu su Khic nhat ehimh gum hé dreu h’.‘mh v mot phian mém ting dung.

Caut hoi 3: Hay néu nlnmg thiem vu ¢
2. Goidong co

Trong bai hoc truday, Lhung ta biét |

fa hé diéu hanh.

ng hé diéu lmﬂh diéu khién moi hoat

dong cta phan cing va phan mém tham gia vao qud trinh xtrili thong tin. H¢ diéu

hanh 12 mot phan mém mdownio.adﬁanhnnbmphncm}m\u tién duoc cai dat trong
mdy tinh. Nhi¢ém vu chinh ctia h¢ diéu hanh 1a diéu khién phan cling va 1o chiic

thue hién cic chuong tunltmmn)oadﬂach:tlu‘gi papsgihodién cho nguoi ding, 16 chiic
va quan li thong tin Irﬂng n].J.LB.u_hQr_h.n.:n_nMJ (luarc théong tin trong may

tinh* & gitp cic em hiéw' 10 hon vé nhiing nhiém vu ctia hé* diéu hanh.

lll \m dung bai giang

Nm dung

HOdtﬁO’ng cua thay va tro

Thoi
gian

Chung ta biét ring, chic nang chinh
cua may tinh la xu Ii théng tin. Trong
qud trinh xur Ii, mdy tinh phai truy cap

td thong tin (fim, doc, ghi) trén cic
thi€t bi luu trir va viée truy clp ¢ ﬂy sé
nhanh chéng néu thong tin duge t6 chiic
mot cich hop 11, nhat la khi khoi luong
thong tin [6n. D& giai quyét van dé nay,
hé¢ diéu hanh 16 chiic thong tin theo mot
can triic hinh cdy gom cic t€p va thu
muc : Nhu hinh duéi bang.

GV: Thuyét trinh vé 16 chiic
thong tin trong may tinh.

Hé diéu hanh t6 chiic thong
tin theo mot cau triic hinh
cay.

HS: Trat tu nghe giang, ghi
bai day du.
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Folders

@ Deskkop
@ ﬁ My Documents
=] @ My Computer
@ S WINDOWS (C:)
@ <@ VINH (D:)
(£ bai gui thay
C3) baitap
[C3) BaiTaplon
5 BaocaokS3abc

3 canhac

X [)Bao cao 2lop

&' CIKS3a

> @cauhowdxhcntt doc
s Dénh Sach Bigm Danh Lép KS4a.doc

) ‘
4| M) danhsachsac. doc
i)

2 |DSKS3b.doc

Wi Mosovdxhentt.doc

T chitc thong tin theo hinh cdy

Noi dung

Hoat dong cua thay va tro

Thoi
gian

1. Tép tin

—
P
=

Tép tin la don vi co l:mn dé l

_ Gyﬂ[’huyel trinh vé 1ép tin.

théng tin trén thl_@ji—b; luru trix;
Céc 1&p tin trénydia c6 thé 1a:

(@)

S: Trat tu nghc glang, ghi

7

Cdc tép hinh jdnh: hinh V&, t
anh, video,.../ |

Cac !(3p van band exen|oag saeh)
thu tir,.. |

Cdc rep am Nmu}P%‘ﬂP%ﬂﬁi’éh bay |
hit,..

bai day dua.
hienphi.com

DGCWacINEndindg du mmh hoa vé

tép Hun

Cac clnm'nq 1" er ‘phin mém hoc

Tép tin duac xem nhu la

tap, phin mém “td, chol phéan quyén ”“Qh ‘tf,lp f“(;“* cong
mém ting dung,... o ;iz;;l:tgmy to, wvideo clip
e  Cic tép tin duoc phan biét W
nhau bing tén tép. Tén t&p gém
phin tén va phin md& rong (phan
dudi) dugc cich nhau boéi diu
chim (.). Phin m& rong thuong
duge ding dé nhan biét kiéu cla
tép tin (van ban, am thanh, hinh
anh hay chuong trinh).
Name - A R R ET RN | Date Modfied |
| 'E2Ba0 cao 2lop File Folder 107262006 8:32 PM
CIKs3a Fie Folder 10/26/2006 8:27 PM
B4) cauhoivdxhentt . doc 29KB Microsoft Word Doc...  2/19/2008 3:15 PM
W 0énh Sach Diém Danh Lép KS 69KB Microsoft Word Doc...  11/8/2006 3:28 PM
) danhsachs3c.doc S6KB Microsoft Word Doc...  8/20/2007 11:12 P
M)osKs3b.doc 34KB Microsoft Word Doc...  12/17/2006 10:37 PM
) Mosovaxhentt. doc 71KB Microsoft Word Doc...  8/9/2007 2:47 PM

Mot s6'tép tin trong mdy tinh
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e Hé¢ didu hanh 16 chic cic tep | cdy thumuc.
trén dia thanh cédc thr muc. Méi
thu mue ¢6 thé chia cic tép
hodc cic thu mue con. Thu muc
duge 16 chie phan cdp va cic
thu muc ¢6 thé 16ng nhau. Céch
10 chiic nay c6 tén goi la to

cho phép: bai ddy da.
- Co the dat tén giong nhau cho
cic tép khic nhau, tuy nhién
ching phai ¢6 tén ddy di khic
| nhau (tic la ching nam trong cac __%N

| thu muc khac nhau); == ~
- Phan nhom tép dé [ v Wﬁ“ N\

tim klem /4

ang han nhu h

downloadsachmienphi.com

chire cay. To chiic ciy thu muc HS: Trat w nghe giang, ghi

Noi dung Hoat dong cua thay va tro | Thoi
gian
2. Thu muce GV: Thuyét trinh vé thu muc,

Name \\  DownloadSach Hgyd Daggach Online
_jNhom 1 Ngu canh xHgi tt ool e mm—
__aNhom 2 So huu tri tue'y %, File Folder

_JNhom 3 Quyen tu do, bi'e N3t C... File Folder
__JNhom 4 Toi pham tin hot N File Folder ./

_JMhém S An toan thong tin
) Thue_mink_dat So huu tri tue

Mot tlurmm trong may tinh

Fk 7.- fe ; o

/ & Modified

/ / 10/26/2006 8:32 PM
/' 10/26/2006 8:32 PM

10/26/2006 8:32 PM

10/26/2006 8:32 PM

10/26/2006 8:32 PM

10/26/2006 8:32 PM

¢ Khi mot thuy muc chita cic thu muc con bén trong, ta néi thu muc bén
ngoai goi la thie muc me, thu muc bén trong goi la the muc con (chang han

nhu hinh duai).
= < VINH (D:)
i) bai gui thay
1) baitap
) BaiTapLon
+ ) BaocaokS53abc
= () Bao cao 2lop
+ (J LopB
# O)LopC
) canhac
Cdu triic thue muc me - con
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Trong so d6 trén, hai thu muc Lop B va Lop C la thu muc con cia thu muc
Bao cao 2lop. Thu muc Bao cao 2lop lai la thu muc con cua thu muc
BaocaoKS3abc.

Noi dung

Hoat dong cua thay
va tro

.
0..

Thu muc (tiép)...

Thu muc ngoai cung (khong cé
thu muc me) duge goi la thir muc
goc. Thu mue goc la thu muc duge
tao ra dau tién trong dia.
Cic tép tin trong mot thu muc
phai khic nhau va cac thu muc
con trong cung moét thu muc me
phai ¢6 tén khédc nhau.
Thu muc ¢6 thé duge xem nhu gid
sach c6 chifc nang chifa sich vo.tap.
.. Gid sich bao gonr nhicu ‘ngan
neng (xem nhu thushntc) dé
loai sach khiac shau (cdc t
trong méi ngan fai ¢6 thé chi
cic khu vie nhd hon nira,...
Moi cdy s€/¢6 mot goc, trén dé co
mot s6 cinh cay, doiw rviixa dsalc kayi
lai co cac canh cdy Khdc va la.
Thu muc goc duodrenioah Gadbhigndio
trd goc cay (c6'thé caidéliDesktop

GV: Thuyét trinh uép vé
thu muc.

HS: Trat tr nghe
ghi bai day du.

grang,

GV: Néu vi du minh hoa
vé thu muc.

GV: Néu hlnh anh vé ciu

"Mﬁb 'c(;i?mwng Hin.

F Sach Online

- man hinh némWindows), canh ciy
déng vai trd thiiue, con la cdy
dong vai tro @ép tin.

Folders X _Jbai vi du_html
(2} Desktop A \—JChuong trinh cai dat ExE
+ __| My Documents %;w a.t:.eb
= 'y My Computer = thifu EXE.doc
+ e [BM_PRELOAD (C:) {"]mmm n
= @ DISK1_VOL2 (D:) :
) Anh
) ANH_CONGVIEN
- ../ baigui thay
23 bai vi du_html
) Chuong trinh ce

_j BAL_GIANG_PASCA

Cau triic cay théng tin trong may tinh

—ee

Thoi |

gian
e men—

Trong so d6 cdu triic cdy & trén goc ciy duge coi nhu Desktop, cianh cay sé la
cic 6 dia C, D,...
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Noi dung

Hoat dong cua thay va tro

Thoi

gian

3. Puin o dan

Trong 16 chite hinh ciy cua cic thu

muc Vi 1:,11. dé truy cip mot tép hay thu
muc nao do, cin phai biét duong dan
cua no.

Puiong dan la diy én cic thu muc
long nhau dat cich nhau boi dau \, bat
dau tr mot thu muc xuat phat niao doé va
két thic bang thu muc hoic tép dé chi
ra duong t61 thu muc hodc tép tuong
tng.

Hinh chici bang mé ta diong dan dén
t1ép tin va thie muc.

GV: Thuyét trinh vé duong dan.

Ching ta ¢6 thé hinh dung
thu muc nhu tu sach hoie gia
sich con tép tin nhu quyén
sich hoac quyén tap chi..
bé tim
thé nao dé, phai biét né nim
trong tu nido, trén gid sich
thir may?

Trong 16 chic hinh cay cua
cic thu muc va tép, dé truy
cap dugc mot t¢p hay thu
muc nao do, can phai biét
dicong dan cua né.

HS+ Trat v nghe giang, ghi
bai day dn

mot quyén sich cu |

da L
File Edit View F'l"\lrontes Tools H ip \\ b
| LY »
& ok - e @ p search | [ Foiders i - () E.‘,] )
Address. ﬁ D:\Bapcaok53abe cao op _ iy 0 Nud tri tue] L‘” . Go
Folders ! ! 9- e.doc
. i ggjkzgmﬁzm
@ < WINDOWS (Cy), | ———
B <@ VINH (D:) \ -
3 bai gui thay
© baitap
&:] BaiTapLon 5]
£ BaocaokS3abc —
8 ) Bao cao Zlop
28 Lwpe
@ ) Nhom 1 Ngu
& 3 Nhom 2 S0 b
3 Toai Tho )
€ [ i) B

Vi du vé duong ddn 16i tép va thie mue

- buong din dén thu muc Lop B la:

D:\BaocaoK53abc\Bao cao 2lop\Lop B

- Puong din dén t€ép 4559-So huu tri tue.doc la:
D:\BaocaoK53abc\Bao cao 2lop\Lop B\Thuc_minh_dat So huu tri tue\4559-

So huu tri tue.doc
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Noi dung Hoat dong cua thay va tro | Thoi
gian

3. Cac thao tic chinh v6i tép va thu | GV: Thuyét trinh vé cic thao
muc tac chinh vai tép va thu muc.
Cac thao tac vor cac tép va thu muc la:
e Xem thong tin vé céc @p va thu muc;

e Tao méi tép va thu muc; . " ‘
HS: Trat wr nghe giang, ghi

e Xod tép va thu muc; e
P : bai day du.

e DG tén tép va thu muc;
e Sao chép tép va thu muc;
e Di chuyén tép va thu muc;
IV. Cung co
e Bai hoc hom nay cdc em cdan nam viing nhitng noi dung chinh sau day:
- Thong tin trén dia dugc t6 chiic theo cdu tric hinh cdy gém cic tép va thu
muc;
- Cic thao tac chinh, VG; tep va thu maC‘ xem, tao mdi, sao, dbi 1én, sao
chép, di chuyén. /7 N\
e Mot s cau hq;z_ﬁ'ac nghié¢ @ quan:
Cau 1: Tep (File) 1a//
A) mot ltphﬁp cdc thong ti
B) phin mém

O donvi b mffywrii%dagéagnmjsmné-com

D) mot [h‘mh phljl &Qacﬁl?lla ﬁﬂ_);}clsgichonline
Hidy chon phuong dan g ep ding.

Traloi: A vaC. \
Cdu 2: Phit biéu nao sau diy khong ding?
A) Tép la don vi l‘h&ng tin luu trit & bo nhg- ﬂgoas do hé diéu hanh quan Ii;
B) Hé diéu hanh t6 chﬁ'c:h:m Arit thong. tmthéo mo hinh phéan cip dang cay;
C) Hé thong quan Ii tép 1a mot thanh phin ctia hé diéu hanh;
D) Tép la mot thanh phén ctia thiét bi ngoai vi.
Tra loi: D.
Cau 3: Té chiic cdc ép trong cdc thu muc ¢6 1gi ich gi?
A) Maiy tinh hoat dong nhanh hon;
B) Cho phép 16 chiic thong tin mot cich c6 trit tu va ngudi s dung dé
dang tim lai cdc tép hon;
C) Tiét kiém dung luong thong tin trén thiét bi luu trix;
D) Ca A) va C) déu diing.
Traloi: B.
Cdu 4: Trong cdc phdt biéu sau day phat biéu nao 1 diing khi néi vé dudng din?
A) Duong din la diy cic tén thu muc va tén cic thu muc con 16ng nhau va
cdch nhau bang ddu \, bit ddu bang tén thu muc xudt phat va két thic
bing tén mot thu muc hay tép tin;

iTrén bo nhd ngoii}
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B) Puong din la diy cic tén thu muc va tén cic thu muc con long nhau va
cich nhau bang ddu cdch (diu trang);
C) Puong din la diy cic tén thu muc va tén cic thu muc con long nhau va
cach nhau hflng dau /;
D) BPuong dan la diy cdc tén thu muc va tén cic thu mue con long nhau va
khong céin diu cich (dau tring).
Triloi: A.
Cau 3: Phit bi¢u nao sau day ding?
A) Thu muc ¢6 thé chi ¢6 céc tép tin;
B) Thu muc chi ¢é cdc thu muc con;
) Thu muc ¢6 ciac thu muc con va tép tin voi so luong khong han ché tuy
theo dung luong cua dia;
D) Thu muc chi ¢6 mot thu muce con va nhiéu tép tin.
Traloi: C
V. Bai tap v¢ nha
- On tap lai bai hoc hom nay;
- Lam cice bai tap trong SGKaranhig-47;
- Chuan bi trude bai l" S dicu hanh Windowses
=1
o)
§12. HE PIEU- H WINDOWS

downloadsachmienphi.com

Tiét:
Lop: 6

Ngay giang: Download Sach Hay | Doc Sach Online

A.MUC PICH, YEUCAU
1. Vé kién thuc :

e Nhan biét va chi dung tén cic biéu IU(mg ¢hinh trén giao dién khoi dong
ctia hé diéu hanh Windowsi:

e Biét y nghia cla cic khai niém quan lrong sau cua hé diéu hanh Windows:
Man hinh nén (Desktop), thanh cong viéc (Taskbar), nit Start, cdc biéu tugng
chuong trinh ting dung vi khéi niém cira s6 (Window) trong hé diéu hanh;

e Biét va hiéu duoc cdc thanh phin chinh clia mot cira s6 trong Windows.

. Veé tu tuong tinh cam

Hoc sinh hiéu bai va hing thi véi bai hoc;
Hoc sinh ngay cang yéu thich sir dung mdy tinh, khim phéd h¢ thong mdy
tinh, cdc cira s6 trong hé diéu hanh Windows, yéu thich mén hoc hon.

B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
Két hop nhiéu phuong phip giang day nhu thuyét trinh, van dap, st dung
phuong tién truc quan,...

2. Phuong tién:
- VO ghi ly thuyét;

o
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- Séch gido khoa Tin hoc danh cho THCS quyén 1:
- Cic sach tham khdo vé tin hoc;
- Mdy tinh, mdy chi€u hoic tranh, anh phéng to,... man hinh nén Windows, cua
s0 trong Windows.
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
L. On dinh I6p
- On dinh l6p;
- Yéu céu 16p truong bio cio si so.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cii
Gido vién néu cau hoi, lan luot goi hoc sinh tra 161, nhan xét danh gia cho diém:
Cau hoi 1: Tép tin 1a gi? Cho vi du minh hoa vé cic loai tép tin.
Cau hoi 2: Thu muc la gi? Trong thu muc ¢6 thé ¢6 nhing gi?
Cdu hoi 3: Pudng dan la gi?
Cau hoi 4: Hiy néu cic thao tic chmh Vai lép va thu muc.
2. Goi dong co — —

Trong cdc bai hoc trudce, chﬁng ta blét rdng hé dréu hanh diéu khién moi hoat
dong cua phan cling va phii mém thig a0 qua trinh xt Ii thong tin. Nhiém
vu chinh clia hé diéu hagll 1a diéu khi¢ Ifcing va 10 ¢lic thuc hién cic chuong
trinh mdy tinh, cung ¢dp giao di¢n ¢ oi dung, 16 chiic va qmm li Ih(mg\ tin
trong mdy. Thong tin/trén dia dugc 16 chiic theo ciu tric hmh ciy gom cic t€p va

thu mue. Céic thao ta@ cht&lgmymotgaﬁkj bm” %lﬁpiw;ﬁg’mmo mm sao, doi tén, .\‘1'0

chép, di chuyén Bai hoc hom nay: WS | se gilp cic em hiéu

rd hon vé chiic nang, “h‘é‘Boh’v‘ﬁlﬁé'&‘s'a’%%ay@héc% anh e thé. | !
I1L. Noi dung bai giang | /i

Noi dlmg Hoat dong c}@jai thz’iy va tro | Thoi
gian
1. Man hinh lam viéc Chlnhcnandoms GV: Thuyét triinh vé Windows,
a) Man hinh nén ——— man }ﬁnh lam \néc chinh cua
: Windows:
* Windows la hé diéu hinh cia
hang phén mém Microsoft.

* Céc phién ban cia Windows
phé bién hién nay 1a Windows
95, 98, 2000 va dac biét la
Windows XP.
* Trong bai hoc nay ching ta
| sé¢ nghién ciru vé hé diéu
Mcm hinh nén ctia Wuufows XP hanh Windows XP.
Trén man hinh nén xudt hién cic | GV: Néu cic bude dé khoi
thanh phan chinh, dé la: Thanh cong dong Windows XP:
viec Taskbar, menu Start, cic biéu | _
tugng chuong trinh, biéu tuong Rycycle
Bin (thung ric), My Computer, My

- Bat cong tic mdy;
- Nhap tén ngudi ding, mat
khau (néu co).
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rﬁ:c_‘_.rflcnt,Imumcrl Explorer,... Sau khi khoi dong xong
' b) Mot vai biéu twong chinh trén | Windows XP (mdy tinh) thi
" man hinh nén trén man hinh nén xuat hién
| Mot so biéu tuong chinh trén man | ¢dc ‘hi”?h phan chinh, do la:
| hinh nén, gom: cac biéu tiwong, thanh cong

vieo Taskbar, menu Start.
| My Documents ooumens (Taj ” :

li¢u cua 161): Chira tai Lidu; "‘S_" _f Kyt v nghe giang, ghi
‘ .1 bai day du.

i e My Computer mycompe (M:iy'
tnh cua to1): Chiaa biéu tugng
, cic dia;

GV: Néu mot vai biéu tuong
chinh trén man hinh nén.

e HS: Chu y theo déi, ghi tém

o Recycle Bin Feovdeén (Thing réc): | 1 bai.
Chira cdc t€p va thu muce dd \0‘1 e e
i Khi nhaiy dup bidu tugng=—Ny T X 40 bi€u twong My
Computer, mot “cua 50" '
nhut hinh cduoi bang:

S —

I ¥ My Computer =

<%
: I My Lorr puter

Files Stmed on This Computer

Download-Séch H.éw |Poc Sach Online

N
L.J Shared Documents

Hard Disk Drives

@:mmcc:) @vwm: 'mte:)

Devices with Removahile Storage

,E g g [YTCD-RW Cwvive (F1)

R =

TRANVINH'S Documents

-Fubj&ts ek
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Noi dung

¢) Cdc biéu tuong chuong trinh

Cic chuong trinh (ng dung
dugc cai dat rieng trén Windows
thuong c6 cac bi€u tuong riéng.
Chang han:

5%: Phin mém soan thio vin ban
Microsoft Word.

: Phan mém d6 hoa Paint.

: Phin mém luyén gd ban phim
Mario.

GV: Thuyét trinh vé cic biéu
tuong chuong trinh trén man
hinh nén (cu thé véi timg
mady tinh).

HS: Trat tu nghe gidng, ghi
bai day du.

GV+=Chay thit mot vai

a2d: Phin mém tr diéndaac Viét. (5

........

@

Muén chay ¢huong trinh nad ta

huong “{rinh (ng dung c¢o
?én man hinh nén Windows.

HS: Chia y, ghi nhé cich

nhdy dip chuét vao biéu tgng
tuong ting ¢la chpong trinh dé.,

thuc hién.

e " - S
Hoat dong cua thay va tro | Thoi

|
gian |

= X " UUWTITIUAUSAacTit
2. Nuit Start va bang chon Sart

e Khi nhdy vao nit Staghiomathang|
chon xudt hién (bang chon Start).

rannhi cana d
”(‘:;kufﬁ’l?é'l trinh  vé nut
D&tg&%ﬁ{&ng chon Start.

Bang nay chita moi\lénh cén thiét dé

e Nhiy chudt vio All Programs (hoic
Programs), ta ¢6 mot bang chon cic
chuong trinh. D& chay mot chuong trinh
cu thé ta chi cin nhdy chudt vao biéu

HS: Trat tu nghe giang, ghi
bai day du.

tuong tuong ung: nhue hinh diici bang.
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W ticrosoft Office word 2003

F: Launch Internet 9 My Computer
Explorer Browser

All Programs D - Access 1BM
@

i

Q My Network Places

B convroiponel

w Pairit Set Program Access and
Defaults

NS i AR Q Connect To ¢
@ Printers and Faxes

ILog Off l6| Turn Off Computer

24 start FHAN

% THIET KE_T1.., v leQ

[t it Start ta ¢6 thé@draen cac chndang trinh img dung...

Noi dung’

(T ds
‘ Fr—

7) Hoat dong ¢ta thay va tro

Thoi
gian

3. Thanh cong viée (Taskbar)

- Thanh cong vig‘cﬂuréra%w B Syddyy

man hinh, n6 chua ciic bieu fuong cua

: « e Downlo
biéu tuong dong ho, Bigu tuong loa,...

GV: Thuyét trinh vé thanh

cong viéc Taskbar.
jmieniphi.com ||

|Doc SachOnline

- Chung ta ¢6 thé chuyén dor nhanh

cich nhdy chuot vio biéutisgng chuong

HS: Trit tu nghé giang, ghi
bai diy du.

trinh twong ng. ’

Thanh céng viéc

Noi dung

Hoat dong cua thay va tro

4. Cua so lam viéc
Trong Windows, moi chuong trinh duge
thuc hién trong mot cilta s6 riéng, nguoi sir
dung giao 1uép (ra Iénh hay nhin théng tin)
véi cde chuong trinh théng qua cira s6 d6.
Chéang han, cia s6 ctia hé soan thao van
ban Microsoft Word nhu hinh duéi bang.

GV: Thuyét trinh vé cira s6 lam
viéc.

HS: Trat tr nghe giang, ghi bai
ddy da.
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o} | Documean Mlcrosofl Word

Cita 56 ldh vige ciiale

Noi q“;ihg

Hoat dong cua\thay vi tro

Thoi
gian

4. Cira s0 lam viéc ﬂﬁt:ep‘i‘owmoadsafﬁl

» ~

Cdac thanh phrm (/lﬁ*nh ClUd m f rcﬁ $O
trong hé diéu hanh WJH{PR-. N : ge

WWHﬁﬁmllmb tép vé clra

sO lam viéc: ¢y

STy

- Thanh tiéu dé 1 nq} chi@Ten cua cua
s6. Vi du, Document2 - Microsoft
Word;

- Cac nut phong to E’Jl,
ctra s6 trén thanh cong viéc;
- Nut  déng J] clra s6 va két thic
chuong trinh hién thoi;

- Thanh bang chon chita cic nhém 1énh
clia chuong trinh;

- Théng cong cu chia biéu tugng cic
Iénh chinh ctia chuong trinh.

Hinh duwoi bang.

HS: Trat tuv nghe giang.
bai day du.

ahi
R

sO lam viéce
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2t d _
Smmm— L 0cal Disk (C:)

I
Tranh banag chon
= Fie Edt View Favorites Tooks Heb

Tnar h cong cu

MCac nut diéu

khian

Qe Q- 3 pm [ Fotders | (31

Address [N C\

1. System Tasks

@ Hide the contents of
this drive

T Addor remave
programs

') Search for files or
felders

File and Folder Tasks (2

&) Rename ths e = deustom bt wniplog  Program Files

Thanh cuén

v Qe

1>

4
::{
%
:
g
1
e
.}

doc
|"
4
hanh trang thai ¥4 -ﬂ-‘mr-i* . -_; __le
P  E £ e h P FY PO bk 8y Corputer
\\ Cita sé lam viée ca 6 dia C ; f’
\\ DownloadSach Hay|DocSachOnline  /f
-~ Hoat done Luwthav vatro | Thoi
gian
4. Cira s0 lam viéc (tlep)“\ \\ GV: Thuy £§t1mh vé cic dic
- Méi clra s6 ¢6 mot tén dl?ﬂé*h@ dlellk@ﬁﬁg ctra s6 lam viée
trén thanh ticu dé cua noé; “4rong Windows.
- C6 thé dich chuyén ctra s6 bing cich
kéo tha thanh tiéu dé;
Nut thu nho J dung dé thu nho cira
s6 thanh biéu tugng trén thanh cong » .
viec: HS: Trat v nghe giang, ghi
' - bai day du.
- Nt phéng to Lﬂ] dung dé phéng to
ctra sO trén man hinh;
» ’ } ~ a2 - 2 & ~
- Nt dong -...J] dung dé dong cira sO va
két thic chuong trinh hién thoi;
- Thanh bang chon chita cic nhém 1énh
ctia chuong trinh;
- Thong cong cu chita biéu tugng cic
Iénh chinh cua chuong trinh.
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IV. Cung ¢o
e Bai hoc hom nay cdac em cdn nam viing nhitng néi dung chinh sau day.
e Man hinh lam viéc chinh cia Windows: man hinh nén, mot vai biéu
tugng chinh trén man hinh nén, cdc biéu twong chuong trinh;
e Nut Start la noi bat dau moi cong viéc trong Windows:
e  Ngudi str dung trao déi thong tin v6i chuong trinh thong qua ctra s6 ctia né.
e Mot s0 cau hoi triac nghiém khach quan:
Cdu 1: Phin mém h¢ diéu hanh Windows XP ctia hing phin mém Microsoft 1a
A) chuong trinh soan thao vin ban;
B) hé diéu hanh;
C) phian mém d6 hoa Paint;
D) phian mém trinh dién PowerPoint.
Hay chon phuong dan ghép ding.
Traloi: B
Cdu 2: Biéu tuong nao dudi day la biéu tuong co san ctia hé théng Microft Windows
A) My Documents; -~ -
B) My Computer; -~
C) Internet Explgrér;
D) Ca 3 biéu tughg trén.
Hﬁy chon phlrcmg an ghép ding nkat
Tra loi: D.
Céiu 3: Cim 6 ciia nigh phdaw&aaﬂ@ahanarmhl com

A) La mot viing trén man hinh ma em c6 thé nhdy chuot dugc:

B) Mot hinh ¢hir ﬂ?ﬂ”lﬁ?%ﬁ%‘@%ﬂ@?éﬁa%ﬁqw doi/Kich thudc, trén do6 c6é
cdc thanh cOng cu-dé-diémichémswhoatdéng cili phin mém:;
C) Mot hinh chir nhdt nho xudt hién khi em chon mét Jénh khong thuc hién duok;
D) La thoi gian kéti khi khéi dong phan mem ¢ho dén khi két thic (thodat
khoi) phan mém;
Tra loi: B.
V. Bai tap vé nha
- On tap lai bai hoc hom nay;
- Lam cic bai tap trong SGK trang 51;
- Chudn bi truéc bai thuc hanh 2: “Lam quen voi Windows”.

@

[ AARRRRRL
-
| —— e—
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Bai thuc hanh 2

LAM QUEN VOI WINDOWS

A.MUC PICH, YEU CAU
1. Vé kién thic
e Thuc hién cic thao tic vio/ra hé thong;
e Lam quen voi bang chon Start;
e Lam quen v6i biéu tuong, cira so.
2. Vé tu twong tinh cam
e Xic dinh thdi do nghiém tic trong hoc tap khi lam quen véi nhiéu quy
dinh nghiém ngat khi lam quen v6i mdy tinh, phong may cua truong;
e (6 y thic ¢ gang hoc tap vuet-qua-nhiing ling ting, khé khan trong
qud trinh lam quen yéih¢ diéu hanh Wmdqws
e Tao su ham mudi. Tam viéc Tem T
thi€t bi, hé¢ thoﬂg mdy tinh da
B. PHUONG PHAP, PHUONG TIE}
1. Phuong phap

- Két hop cic plﬁ&mz,@ww& g‘t)h Med mt‘ddmlh van dép, thao tic mau,
vac

giai thich cho hoc si oc sinh tur glac thuc hanh trén may tinh;

- T chiic nerng hotﬁm&%ggm&\m&gmﬂﬁ@oc sinh c6 thé chi dong

tim hicu, 1am quén véi hé diéu hanh Windows.
2. Phuong tién day hac
- Sich gido khoa Tin: hqc. danh cho THCS quyul 1;
- V& ghi ly thuyét Tin hoe.danh cho THCS quytm 1
- Sich tham khao vé Tin hoe: {néu. o). :
- Phon&, may clia truong, may chiéu,..
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh 16p
-On dinh ché ngdi trong phong may;
- Y¢éu ciu 16p truong bio cio si s0;
- Nhiic lai ndi quy phong mady;
[1. Ki¢m tra bai cii va goi dong co
i. Kiém tra bai cit
Keét hgp hoi bai ct trong thoi gian hoc sinh thuc hanh trén may.
2. Goidong co
Qua bon bai hoc:
Vi sao cian ¢6 hé diéu hanh?
- Hé diéu hanh lam nhig viéc gi?

tinh, co. y thirc bao vé tot cic trang
ruong. :
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- To chitc thong tin trong may tinh;

- Hé diéu hanh Windows.

ciac em da duge lam quen vai mot s6 khii niém vé hé diéu hanh, vai tro cua hé diéu
hanh. nhiém vu chinh cta h¢ diéu hanh, tép tin, thu muc, dudng din, cay thong tin
trén may tinh, cic thao tac chinh véi t€p va thu muc, man hinh lam viéc chinh cua

Windows, nit Start va bang chon Start, ¢

tra sO lam viéc...

Bai thuc hanh hom nay s& giup cic em lam quen voi hé diéu hanh Windows,
ning cao nhan thac vé vai tro va tam quan trong cta hé diéu hanh Windows.

I11. Noi dung bai giang

Noi dung

Hoat dong cua thay va tro

DBang ki tai khoan trén Windows XP.
Tai khoan (Acount) cia ngudi dung bao
gom:

- Tén (User name);
- Mat khéu (Password)
a) Dang nhap phién lam vi¢e~ Log On

tai khoan.

GV: Thuyét trinh vé dang
_:nhdp phién lam viéc:

b

Cdc buoe dé ddng ulmp phién i
'I(J

- Ch(m tén diang nhdp da dang ki

. Tu,n hl‘mh cic budc dang

ihqp

e Nhiap mat I\Inu_;__._’(m,u cin);

e Nhin phim Enter. downloadsachr
Man hinh dang nhfip nhu ¢ duéi bang:

\\  Download Sach Hay|

gidc lam viée trgn may.
nienphi.com ||

GV: Thuyét trinh
Psabikifindimgg nlidp, man hinh

GV: Thuyét trinh vé dang ki

HS: Trat wr nighe ;_.i;"mg. (r

Thoi
gian

|

Log'On to. Windows

e i

ada-Miadows ¢ hién ra.

. Windows

. .Professional

Copynight & 1985 2001
“Mpsoft Corporation

Unauthorized access will iesult in prosecution!

User name: l

Password: l

r Cancel ] [Shut Duwn..J [ Options << J

Man hinh dang nhap
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Noi (]ung I Hoat dong cua thay va tro Thoi
ll ‘ | gian
~ b) Lam q_u;*—:;.fglan—g-('lmn Start 1 Gv: ﬂﬁ\t!_inﬁh—u i:l{ll‘ chon | |
| Khinhidy chuot vio ndt Start, ta ¢6 bang | Start.

| chon nhu hinh duéi biang.

Bange chon Start duoc chia thanh 4
| ke vare

Khu vue 1: Cho phép mo cic thu muc
chia dir héu chinh cta nguoi ding nhu My
Documents (12 licu cua 161), My Picture HS: Trit w, tp trung thue hanh
(Tranh ctia 161), My Recent Documents | trén may tinh.

(tai lidu méi xem gan day cua to)....

Khu vue 2: All Programs (hoac
Programs). Nhiy chudt vio nit nay s€
hién ra bang chon cidc chuong trinh da cai
dit trong may tinh nhu Internet E \plurer

Vietkey 2000, Microsoft Office,... i

Khu vue 3: Cic phin mém, H@{f&l dunn
hay str dung nhat trong thoi gidrf gin day.

Khu vue 4: Cic la.nh vao/id W mdom

Em ¢o thé chon bit @f muc nio tro
' bang chon Start hung--cdch nhdiy chut
| trén do.

g Qf\gnch Internet
Eiqgﬁ;ypr Rrowser

All Programs D

[p Lug Off I@‘ Tuni’ff Cnrnputcr

B T . - .: -' '. e
87 start . e Q l’r‘: - THIET KE 1IN HOC 1084

Bang r'h(m Start

Tron Bo SGK: https://bookgiaokhoa.com

91




Download Ebook Tai: https://downloadsachmienphi.com

Noi dung

Hoat dong cua lhdv va tro

c) Biéu tuong
Mot s6° biéu tuong chinh trén man
hinh nén, gom:
$
e My Documents Mvooamerts (Tai liéu
ctia 16i): Chia tai liéu ctia nguoi dang
nhép phién lam viéc;

e My Computer M computer (Mdy tinh
ctia t6i): Chia biéu tugng céc 6 dia;

=)

Thoi |
gian

GV: Thuyét trinh vé biéu
tuong.

HS: Trat wy, tap trung thuc
hanh trén may tinh.

G‘V;‘“:TNéu mot sO thao tiac vai

ulqu

biéu tuong, d6 1a: chon, kich
oat va di huyén biéu tiong.

C g
e Recycle Bin Reevde®n (Thing ric):
Chira cdc tép va thu muc da xod.
Mot 56 thao tac voi biéu nwng a5 Ia
chon, kich hoat va di chuyéi-biéu tug
* Chon biéu negng: Nhiy c I@
vao biéu tuong; /
* Kich hoat bién twong: Nhiydup-
chudt vio biéy tuong hoic chon
bidu tuong/kich phqdﬁmﬂéﬁﬁhf
* Di chuyén\\biéu tcong: Nhiy
chuot dé chon! big{?w‘q}@.ﬁgﬁat&hﬂj&l
hién viéc kéo thi\dé dretmryémrbrén
tuong 161 vi tri mdr.

L)

NRSPITHEORY, tap trung thuc
hanh trén may /tinh vdi cac
D thisochionidi biéu tuong.

d) Cua so
Em hdy kich hoat hléu Tugng My

GV: l\uu mﬁt s6 thao tic vai
cu'd u}

Documents hoic My Computér—tén-|{—

man hinh nén. Ching han, kich hoat
biéu tugng My Computer. Khi do, cila
s6 My Computer ¢6 dang nhu hinh &
dudi bang.

Nhdn biét cac thanh phdn chinh ctia
cita s6: thanh tiéu dé, thanh bang chon,
thanh cong cu, cic thanh cudn, cic nit
diéu khién,...

e Ding cdc mit diéu khién ctra s6 &
gbe trén, bén phai cla s6 dé thu
gon, phéng to, trd vé kich thudc
ban diu hoic déng ctra sd.

Céc nit ¢ géc trén bén phai cla
s6 cho phép thuc hién thu nho cira

HS: Trat ty, tip trung thao
tic vdi clra sO.

GV: Néu mot s6 bang chon
trong ctra s6 My Computer:

- File: chita cic 1énh doi voi
tép nhu tao thu muc, mo, doi
tén,...

- Edit: chia cdc 1énh nhu sao
chép, cit, dan,...
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0. phong to cua so, tro vé kich | - View: chon céich hién thi
| thurée ¢t hoiac dong cira so. cdc bidu trong trong cua so.

(nhir hinh o dwot bang)

e Di chuyén cilra s6 bing cich dua
. con tro lén thanh tiéu dé cia cira s6
vii kéo tha dén vi tri mong mudn.

, My(:llppl.ﬂ!r Wi i

Fle Edt v avinites Tools Help '

-\'9 ) O l’ ):) Search &l Folders | (138]~
nddress| Q@ myCompuer

System Tasks @) @ 18M_PRELOAD (C:) g DISK1_VOL2 (D)

View system information

&a Add or remave Programs
DISK1_VOL3 (E:) d DVD/CD-RW Drive (F:)
B» Change a setting

S

P T

e Admurestrator’s Documents

arher places i~ Shared Documanie™=—

g My Network Places

|£ i My Documents

e ;| Shared Docwnerts

B Centrol Pangl

»ks‘e Doan Vinh's Dod Dkents 1

B

Details

My Compuler

System Foldr ' downloadsachmienphi.com

Download Sach Hay | Doc Sach Online

@ @ .0 O THIET XE_., y » 06, - Gl thiethebaigi.., | &

Thu nhd xudng
thanh cbng viéc

Phoéng to toan
man hinh

Trd vé kich
thudce ci

Cac nuit diéu khién cita s6 man hinh

L B 953AM

Noi dung Hoat dong cua thay va tro | Thoi
gian
¢)  Két thiie phién lam viéc - Log Off | GV: Thuyét trinh vé két
Cac buoce thie hién: thic phién lam viéc.
e Nhiy chudt vao nut Start;
e Nhiy chon Log Off. R Seit uh 5P Tesg U
| o hanh trén mady tinh.
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Log Off Windows '

Két thite phién lam viéc

HS: Cha y, ghi nho.

Luu y:
- Déng hét tat ca cdc cira s6 dang ma:; | 1
- Néu khong muon két thic phién lam | :
viéc, nhay chuot chon Cancel - | o ,
f) Ra khoi hé thong GV: Thuc hién cic budc dé | |
Cac buoc thiee hién: ra khoi h¢ thong. :
- Nhiy niit Start; = |
- Chon Turn Off LOW (hoac
Shut Down);
- Chon Turn OIT (
HS: Trat tu, ‘iﬁm hién tuin
!_ tr cic bude Lﬁ ra Khoi h¢
chmjeppfy.com ||
/|
FcSéchOnline f
|
V4 |
GV: Népjk’fu y cho hoc sinh | | 1
Luu y: kh w;aﬁm hé thong. i
|

Ciac em khong dugc dung lay m”ﬁwb
ma phai thuc hién tudn tu theo cic budc

dd néu ¢ trén dé ra khoi hé thong.

w*’*

HS: Chi y, ghi nho.

IV. Cung co

GV: Néu mot vai lua v Khi
két thuc phién lam viéc.

.

1|

e Bai thire hanh hom nay cde em cdn nam viig nhitng noi dung chinh

sau day:
- Pang nhap phién lam viéc - Log On;
- Lam quen vdi bang chon Start;
- Biéu tuogng, ctra s6;
- Két thiic phién lam viéc - Log Off;
- Ra khoi hé thong.
V. Bai tap vé nha
- Lam lai bai thuc hanh hom nay;

- Chudn bi trude bai thuc hanh 3: “Cdc thao tdac voi thie muc”.
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&

-

@ Bai thue hanh 3
CAC THAO TAC VOI THU MUC

A.MUC DICH, YEU CAU
1. Vé kien thuc
¢ Lam quen vai hé thong quan i tép trong Windows XP:
e Biét sir dung My Computer dé xem noi dung cac thu muc:
¢ Biét tao thu muc maéi, doi tén va xod thu muc di cé.
2. Vé tu twong tinh cam
e Xic dinh thii do nghiém tic trong hoc tap khi lam quen véi nhiéu quy
dinh nghiém ngat khi lam quen véi may tinh, phong may cua truong;
e (6 y thic ¢ gang hoc tap yugt.qua nhiing hing ting, khé khan trong

qua trinh lam quen vm e didu hantr Wmdowx thuc hién cic thao tdc
vai thu muc; )

] '
e Tao suham m_uiiﬁ lam viéc (& :@}/ tinh, c6 vy ﬂurc. bao vé tot cic trang
thi€t bi, h¢ thang mdy tinh dap mhaflruong. \\
B. PHUONG PHAP, PHUONG TIEN-
I. Phuong phap || \|
K fong G4 cmisnRhicom
- Két hop cic phuong phap gmng ay nhu uyel rinh, v.m d.tp thao tdc mdu,
gidi thich cho hpge an1 V"[%Qgé 1nhdlr “I;l?lH ll(.C hanh/trén mdy tinh;

0cSa
- T6 chic nhing! hoal ong lrong phon“ may de [fl()(. sinh ¢6 thé cha dong

tim hiéu, lam quen vcnﬂﬁu_mac lhﬂo tdc voi thu muc.
2. Phuong tién day ho¢
- Sich gido khoa Tin hog-danh cho THCS quyén.t;
- V& ghi ly thuyét Tin hoc danh cho THCS qﬂy@n I3
- Sich tham khao vé Tin hoc (néu cé)
- Phong mdy cua truong, may chiéu,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh 16p
- On dinh ché ngdi trong phong mdy:;
- Yéu cau 16p truong bio cio si s6;
- Nhiic lai néi quy phong mdy;
I1. Kiém tra bai cit va goi dong co
1. Kiém tra bai cu
Két hop hoi bai et trong thoi gian hoc sinh thuc hanh trén may.
2. Goidong co
Qua bai thie hanh 2 cic em di duge lam quen vé6i: Dang nhap phién lam viéc,
bang chon Start, biéu tugng, ctlia s6, két thic phién lam viéc va ra khoi hé thong.
Bai thuc hanh hém nay s& gitip cdc em thuc hianh cdc thao tdc véi thu myc nham
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ning cao ky nang ky xao vé stt dung My Computer, xem noi dung dia, xem noi
dung thu muc, tao thu muc méi, déi tén thu muc, xod thu muc,...

IT1. Noi dung bai giang o

Noi dung Hoat dong cua thay va tro | Thoi
gian

a) Swdung My Computer GV: Huéng din hoc sinh
Ching ta c¢6 thé sit dung My | cdch sit dung My Computer
Computer hay Windows Explorer | hay Windows Explorer.
dé hién thi cdc biéu tugng cia 6 dia,
thu muc va tép trén cac 6 dia do.

Cac buoc thue hién:

® Nhday dip chudt vao biéu tugng

My Computer dé mo clra 36 My Computer HS: Trat ur, lﬁp trung thl_IC

Mot clta s6 m& ra cho thay biéu wong cic hi¢n va quan sit tén mady

dia va thu muc bén trong (hmh u( e tinh

3-Q

- | OCUTENE I_A,_rur»

PowerDV

Nhéy ddp bicu homgdownloadsaghimTe
My Computer S—
Download Sach H

Haédi#J'i

:-i" Sialo

M(m hinh nén va biéu niong My C nmpum
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P my Computer -+ 5 :
Fie ECcit ew Favortes Tools Help ”

o. i O ’ f Sesich ‘L Folders E'
s [Amcomone B

Tasks

st em

rl_l Wie 5y Lein 0 et 0
&Y Addor remave wogratns
G- Chame & setting

her Plages Aderarustr stor’s Document s

“J My Mstvaor b Place
J_} My Documents
Q “hated Dpoument s
3 contiolpanel

I-d' i i E
S[.[jn_n'(m[, E 2 CVDJCD-RW Drive (F:)
Llj

Dert adls

My Computer
System Folder

T My Conpt er CH wactotting.. 2§ thistkebaigl... N @\ §:53AM

Cita 56 A

<

,mm’

Folders \\ | |
@ Nhdy nuit trén thanh cong cu cla ctia §0 dé hién thi cira s6
My Computer dudi dang hdDigal adsadiem lﬁﬂ[ﬂhbﬂﬂm ¢l tric cdc 6 dia va thu

muc (hinh dudn).

Flle Edl View Favortes rm‘i'f‘,nm fg w
0 - ©- 3 LAy o] //

fmm—— & :
Address i g' My C C-l‘w:u i il ,__‘,_,_ Wi i] m_‘_

Folder s

& vositon O MMM () % DIsK1_vwou 2407,

@ L] My Dagumerits

BN Corose ~—
@ < JpM PRELOAD (C:) . DISKL_YOLI(E) DVDJCD-RW Drive (F:)
& g D13 W2 ()

@ @ D190 _VOL3 (E)

@ 3 ovDjCD-Rw Crive (F:) @vw-wrﬂ () @ Shared Cocuments

@ S VIN-SPHN (H;)

@ @ control Panet

@ ) shared Dncunents > =

B ) Admrestrator’s Document's D Adrarestrstor's Documents D Tran Doan vink's Documents

@ 2 Tran Doan Viel's Document
@ ‘j My Network Places

& Recyde Bin
@ i) surtimes
@ D) Vethey 2000 Full

Sl BIRITE IR TIEN

'?:‘sténw;_ fu i r;,“ B % My Computer 0 2 Mcrasolt Offi,., = 33 unkitied - Parnt « 8.5

Ciia s6 My Computer dudi dang cdu triic cdy thie muc
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NoOi dung Hoat dong cua thay va tro | Thoi
gian
b) Xem noi dung dia GV: Huéng dan hoc sinh
Cdc budc dé xem noi dung dia: cach xem no1 dung dia.
@ Nhdy chudt vao biéu tugng 6 dia.
Chéng han 6 dia C:
@ Néu mdy tinh ¢é cic 6 dia khic, | HS: Tap trung thuc hién viéc
nhdy dip cdc biéu tugng 6 dia dé | xem nodi dung dia C.
xem noéi dung (hinh dudi bang).
B |BM_PRELOAD (C:)
@ £ DRIVERS :
QMsocache |- MSOCache
@ ) ProgramFiles  |=
w8 Recycled
ohrreiIn |
ald U 'J“'! "'f ChL .:-..-”v.
Noidung 6diaC:
' Download Sach Hay|Poc Sach Online
Luu y: Ta c6 thé kéo cic thanh-cudn-déxem-nhingphin bi che khuit.
Noi dung Hoat dong cua thay va tro | Thoi
gian

¢) Xem noi dung thu muc

Cac buoc thue hién:

@ Nhdy chudt ¢ biéu tuong hoic tén
cua thu muc ¢ ngan bén trdai hoic
nhdy dip chuét tai biéu tuong hoic
tén cua thu muc & ngan bén phai cira
s6 dé xem ndi dung thu muc (Hinh
duot bang).

@ No6i dung thu muc ¢6 thé duge hién
thi duéi dang biéu tuong. Nhay nuit

trén thanh céng cu va chon
cdc dang hién thi khic nhau dé xem
ndi dung thu muc véi cac mire do chi
ti€t khac nhau (Hinh dudi bang).

GV.:~-Huéng din hoc sinh
xem noi dung thu muc trong
0 dia.

HS: Chi y theo doi, tr gidc
thuc hién thao tic xem noi
dung thu muc trong 6 dia.
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@ IBM_PRELOAD (C:) . EEE
File Edit View Favorites Tools Help ”

esack - e v @ ’pSr%a_rch

Address |Se C: _——— Lﬁ]_co
ddress e

Folders X

@ Deskrop
& ME} My Documents
& 9 My Computer
2w
@ [ pocuments and Set |7
B ) DRIVERS
@ ) aBM_PKG
@) wIN
@ ) WNT
@ [ Ms0Cache
@ ) Program Files
'f) Recycled
() RECYCLER

) system velume Infc,
_|-:b| Wil s gl "’A

o R mi:m] W
Xem néi dung thu muc

downloadsachmienphi.com

Documents and Settings

%% IBM_PRELOAD (C:)

File Edt View |Favorites Tools Help
o Back ~ e *::@ I p Search
Address |\’a G N 7, — (;6" 3
Folders = R%mm and SettinT 'Iries
(@ pesktop CDORIVERS ; cns &
C is
@ & my Documents (MsOCache _‘:l = bt
Program Files etails
2 § My Computer ? gram File
SE™15M_PRELOAD (C:) ‘ER“W'E:R
@ ) Documents and Set . RECYCL _
& ) DRIVERS 1) System Yolume Information
) AIBM_PKG D vietkey
@ wIN S wInDows
@ ) wnr [FautoexeC.eat
@ ) MSOCache [so0T.INI
@ () Program Files =B soomoG.PrY
¥8) Recycled &) BooTL0G. TXT
) RECYCLER [E hiberfil.sys
e idmpass132.rar
System Yolume Infc .
E L igJ IO-SYS i
SEESTIDEEE @ O &

Lica chon cach hién thi noi dung thu muc
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Noi dung

Hoat dong cua thay va tro

Thoi |
gian

@ Néu thu muc ¢6 chita thu muc con,
bén canh biéu tugng thu muc trong
ngan bén trii ¢6 ddu " . Nhdy dau
nay dé hién thi cdc thu muc con (khi
dodiau v tro thanh dau 7 );

Back

@ Nhdy nut o trén thanh cong

cu dé hién thi lai néi dung thu muc

vira xem trude d6. Nhdy nit & dé
xem thu muc me cta thu muc dang
dugc hién thi noi dung (thu muc hién
thoi).

GV: Huéng din hoc sinh
ciach hién thi néi dung cic
thu muc con.

HS: Chu y theo doi, tu giic
thuc hién thao tic xem noi
dung cic thu muc con.

GV: Huéng din hoc sinh
cach hién thi lai nét dung thu
muc me.

d) Tao thu muc maoi
Cdc bitoc dé tao thir MUCA

T 6% Huo’n;__ dan hoc sinh tao

thu mue: uwi trong thu muc

® M6 clra s6 1Inr muc sé chid
muc do; I/

]Ll co.

@ Nhdy nuit phai/ ghuot tai viing (rong
trong ctra s6 fHu myc, dya con trd
chudt xuong muc QW Iﬂgﬁj_."i) %

'bang chon ua

.. Down

chon tit dé mé' n con. |
con tro chuot \,t‘oi muc ?ﬁol er rJ

mienphi.com

Doc SachOnline [}
HS Lol i, c;fl]u y theo do,

nhdy chuot (Hukh i dTHangy.

@ Trén man hinh xu{ft “hién biéu tuong
thu muc mai véi tén t&mthm la New

han * Album cua em”, roi nhdn Fn!’Et‘
Dat tén thie muc
Luu y:
Trong Windows tén cua thu muc ¢é
thé dai téi 215 ki tu, ké ca dau cich.
Tuy nhién tén thu muc khong dugc
chia cdc ki tu\/: *? “< >, Tén thu muc

khong phan biét chir hoa va chir
thudng.

tr gidc lhu{'hanh tao thu
muc. /

GV: Mot s6 luu y cho hoc
sinh khi dat tén thu muc.

HS: Chu y, ghi nho.
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B[=1F3
Vi Favorites Tools Help t
o O F| P \Lm)l- NRGBX9 X BB
Adchess [ ciyre ) R R EX
o E =
..-3 i 0 UL N View »
3 Cesktop . -— s
) My Documents I_if =
a ) My Docusnert s '|UE AMPLES Arrange lcons By »
32 q My Comggter l:bp['f*]fl Refrash
3 <@ WINDOWS (C:) =| "'Iﬁ e
G €3 Cocumerts s et QTS| Cstonie Th ol
@ ) URIVERS @p[nm&. 1 paste
L Fount. 000 A GF'ENZI'ME o Paste Shortout
@ Y wstal 4 e e e R
@ I Mogram Files s J IO Folider
B Recyced & Properties dhortot
3 System Valume Inform |8 =
g ) i “ Briefcase
O sa ‘{u [S Bitmap Image
Gyem "i Microsaft Word Document
& poc = @ Microsoft Office Access Application
@ I EXAMPLES &) microsoft PowerPoint Presentation
) PENWIN ) microsoft Office Publisher Document
3 UNITS ’ WINRAR archive
3 WINCOWS
- L:..hfn [r‘ ' EJ Text Document
w VINH (D)
i S HA (L) ﬁ Wave Sound
@ £ OVO/CD-RW Drive (F:) : r_._:(romﬂ Excel Worksheet
3 | : i‘\\ﬁm AR 7' archive

moi

Noi ding Hoat dong cua\thay va tro | Thoi
b | downloadsachmienphi.com || gian
e) Doiten thu mrta GV: Huéng din iioc sinh doi
Cdc biiic thige higky ~ Download Sach Hay RenSsi Gilioe
(D Nhay chudt vao tutﬂur 1ite can dot ter:
@ Nhiy chudt vao léu thuy muc mot
lan nira;
@ GO tén mdi roi nhﬁn"’"EﬂLgr ho.jc >
nhay chuot tai mot vi tri Khate—— ,.‘THS?:’ﬁu.rc hién viéc doi tén
Luuy: thie muc.
e Néu chi cin sira tén thi & budc thi
ba ding cdc phim mii tén dé di | GV: Néu mot vai luu y khi
chuyén vi cdc phim xod dé stra; doi tén thu muc.
e Co thé¢ doi tén thu muc bing
nhdy phai chudt ¢ bude thi hai, | HS: Chi y, ghi nhé.
roi chon Rename.
f) Xoa thu muc GV: Huéng din hoc sinh doi
Cac buoc thiee hién: xod thu muc.
(@ Nhiy chuot chon thu muc cédn xod;
@ Nhiin phim Delete. HS Thuc hién cdc thao tic
Litu y dé xod thie muc.
#) Thu muc & duge dua vao thing rdc | GV: Néu mot vai luu y khi
| (Recycle Bin), chi khi ndo ta xod n6 | X4 thu muc.
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trong thung rac thi thu muc méi bi
xod thuc su. Cac buoc thue hién:

|
“

e Nhiy dip biéu tugng Recvdedin ¢
mo thiing rdc;

e Chon tép thu muc cin xoé hin;

e Nhdy ntt phai chuét, chon Delete
(Hinh duwoi bang).

*) P& khoi phuc thu muc vira bi xod

tam thoi trong thung ric ta chon | gg. Chyiy, ghi nhd.

Restore o bang chon nhanh;

*) Em chi xod4 nhimg thu muc cua

minh tao ma khéng dugc xod nhiing

thu muc khéc trong 6 dia.

g) Tong hop GV: Néu nhiém vu (bai tap
® Sir dung My Computer dé xem-néi-{-fong-hop) cho hoc sinh vé cic
dung cta dia C; thao tde-vdi thu muc.

@ Tao thu muc mai €6 tén NgogchH:
trong thu muc goc € @
@ Dé6i tén thu muc/NgocHa thanhthu

muc Album cua €m; HS: Ty giic km bai thuc
@ Xod thu myc cd tén Adbpoeui sonnhaph Hioagmhop| rong SGK
vira méi doi tén trong budc 3. trang 60.

Download Sach Hay | Doc Sach Online

Fle Edt View Favoltes Tools Help

& 1

Q- © - 3R

Delete
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1V. Cung co
o Bai thue hanh hom nay cac em cdan ndam vimg nhimg néi dung chinh sau day:
- St dung My Computer;
- Xem not dung dia;
- Xem no1 dung thu muc;
- Tao thu muc méi;
- Dot tén thu muc;
- Xoi thu muc;
V. Bai tap vé nha
- Lam lai bai thue hanh hém nay;
- Chuan bi trude bai thue hanh 4: “Cac thao tac vai tép tin”.

0

P Bai thue hanh 4

CAC THAO TAC VOI TEP TIN

A MUC bICH, YEU LAU
1.Veé kien thice

e Thuc hién duog/cic thao tic dat
. Vé tu twong tinh cam
e Xic dinh thi d@qvgm&ﬂdﬁ@qmmhia?ﬂml Idm quen véi nhiéu quy
dinh nghiém ngat khi thuc hanh trén mdy tinh, phdng mdy cta truong;
e (6 y thic ¢o gEﬁW“hﬂég §%ﬂ1 Uﬁaﬁaﬁ%aﬁ?}%lg‘?un&, fing, kho khan trong
qua trinh thue hiérefetraoricvortrmme, cic (iep tin;
e Tao su ham muon 1am viée trén mdy tinh, c6 ythiic bao vé t6t cdc trang
thiét bi, h¢ théngmay tinh ctia nha truo‘ng
B. PHUONG PHAP, PHUONG-TIEN
1. Phuong phap
- Két hop cic phuong phép giang day nhu thuyét trinh, vin ddp, thao tic méu,
giai thich cho hoc sinh va cho hoc sinh ty gidc thuc hanh trén may tinh;
- T6 chiic nhimg hoat dong trong phong may dé hoc sinh ¢6 thé chu dong tim
hi¢u, lam quen véi hé diéu hanh Windows, cic thao tic véi thu muc, €p tin.
2. Phuong tién day hoc
- Sich gido khoa Tin hoc danh cho THCS quyén 1;
- V& ghi 1y thuyét Tin hoc danh cho THCS quyén 1;
- Sich tham khao vé Tin hoc (néu ¢6);
- Phong may cta trudong, mdy chiéu,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh 16p
- On dinh ché ngéi trong phong mdy;
- Yéu cdu l6p trudng bio cdo si s0;

Ep, X0d, $a0 chép_vil di chuyén tép tin.
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I1. Kiém tra bai cii va goi dong co

1. Kiém tra bai cit

Két hop hoi bai ct trong thoi gian hoc sinh thuc hanh trén may.

2. Goi dong co

Qua hai thue hanh 2 cic em da duge lam quen véi: Pang nhap phién lam viéc,
bang chon Start, biéu tuong, cia s6, két thic phién lam viéc va ra khoi hé thong.
Con d6i véi bai thue hanh 3 cic em da dugce thuc hianh thao tic voi thu muc: sir
dung My Computer, xem ndi dung dia, xem ndi dung thu muc, tao thu muc mai,
doéi tén thu muc, xod thu muc. Bai thie hanh 4 hom nay sé gitip cdc em thuc hanh
cac thao tac voi tép tin nhim nang cao ky nang ky xao vé khai dong My

Computer, déi tén t&p tin, xod tép tin, sao chép tép tin vio thu muc khdc, di
chuyén tép tin sang thu muc khic, xem néi dung tép va chay chuong trinh,...
I11. Noi dung bai giang
Noi dung Hoat dong cua thay va tro | Thoi
gian
a) Khai dong My Computer GV. Huéng din hoc sinh

khoi déng My Computer.
S: Trat\x, chu y, tu giic

Cac buwoc thice hién:

$3

® Nhay diip biéu tudhg # comser 4§
ctra s6 My Computey (hinh dudi hd

wre hanh tréymay.
V: Yéu cauthoc sinh tao

@ M& mot thu muc ¢6 chira it nhat

mot tép tin, vi du B, muds MK

Documents (hinh dii bang).
Download Sach Hay|

cic thu muc riéng Vil $a0
chcﬁ viio d6 mot 50 tép tin dé
toan dir liéu trong qud trinh

gl tfé:h vi dam bdo an
PO ha e

ITSTTa0 cdc thir muc va sao
chép mot s6AEp tin.

mt:clml‘mmrmhwh

OO lﬂﬂpmmfﬂ

Address [ § #y Computer

_¥Be

Fokders tae
@ coter @m_wumrc)
@ QWD«M
@ <o 1BM_PRELOAD (C:) DISK1_VOLYE)
@ g OIS _vouz (D)

@ g D150 _WOL (E:)

B & 0vOICD-RW Drve (F:)

& VISP (M)

@ @ contici parel

£ Shaved Documents

@ ) Admnestr stor's Documents

@ (2D Tran Doan Wi Document
My Metwork Places
Recyce Bin

@ ) suntimes

@ D) Visthey 2000 Ful

Q VIN-SEYN (M)
B Adrreresty ator's Doouments

—~
Q Tran Doas Ved's Documents

Ciia s6 My C omputer
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W My Documents y ?I EH:X___.
Fle Edt ew Favortes Innk Help : ”
°B-u. . O [, p‘.’wach Folders @'

aosess [ v Cormerts = . w— FE

b donr x T " ﬁ
u eching 5 U C s Lk, My Data Sources ]'
EYAY. oo | o4
@ ) Ctwertud - . 5
(581 1y Dota Sousces t 2 ? My sBooks & My Music br
) My clooks |
My Mus o
d"'r_' B chin dox e
L) My Pxtres My Pctures _‘ Microsolt war § Document 3
L) solarsystem =206 ;
w g My Compuer e 5
@ Sy My bt svirk Dlycas Chax moumeg ndm mé_ky st do ‘Ia doenvsp.doc =
# Kooyl Bin = | Microsoft Word Document -2 | Mcrosolt Word Dacurment 4|
w 2| 2048 == 25¢8 |
@ ) srtnes . L |
@ Y Viotkey 2000 Full dethivietbang doc ) Ldk virus khéng cBn phin mém . |
—= | Merasoft wWord Document —= | chuyéin dung.doc & |
= EL) N ST i
' ' | Type: Microsoft Word Document b |l
= —, Pagthion 3
S moigiang. doc l o _ — - = -
A word Doc W) & the: Daft virus khdng cBn phdn mém chuyén dung L
;‘;:5 WS Nt _='| o) Date Modéed: 11/6f2008 10:30 AM II*‘J'
' — Sie: 75548 i |
PHEN T¥_Cu. doc - ‘Ei PHIEL ChAM DIEM CHO BAI
= | Mcroseft Werd Documant = | THI do¢
4248 === | Marosolt Word Document

3 By visk Nam mét 51 né
-

ET KE_TINH.,

T AL TN

Danh muc sach 18-02-2009. «bs
FMiszos0lt Excel Workshest
060 P,

& ™y Document:.

@) Dai tén tép tin, xod tép tin
Tuong tr nhu do; vmnbhmdmlsa(ﬂ{my

Béf’ﬁat‘h Online

thue hanh 3), chungm cling_¢6 thé doi

tén vi xod mot tép tin.\
*) Dé doi tén 1ép tin:
(@ Nhay chuot vio tén CM‘&,P tin cin
doi 1én;
@ Nhiy chudt vao tén t&p tin mot lin nu‘a)'
@ Go6 tén madi r6i nhan Enter hoic
nhay chuot tai mot vi tri khac.
Luu y:

e Khong nén déi phin md rong
cua t€én (&p tin;

e Ta c6 thé dbi tén @p tin bing
phai chuét ¢ bude thir hai réi
chon Rename;

Cdc bude thue hién:

- Chon t&p cin thay déi tén;

- Nhiy phai chudt/Rename;

- Xod tén t&p cu va go nhip tén
1&p mai vao.

HS: Tmf..ﬂr chu y, doc lap
mﬂ;ﬁ"lnh doi tén ép tin.

GV: Néu mot s6 luu y khi
déi tén tép tin. Thuc hién
miu viéc doi tén t&p bing
nut phai chuot.

HS: Trit tu, chu y, doc lap
thuc hanh déi tén tép tin bang
nut phai chuot.
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5 | B Add to archive..,

I send To >

Scan for viruses by Bkav2006

PR Scan for Viruses

Open With »

1 T Add to "Bait_p th_c hirh 4.rar"
3B Compress and emall...
3 Compress to "Bai t_p th_c hanh 4.rar" and emad

Create Shortout
Delate

ane R s v ossi-aiis - v 3 |

Properties

Doi tén tép tin bang niit phdi chudt.

Ta c6 thé déi tén tép-tin-bing

Iénh: File/Rename. Cdc h::c'r?:-

thiee hién:
- Chon tép tiff cin ddi tén;
- Thue hién Jénh: File/Rena

- Xod tén tép cu va go nhép
tén tép moi viownl Oadsathl

(hinh dugi bang)

@

L]

GV: Thuc hién miu viéc déi
tén tép bang lénh
File/Rename.

HS: Trat\ty, chu y, doc lap
) thuc hanh déitén tép tin biang
nh File/Rename.

mienphi.com
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Downtoad SachrHa

PocSachrontime

=

4B

cthaad doc

Microsoft Word Document

= | Mcrosoft Word Document

| 20¥B

S =R =
(27 "'5{_ I Foers i -
[P % : pr g
1 Convert to Adobe POF Chiic Ty Trionekiysiou, doc. doc
B Convert to Adabe POF and EMal Mcrosoft Woed Dittoment, Mcrosolt Word Document
T Combiné in Adobe Actobat... na =
. Dy dettovietbang doc aik virus khing can phan mém
for Vin
f"" b S B | Mcrosoft Word Document churyén dung. doc
Opan Weh 3 kB Mcrosoht Word Document
Wadd to wchive
Padd to “cheo.ra® - o] mong.doc - % nhan_xet_Lan_Phuong.doc
W Compress and emal. .. -—f’- Microsolt Word Document 4= cr Document
.Cu'lbf-uw chao.rat”™ and emal L == ¥
[ Baet whfi ttuel 3 P 1v_cu doc PHIEL CHAM BIEM CHO BAL
send T » = Microsoft Word Document E THI. dox
B T WA —= 4208 == | Mcrosoft Word Cocument
Nesoi L] — —
&) V¥t Nam mit 51 ndin et theo Oy Danh muc sach 164022009, xis
Create Shortout —= | Hp Indonesss, doc Mcrosolt Excel Workshest
Oake === | Microsoft Word Document €00 kD
L]
Ronamne Solarsystem rar
Progeerties WinR AR archive solar s ystem
2 SO 4,664 1B
My Documents
cm: - thaydoi_CMT,doc hag.go¢

Acrosalt Word Dogumen
ol

B 2 Windows Explover. +_» . 1 2 Moosoft OFfice ...

Doi tén tép bang lénh File/Rename
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__N()i dung

Hoat dong cua thay va tro

Thoi
gian

¥) Dé xoa tép tin:
(D Nhiy chuét chon tép tin cin xod;
@ Nhan phim Delete.

Luuy:

#) Cing nhu véi thao tic xod thu
muc, sau khi nhan phim Delete tép
tin dugc dua vao thung ric
(Recycle Bin), chi khi nao ta xoa né
trong thung ric thi tép tin mai bi xod
thue su. Cdc buoc thire hién:

S¢

-
-

- Nhdy dip biéu tugng  feowesn dé md

| thiing rdc;

. - Chon tép tin cin xo0d hén;
- Nhay nut phai chuot, cheri=Délete

GV: Lam miu viéc xod tép tin.

GV: Néu mot sO luu y khi
X0d tép tin.

thot trong thung/ ric ta cl

'HS: Chtty. ghi nho.

D |

(hinh dioi bang). T

| ‘ - - - 5 4 - . -

‘ *) D& khot phuc tép tim ¥tra bi xoi t
|

l

Restore o bang ¢hion nhanh.

€ Recycle Bin .

File Edit View

Favoritds,  Tdlwnheel Sach Hay | Doc Sach Online

Qe - © - @Ipi@%x };

;.

@‘Gn

AddrESS lj'J Recycle Bin

Other Places

@ Desktop

Properti

es

& My Documents
g My Computer

Xod han tép tin tr

ong ‘thing rac”
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Noi dung

Hoat dong cua thay va tro

b) Sao chép tép tin vao thu muc khac
Cdc buoe thue hién:
@O Chon tép tin cin sao chép;
@ Trong bang chon Edit, chon muc Copy:
@ Chuyén dén thu muc sé chiia tép mdi;
@ Trong bang chon Edit, chon muc
Paste (Hinh dwoi bang).
Luu y: Ta c6 thé sao chép tép tin bing
niat phai chudt, biéu tuong Copy trén
thanh cong cu.

GV: Thao tic mau lénh sac
chép tép tin vao thu muc.

HS: Trat tu, tap trung thec
doi, doc lap lam viéc.

GV: Néu luu y cho hoc sint
khi sao chép tép tin.

HS: Chu y. ghi nho.

P
| Thoi
;.,l n

% My Documents

View Favorites Tools Help

| I:-]LE_IB-

m@a.;xnx ”

e

| N0 Ceri+Z  pe———
€ e
Cut Crtx o
Addr p |
: Paste Qﬂ
Paste Shortewt

& Recyce Bin | : S
) ACCEss ok
g B) Fox 8.mdi
Gisa Trink Ac y
gta ch\lg &‘i-'v Downl PO
£ taichuc

ivHay | Doc Sach Online

hae tot tin hoc 10.doc
KS7CDTB2.doc

) khung_CT_CH.doc

Presentation] .ppt
Tri tué nhén tao.doc

PrAN TECH VA THIET KE HE THONG.dog, /4

Sao chép tép

Noi dung Hoat dong cua thay Thoi
va tro giun

¢) Di chuyén tép tin sang thu muc khac
Cdac bucc thiee hién:
@ Chon tép tin cén di chuyén;
@ Trong bang chon Edit, chon muc Cut;
@ Chuyén dén thu muc mdéi sé chira tép
tn;
@ Trong bang chon Edit, chon muc
Paste (inh dwor bang).

GV: Thao tic mau lénh di
chuyén tép tin sang thu
muc khac.

HS: Trat tu, tu gidic thuc
hanh trén mady.
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% My Documents

: File P View Favorites _Iofﬁ Help f,'
‘ @ ._Irl_.——l-:-”"rr earch [E’;‘j Folde:s]i ' [X] @ @ Iri‘-; x n x 4

addrd  Copy Ctri+C il Go
clda Paste Chri4 My Music
Paste Sortcit My Pictures
Copy To Folder... 886 t3p thuc hanh 4.doc
Move To Folder .., BTTHS. doc
— —_ BTTH 4.doc
| Select &l Ctrl+A '} desktap. i
| Invest Selection ™) dieukienS7kh2 doc
l d Barye @&JenS?.doc
| f‘ Beryche Bin
| & access B8 dhiens7HK2 dac
¢ o x FOv 8.mdi
2 Giao Trinh Access =
- F—j Fox B0001.mdi
'-3 tan_chuc h B 4
| CY taichue =]hoc tot tin hoc 10.doc

231501 i

M) «s7coT82.doc

8)khung_CT_CH.doc

) prAN TICH VA THIET KE HE THONG. doc
B)rresentation? ppt

Luu y: Cing giong nl cO thé sao
chép va di chuyén cdc/y

mM)t(a"(‘\’l:urmerlls

Undo Rename

2 Paste Shortcut
@Bof — —
8 CopyToFoder...

Mave To Folder...
SN QA | MYgTTH 4.doc
- o
i~ gy C;' " .
& "3 My Network Places ﬁeuhmﬁﬂhz.doc
& Recyde Bin ) dkierS7.doc
3 ACCESS dhienSTHE . doc
) Giao Trinh Access Fox 8.mdi
Fox 80001 .mdi
a tai_chusc
£ taichue hoc tet tin hoc 10.doc
1501.nri
KS7CDTB2.doc
¥ ihung_CT_CH.doc
BE)PHAN TICH VA THIET KE HE THONG. dot
W presentationt ppt
B8 i tué nhin tao.doc

>

Cita 56 sao chép
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Fie View Favortes Tools Help \: i e [y 4
| UndoRename  Ctrl+2 lw (Il e =3 =
b [ o [T DB OB X9 ¥
Copy Ctri+C o El _.G_?_ :
| Fne Qritv My Music B4} xin chao.doc
Paste Shortout My Pictures
B [ Copy To Folder... :
Move To Folder... B4l t&p thyc hanh 4.doc
BTTHS, doc
Select All Cri+A BTTH 4.doc
; Invert Selection de-skt.op.ir:
@ -'.' My Network Places = doendul.lse:sdocw'dm
D dienS7HK2.doc
) Access ’
€3 Glao Trinh Access :: :;01;@’1 ok
tai_chuc e
g S hoe tot tin hoc 10.doc
1501.rri
K57CDTB2.doc
khung_CT_CH.doc
()t TICH vA THIET KE HETHONG. doc
fesentationl.ppt
Tri tué
-n- ."". SR 2 £ ‘.," e I ‘}_.
Crra s6 dizthuyén thie mi
Noi dung || oadsachn HAtdeRgcua thay va tro | Thoi
gian

d) Xem noi dung Dééplovdsachayy

chuwong trinh

fadSs gl thiéu Xem noi dl;g

® DPé xem ndi dung cla t&p van ban,
do hoa,.. em can‘phai nhdy dip
chudt vio tén hay bi€itugng cla
tép tin (hodac nhdy chon-tép
tin/nhay nat phai  chudt/Open).
Chuong trinh thich hop s& duoc
khoi dong va mo tép tin dé trong
mot cira sO riéng;

@ Néu tép tin la mot chuong trinh, Khi
nhday dip chuédt vio tén hay biéu
tuong cua tép tin, chuong trinh sé&
duoc khoi dong.

1€p va chay chuong trinh.

HS: Doc lap lam viéc trén
may.

e) Tong hop

@ Tao hai thu muc méi véi tén la
Album cua em va NgocHa
trong thu muc My Documents;

@ Md mot thu muc khdc cé chia it
nhat moét tép tin. Sao chép tép tin
d6 vao thu muc Album cua em;

—

GV: Néu nhiém vu bai tap
téng hop trong SGK trang 62.
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@ Di chuyén tép tin tr the muc | HS: Tap trung, doc lap lam
Album cua em sang thu muc | viéc trén may.

NeocHa.

@ Doi tén ép tin vira duge di chuyén
vao thu muc NgocHa sau do xod
tiép tin do;

® Xoid ca hai thu muc Album cua
em va N;‘,m Ha.

Iv. Cung co

o Bai thie hanh hom nay cdc em can nam vimg nhitg noi dung chinh sau day:

- Khai dong My Computer;

- D6i t€n 1€p tin, xod tép tin;

- Sao chép tép tin vao thu muc khic;

- Di chuyén t&p tin sang thu muc khic;

- Xem noi dung tép va chay chuong trinh;

- Bai tip thuc hanh téng ]lUp v
V. Bai tap ve nha e

- Lam lai bai thue hanh hdm nay;
- On tap chuong I11.

‘ @
9&% FARCHYONG 1k,

A.MUC PICH, Yl‘zlllfﬂﬁﬂlbwnload Sach Hay|Doc Sach Online
1. Vé kién thiee ,

e Hoc sinh hi€u vé h¢ diéu hanh & mic co s nhat: He' dléu hanh 1a mot phan
mém, duge cai datddu tién trong mdy tinh va cg ¢hic ning diéu khién moi
hoat dong néi chung ela. may tinh; /

e Hoc sinh bi¢t dugc vai tro cua-hé-diéu- h’inh nhu mot moéi truong giao ti€p
gilta ngudi va mdy tinh thong qua mot hé diéu hanh cu thé 1a Windows;

» Hoc sinh ¢6 nhimg hiéu biét ban diu vé céch thic t6 chiic va quin Ii thong
tin trén dia cta hé diéu hanh néi chung va trong hé diéu hanh Windows noi
riéng thong qua cic khdi niém tép tin, thu muc, dudng dan va céu tric
thong tin trén dia;

2.Vé ky nang

e Nhan biét dugc giao dién ctia hé diéu hanh Windows, man hinh nén va cic
doi tuong trén man hinh nén, cilra s6 clia Windows va ctia céc chuong trinh
ting dung chay trén nén Windows, cdc thanh phin trén cita s6;

»  Budc diu giao ti€p duge véi hé diéu hanh Windows;

» Xem duge thong tin céc 6 dia, trong cdc thu muc theo mot vai céich hién thi
khic nhau;

* Nhin dang duge tén tép, thu muc, dudng din. Thuc hién duge mot s6 thao tic
don gidn v6i thu muc va tép nhu tao méi, xod, déi tén, sao chép, di chuyén.

| - — —
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3. Vé tu tuong, tinh cam
e Hoc sinh nhan thite duge tim quan trong cia mon hoc, ctia hé diéu hanh
Windows, ¢é y thitc hoc tap bd moén, rén luyén tinh can cu, ham thich tim
hiéu vi tu duy khoa hoc;

e (o6 y thic bao vé, gilr gin thong tin trong mdy tinh.
B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
Két hop cic phuong phip giang day nhu thuyét trinh, van dap, thao tic miu,
giai thich cho hoc sinh, mo réng va cung ¢6 vin dé biang kiém tra ddnh gii
hoc sinh;
2. Phuong tién day hoc
- Sdch gido khoa Tin hoc danh cho THCS quyén 1;
- V& ghi 1y thuyét Tin hoc danh cho THCS quyén 1;
- Sach tham khao vé Tin hoc (néu cd);
- Phong may cua truong, mdy chiéu (néu cd),...
£ llen trinh lén 16p, noi dung bdl g&ang
1. On dinh lop :

-On dinh ché ngoi lrﬂﬂg phong
- Yéu ciu l6p trudn@’bdo cdo si s
I1. Kiém tra bai cii'va goi dong
1. Kiém tra bai cﬁ (5)
Gido vién néu lan luotlew inaksa @omies phaamoi, danh gid cho diém:
Cau hoi 1: Hay néu ¢ic bude dé dang nhap phién lam viéc.|
Cau hoi 2: Bang chon m&H $EaF1 46 'i'r%ﬂ@‘l?ﬂ&“@&é%o?
Cau hai 3: Hay néu Cac bumltt
Cdu hoi 4: Hiy néu ciebudce dé ra khoi hé théng. '
Cdu hoi 5: Hay néu céc bt{&. dé tao thu muc mm
Cau hoi 6: Hiy néu céc bude de: dm 1n Ihumuc
Cdu hdi 7: Hiy néu cic bude dé d6i tén tép tin, xod tép tin.
Cdu hoi 8: Hiy néu cic budc dé sao chép tép tin vio thu muc khic.
Cdu hai 9: Hiy néu cac bude dé di chuyén tép tin sang thu muc khic.
2. Goi dong co
e Gido vién néu ké& hoach on tap
- Tiét 1, 2: on tap;
- Tiét 3: kiém tra.
e Hom nay chiing ta s€ 6n tap toan bd chuong I1I: Hé diéu hanh Winlows.
Bao gém cic ndi dung chinh sau day:
- Visao cin ¢6 hé diéu hanh?
- Hé diéu hanh lam nhimg viéc gi?
- Té chiic thong tin trong mdy tinh;
- Hé diéu hainh Windows.
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I1. Noidung bai giang
1) On tap

C'ho hoe sinh on tip hé théng cic bai trong chuong, sau dé cho hoc sinh tra o1

cic ciuhoi sau day:

Cdut hor 12 Hé diéu hianh la gi? Hay néu cdc nhiém vu chinh cua hé diéu hanh
Cat hor 2: Thong tin trén dia duge 16 chiic theo dang nao? Puong dén la gi?
Cad hoi 3: Em hay néu cdc thao tac véi tép va thu muc.
Caut ho 4: Hé diéu hanh Windows ¢6 hing phin mém nao? Hay néu cic thanh
phin chinh cia man hinh nén Windows XP.
Cant ho. 5: Clra s6 lam viéc trong hé diéu hainh Windows ¢é nhiing diac diém

chung nao?
2) Heong dan bai tap sach gido khoa

Cau ho 1 (trang 41): Hiy quan st cic hién tuong trong xa hoi va trong cudc
song xug quanh tuong tu vai hai quan sit da néu va dua ra nhan xét cua minh.

Noi dung

SRR

Cic hién tuong trong xa hoivil trong

Hoat dong cua thay va tro

Thoi
gian

GV: Néu._ciu hoi, goi hoc

cudc song xung quanh tuefg tu voéi [
quan sit vé vai tro quai’ trong cta G
thong één tin hiéu giadthong trong &

siph tra o1,

D)

phan liong cho cdc/phuong tién tham
gia giw> thong va thai khoda biéu trong

trong rha truong, do 1a: mot huoi hop
Doi théu nién phan'¢ond O K&
hoach ham gia mot phong trae=thrdua=
hay mot dot tong vé sinh trudng 16p.
Hodc ai trd quan tronghgla cdc kiém
sodt viin trong viée chi dan-cho nguoi
xem ngodi ding s6 ghé clia minh-trong
v¢é cung nhu khong duge di lai 16n x0n,
lam mat trat tu tai mot rap xem chiéu

viée ditu khién cig hoz;ld&'ﬁ‘n@lﬁééisjﬂﬁhmienphi-com

|Doc Sach Online .
HS: Trat tv nghe chu hoi,

tham gia xay duig bai.

“GV: Pinh gid nhan xét cau
tra lo1 cua hoc sinh.

bong, tii mot rap hat,.....

Cau hoi 2 (trang 41): Vi sao cin ¢6 h¢ thong dén giao thong tai cic ngd tu

duong pio khi dong ngudi qua lai?

Tron Bo SGK: https://bookgiaokhoa.com

Noi dung Hoat dong cua thay va tro | Thoi
B gian
Cin =6 hé thong deén giao thong tai | GV: Néu cau hoi, goi hoc
cic ngi tu dudng pho khi dong nguoi | sinh tra 10i.
qua lai boi vi néu khong c¢6 hé thong
dén giw thong thi khi déong nguoi s€ co
hi,cj‘n tumg chen lan I¢ duong cla nhau, | BS: Trat tv nghe cau hoi,
6 hi¢r tugng di nguge chicu,... Cho | tham gia xay dung bai.
nén dédan dén tinh trang tic ngén giao '
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théng. Con khi ngd tu duong phé dong
nguoi qua lai ma cé hé théng dén giao
thong thi né s& phéin luéng giao thong,
diéu khién hoat dong giao thong va s&
khong ¢6 tinh trang tic ngén giao thong.

GV: Dinh gid nhin xét cau
tra loi cua hoc sinh.

Cau hoi 3 (trang 41): Vi sao trong nha truong lai rat cin ¢6 mot thai bkhod

biéu hoc tap cho tat ca cic 16p?

Noi dung

Hoat dong cua thay va tro

Thoi
giain

Goi y:

Trong nha truong rit cin cé mot thoi
khoa biéu hoc tap cho tit ca cic 16p,
bai vi thoi khod biéu né diéu khién
cic hoat dong hoc tap trong nha
truong. Khi do, hoc sinh s€ biét duoc

dau trong ca tudn hoc taptai tru’o’ng

minh hoc & 16p nao, hoc mon.nae-o-|

GV: Néu ciu hoi, goi hoc
sinh tra loi.

HS: Trat tu nghe ciu hoi, suy
nghi, tham gia xay dung bai.

Thoi khod biéu sé phan ho' lich=tror
cu thé' timg mon vao nhiing ngdil‘@

thé trong tudn, trdnh tinh trang:

V: Bianh gid nhan xét cau

sinh khong biét/ hom nay hoc wmén

ndo, ¢ dau,... N6/ cunﬁ% gitip cho thay
o gido giang day du @W sl sk
dugce phan cong. |

tra 01 clia hoc\8inh.

ienphi.com

Noi dung

Download Sach Hay {tocSach Unlme

Cau hoi 4 (trang 41): H Hay néu vai tro quan trong cua hé di¢u hanh may tinh.

Hoat dong ul.l thay va tro

Hé diéu hanh mdy tmh ¢O vai tro
quan trong viéc diéu khién edc hoat
dong cta phin cing va té chic th_rc
hién cic chuong trinh mdy tinh. N6
cung ciip giao dién cho ngudi dung,
dé 1a moi truong giao tiép cho phép
con ngudi trao déi thong tin véi mdy
tinh trong qua trinh lam viéc. Hg¢
diéu hanh t6 chiic va quan Ii théng tin
trong mdy tinh.

GV: Néd ciu hoi, goi hoc

~sinhrtra 1oi.

HS: Trat tu nghe cau hoi, suy
nghi tham gia xay dung bai.

GV: Danh gid nhin xét cau
tra 101 cuia hoc sinh.

Thoi

Cau hoi 5 (trang 41): Phin mém hoc go ban phim bing muoi ngon tay cé

phai la hé diéu hanh khéng? Vi sao?

Noi dung

Hoat dong cua thay va tro

Thoi
giun

Phin mém hoc gd ban phim bing
mudi ngén tay khong phai 1a hé diéu

GV: Néu ciu hoi, goi y va
goi hoc sinh tra loi.
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dong cua may tinh cling nhu

thuc hién cic phin mém khic.

viée

hanh vi no I\Imm_ diéu khién moi hoat

HS: Trat ty nghe ciu hoi,
tham gia xay dung bai.

GV: Dianh gid nhan xét cau
tra 101 cua hoc sinh.

hant l[hILIILlI tT| NE '\d\ ra?

Cau hoi 1 (trang 43): Em hdy thu hinh dung néu mdy tinh khong ¢6 hé diéu

(J: a1 V.

thi
hé dict hanh 1a mot chuong trinh dac
bict
ding \a gitta thi€t bi véi cac chuong
trinh thee hién trén may.

——

‘Noi dung Hoat dong cua thay va tro | Thoi
gian
GV: Néu cau hoi, goi hoc
Neéumiy tinh Khong c6 hé diéu hanh | sinh tra l6i.
no khong thé hoat dong duge bai vi | HS: Trat tu nghe cau hoi,
tham gia xay dung bai.
la ciu noi gida thiét bi véi nguoi | GV: Panh gid, nhin xét ciu
tra 101 cua hoc sinh.
Cau lml 2 (trang 43): He dleu Luﬂhﬁphpﬂmcn] hay phan ciing?
Noi dung e Hoat dehg cua thay va tro | Thoi
‘ gian

Gm
He ¢iéu hanh la nn‘S,f plmn mém.

, goi hoc
';1 1h tra 1oi.

la phiar mém hé !hoﬂg la cac chuong
trinh 16 chiic viéc L|u§m hlf hmdc‘lc
bo phar chie ning cia ma 94

chiing hoat dong md cd
va chim xdc. Vi du, .E)O

Wikpowe! &

HS: Trat tu ngbc cau hoi,

hih llmn Sh.l. Xc(iﬁﬁilmg bai.

gid nlgén xét cau

gﬁ%a hhc:)c suﬂi

98, WINDOWS XP,..

Cauhoi 3 (trang 4‘4) ,Z;Hay néu su khac nhau chmh@fm hé diéu hanh véi mot
phian mén tng dung.
NOi dung m_ﬁgﬁd‘ong cua thay va tro | Thoi
" gian
Goi y: Su khic nhau chinh gitta h¢ | GV: Néu ciu hoi, goi hoc
diéu hinh voi mot phdn mém tng dung: | sinh tra 1oi.
Hé diét hanh 1a cde chuong trinh t8
chite vize quan i, diéu phéi cic bo phan
chiic ning cia mdy tinh sao cho ching | gs: Trat tr nghe ciu hoi,
hoat dbhng mot cich nhip nhang va | tham gia xay dung bai.
chinh dc. Con phdan mém img dung la
chwomg trinh ddp tng nhiing yéu cau
tng ding cu thé. Vi du, Micros:oft GV: Dénh gié nhén xét cau
'»:\h)rdk,'\/hc\rosofl‘Excg{,... Hé dl?U har!h tra 19 ctia hoc sieds
la moi truong lam viée cho cdc phan
mém (ng dung. Khong cé hé diéu hanh
thi cidc phan mém tng dung khong thé
hoat ding duoc.
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Cau hoi 4 (trang 43): Hé diéu hanh ¢6 nhiimg nhiém vu gi dé1 véi mdy tinh?

Noi dung Hoat dong cua thay va tro | Thoi
gian
Tom tat: GV: Néu cau hoi, goi hoc
Hé diéu hanh ¢6 mot s nhiém vu doi | sinh tra [oi.
voi may tinh, do la:
e Diéu khién phin ciing va té chiic
thuc hién cic chuong trinh may | HS: Trdt tuy nghe ciu hoi,
tinh: nghi céu tra 101, tham gia xdy
e Cung cip giao dién cho nguoi | dung bai.
dung. Giao dién la moéi truong
giao ti¢p cho con nguoi trao doi
thong tin v6i mdy tinh trong qud | GV: Ddnh gid nhan xét cau
trinh lam viéc; tra 1oi cia hoc sinh. Tom tat
e T6 chicc va quan i thong tin | cdu trd l6i.
trong may tinh. 4
Cau hoi 5 (trang 43): Phan aiérm nio du‘oc cii dlit ddu tién trong may tinh?
Noi ('ung o Hoat dong cua thay va tro Thoi
/ : @ 1 gian
- o % e .
Goi y: - GV: Néu cawy, hoi, goi hoc
Cic tai nﬂuycn ¢ha mdy tinh, d6 la | sinh tra 1oi. |
tt ca cdc thie} bi Hanfb‘HEsﬂEh‘r‘menghl com
hinh, may in,! ban phim,....), phan S: Trat tu nghe ciu hoi,
mém (phin mém hé, g &3t Pineloaghih e dad 107, tham gia xay
mém ng dung)\va du liéu c6 trén | dung bai. /
mdy tinh. Trong\s0 cac tar nguyen //
phan cing thi bo nhd la quan trong | Gy: Pank/gida nhan xét cau
nhit. tra 161 ota hoc sinh.
Cau hoi 3 (trang 47): Gia su dIlCco 0 C:\
chiic thong tin duge mo ta trong hinh bén:
a) Hay viét duong din dén tép Hinh.bt.
b) Ciu "Thu muc THUVIEN chita — THUVIEN
ciac t¢p tin Dai.bt va Hinh.bt” la KHTN
ding hay sai?
c) Thu muc me cia KHXH la thu —— TOAPD
muc nao? Dai.bt
d) Thu muc BAIHAT nim trong thu Hinh.ht
muc goc, ding hay sai?
— KHXH
BAIHAT
TROCHOI
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Noi dung

Hoat dong cua thay va tro

Thoi
gian

Huzon gdan:
a) C:
1) Cau “Thu muc THUVIEN chia
ciac 2p tin Dai.bt va Hinh.bt” la Sai.
(Tuy nhién c¢6 thé hiéu thu muc
THUVIEN chua cdc tép tin Dai.bt va
Hinb.bt mot cich gidn tiép);
c) Tw muc me cia KHXH 14 thu
muc THUVIEN;
d) Tawr muc BAIHAT nam trong thu
muc goc la ding.

THUVIEN\KHTN\TOAN\Hinh.b

GV: Néu cau hoi,
sinh tra 1oi.

goi hoc

HS: Trat tu nghe cau hoi,
nght cau tra 1oi, tham gia xay
dung bai.

GV: Ddnh gid nhan xét cau
tra loi cua hoc sinh.

Cauhoi 4 (tnlng 47): Em h&y néu nhing thao tac chinh véi tép via thu muc. Vi

540 ching ta c an cic thao tic nay?

Noi dung

Hoat dong cua thay va tro

Thoi
glan

|
',
i (.-m\

| Cac theo tac chinh véi .’ep va thie m!r:
xem, Lt moi, sao, doi {én, sao c.hcp, ¢

g—

GY: Néu~pau hoi, goi hoc

@i{ 1tra 1oi.

Trat tu nghe cau hai,

L.hll)tl]

fghi cdu tra 161, tham gia xay

Chingta cin cic Ilmo tic nady vi can 6

chiic thdng tin trén may ﬁ@wm@aﬁsﬁt

khoa hee dé dé tim thong tin.

dung bai.
hﬁi}énﬁﬂphognl nhin xét cau

tra loi cua hoc sinh,

L-'UWIIlUGU JGLII I_IG

i |UUL Jdl.ll Ulllllll;'

(,‘lu hoi 5 (trang 47) Trong mot dia ciing c6 thé tén tall hai tép hodac hai thu

muc ¢6 t:n giong nhau dugc hay khong?
1. Noi dung'.

Hoat dong ciia thay va tro

Thoi
gian

Goiy:

Trong not dia cimg khong thé tén ldl
hai t&p hodc hai thuy muc ¢6 tén gidng

' nhau, néu tinh ca dudng dén.

GV:-Néu cau hoi,
Sinh tra 1oi.

HS: Trat tu nghe ciu hoi,
nghi cau tra 1oi, tham gia xay
dung bai.

GV: Giai thich, dua ra ciu tra
l6i cho hoc sinh.

goi hoc

3) Mot si dé kiém tra tham khdo (hudng ddn)
Pé kiém tra 45 phit (s6 1)

1. Muc téu can danh gia
binh gid két qua tiép thu chuong I1I cu
2. Muc dich, yéu cau cua dé
I. Vekién thirc

a hoc sinh.

Foc sinh hiéu vé hé diéu hanh & mic co s nhit: Hé diéu hanh 12 mét phén

ném, dugc cai dat diu tién trong mdy tinh va ¢6 chiic ning diéu khién moi

Ivat dong néi chung cia mdy tinh;
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e Hoc sinh biét dugc vai tro ctia hé diéu hanh nhu mot moi truong giao tép
gitra ngudi va mdy tinh thong qua moét hé diéu hanh cu thé [a Windows;

e Hoc sinh ¢6 nhiing hiéu biét ban ddu vé cich thic to chirc va quan Ii thong
tin trén dia cGa hé diéu hanh néi chung va trong hé diéu hanh Windows néi
riéng thong qua cdc khdi niém tép tin, thu muc, dudong din va ciu tric
thong tin trén dia;

2. Vé ky nang

e Nhan biét duoc giao dién cia hé diéu hanh Windows, min hinh nén va cic
doi tugng trén man hinh nén, ctra s6 cia Windows va ctia cic chuong trinh
ing dung chay trén nén Windows, cdc thinh phén trén cira s6:

e Budc déu giao tiép dugc véi hé diéu hanh Windows:

e Xem dugc thong tin céc 6 dia, trong cdc thu muc theo mot vai cich hién thi
khéac nhau;

e Nhan dang dugce tén tép, thu muc, dudng din. Thue hién duogc mot so thao tic
don gi:’m véi thu muc va t€p nhu tao méi, xod, déi tén, sao chép, di chuyén,

3.Vétu tm:mg, tinh cam

duy khoa hoc;

¢(C6 y thic bao‘ ¥é, giir gin thd

3. Noi dung f

Cau 1. Trong cic pﬁdl l?:leu sau V& chii ngng cyia hé dién fignh, phit biéu nao day
dti nhit? ownloadsachmienphi.com |\

A) He¢ diéu hanh c6 chitc ning cung cip moi trudnbd tuong téc gitia thiét bi
)vm ngu&}?du §wnload5ach aleo%Sagmonline gg e s ‘

B) He diéu hanh comcn Lﬁc chuong trinh;

C) Hé diéu hanh.. 6 chic nang t6 chic quan i %ﬁ str dung tai nguyén mdy
tinh;
D) Tt ca céc l\hang “dinh._trén.
Hay chon phuong dn ghép dung"*
Cau 2. H¢ diéu hanh 1a gi? Hay néu nhiém vu chinh cta hé dié¢u hanh. Néu su
khdc nhau gitra hé diéu hanh v6i mot phin mém ting dung.
Cau 3. Trong cdc phdt biéu sau vé 16 chitc lau triv thong tin trén thiét bi L tri ciia
hé diéu hanh thi phit biéu ndo ding?
A) Chi 16 chiic luu trit chuong trinh, khong t6 chiie luu triv dir lidu;
B) Thong thudng dudi dang cdy thong tin (cdy thu muc);
C) Chi 16 chuic luu trit dit lidu, khong t6 chic luu trit chuong trinh;
D) Té chic luu trit chuong trinh trén mot khu vuc riéng, con dir liéu trén
mot khu vue riéng cuia thiét bi luu triv;
Hay chon phuong én tra 16i ding.
Cau 4. Hiy néu cic bude dé tao thu muc méi, déi tén thu muc vii xod thu muc.

ong may tin
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bé kiém tra 45 phit (so0 2)

I. Muc tieu can danh gia
Pinh gid két qua tiép thu chuong I cua hoc sinh.
2. Muc dich, yéu cau cua dé
1. Veé kien thuc

3. Vé tu tuing, tinh

3. NOi dung

Hoc sinh hi¢u vé hé diéu hainh & mic co sd nhit: Hé diéu hanh Ia mot phén
mém, duoc ¢ii dit ddu tién trong may tinh va ¢6 chiic ning diéu khién moi
hoat dong néi chung cua mdy tinh;

Hoc sinh biét duge vai tro cua hé diéu hanh nhu mot moi truong giao tiép
gifia nguoi va mdy tinh thong qua mét hé diéu hanh cu thé 1a Windows;
Hoc sinh ¢6 nhiing hi¢u biét ban dau vé cich thiic t6 chiic va quan Ii thong
tin trén dia cta hé di¢u hinh néi chung va trong hé diéu hanh Windows noéi
ricng thong qua cdc khdai niém tép tin, thu muc, duong dan va céu tric
thong tin trén dia;

2. Ve ky nang

Nhan biét duoc gmo dién Luuﬁhe é&eu hanh Windows, man hinh nén va cic
doi tuong trén man h:gluren Cira 56 c“*‘a"wmdmars va cia cic chuong trinh
ung dung chay llCl],‘[léll Windpws—eqc thanh plmn trén ctra so;

Budce dau giao ll,é’p dlrm VOl h&:t@l anh Wmdows,
irong

Xem duoc thoﬂg tin cic 6 dia cac thu muc lhﬂp mot vai cdch hién thi
khiac nhau; [/

Nhan dang dljéc té S 6%%[3], ,#} ,%l Cﬁlﬁ%&]ﬁm §§ » hléq duoc mot so6 thao tic

don gian vai mu muc va a0 moi, Xoa n sap chép, di chuyén.
wa"bownload Sach Hay|DPocSach Online
e Hoc sinh nh.igx thirc duge tam quan trong cua mont_f.boc cta hé diéu hanh,
¢o ¥y thiic hoc' ﬁl{’ bé mon, ren luyén tinh can cti, hm thich tim hiéu va tu
duy Khoa hoc;

e Co y thic bao vé, gﬂ'kgln thong tin trong m.,),yrfnh

. a T # - . a - .?‘ 'r':'- ¥ - L » . - .
Cau 1. Trong cic phat biéu sau vé nhiém vu cua hg) diéu hanh Windows, phit biéu
nao 1a day da nhat?

A) Hé diéu hanh Windows ¢6 nhiém vu cung cip moi trudng dé ngudi st
dung giao ti€p véi mdy tinh;

B) Hé diéu hanh Windows ¢6 nhiém vu t6 chiic viéc luu trir thong tin trén
cdc thiét bi luu trir;

C) Heé diéu hanh Windows c¢6 nhiém vu quan i moi tai nguyén cia mdy tinh
vit didm bao d€ phan mém ting dung c6 thé st dung cdc tai nguyén do;

D) Ca A),B) vaC).

Hay chon phuong dn day du nhat.
Cau 2. Tép tin 12 gi? Thu muc 1a gi? Hay néu cdc thanh phin chinh cira s6 lam viée

Cau 3

ctia Windows va cdc dic diém chung ctia ching.
3. H¢ di¢u hanh Windows XP thuc hién nhiém vu gi trong s6 cic nhiém vu
dudi day?
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A) Bam bio cung cép dién thuong xuyén cho man hinh may tinh:

B) Diéu khién hoat dong ctia CPU;

C) Cung cip giao dién dé ngudi sit dung mdy tinh ¢6 thé diéu khién may
tinh va giao ti€p v6i may tinh (cung cidp hoac nhan thong tin) thong qua
ban phim, chudt may tinh va man hinh;

Hay chon phuong dn ding.
Cau 4. Hay néu cic budc dé sao chép tép tin vao thu muc khic, di chuyén ¢€p tin
sang thu muc khdc va xem noi dung tép va chay chuong trinh.

Dip an dé kiém tra 45 phit (so 1)

Cau 1 (1 diém). D.
Cau 2 (4 diém). Hé diéu hanh. Nhiém vu ctia hé diéu hanh. Su khic nhau chinh
gitta hé diéu hanh véi mot phin mém ting dung.

Cau 3

H¢ diéu hanh 1a mot chuong trinh dic biét, dugc cai dat diu tién trong may
tinh va ¢6 chite ning diéu khién moi hoat dong néi chung cia mady tinh;

Hé diéu hanh ¢6 mot s6 nhiém vudoi voi may tinh, dé la:

- Diéu khién phin cifngvi to chuc thucthién ciac chuong trinh may tinh;

- Cung cap giaodién cho g ng. Giaodién la moi truong giao tiép
cho con ngudi'trao doi the 6i mdy tinhtrong qua trinh I.lm viéc;

- To chite vy quan Ii thong i b mdy tinh.

Sue khac nhauw/chinh qiﬁ'{: hé anh voi mor phan mém g dung: Hé
diéu hanh 1 ¢ic h l chuc vige quan Ii,\diéu phoi cac bo phan
chiic ning cta mgb Jﬂﬁﬁ% .IFB&}: mQt cich nhip nhing va
chinh xdc. Con plnm mem rrm,r d””ﬁé)g Chll’UIl trinh dép ting nhimg yéu ciu

ing dung cu thé. Q/]w&hoa oLk c?ﬂf lQ/ﬁ losoff Excel,... He diéu hanh
la moi lrucmg lam sfec-chocdc-phammenmting ding. Khnnw c6 hé dicu

hanh thi cac phan.mém tng dung khong thé hoatdong duoc.

(1 diém). B.

Cau 4 (4 diém). Cic buéc dé tdo.thu muc mai, doi !en thu muc va xod thu muc

e Tao thu muc mai
Cac bude dé tao thue muc moi:

@ M cira s6 thu muc s& chia thu muc dé;

@ Nhdy nut phai chudt tai ving tréng trong ctlta s6 thu muc, dua con trd chuot

xuong muc New trong bang chon tit dé mo bang chon con. Bua con tro chuot
téi muc Folder roi nhdy chudt;

@ Trén man hinh xudt hién biéu tugng thu muc méi véi tén tam thoi 1a New
Folder. Ta g tén thu muc, ching han “Album cua em”, réi nhiin Enter.

' {Abum cua en]
Dadt tén thu muc

e Déi tén thu muc

Cac buoc thuce hién:

® Nhdy chudt vao tén thu muc cin ddi tén;
@ Nhiy chudt vao tén thu muc mot lan nita;
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@ (30 1&n mai ror nhan Enter hodac nhay chudt tai mot vi tri khic.
e Xoia thu mue

Cac bucoe thiee hién:

@ Nhay chudt chon thu muc cin xod;

@ Nhan phim Delete.

bip dn dé kiém tra 45 phat (s0 2)
Cau 1 (1 di¢m). D.
Cau 2 (4 diém). T¢p tin. Thu muc. Cic thanh phan chinh cia s6 lam viéc cua
Windows va cdc dic diém chung cta ching:
e T¢ptinla don vi co ban dé luu trir thong tin trén thiét bi luu trir;
e [T mue la mot bang danh muc cdc thu muc, cic tép trén dia;
e (Cdac thanh phan chinh cita s6 lam viée cua Windows, dé la thanh tiéu dé,
thanh bang chon, thanh cong cu, thanh cuén doc, thanh cuén ngang;
- Thanh tiéu dé 1a noi chia tén clia cua s6. Vi du, Document?2 - Microsoft Word;

- Cac nut phong to sJI t}m o g Clrasd, i_-r_c‘:_n thanh cong viéc;

- Nut dong J] Cllay ﬁé v két th
- Thanh bang « h(m.» Chiia cdc nh
- Thong cong cigf £hia biéu tuor

e Dac dmm;!um;,r lia cde clia sO trong Wmd(ms

- Méi cira sO ¢d moﬂmﬁ[&gdgg@hm Fgﬁpmt@bmkau dc! cua no;

- C6 thé dich r.,huycn clra 86 bing cdch kéo tha thanh Iléll dé;
- Niit thu nho lﬂ dun% BRSNS s e 'i’&mw tén thanh cong viéc;
- Niit phong to ﬂ] dung dé phéng to clra so trén may hinh;

- Nut dong J] dung dé déng cira s6 va két thiie ehmcmg trinh hién thot;
- Thanh bang chon chitaledc nhém lénh ctia ﬁh&fo‘[]g trinh;
- Thong cong cu chita biéu tuongcict@nhr¢hinh clia chuong trinh.
Cau 3 (1 diém). Bva C.
Cau 4 (4 diém). Cic bude dé sao chép tép tin vao thu muc khic, di chuyén tép tin
sang thar muc khic va xem noi dung tép va chay chuong trinh.
e Sao chép tép tin vao thu muc khac
Cac buoc thue hién:
@ Chion t&p tin cin sao chép;
@ Trong bing chon Edit, chon muc Copy;
@ Chiuyén dén thu muc s& chia tép méi;
@ Irong bing chon Edit, chon muc Paste.
e Dichuyén tép tin sang thu muc khac
Cac bueoc thie hién:
@ Chion t&p tin cén di chuyén;
@ TIrong bang chon Edit, chon muc Cut;
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® Chuyén dén thu muc méi s€ chia tép tin;

@ Trong bang chon Edit, chon muc Paste.

e Xem noi dung tép va chay chuong trinh

@ Pé xem nodi dung ctia t&p van ban, do hoa,... em cén phai nhdy dip chuot vao
tén hay biéu tugng cua tép tin (hodc nhdy chon t&p tin/nhay nut phii
chu6t/Open). Chuong trinh thich hgp s€ duge khai dong va mo tép tin do
trong mot cira so riéng;

@ Neéu tép tin 1a mot chuong trinh, khi nhdy dip chudt vio tén hay bi¢u tuong
cua tép tin, chuong trinh s& duoc khoi dong.

Chuong 4
SOAN THAO VAN BAN

A. GIOI THIEU CHUONG
I. Muc tiéu coa chuong -
Muc tiéu cua chuong’ iy nhi reungpcdp choiee sinh mot s6 kién thiic mo
dau vé soan thao vam ban trén 1@ i’nh thong “qua phan mém soan thio
Microsoft Word.
1. Vé kién thiic

e Cic chiic 1ﬁﬁ1g F51un ua 01 hé soan [Hao vin bén nhur tao va luu Ui vin

ban, bién tap, dl %C.'Hn]hem

» - Bhilng chopining, %‘Hu‘?é‘&‘s'a‘%hhaﬁbo“élé ﬁb%ﬂng"‘”ﬁt
e Soan thio van b.m tiéng Viét. /i

2. Vé ky nang \ //
e Sirdung céc nuit iqnh va bang chon clia ph.m mﬂ‘m g dung;
e Trinh bay vin ban 1.rang va hop Ii; :
e Sirdung mot s6 chiic nang-tro-gitpclha he soan thao van ban;
e Soan thdo mét vai vian ban don gian phuc vu hoc tap.
3. Vé tu tuong, tinh cam
eHoc sinh nhan thirc duge tAm quan trong cia mon hoc, ctia soan thio vin
ban, ¢6 ¥ thiic hoc tap bd mon, rén luyén tinh cén cti, ham thich tin hicu
va tu duy khoa hoc.
¢C6 y thitc bao vé, gilr gin thong tin trong mdy tinh.
I1. Noi dung chu yéu cua chuong
e Chuong IV gom 15§ (09 bai Ii thuyét va 06 bai thuc hanh) duoc daytrong
30 tiét, 02 tiét/bai va cé thé phan bo thoi luong nhu bang sau:

lllllﬁ'

S6 hiéu va tén § Li Bai tap Baitap
thuyeét va thuc hanh |
§13. Lam quen véi soan thao vin ban 2 0 (
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§l-1 504N thi 10 van ban don gian 2 1 ] T
‘hinh sUa van ban 2 ] ] !
Jinh dang vin ban 2 0 0

2
—

:_\_18 [Tinh bay trang van bin vi in 2 0 0
§|') [im v thay the S 0 0
§2U “‘L”llﬂ‘i inh dé minh hoa 2 |

| §21. Trinh bay ¢6 dong bing bang 2 2 2

. Tong hop 18 6 6

e Ontap chuong IV.

B. CAC BAI SOAN

Tier:
L.op:
Ngay giang:

A MUC

1. Vé kien thire

b9

O

downloadsachmienphi.com

})ILH ,:_ CAU
Download Sach Hay | Doc Sach Online

thao van ban, biét
; n ban, nh’m biét duoc

Wm d: thanh bdng chon, cac'm nlhdnh cong cu,.

Hi¢u duge vai tro cua cic bdng chon va cdc nut 1énh trén thanh cong cu va
[énh trong (ng trong bang chon, biét mé bang chqn chon cédc Iénh trong
bing chon va cdch sit dung cdc nit 1€nh trén thanh cong cu;

Biét cich tao vin ban méi, md vin ban da duge luu trén mdy tinh, luu vin
ban va két thic phién lam viée véi Word.

. Vé tu tuong tinh cam

Hoc sinh hi¢u bai va hing thi véi bai hoc;
Hoc sinh ngay cang yéu thich sit dung mdy tinh, kham pha hé thong mady
tinh, phan mém soan thao van ban, yéu thich mén hoc hon.

B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
K&t hop nhiéu phuong phip gidang day nhu thuyét trinh, van ddp, st dung
phuong tién truc quan.,...
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2. Phuong tién:
- Vo ghi ly thuyét;

- Sdch gido khoa Tin hoc danh cho THCS quyén 1;

- Cic sach tham khao vé tin hoc (néu c6);

- Mdy tinh, mady chiéu hoac tranh, anh phéng to.... vé clra s6 lam viéc Word.
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

I. On dinh l6p
- On dinh 16p;
- Yéu ciu l6p truong béo cio si s0.
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai ci
Gido vién gi6i thiéu so luge chuong IV.
2. Goidong co

Chiing ta biét rang mot trong nhiing (ing dung quan trong ctia may tinh di¢n
dé 1a né duoc dung trong soan thao vin ban. Vi viy mdy tinh duoc str dung nhu thé
nao? D& soan thao van ban dugetrong-midy-tinh thi cin nhimg yéu 16 nio”... Bii
hoc hom nay: “Lam quen véisoan thdo van ban™sé-giai quyét van dé do.

I11. Noi dung bai giang

@)

Noi dung

Hoat dong cua thay va tro

1. Van ban va phan mém soan thao
van ban downloadsachm

e Cic loai van ban nhu sdch, vo, bai
bio... Download Sach Hay |

GV: Thuyét trinh vé vin ban
ieinm’mifi@omﬁm soan thao van
ban.

oc Sach Online

e Chiing ta c6 \hé taoTa—vartim
bing bit va viét\trén gidy, nhung
c6 thé tao ra van ban nhd st dung
mdy tinh va phin miéin.soan thio
van ban; —

e Microsoft Word 12 phin mém
soan thao van ban do hidng phén
mém Microsoft phét hanh.

HS: TratAd nghe giang, ghi
bai day’du.

2. Khoi dong Word
Word dioc khoi dong bang mot trong
caccach sau: .
Cdch 1: Nhdy diip chudt 1én biéu tugng
ctia Word trén man hinh nén;
Cach 2: Nhdy niat Start/Programs

(hoic  All  Programs)/Microsoft
Word (hinh dwoi bang).

—

|_'l'h(‘ri
gian

GV: Néu cic cich dé khoi
dong Word.

HS: Trat tr nghe giang, ghi
bai day da.

GV: Thuyét trinh.

Sau khi khoi dong, Word mo
ra mot vin ban trong, c6 tén
tam thoi Documentl, sin
sang nhap néi dung van ban.
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Launch Internet -+ 4 My Computer
(L7 Explorer Browser B

- }} My Network Places

G Control Panel

‘H Painit Create and edit text and graphics in letters, rep
' messages by using Microsoft Office Word.

E Wik AR ? Connect To 3

y Printers and Faxes
&7

m Microsoft Offica Word 2003
~ BT

€ Help and Support
y / Search

] Run...
All Programs D Access 1BM
i - .[moﬁ mfundfrm‘$r

?‘Qﬁ o rhzﬁmomfxubrer v-lﬂ'

| @ at dong thay va tro | Thoi
gian

inh ctia ciia G6FGV: Thuyét trinh vé cic
| thanh phan chinhl cha man

Thanh tiéu dé:| chtﬂol‘é’lﬂlﬁﬂldw migryordom |

van ban. Tén 'tép mdi tao ngam

dinh 12 DocumentPo#§o2ad Sach Hay[Doc Sach Online

J.f start

&

Cac thanh phan
Word gom:

Z
o
<O EXENIRY

Thanh cong cu dinhida
Thude: thude ngang “va
doc;
Ving soan thao: ving dé nhap
vin ban;
Thanh cudn: cudén ngang va
cudn doc;
Thanh céng cu vé;

- Thanh trang thai.

(hinh dicoi bang)

nghe giang, ghi
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) Documentt - Wicrosoft Word

O - R
Tranh cong cy chudn D) @ l&[&H %ﬁdfﬂ'n' EH 0% » 3 N
Thach céng cu dinh dang— VTime 2«|B I |’ 35“5 EEI""A' v
[BE RREE TRRERE .‘..,..i.., KCIERRE Thudc ngang
Conmd vin ban r—{ | Thaohcudn dic
Ving soanthao § ° -
: :
Thude doc __s : Thanh cudn 1gang
2 a[F]3 4 |] 3] -
foaws B [asstan \ NOOBAQRE| &0 2 Tharhesng oy
Thanh mang thii

Frage1 st U RS T Gl1 o REC TR A
-

Cita 6 ctia Word

Noi dung

bl | by

a) Bang chon

thanh bang chon;

nhdy chuét vio tén

- Cic lénh duog /sip xép theq
nhém trong cdc /bang chon dat—tr

lénh d6 va chon legh, DownloadSach Hay [P
Vi du, trong bang chomFite—co—dc
lénh: New, Open, Close, Save....

chon ctia clra 56 Wo

Mg
e

- Pé thue hien| mof A ARG Rchjenphi.com

rd.

bang chon cé chira | HS: é"rﬁt tu nghe giang,
DA%y

(hinh dwoibang)

A Do
New. ., T | e gay BEP 1Y ; !
Close % ﬁ'q- SRR o s B
E save Culss o d2 Blnis
Save As... e e
of N BN R I TR R R
Page Setup... e -
41 print... Cul4p

D

Bang chon File dang dicoc mo

T trdi sang phai tén cic bang chon trén thanh bang chon:
File, Edit, View, Insert, Format, Tools, Table, Windows, Help

|@ jGV: Thuyét trinh vé h;'!l_l:._h
U

gh

Hoat dong cua thay va tro | Thoi

File Edt View Insert Format Tools Table Window Help
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e - - ; ———

-Nm dung

! Hoat dong
cua thay va tro

| Thoi
gian

b) Nut lénh

- (e nut [énh thuong dung nhat duoc
dat tren cic thanh coéng cu. Méi nit
Iénh d3u c6 1én dé phan biét.

Cic nat [énh trén thanh cong cu do la:
New. Open, Save,...

- D€ thue hién mot [énh nido do bing
viée sir dung cic biéu tuong, ching han
Iénh Save (luu van ban l1én dia) trén
thanh cong cu ta chi nhap chudt lén
biéu ong m tong trng thay vi thuc
hién |t_,lll| nay bing bang chon muc
Iénh File/Save hoac bang 16 hop phim
Ctrl+S;

- D¢ tao mot viin ban méi ta nmy ehuo(

cua cua sO Word.

bai day du.

ntit I1énh.
- Niit 1énh Save:
=Nt Iénh New.

vio niit 1enh = (New) thay’ 0 llurc hi
lénh nay bing chon muc/¥énh: File/N¢
hoic bing 16 hgp phun Ctrl +N.

uuﬂu‘_

o}

GV: Thuyét trinh vé nut Iénh |

HS: Trat we nghe giang, ghi

GV: Thuyét trinh vé mot vai

4. Mu vian ban

nhdy niit lénh . (Open). Cira s6 Open
hién ra. Tim va mo tép cinbpgnload Sach Hj

bai dﬁ!‘ dll

(Hinh duci bdang)

GV: Thuyét tlmh vé mo tép
Dé mé vin bin da ¢ el aniy | dialels@ chumvien Piricdom

yHS: SFehOnlinag ;_,hc gmn g, ghi

™ Tri té nhan tao.doc

xin chao.doc

My Computer

) PHAN TICH VA THIET KE HE THONG. doc

File pame: [

& |

Mo tép van

Places Files of type: IAII Word Documents (*.doc; *.

- w; ‘."‘-mj ..W: .-Lﬂ,' -@

Cancel

ban dda ¢o
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Noi dung

Hoat dong cua thay va tro | Thoi

gian

5. Luu trur

Sau khi soan thao xong, chiing ta nén
luu vin ban dé ¢6 thé dung lai vé sau
(thém noi dung, chinh sira va in).

Cdc budc dé luu van ban:
- Nhay chudt vao muc File/Save (Ctrl

+ S) (hoac nhdy chuét vao nit Iénh E
(Save) trén thanh cong cu).

« Document1 - Micros

v ClrieP

Hop thoai Save As xuit hién.v
- Xu Ii hop thoai: /
e Go tén tép vagmuc File na
o Nhip chon Save (hoic g6 phim
(hinh dwot bang)
Luu y: | downloadsachm
Néu tép van ban doé da duge luu it

nhat mot lin, thi dira sBYRE WG RIGHE

chinh trén tép van bdnda cé.

ban lén dia.

bai diy du.

enphi.com

bc Sach Online

xuit hién, moi thay dor=sé=cduoe—tprf——

Save As |

GV: Thuyét trinh vé ghi vin

HS: Trat wr nghe giang, ghi

JGV: Neéu [ty khi luu van bar.

HS: Chu y, ghi'nho.

|.é (&) My Music
. =My Pictures

My Recent | [[(=) THUCHANH

Desktop dieukienS7khZ . doc
W) dkiens7 doc
3 drkienS7HK2.doc
@ M Jhoc tot tin hoc 10.doc
My Documents | |#8)xs7cDT82.doc
khung_CT_CH.doc

B4 1i tué nhén teo.doc
My Computer | 188 in, chao.doc

PHAN TICH vA THIET K€ HE THONG. doc

File name; |Il'uxhanhl
My Network,

Places Save as type: [Word Document (*.doc)

e2]ica

—/- |

Hop thoai

Save As

Tron Bo SGK: https://bookgiaokhoa.com




Download Ebook Tai: https://downloadsachmienphi.com

Noi dung Hoat dong cua thay va tro | Thoi
1i___ - gian
e Ddne vain ban: GV: Thuyét trinh vé két thic

Pe déng viE Bka G lam viéc vér Word.
nhay chuot vao nat S
EI (Close Windows) Save  Ctr+S
O goc trén bén phai | 8 save ...
| curit 50 cua thanh bang ot Sk

chon) ].m;_u: thuc hién Briet... Chried - .
' 1enh: File/Close. - 9 HS: Trat tr nghe giang, ghi
bai day du.

I
[ oot # 9

| Ket thuc soan thao

| D¢ két thice soan thao ta nhdp chuot
| |

| vao nat l:él (Close) & goéc trén bén
| phii cira s6 cta thanh tiéu dé hodc
| thue hién 1énh: File/Exit.

Iv.C ung ¢o ,
o Bai hoc hom nay c@e’em cdn nh i
o Khoi dong/WVord nhu mo @ fém trén Windows;
o Cic lénh Word ¢6 trong lehebahg chon. Cic miit 1énh trén cic thanh
cong cu lé bi€u tuong ctia nhitng [énh thudng dung nhdt;

o M van bdﬂ mc%rhlé’gaﬂﬁi’fh'ﬁ'ﬁlekew va mﬂ tép van ban da c6

trén may, "“h[hmﬂdéﬁti&%ﬂhaﬂdﬁmme

o Khi két thid soarTTRAO van ban can Iia van ban bing ntt Iénh ﬂ (Save).

¢ Mot so cau hoi trég nghiém khach quan:
Cau 1: Trong cic chuong trm]‘rdum dﬁy chuong trinh ndoﬁl chu‘cmg trinh soan thao?
A) Internet Explorer; ~——__B) M;er@mft Excel;
C) Microsoft Word; D) Microsoft Paint.
Hay chon phuong an tra 1oi ding.
Tn; loi: C.
Cdan 2: Ngoai cich khoi dong chuo‘ng trinh soan thao vin ban Word bang cich
nhay dup chudt trén biéu tuong cia Word, em con ¢6 thé khdi dong bing céich
khac duge khong?
A) Puoc. Nhdy nit Start va nhday My Computer;
B) Puoc. Nhiy nit Start, tro chuot vao All Programs va chon Microsoft
Word:
C) Khong. Chi ¢6 mot cich khoi dong duy nhat;

1§ nhitng novdung chinh sau day:

> # - - . u 'If" . -~ - ~
D) Duoc. Em c6 thé nhdy dip chudt trén biéu tugng . trén man hinh nén.
Hay chon phuong dn tra 101 ding.
Traloi: B.
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Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Cau 3: Clta s6 ctia chuong trinh soan thao Word ¢6 nhitng déi tuong chinh nao??
A) Thanh tiéu d¢€, thanh bang chon, thanh céng cu va thanh trang thai;
B) Thanh tiéu dé, thanh céng cu va cac thanh cuén man hinh;
C) Thanh cong cu, thanh dinh dang, cic thanh cuén man hinh, ving soan 'thao
va con tro soan thao;
D) Tt ca cac doi tuong trén.
Tra loi: D.
V. Bai tap vé nha
- On tap bai hoc hém nay;
- Lam cdc bai tap trong SGK trang 67,
- Doc bai doc thém 5: Uu diém ciia soan thdo van ban trén may tinh;
- Chudn bi truée bai 14: “Soan thdo vén ban don gian”.

§14. SOAN THAO VAN BAN PON GIAN

Tiét:
Lop: 6 o

@

| —— e—

[EEARE N

Ngay giang:

A.MUC PICH, YEU CAU
1. Vé kién thirc downloadsachmienphi.com

e Hoc sinh can biét dugc céc thanh phédn co ban ctia mot van ban;

0 : ,
¢ Hoc sinh nhin blél%o wd%agg%cl Ha%g[rjltl a‘clg‘ n.la'p?ro cua no ciing nmhu cich di

chuyén con tro soan IV,
e Biét cich soan thio vin ban bing Word,;
e Biét cich go van ban tiéng Viét.
. Vé tu tuong tinh cam
Hoc sinh hiéu bai va himg thd véi bai hoc;

e Hoc sinh ngay cang yéu thich sir dung mdy tinh, kham phd hé théng maiy
tinh, phdn mém soan thdo van ban, soan thao van ban don gian, yéu thich
mon hoc hon.

B. PHUONG PHAP, PHUONG TIEN

1. Phuong phap

Két hop nhiéu phuong phip giang day nhu thuyét trinh, van ddp, sir dung

phuong tién truc quan,...

2. Phuong tién:

- V& ghi ly thuyét;

- Sdch gido khoa Tin hoc danh cho THCS quyén 1;

- Céc sdch tham khdo vé tin hoc (néu cd);

- Mdy tinh, mdy chiéu hodc tranh, anh phéng to vé ctia s6 lam viéc Word,...

o
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C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh I6p
- On dinh 16p;
- Yéu cau ldp truong bao cio si so.
I1. Ki€m tra bai cit va goi dong co
1. Kiém tra bai cu
Giio vién néu céu hot, lan luot goi hoc sinh tra 161 danh gid, cho diém:
Cdu hor [ Hiy néu cic cach dé khoi dong Word.
Ccu hor 2 Man hinh lam viéc Word bao gébm nhiing thanh phan chinh nao?
Cau hor 3- Hiy néu cic bude dé mo van ban da c6 o trén dia.
Cidn hor 4: Hiy néu cic bude dé luu van ban vao dia.
Cdu hor 52 Hily néu cic budc dé két thic 1am viéc van ban.
2. Goi dong co
Trong bai hoc trude, ching ta da biét phin mém soan thao van ban Microsoft
Word, dong thoi biét duge cdc thanh phén trén cira s6 Word, biét duge cich luu,
md van ban va thoat khoi Word. Mot-van-ban-trong may tinh duge cau tao nhu thé
niao? Qui tic go né ra sao? Cachgd van ban chir Viétahur thé nao?.... Bai hoc hom
nay: “Soan thao van ban dow gian” s& gifip cicfem hiéu dudc nhitng vén dé do.
I11. NOi dung bai giang @ '

Noi dung +—Hoat dong cua thay va tro | Thoi
gian

. Cic thanh phan cia vaPBAh02dSaqNGVENARLGET trinh vé cdc
e Cic thanh phin co, ban cua van, | trg‘g’;gggg%‘;l?#ea van ban.
ban la tr, ciu vt doan van glsm e

e Khi soan thao van ban trén may
tinh, chiing ta can phé‘:n biét:
@ Ki tw
Ki tu la con ch, s6, ki hiéu,... Kl"tigf la
thinh phan co ban nhdt cla vin ban.
Phin I6n cic ki w ¢6 thé nhap vao tr | gS: Trat tu nghe gidng, ghi
ban phim. bai day di.
@ Dong
Mot dong la tap hop cdc ki tu nam
trén ciing mot dudng ngang tir 1é trdi
sang 1€ phai. Dong c6 thé chia céc tir
ctia nhiéu ciu.
@ Poan
Nhiéu ciu lién ti€p, c¢6 lién quan véi
nhau va hoan chinh vé ngit nghia nao dé
tao thanh mot doan van han. Khi soan thao
van ban bing Word, ching ta nhin phim
Enter dé két thic mot doan van bén.
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@ Trang
Trang la phin van ban trén mot trang in.

2. Con tro soan thao

e Con tro soan thao la moét vach
ditng nhdp nhdy trén man hinh. N6
cho biét vi tri xudt hién cua ki wr
duoe go vao.
Trong khi gd vin ban, con tro soan
thao s& di chuyén tir trdi sang phai
va ty dong xuong dong madi néu né
dén vi tri cudi dong;
Néu muén chén ki tu hay mot doi
tugng vao van ban, em phai di
chuyén con tro soan thio t6i vi tri
c¢an chen;

nhdy chuot tai vi m’dﬁ

C6 thé dung cag/phim mii t
«, T, |, Home, End...
chuyén con tré*’:soa_m thao.

Dé di chuyén con tro soan thaotéi|
vi tri can thiét, ching-fa~chi can |

GV: Thuyét trinh vé con |
soan thao.

HS: Trat wr nghe giang, ghi
bai day du.

3. Qui tic go van ban frong Word
- Cle s et ke (S04A 0B GFachT

dugc dit sat vaga tir ﬂb“ﬁﬁﬁé‘é’ééé%’t?ﬁa‘ﬁgoc SachOnline

ti€p theo 1a mot \dau cach néu sau

vé quy lic

GV; Thumét trmh
trong Word.

enphifB;

viin con noi dungy,

e Cic diu m& ngode va cic diu md

‘va",

phai duge dat sat vao bén-trdi ki tu

diu tién cha tir tiép theo. Che—ddu-

dong ngodc va cic diu dong nhdy,

gbém cic ddu ), |, }, > ‘va", phai dugc

dat st vao bén phai ki tr cudi clng
cla tir ngay trude do;

e Gilra cic tir chi ding mot ki tu trong
dé phan cdch;

e Mot vin ban thuong gém nhiéu doan
vin ban. Ching ta nhin phim Enter
dé két thic mot doan van ban chuyén
sang doan van ban mdai va chi nhan
phim Enter mot lan.

Luuy:
- Moi hé soan thao van ban déu tu

ot

“bai day du.

dong xudng dong, cho nén

HSZFrat tu nghe gidng, gii

GV: Néu vi du minh hoa.

GV: Néu luwu y trong qua
trinh go van ban.
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LI 1On

\l”[

dung phim Enter dé!
dong. '

10
[ =]
l

=

4. GO van h‘m chir Viet
Muon soan thao duge van ban chi

Vi¢t, ching ta phai ¢6 thém cic cong cu

dé ¢O the:

e (GO duoc chir Viét vio mady tinh bang
ban phim;:

e Xem duge chir Viét trén man hinh va
in trén may in. Co hai kiéu go pho
bién nhat hién nay la kiéu TELEX va
ki¢u VNI. C6 nhiéu phong chir khic
nhau diung dé hién thi va in chir Viét.
Vi du nhu.VnTime,. VnArial,... hay
VNI-Times, VNI-Helve,..

Mot so phong chi Lhu.m Unicode-
di ho tro chir Viét nhu lm;e'i New

GV: Thuyét trinh vé gd vian
ban chir Viét.

HS: Trat wr nghe giang, ghi
bai day du.

GV: Go mot vai
minh hoa.

chir Viét

HS:. Cha y nghe giang. Ghi

Roman, Arial, ldhom@...
Luu y:
Pé g chir Viét cin phdl chon t

t(’)lﬁ."’tzlt-’"ﬁﬁiygizi ng.

0|

nang chir Viét cua Lhuong trinh £o:

Ngodi ra, dé hién thi Ma in ¢hir Viét

can chon ding phén" ﬁm" &5@{
chuong trinh go.
| Ching han, voi I\u.u ﬂ‘u le[PEW”I?éS‘ iqullila
' phong.Vn'lime thi ta’ phm Thomr =t

GV: Néu luu y lrcmg viéc go

van banhc.hu Viét.
mlenp 1.com

y|Doc Sach Online
HS:Thu v, ghi ulw

| md l(,\ N3 (AB(..)

V. Cung ¢o

L J
O
va trang véan ban;
o
nhin phim Enter mot lan;
o
e Mot 50 cau hoi triac nghiéem Khic

Can 1 HE soan thio van ban 1a mot phin mém tmg dung cho phép thuc hién

A) Nhap van ban;
B) Sira doi, trinh bay viin ban, két
C) Luu trit va in vin ban;
D) Cic y trén déu ding.
Hay chon phuong dn ghép ding nhat.
Trd loi: D.

Tron Bo SGK: https
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Gitlra cdc tir chi nén gdo mot ki tu trong va gitta cic doan van ban chi

C6 thé go van ban chit Viét bing mot trong hai kiéu go: Telex hay Vni.

h quan:
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Cac don vi xu Ii trong van ban do la
A) Ki tu, tu;
B) Cau, dong;
C) DPoan van ban, trang va trang man hinh;
D) Ca ba y trén déu ding.

Hay chon phuong dn ghép diing nhat.
Tra loi: D.
Cdu 3: Céc kiéu gd chit Viét pho bién hién nay

A) Kiéu VietWare; B) Kiéu VNI;
B) Kiéu VNU; D) Kiéu TELEX.

Hay chon phuong dn ghép diing.
Traloi: B va D.
Cau 4: Bo6 ma chit Viét va bd ma chung cho moi ngdn ngit

A) TCVN3 (hay ABC); B) VNI;
C) UNICODE; D) VIQR.

Hay chon phuong dn ghép dung
Traloi: C.

Cau 5: Trong cic menh dé sau day, |t
A) Céc dau ngat/¢au nhu df{u

B)

C)

[- nao ding?

|

). dau phdy (), ddu hai cham (:), dau
cham phdy (;), ddu cham llh diu chim hoi () phai duoc dat sit vio ti
dimng trude no, tiép theo 1a mot dau cdch néu sau nd vin con noi dung;

Gitta cic i chi @anmdﬁgme‘}gﬁm apgsich. Giita cac doan ciing chi

xuong dong bang mot lan nhan phim Ent

Cic dau mo ngajsyphai dathsds oo dsdanohiiké tu dau tién cla tr tép theo.
Tuong tu, cac didu déng ngoic phai dat sdt vao bén phai ki tur cudi cung cia
tir ngay trudc 'do; /4

D) Caba y trén dénding.
Hay chon phuong dn ghép dung nhat.
Traloi: D.
V. Bai tap vé nha
- On tap bai hoc hom nay;
- Lam cdc bai tap trong SGK trang 74;
- Doc bai doc thém 6: Tir may chit dén phan mém soan thao van ban:
- Chuén bi truéce bai thuc hanh 5: “Vdn bdan dau tién cia em”.
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%

1" Bai thuc hanh 5

VAN BAN PAU TIEN CUA EM

A.MUC PICH, YEU CAU
1. Vé kién thirc
e [am quen va tim hiéu cira s6 lam viéc ctia Word, cdc bang chon, mot s6
nut [énh;
e Lam quen v6i vi tri cdc phim trén ban phim va biét go chit Viét bang mot
trong hai cich go Telex hay Vni;
¢ Bude diu tao va luu moét van ban chir Viét don gian.
2. Vé tu twong tinh cam
e Xic dinh thdi do nghiémtie-trong-hoe.tap khi lam quen véi nhiéu quy
dinh nghiém ngat khr'thuc hanh trén mdy tinh, phong may cta truong;
e Co6 ¥ thic ¢6 ging hoc tap|y,
qua trinh thug hién cac thao|§

a nhing hing tung. kho khan trong
soan thao van ban;
e Tao sy ham/muoén lam viéc iy tinh, c6 y thife bao vé tét cdc trang
thiét bi, hé théng may tinh cta nha truong.
B. PHUONG PHAP, PHUBNG 3IBNchmienphi.com
[. Phuong phap
- Keét hop ciic phuongphaP #SAg Y bls Whidyé ifinh, vin dap, thao tac mau,

giai thich cho hoc sinh Ma-ehe-hee-sih-ti-gide-thuic hanh trén may tinh;
- T6 chic nhiing hoat dong trong phong may dé hoe sinh c6 thé chi dong

tim hi¢u, lam quen Vi hé soan thao van ban, cacthao tic véi vin ban.
2. Phuong tién day hoc
- Sich gido khoa Tin hoc danh-cho THES “quyén 1;
- V& ghi ly thuyét Tin hoc danh cho THCS quyén 1;
- Siach tham khdo vé Tin hoc (néu c6);
- Phong mdy cua truong, mady chiéu,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
L. On dinh 16p
- On dinh ché ngéi trong phong may;
- Yéu ciu 16p trudng bio cdo si s0;
I1. Ki¢m tra bai cti va goi dong co
1. Kié¢m tra bai cii
Két hop hoi bai cti trong thoi gian hoc sinh thuc hanh trén may.
2. Goi dong co
Qua hai bai hoc cua chiong 4 cic em di duge lam quen v6i: van ban va phan
mém soan thiao van ban, cic cich dé khai dong Word, cdc thanh phén cia man
hinh soan thao Word, m¢g van ban, luu van ban, két thic lam véi Word, cédc thanh
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phin cta vin ban, con tro soan thido, cic quy tic go van ban trong Word, g6 vin

ban chir Viét,...

Bai thuc hanh 5 hom nay s€ gitp cic em 6n lai cic kién thie da

hoc déng thoi nang cao ki nang ky xao trong soan thao va xir Ii chir Viét.. .

II1. Noi dung bai giang

Noi dung

Hoat dong cua thay va tro

Pé khai dong Microsoft Word mot
cich nhanh chéng, dé dang nhat ta can
phdi tao biéu tuong chuong trinh
Microsoft Word trén man hinh nén va
sau d6é nhan duoc giao dién can thiét.

e Tao biéu tugng chuong trinh
Microsoft Word trén man hinh nén
Cac buoc thuc hién:
@ Nhdy chuot chon nit Start/Prorams
(hoac All Programs)/ Mierosoft
Word;

GV: Néu tém tat noi dung
ctia bai thue hanh va yéu cau
hoc sinh tao biéu tuong
chuong trinh  Microsoft
Word trén man hinh
(néu chua co).

nén

HS: Trat tr nghe giang, tu
gide-thyc hanh trén mdy.

Nhdy nat phai chuodt, kéo tfia ra
man hinh nén;

@ Tha nut phai ¢hudt va nhdy

uot

dé chon Create Shortcut(s)
trén bang chon tat.

Here

el oadsachm

ienphi.com

ad Sach Hayldoc SachOnline

Biéu tuong'shortcut
Mot biéu tuong tit ciia-Microsoft Word
s€ duoc tao ra trén man hinbrnén. Khi dé,
chiing ta chi nhip dip chudt-tign-biéu
tugng dé 1a ¢6 thé khaoi dong Microsoft
Word mét cich nhanh nhit.
Hién thi thanh cong cu chudn,
thanh cong cu dinh dang bang cich
thuc hién Iénh:
View/Tooolbars/Standard va

Formating) (hinh duoi)

@

GV: Néu yéu ciu hoc sinh
hién thi thanh cong cu chuin,
thanh cong cu dinh dang (néu
chua ¢é) trén clra s6 lam viéc
Word.

HS: Trat tu, chi y theo doi,
tu gide thue hanh trén may.

Sau khi di cé biéu tuong tiat chuong
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(trinh (shortcuty va cic thanh cong cu
cian thiér, chiing ta hién hanh khoi dong
va tim hicu cic thanh phan trén man
hinh cua Word.
a) Khoi dong Word va tim hiéu cic
thanh phan trén man hinh cua Word
@® Khot dong Word
Word duoc khai
trong cac cach sau:
Cdach 1: Nhay dip chuot lén biéu tuong
W

dong bing mot

ctia Word trén man hinh nén;
Cdch 2: Nhiy nait Start/Programs (hoic
All Programs)/Microsoft Word.

@ Nhan biét cic bang chon trén thanh
bang: chon.
chuyén chudt d&€ tr dong ma cic bang o

e Mot s6 bang chon trén rh’inh ban

MG mot vai bang chon va di-

GV: Via lam vua yéu ciu
hoc sinh khoi dong Word,
nhan biét cac bang chon trén
thanh bang chon..... (SGK
trang 76, 77, 78).

HS: Trat w, chu y theo doi,
tu gidc thuc hanh trén may.

chon, do la: 74
Iile, Edit, View, Insert Format,

llllll'llfm

of

Tools, Table, Wl;l_dm\.s, Help

e M& bing chon Filé, Edit, View

(Cdc hinh dioi bang) downloadsaﬁhm ienphi.com

Downtoad Sachray Do Sachrontime—

Undo Typing  Ctr42
Web Layout
. A | Print Layout
L4l Save Ces ¢

Save fs... _ Reading Layout
!:‘- Save a5 Web Page.., "'_,.-. Offll:e Cipboard..' mm
e a TaskPane  Ctr+F1
‘ i . |4 Paste Ctri+v ask Pane r
t Versians.. Paste Special... Toolbars

W) Page Praviow Paste as Hyperlink Ruler
h Page Setyp. ..
B v Previes Clear » Docurment Map
E Bvi... CHip Select Al Ctrl+A Thumbnails
" : Find... Ctrl+F Header and Footer
4 Properties
‘ L Ditoctrander Etbecitting o REP'GCB- " Ctrl+H Footnotes
i 2 DAPE_THiI{viZHanoil2 doc Go To... Ctrl+G Markup
B 3 0:\0€_Tmnkbinh2 doc ks
l 4 D\PE_THI\vanb2_hanoi07.doc iy Full Screen
'L_ £t - Object Zoom. ..

Bang chon File,

Bang chon Edit,

Bang chon View
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® Phan biét cic thanh ¢ong cu cia Word. Tim hiéu cdc nit 1énh trén cac thanh
cong cu do.

- Thanh cong cu chuﬂn co dang nhu‘ hmh dudi d.ly -
; B pm

CdC nut lcnh trén thanh cong cu chuan tmh tLr trdi sang, dn la: New ()ptﬂ, Save,
Search, Print, Print Privew, Spelling and Grammar, Cut, Copy, Paste,...
ching ding dé tao vin bian méi, mé vin ban da ¢6, luu vin ban lén dia,....

- Thanh céng cu dinh d'mg co ddng nhu hinh dum da ly

Cic muc trén thanh cong cu dinh dang tinh tir trdi sang, dé la: Style, Font, Font
Size,.... Chiing diing dé thay déi dang chi, phong chit, ¢ chi,...
@ Tim hiéu mot s6 chiic niang trong cic bang chon File: M6, déng va luu tép
van ban, m& van ban mai.
e Mo tép van ban: File/OPen (Ctrl + O). Khi dé xuat hi¢n hop thoai
Open va ta c6 thé4im-dudng dandé tim vi mao ép can lam viéc.

e Dobng tép vanbin: Filr/_('"lm -
e Luu véan ban: File/Saves @ 1
e M0 van/ban méi: File/Nev

\
® Chon cic Iénh File = Open va nhdy nit [énh Open ﬁ trén thanh cong cu,
suy ra su tuong tu gitrta lﬁl@w"{mg@@gmgnf)m’l&fmh trén thanh cong cu.

Khi chon cic 1énh File hi t Jenh Open — trén thanh
s 6 g J’s%;h']fgid‘m%%gﬁ% (it OP o o
cu, thi trén man hinh Word déi xuat cua so pen vallr d6 ta ¢6 thé tim va mo

tép van ban cin lam viéc.

Desktop | [#)dieukiens7kh2.doc
dienS7.doc
%] dkienS7HK2 . doc
@ ¥ )hoc tot tin hoc 10.doc
My Documents | [88)ks7CDTB2.doc

@M_CT_CH.doc

BA)PHAN TICH VA THIET KE HE THONG. doc
B4) 7 tué nhan tao.doc

My Computer | |

@ File name: { Open H
My Network | Ed
Places | Files of type:  [ll word Documents (*.doc; *.dot; *.htm; *.hri; *.url; * ) A

Cita s6 Open
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bat chie nang go chir Viét.

va Vni.
Viet nhir saun:

hoic Unikey:;

mi TCVN3 (AB@).

1€p vai tén Bien dep.

mui €n da néu trong bai.

lam viéc tai d6.
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Noi dung Hoat dong cua thay va tro | Thoi
gian
b) Soan thao van ban don gian GV: Thuyét trinh vé soan
Bl nay duoge thue hién khi trén mdy | thao vin ban don gian. Yéu
tinh di ¢6 chuong trinh gd chir Viét va | cdu hoc sinh cii phong tiéng
Viét.
Hi¢n nay o nudce ta hai phin mém go
chir Viét dang duoc st dung pho bién la
Vietkey va Unikey. Ngoai ra, trén nudc
ta ¢O hat ki¢u go chir Viét dé la Telex
Do voi kicu Telex, ta chon phéng chit
- Khoi dong phin mém Vietkey
- Chon Fonr: Times New Roman
vit chon bang ma Unicede hoic
chon Font.VnTime#a chon bafg ‘b
@ Go doan van ban Bi¢h dep (SGK tra : Trat tu, tr gide go doan
77). chu y g6 bang/mudi ngén nhu da | van ban:"Bién dep!'va luu van
10¢. Néu g0 sai chua can sua 1o; ATLVEH : "
hoc. Neu g6 sai chud candya, It a dsachdnevitée &gn dép-
@ Laru vin bin véi tén Bien dep. 1
Cdc buge thie ¢y pownload Sach Hdy| Doc Sach Online
Nhdy chuot vio nfl’l‘_lénlmg
hoic chon lénh: File/Save. Diat tén
c) “Tim hiéu cich di dmyen con-tro GVe—Tim miu cich di
soan thao va cdac cdach hién thi van ban chuyén con tro soan thao va
@ Tap di chuyén con tré soan thio | cdc cdch hién thi van ban.
trong vin ban bang chudt va cic phim
e Di chuyén con tro soan thio
trong van ban bang chudt:
Muon di chuot dén dau thi nhdy | HS: Theo déi, tu gidc lam
chudt dén dé. Khi do, con tro | viéc.
vin ban s€ dén dé va ta c6 thé
e Di chuyén cdc phim mii tén:
Diing cic phim miii tén —, «, T,
L dé di chuyén con tro vin bin
sang phai, sang trai mot ki tu; 1én
trén, xuong duéi mot dong.
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@ Sir dung cdc thanh cuén dé xem cic
phan khdc nhau cha van ban khi duoc
phong to.

Trén man hinh lam viéc ctia Word ¢6
hai thanh cuén, dé la thanh cuén ngang
va thanh cuén doc.

@ Chon cic lénh View — Normal,
View — Print Layout, View —
Outline dé hién thi van ban trong cic
ché do khdc nhau. Quan sét su thay doi
trén man hinh. Nhdy lan lugt cdc niit
- [E_ vi = O gbc dudi, bén trai
thanh cuén ngang dé thay déi cich hién
thi van ban va rut ra két luan.

e Khi nhdy chudt vao nut \]

g6c dudi, bén trai thanh CUSH]

ngang thi van banhién thi & ché

do Normal View: )
e Khi nhiy chuGt vao niit
géc dudi, bén trdi thanh
ngang thi yan ban hién thi o ché
4o Print Lay oWh¥ At adsachm

e Khi nhdyi¢chuot vao nit = &

enphi.com

gbc dudi, bénDMmlota’tiBﬁhhHuwmmcSachOnlme

ngang thi véin ban hién thi g ché |

do Outline View.

@ Thu nho kich l]‘mcfc cuia man hinh
soan thao.

Pé thu nho kich lhud‘c cha.man.|

hinh soan thio ta nhdy chudt vao

nut Mlmmlle tﬁ O géc trén bén
phai ctia s6 Word.

® Nhdy chudt ¢ cic niit @ &l v

wd & goc wén bén phai clia 6 va
biéu tuong clia van ban trén thanh
cong viéc dé thu nho, khoi phuc
kich thuéc truge d6 va phong cuc
dai ctra s6.

e Khi nhiy chudt vio niit = &
géc trén phai clra s6 dé thu nho
kich thudc cua cira s6 man hinh
soan thao. Khi dé clra s6 thu
nho trén thanh cong viéc.

HS: déng cira s6 vin bin va
thodt khoi Word.
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Khi nhdy chudt vao nit L:j O
coc trén phai clra s6 dé khoi
phuc Kich thudc trude do cua
Ctra SO

e Khi nhiy chudt vio nit &f ¢ . |
¢oc trén phai clra so dé phong
cuc dai kich thudce cuia cira s0.

© Donz cua s6 van ban va thodt khoi
Word,
Pé¢ donz clia 5o vin ban va thodt khoi

Word, ta nhip chudt vao nut ].‘-_j]

(Clsoe) o goe trén bén phai cira s6 cua
thanh néu d¢ hoidc thuc hién Iénh:
1t IIL/I' Nt

iV. Cung ¢o

Y.

AR D e
g——

e Barthiee hanh hom nay cac ggﬁeﬂm’?‘ﬁmm WWIIHIQ nor dung chinh sau day.
- Khot dong Word vgpﬁ;‘h hi¢u cic thaph phar f‘ﬁ}e@ man hinh cua Word;

- 504n Mot vin bdufétm gian; | @ l N\
74 =)
- Tim hiéu céich (ﬁ#chuyc,n con tjg] sedrfithao va cic &Rh hién thi van ban;
Bai tap ve nha {f - \ %
- Lam lai bai thuce h flh hom nay; %E
- Chuin bi truée h;l'.‘f"CitdﬂmpﬁdﬁﬂﬁhmIenphl com ?i
\\ 1]
5 Download Sach Hay |Doc Sach Online 5‘;
{&w CHINH SUA VAN BAlx‘f
TII(;;'_' *_5{{?"
Lop: ¢ 7
:,e*‘;"d

Ngay uang:
.MUCDICH, YEU CAU
1. Vé tén thac
e Hi¢u muc dich cla thao tidc chon phén vin bén;
e Bét cic thao tdc bién tap van ban don gian: xod, sao chép va di chuyén cic
piin vin ban,
2. Vétw tuong tinh cam

e Foc sinh hiéu bai va himg thi véi bai hoc;
¢ Foc sinh ngay cang yéu thich su dung may tinh, kham pha hé thong may tinh,

pran mém soan thao van bin, chinh sira vin ban, yéu thich moén hoc hon.

B. PHUONG PHAP, PHUONG TIEN

1. Pluong phap
Két lop nhiéu phuong phdp giang day nhu thuyét trinh, van ddp, st dung
phuroig tién truc quan,...
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2. Phuong tién:
- V& ghi ly thuyét;
- Sich gido khoa Tin hoc danh cho THCS quyén 1;
- Ciéc sich tham khao vé tin hoc (néu c6);
- Mdy tinh, méy chiéu hoéc tranh, dnh phéng to vé vin ban,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh I6p
- On dinh 16p:
- Yéu cau Idp truong bio cio si s0.
I1. Kiém tra bai cu va goi dong co
1. Kiém tra bai cii
Gido vién néu cau hoi, lan lugt goi hoc sinh trd 16i dinh gid, cho diém:
Cdau hoi 1: Dé hién thi van bén ta sit dung lénh nao? C6 nhiing cich hién thi nao?
Cau hoi 2: Dé thu nho va khoi phuc kich thude man hinh soan thao ta sir dung niit nao?
2. Goi dong co
Trong cic bai hoc trude, chumg-ta=di-biét phan mém soan thio van ban
Microsoft Word, déng thoi biét"dugc cdc thanh phén trén cira s6 Word, bi¢t duoc
cich luu, mo van ban va theat khoi v 4c qui tac.gd van ban, cich go van ban
chir Viét,... Dac biét quarbai thue ha em dugc soan mot vian ban don gian,
tim hiéu cdch di chuyén con tré soa ; A cdc cdch hién thi van ban,... Bai hoc
hom nay: “Chinh siif van ban" s& gi ¢ em trinh bay\dugc van bin dep hon,
tham mi hon va 16 ring |
II1. Noi dung bai giang o
Noi dungownload Sach Hayl[)otl-slé)&toqué; cuathay va tro ;:‘l(:
é

%Wnloadsachmienphi.com

1. Xoa va chen thém yan ban GV: Thuyét Afinh vé xod va
a) Xoa van ban chen thém ¥iin ban.

e D¢ xoi ki tu ngaystrude con tro '

soan thao, nhan phim Backspace

(hodc phim ¢ trén hang phim s6);

HS: Trat tr nghe giang, ghi

e D¢ xod ki ty ngay sau con tro | 779
bai day du.

soan thao, nhian phim Delete;

e D& xod mot van ban 16n thi ta phai
chon (boi den) chiing roi nhin phim
Backspace hodc phim Delete.

Luu y: Hiy suy nghi cin than trude khi
xo0d ndi dung vin ban. , _ o
b) Chén thém vin bdn G‘f: N‘hz“lc lu_)c‘ sinh trudc khi

Pé chén thém vin ban vao mot vi tri | X4 mot van ban.
ta di chuyén con tro soan thao vao vi tri
dé va c6 thé sir dung ban phim dé go
thém noé1 dung.
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2. Chon phan van bin

Nguyén tac: Khi muén thuc hién mot
thao tic (vi du xod, chuyén vi tri, thay
d6i cich trinh bay,...) tic dong dén mot
phian van ban hay déi tuong nao do,
truge hét can chon phan van ban hay
doi tiong do.

Cdac buidc dé chon phan van bdn:

@ Nhiy chuodt tai vi tri ban dau;

@ Kéo tha chudt dén cudi phin van

ban ¢an chon.
e Nhap nut lénh Undo Bl dé
khoi phuc trang thai cha vin ban
truge khi thue hién thao tic do.

GV: Thuyét trinh vé chon
phéan van ban.

HS: Trat tu nghe giang, ghi
bai day du.

3. Sao chep
e Sao chép phan van ban la giit
nguyén phan vian ban do-&vitri

GV: Thuyét trinh vé sao chép
van ban.

goc, dong thoi sao pérdung ﬁr_’xl

o Cac huoe dé sagfchép mot phq

@ Trat tu nghc giang, ghi

vao vitri khic; EJ

van ban da o vah mot vi tri khads

bay diy du.

@ Chon phin van ban muon sao chép.
Nhiy nit Copy ﬁ
@ DPua con tro soan ‘h‘“’D%JJYéaIJ'SgCHH

downloadsag¢hmienphi.com

Ay | Doc Sach Online

sao ¢hép va nhday nut Paxte ﬂ
Luu y: Ta c6 thé nhdy ntit Copy ﬁ

mot lin va phday niut Paste m nhiéu
lan dé sao chép cling nodi dung vae
nhiéu vi tri khic nhau.

GV: Néu luu’y cho hoc sinh
khi sao chép'vin ban.

4. Di chuyén

Di chuyén mot phin van ban tir vi trf
nay sang mot vi tri khdc bing cdch: sao
chép r6i xod phan van ban & vi tri goc.

B Cdac buoc dé di chuyén mot
> = » -~ ” 5 a .
phan van ban da ¢6 vao mét vi

tri khic:

® Chon phin vin bian muén sao chép.

Nhay niay Cut ﬂ
@ Dua contro soan thao téi vi tri méi

va nhay nit Paste ﬁ
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IV. Cung ¢o

Bai hoc hom nay cdac em can nam viing nhitng noi dung chinh sawe day:
- Can phai chon (ddnh dau) phan van ban hay doéi tuong trude khr thuce hién
cic thao tic ¢o6 tic dung dén ching;

- C6 thé st dung cdc mit lénh Copy & Cut & va Paste & dé sao
chép hay di chuyén cdc phan van ban.
Mot so cau hoi trac nghiém khach quan:

Cau I: Thay d6i cdc phian ndi dung, sira 16i chinh ta va 16i ngit phap trong vin bin
duogc goi la cdc thao tic

A) din van ban; B) xod van ban;
C) bién tap hay chinh sira vian ban; D) xoa doan vian ban.

Hay chon phuong dn ghép ding.
Tra loi: C.

Cdu 2: Dé xod mot phian ndi dung ciia viin ban, em thuc hién phuong dn nao dud day?

Hay chon phucmg,{iﬁ tra 161 ding
Traloi:BvaD. /

A) Chon phan vin ban cin xod va nhian phim Ctrl;

B) Chon phén vin bin canXoea-va-nhin. phim Delete hodc g6 thanh céch;
C) bat con tro sour 4o trude phan van ‘bin.cdn xod va nhan phim Delete;
D) Bit con tr6 $64n thio sa r@ }'an ban cin M}d va nhian phim Delete;

I

Cau 3: Mubn chorj mot phédn van ban em phai:

A) Kéo tha chudl)mlﬂﬂa'dﬁimlmﬂanhﬁﬁm;m.m Wm ban cian chon;

B) Kéo thalchuot tir vi tri ddu dén vi tri cudi phin Min ban cin chon;

C) Dit con'tro Q@«NQM&%&WIHW%&W @8 vag ban cin chon, nhin giir
Shift, dUd con 4io-sean-thiobou-ti-eud v.m uhay chuot;

D) Ca A), B) wa C) déu ding.

de chon phuong cm‘dung nhat.

Tra loi: C.
Cau 4: Dé sao chép mot doan van-barsaukhr da chon ta thuc hién

A) Nhip chon menu File/Copy;

B) Nhip chon menu Edit/Send To;
C) Nhip chon menu Edit/Copy:;
D) Ci ba cich déu sai.

Hiy chon phuong dn ding.

Tra loi: C.
Cdu 5: Trong khi soan thio van ban gia stir em da x6a nhaim mot doan vin bin em
muoén khoi phuc lai doan van ban dé thi lam nhu thé nao? (Hinh dion)

144

A) Thuc hién lénh Edit, chon Repeat typing;
B) Thuc hién Iénh Edit, chon Undo clear;

C) Thuc hién Iénh Edit, chon Paste;

D) Thuc hién Iénh Edit, chon Select all.
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a8 Document1 - Microsoft Word

File gd'.f View Insert Format Tools Table Window Help

() *? Undo Clear Ctrl+Z ol MR & Als I v
R I+Y

oy OO Bepeat Clear  Ctrl+ 1. BZUIES

S et U R T AU i R

R TP R

Hay chon phuong dn ding.
Traloi: B,
V. Bai tap vé nha
- On tap bai hoc hom nay;
- Lam cdc bai tap trong SGK trang 81;
- Poc bai doc thém 7: “Nha xudt ban trén... ban™
- Chuan bi trude bai thuc hanh 6: “Em tap chinh sica van ban”.

%

—

{V

T

Bai thuc hanh 6

=2

EM TAR CHINESTAVANBAN

A. MUC DICH, Y EW\CARownload Sach Hay | Poc Sach Online

1. Vé kién thirc _

e Luyén cic thao tie. md van ban méi hoac vian ban/da luu, nhap noi dung
van ban:

e Luyén Ki nang gd van bamtiéng Viét;
e Thuc hién cic thao tic co ban dé-chmhsira ndi dung van ban, thay déi trit

tr noi dung van ban bing céc chiic nang sao chép, chuyén.
2. Vé tue tuong tinh cam
e Xic dinh thdi do nghiém tic trong hoc tap khi lam quen véi nhiéu quy
dinh nghiém ngat khi thuc hanh trén mdy tinh, phong may cua truong;
e (6 y thife ¢6 ging hoc tip vugt qua nhiing ling ting, khé khan trong
qui trinh thue hién céc thao tic véi chinh stra van ban;
e Tao su ham mudn lam viéce trén mdy tinh, c6 y thitc bao vé tét cic trang
thi€t bi, hé thong mdy tinh cta nhi truong.
B. PHUONG PHAP, PHUONG TIEN
I. Phuong phap -
- K&t hop cic phuong phdp gidng day nhu thuyét trinh, vin dap, thao tic mdu,
gidi thich cho hoc sinh va cho hoc sinh tu gidc thuc hanh trén may tinh;
- T6 chic nhiing hoat dong trong phong mdy dé hoc sinh ¢6 thé chii dong tim
hi¢u, lam quen v6i hé soan thao vin ban, cdc thao tdc véi chinh sira vin ban.
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2. Phuong tién day hoc

- Sach gido khoa Tin hoc danh cho THCS quyén 1;
- V& ghi ly thuyét Tin hoc danh cho THCS quyén 1;

- Sach tham khao vé Tin hoc (néu cé);
- Phong mdy cuia truong, may chiéu,...

C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

I. On dinh l6p
-On dinh chd ngdi trong phong mady;
- Yéu ciu 1dp truong bao cdo si so;
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cit
Gido vién néu cau hoi, lan luot goi hoc

sinh tra 181 ddnh gid, cho diém:

Cau hoi 1: D€ xod mot ki tur em nén ding nhiing phim nao?

Cdu héi 2: Dé xod mot phan vin ban 16n em s& thuc hién nhu thé nio cho nhanh nhit?
Cdu hdi 3: Hay néu cic bude dé sao chép vin ban.

Cdu hoi 4: Hay néu cic budc dé di-chuyén-vanban.

2. Goi dong co
Qua cic bai hoc, bai thirc hanh 5
phan mém soan thao vén ban, cic ¢

man hinh soan thao Word, mo vin

m da duge,lam quen v6i van ban va
hai dong Werd, cic thanh phin cia
van ban, két thic lam viéc vai Word,

cdc quy tdc gd van ban trong Word, gé van ban chit Viét, ren luyén trong soan thio

va Xt Ii chir Viét, chinh sig van bin... B,

luyén tap chinh sita van ban.

MH?;EM hom nay s€ gillp cac em

¢SachOnline e

IT1. Noi dung bai giang o020 54ch Hay|P
Noi dung

Hoat dong cua thay “Thoi

va'tro gian

a) Khoi dong Word va tae van ban mai
Khoi dong Word, g6 ndi-dung va sira
cic 161 (néu co).
® Khai dong Word
Word duge khoi dong bing mot trong
cac cach sau:
Cdach 1: Nhdy dip chuét 1én biéu tuong

ctia Word trén man hinh nén.
Cdch 2: Nhiy nut Start/Programs (hoic All
Programs)/Microsoft Word.
@ Go6 noéi dung trong SGK trang 84 va
stra cdc 161 (néu cd).

GV: Nhi¢ lai cich khoi
dongvirtao van ban mai.

HS: Trat tu, chu y cic thao
tic cua thiay co, tu giic
thuc hanh trén may.

b) Phan biét ché do go chén hodc ché do
go dé '

bit con tré soan thao vao truée doan
vin ban thit hai vd nhdy dip nit

GV: Lam mdiu, yéu céau
hoc sinh g6 mot doan vin
ban trong SGK trang 84

(phdn b)) dé phan biét hai
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| Save -Z
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A Ty

- > b F mi : 5. e

thay nat do hién roé nhu § : | (ché do
Ib———” 2]

10 ‘k hoac mo di nhu VR % (ché do

IllI] v

q— ri"

ché do go (chen/de).

HS: Trat tu, chu y cic thao
tic cua thiay co, tu gidc
thuc hanh trén may.

M o van ban dd lwu va sao chép, chinh
sua noi dung van ban
@ Mo van ban da c¢6 @én Bien dep.doc da
luu trong bai thue hanh 5. Tro lai van ban
vita g0 101 dung (0 phan a va b), sao chép
toan bo noi dung cta vin ban dé vao cudi

dé chon toan bo van bin).
» Mo van ban da c6 én Bien dep.doc
bing lénh: File/Open hoac nhip

chuot vao biéu tugng Opﬁﬁ —t-

trén thanh céng cu ehuidn. Hop
thouai Open hién ra Chon tép Bipn
dep.doc dé md néy, : @
# Sao chép toan bg/moi dung cua [¥hn

GV: Yéu ciu hoc sinh doc
ky va thuc hanh trén may
phan ¢) trong SGK
84.

. trang

_D S: Tu giac)
1€C trén may.
yic

1ye lap lam

ban phan a va p[mn b vao cubi van

ban Bien dep. fléit downloadsachi
- Chon van ban Wrrm a), sau do sao

chép vio cubi Vil n BB s dRig sy
dep.doc; -

mienphi.com

PocSachOnline

- Chon van ban pﬁ&r bh), sau dé sao
chep vio cudi viin bén vira sao chép
(cua van ban Bien deoc va cla
vian ban phan a);

@ Thay doi it tr cdc doan vin ban bfmg" '

cich sao chép hoidc di chuyén véi cic niit
lenh Copy, Cut va Paste dé c6 thir tr noi
dung ding (tham Khao sich Ngit van 6, tip
hai, trang 47).

@ Luu van ban vai tén ¢t (Bien dep.doc)
Cach thie hien: Nhip chudt lén biéu tuong
1

~ trén thanh cong cu chuén.

d) Thuc hanh go chi Viét két hop voi
sao chép noi dung

® Mo van ban mdi va go bai tho Trdang
oi. Quan sit cic cau tho lap lai dé sao
chép nhanh néi dung. Stra cdc 161 gd sau

GV: Yéu ciu hoc sinh tao
vin ban mdi, go bai tho
Trang o1 (SGK trang 85).

khi da g6 xong noi dung.
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dc

» Mo van ban maoi: Nhap chudt vao
nut New;
» G0 bai tho: Go binh thudng.
Ta nhén thay, cau tho: “ Trdang oi nr dau

dén” duge lap lai 2 1an nén ¢6 thé chon cdu

tu 161 sao chép xudng phia dudi.
@ Luu van ban véi tén Trang oi.

» Nhip chudt vao nit Iénh Save
_éh. Hop thoai Save As xudt
hién, nhdp tén Trang oi vao muc
File Name. Nhap chon niit Save

{___3ave hoic gd phim
Enter.

(hinh dwéi bang)

o
HS: Tu giic, doc lap lam

viéc trén may.

- Tao van ban moi;

- Luu van ban val tén
Trang or,

2%

Trang oi

Trang oi ti

Hay tir cd

Trang hong|

Limg lo leg} 3

Trang oi tiy} mtoadsachmienphi.com
Hay bién || | o s 58

Tr{ng tron || ™ mﬁmeayIDocsacthline
Chang baol| 188) iy TICH VA THIET KE HE THONG. doc

Trang oi iy (W) choodoc

Hay tir mof 3

Trang bay Tore

Ban nao da

IV. Cung ¢o
o Bai thic hanh hom nay cde em can ndam viig nhiing noi dung chinh su day:
- Khoi dong Word va tao vin ban méi;
- Phéan biét ch& doé go chén va ché do go de;
- M van ban di luu va sao chép, chinh stra ndi dung van ban;
- Thuc hanh go chir Viét két hop vdi sao chép ndi dung.

Y.
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- Lam lai bai thuc hanh hom nay;

Tg’;i nntrang oi

- Chuén bi truge bai 16: “Pinh dang vén ban".
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§16. PINH DANG VAN BAN

[ iel
[(};p ()

Ngay giang:

A. MUC DICH, YEU CAU
1.Vé kien thie
e Hiéu noi dung va muc tiéu cta dinh dang vin ban;
e Biét cic ndi dung dinh dang Ki tu;

Thue hién duge cic thao tic dinh dang ki tu co ban.
. Vé tu tuwong tinh cam

| 3

e Hoc sinh hi€u bai va hiing tha véi bai hoc;

* Hoc sinh ngay cang yéu thich sur dung m‘iy tinh, khim pha hé thong mady
tinh, phin mém soan thao vian. ban, chmh stta van ban, dinh dang van ban,
yéu thich mon hoc hon,

B. PHUONG PHAP, PHUONG TIE
I. Phuong phap
Két hop nhi¢u phugng phip giar
phuong tién truc quan,...
2. Phuong tién: ||
- Vo ghi 1y thuyét;
- Sich gido khoa Tin hob da: h %lggcg‘hla(%ﬁgc gac'}l &lhlme
- Cic sach tham khao vé lm oc (néu co
- May tinh, mdy chiéw hoic tranh, anh phong to vé dinh déang vin ban,...

T IEN TRINH LEN LGP NOI DUNG BAI GIAN(.,
I. On (lmh lop

- On dinh 16p;
Yéu ciu 16p trudng bdo cdo si so.
I1. Kiém tra bai ¢t va goi dong co
1. Kiém tra bai ci
Gido vién néu cau hoi, 1an luot goi hoc sinh trd 16i ddnh gid, cho diém:
Cdau hoi 1: C6 may ché& do go vin ban? D6 1a nhitng ché do nao?
Cdu hoi 2: DE chon toan bo vian ban em sir dung t6 hop phim nao? Vi sao em cin
phai sir dung té hop phim nay khi chon toan bo vian ban?
2. Goi dong co
Trong cic bai hoc trude, ching ta da biét phin mém soan thiao van ban
Microsoft Word, déng thoi biét duge cédc thanh phén trén clra s6 Word, biét duoc
cach lwu, m& van ban va thodt khoi Word, céc qui tic go vin ban, cich gd vin ban
chir Viét, soan mot van ban don gian, tim hiéu cich di chuyén con tr6 soan thio va
cdc cdch hién thi van ban, chinh stra vin ban,... Van dé dat ra la tai sao ching ta

y

gilhu’ thuyét trinh, vin ddp, st dung

Ellll'l

downloadsachmienphi.com
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can phai chinh stra van ban? Bai hoc hom nay:"Binh dang van ban” s¢ gitp cic em

gial quyét duoge van dé do.

IT1. Noi dung bai giang

Noi dung

Hoat dong cua thav Vit tro

1. Pinh dang van ban
“ Dinh dang van ban i thay doi
kiéu ddng, vi tri clia cac ki
(con chu, so, Ki hi¢u), cic doan
vin ban va doi tugng khic trén
trang. Pinh dang vin bian nham
muc dich dé van ban dé doc,
trang van bian ¢6 bé cuc dep va
ngudn doc dé ghi nhd cic noi
dung can thiét.
Dinh dang van ban gom
loai: dinh dang
dang doan vin b;

gian

' Thoi

GV: Thuyét trinh vé dinh
dang van ban.

HS: Trat tu nghe gidng, ghi
bai day du.

2. Dinh dang ki tu

kiffir 1a thay déi

SN\

V: Thuygh
ang Ki tu.

_trinh vé dinh

" Bomwntoas

phong chi
mait Sac.

Cdc cach dé dinh\dang

o Dinh dang k
vé clia mot bty mot nhom Krtor—
e Cic tinh i€n on

flsaghmienphi.com

(iwnload Sach Hay|DocSach Online

a) Sw dung cac nit

chit, ¢d chir, kién chi,

|
i thich hop.
|

i

.\Hl’

(hinh dwoi bang)

HS—Frar w jghe giang, ghi
bai day du. |

umu Lll dmh dang dé Lhnn pmm;

Lﬂ‘rtmrﬂd

:‘lees New Roman L 12 =

Thanh cong cu dinh dang

Noi dung

Hoat dong cua thay va tro

gian

Thoi

b) Su dung hop thoai Font
Cdac o thuee hién:
- Chon phin vian bian muén dinh dang.

GV: Thuyét trinh vé sur dung
hop thoai Font.
HS: Triat

chi y nghe

50
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Thue hién lenh Format/Font... Hop
thoar Font xuat hién (hinh duoi bang).

Xie It hop thoai

L.ua chon Font;

Lua chon Font Style:;
Lura chon Size;

L.ua chon Font Color;
OK.

Luuy:

Néu khong chon truée phéan

van

ban nao thi cdc thao tic dinh ddng -
rén s¢ khong dugc dp dung- ehoHS.

cic ki tu sé duoc go ymM 1 do;

Pua thanh cong cu eﬁnh dang ra 1
hinh bang lénh: View/1 ‘oolbars.

giang, ghi bai day du.
GV: Néu van Goi
sinh tra loi:

Trong hop thoai Font bao
goém nhitng muc nao?

HS: Trat w, chi y nghe
giang, tham gia xay dung bai.
GV: Tom tat cau tra 18i cia
hoc sinh. Néu luu y cho hoc
sinh.

deé. hoc

.;:.E

=/

T

Font T Elfects
vnTime
vnTimeH \
NnUniverse
SAelnieecrel |
vVnVogue -
Font color: " Underline color:
r Autanatic @J (nons) ﬁ L ~ Mukomatc “J )
Effects
[] strikethrough [] shadow [ small caps
|_] Double strikethrough ] ouline | All caps
[] Supers:ript [ Enboss (] Hidden
[] subscrot [] Enyrave
Preview - —————— ——— T AEEANAEA A | P
. 7
Bién dep
This is a TrusType Fore, This Fort will be usedon both printer and screen,
e e )

Hop thoai Font
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1V. Cung ¢o
®  Bai hoc hom nay cac em can ndm vimg nhitng noi dung chinh sau day:

- Hai loai dinh dang co ban la dinh dang ki tu va dinh dang doan van ban;

- C6 thé str dung cdc nit 1énh dinh dang ki tu trén thanh céng cu dinh dang
hoac vao bang chon Format — Font... dé thuc hién cic thao tic dinh
dang ki tu.

e Mot so cau hoi trac nghiém khich quan:
Cadu 1: Céc lénh dinh dang vian ban duoc chia thanh cic loai sau:
A) Dinh dang ki tu; B) Dinh dang doan van ban;
C) Dinh dang trang; D) Ca A), B) va C)
Hay chon phuong dn ding.
Tra loi: D.
Cdau 2: Mot so thudc tinh dinh dang ki tu co ban gom c6:

A) Phong chir (Font);

B) Kiéu chit (Type);

C) C& chir vi mau sic:

D) Caba y trén déu diifig:

Hay chon phuong dn dung nhat.
Trd loi: D.
Cdu 4: Khi dinh dang ki/'tu c6 thé thay
A) Nho hon va 6 hon;  B) Pep hon;

C) Lén hon; down@aﬁ%‘&hﬁﬁ‘f@ﬁﬁﬁ]‘%o‘ﬂl“e“ déu ding.
Hay chon phuong @éin ding nhat.

Tra loi: D. Download Sach Hay|Poc Sach Online

Cau 4: Khi dang soan thao yin ban, gid si ta di diaph dan' (chon) mot khoi vin

ban. Muon chuyén khoi vin ban nay thanh chit nghiéng thi ta chon té hop phim
nao trong cic cich chosau day:
A) Ctrl + U; B) Ctrl 4 Shift;
B) Ctrl +I; : Py Ctrl + B.
Hiy chonphuong dn ding.
Tra loi: B.
Cdu 5: Thao tic nao dudi day khong phai la thao tic dinh dang van ban?
A) Chen hinh anh vao van ban;
B) Thay d6i phong chir va cin 1¢;
C) In vin ban;
D) Ting 1€ doan van ban;
Hay chon phuong dn ding.
Traloi: A vaC.
V. Bai tap vé nha
- On tap bai hoc hom nay;
- Lam cdc bai tap trong SGK trang 88;
- Chudn bi trudc bai 17: “Pinh dang doan véin ban”

fcac chir:
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$17. PINH DANG POAN VAN BAN
Tiét
Lop 6

N gay giany:

A.MUC DICH, YEU CAU
1. Vé kién thuc
e Bic¢t cic noi dung dinh dang doan vin ban;

Thuc hién duge cac thao tic dinh dang doan van co ban.

2. Vé tu tuong tinh cam

e Hoc sinh hiéu bai va himg thi véi bai hoc;

e Hoc sinh nz,.ly cang yéu thich su dung m.iy tinh, kham phd h¢ thong may
tinh, phin mém soan thio van ban, c,hmh stra van ban, dinh dang van ban,
dinh dang doan van ban, yéu thich mon hoc hon.

B. PHUONG PHAP, PHUONG lll‘.\l

1. Phuong phap :

Két hop nhiéu phmmﬂ ph lp giang

phuong tién triue quang,

2. Phuong tién:

- Vi ghi ly thuyét;

- Sich gido khoa Tin hoc danh cho THCS quyén 1;

- Cic sich tham khao vud%@@{iﬁﬂ&hmmnph' com

- M.Iy tinh, mdy chi€u hodc tranh, dnh phéng to vé dinh dang doan vin ban,..

C.TIEN TRINH LEN LOB'RT BENE 'ﬁﬁfﬁﬁ’lﬂﬂ{lﬁ

1.On dinh 16p

()n dinh lop;
- Yéu ciu I6p truéng bio céo Si s0.
I1. Ki¢m tra bai ¢l va goi dong c¢o-—
1. Kiém tra bai ci
Gido vién néu cau hoi, lin lugt goi hoc sinh tra o1 dinh gid, cho diém:
Cdau hoi 1: ThE nao la dinh dang vian ban? C6 may loai dinh dang van ban? D6 la
nhitmg loai nao?
Cdu hoi 2: Dinh dang ki tu 12 gi? Em ¢6 thé dinh dang ki tu bing nhiing cédch nao?
2. Goi dong co

Ea

daynhu thuyes, trinh, vin dip, s dung

O bai hoc trude, cic em di duge lam quen véi dinh dang vin ban, bao gom:
khdi niém vé dinh dang van ban, dinh dang ki tu bing cdc nit lénh trén thanh
cong cu dinh dang hoic vao bang chon Format — Font... Vay thi dé dinh dang
doan van ban thi ching ta phai thuc hién nhu thé nao? Sir dung cong cu gi? Bai
hoc hom nay: “Dinh dang doan vdan ban” s€ gitp cic em giai quyét dugc nhimng
vin dé do.
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I11. Noi dung bai gidng

Noi dung

Hoat dong cua thay va tro

1. Pinh dang doan van ban
Binh dang doan vdn ban 1a thay déi cic
tinh chat sau day cua doan van ban:

< Kiéu can 1&;

% Vi tri can I¢ cua ca doan van
ban so véi toan trang;

% Khodng cich I&é clia dong dau
tién;

< Khoang cich dén doan van ban
trén hoic dudi;

< Khoang cich cic dong trong
doan vin ban.

Luuy:

Khic vai dlﬂh ddng ki ,-
van tic dong dén toan ,:__,.‘ W _

PD

Thoi

gian

GV: Thuyét trinh v¢ dinh
dang doan van ban.

HS: Trat tu, ghi bai day du.

GV: Néu luu y cho hoc sinh
dlnh dang doan van ban.

ma con tro soan thao ddng o dé.

2. Sur dung cic nutfﬁlh dé dinh ﬂ V: Neu cag\budc dé dinh ]
| doan van ban dang doan van\fyin bing cich
Dé dinh dang (f m vagn hu[ C[ thie | S0 dung cic nitlénh.
Bidn iz sau: ownloadsachmienphi.com
- Pua con't " an t a0 v 0an vin
D sy ownl oa Saé Hayl Doc Sach Online

ban:

- Sir dung cdc it e tren manm Rioimaraaits bai diy du.
cong cu dinh dang, p, '
e Can I¢: Nhiy mot Mf;f

>
= & & B Siheeht—
cong cu dinh dang dé can Ic
o Thay doi lé ca doan vdn ban:
. . . ., ==
Nhdy mot trong cic nut s,
54 ten thanh cong cu dinh
dang dé tang hay giam l¢ trdi
ctia ca doan van ban;
e  Khoang cdach dong trong doan

van: Nhiy nit &4 bén phai nit

I&€nh ;ﬁ (khoang cdch dong)
va chon mot trong cdc ti 1€ trong
bing chon hién ra.

(hinh dici bang)

GV: Néu mot vai luu y cho
hoc sinh khi dinh dang doan
van ban biang nut [énh.

r
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Luuy:
D Neéu trén thanh cong cu dinh dang,

| mot ong ciac ndt Iénh lﬁ =

——

| &= vi mot s0 nit lénh khdc khong
hicn thr thi ching ta ¢6 thé cho chiing
hi¢n ra bang cich thuce hién:

- Nhiy miui tén bén phai thanh cong
| cu dinh dang:

- Tro con tro chudt vao Add or
Remove Buttons vi sau do tro vao
Formating.

HS: Tip trung ghi nho.

- Nhiy chuot dé dinh dau nit lénh
cian hién thi trén bang chon hién
rasau do.

XX IIIJ:"

o

Hién thi cag
@ Cic cich dé
trudc Khi thuce hién ¢
o Chon ci doan

on doan van ban,
nh ddawnloadsachmienphi.com
[an ban;
o Chon mot phian JoanDewneagsach Hay|l Boc Sach Online
o Chi dat con trd 5,

doan van ban. '\

ch dong trong doan vin
" ‘ -lj..’ e .'-. .A N .
Tang muc thut I¢ trdi

iam muc thut 1€ trdi

E,J.Lrum..a »  Tines Newi Roman =il 12 |
i “H el | .

Can giita Can thang Ié phai G
Cac nut lénh dinh dang doan van ban

i— Noi dung Hoat dong cua thay Thoi
— va tro gian
3. Dinh dang doan van ban bang hop | GV: Thuyét trinh vé dinh
thoai Paragraph dang doan van ban bing
Cac bude thite hién: hop thoai Paragraph
- Pua con (1o van ban vao doan cén
dinh dang;
- Thuc hi¢n lénh Format — HS: Trat tr nghe giing,
Paragraph... Hop thoai Paragraph ghi bai day du.
| xudthién.
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Vi

Xtr If hop thoai:

e Nhip chon cic khoang cdach thich
hop trong cic 6 Before (trude) va
After (sau);

¢ Nhiy OK.

(hinh dwoi bang)

Luu y:

Chiing ta nhan thdy ring: hai cich dinh

dang doan van ban néi trén duy nhat cé

éc dat khodang cich dén doan vin ban

trén hodc doan van ban dudi la khong cé
nit lénh tuong tng. PE thuc hién dinh
dang cin mo hop thoai Paragraph.

GV: Néu ciu hoi.

Trong hop thoai '1
Paragraph c6 nhimg muc |
chon nao? ‘

HS: Trit tu nghe giang,
ghi bai day du, tham gia
xdy dung bai.

GV: Néu mot vai luu y cho
hoc sinh.

—

|

Y.
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Paragraph

|

12)ix)

A By: A
. jl |ﬂ.63cm gl
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ipads chm@WRth com

iAftg

- | !Mnb %! _“_Jil
*‘éﬁmﬁww 4 Y ine - {}

N )

%

“&‘I-\ﬂ- Tens S Tra

L—- Tou Lppe Teu hews T beprs Tro bape Tou band Ta0
ol Tend oyl Tent bompls Tons S Tout eyl Taoni s-xi«
S N Teut Syl Tont h—-\- e T L.phhlw-!-‘

: i, 3 AP
Tabs Hlyi M i 2N ¥
ik LAt e N e Ty

S — i
—"“’»'u_}'. - — il

R

| | coxel |

Hop thoai Paragraph

Cung ¢o

e Bai hoc hom nay cdac em cdn ndam viing nhitng noi dung chinh sau day:
- Dinh dang doan vin ban thay déi cdc tinh chat clia toan doan van bin:
- C6 thé st dung céc niit Iénh dinh dang doan van ban trén thanh cong
cu dinh dang hodc vao bang chon Format — Paragraph... mo hop

thoai Paragraph dé thuc hién dinh dang doan vin.
e Mot s0 cau hoi triac nghiém khach quan:
Cau 1: Mot s6 thudc tinh co ban dinh dang doan van ban, dé la:
A) Can I&, vi tri I& van ban (so v6i 1€ trang);
B) Khoing cdch giita cic dong trong doan van bin;

C) Chon doan vin ban;
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[2) Khoing cach dén doan van ban trude hodc sau.
Hay chon phuong an sai.
i raloi: C.
Cenr 2. Surdung chuong trinh soan thao van bian Microsoft Word, em ¢6 thé thay déi:
A) Kiéu chir va khoang cich 1€ clia cic doan vin ban;
B) Khoang cdch gitra cic dong;
(") Kich thude cua phong chi;
D) Tat ca cdic tinh chit néi trén.
Hiy chon phuong dn ding.
1ralon: D.
Canr 3: Trong cic thao tic dudi day, thao tic nao khong phai la thao tic dinh dang
doan van ban?
A) Chon mau do;
B) Tang khoang cich gitta cdc dong trong doan van ban;
C) Thay doi kiéu chir thuong thanh chit nghiéng;
D) Can gitra doan van ban.
Hay chon phuong dn ding.
Traloi: A va C.
V. Bai tap vé nha -
-Ont tap bai hoc hom nny - 1
- Lam cac bii tap trong SGK trang $ ;@ \
- Chudn bi trude bai'thuc hanh 7: “Barzdpstrinh bay vén bau”

downloadsachmienphi.com

@ ;%- Download Sach Hay | Doc Sach Online
Bai thue hanh 7

EM TAP TRINH BAY VAN BAN

A. MUC BICH, YEU CAU
1. Vé kién thirc
Bi¢t va thuc hién duge céc thao tic dinh dang véin ban don gidn.
2. Vé tu tuong tinh cam
e Xic dinh thai do nghiém tic trong hoc tap khi lam quen véi nhiéu quy
dinh nghiém ngét khi thue hanh trén may tinh, phong mdy cua truong;
e (6 y thic c6 ging hoc tap vuot qua nhitng ling ting, khé khin trong
qua trinh thue hién cic thao tic dinh dang vin ban don gian;
e Tao sur ham muén lam viéc trén may tinh, c6 y thifc bao vé t6t céc trang
thi¢t bi, hé thong mdy tinh ctia nha trudong.
B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
- Két hop cic phuong phip giang day nhu thuyét trinh, vén ddp, thao tic méu,
giai thich cho hoc sinh va cho hoc sinh tur gidc thue hanh trén mdy tinh;
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- T6 chiic nhitng hoat déng trong phong mdy dé hoc sinh co thé cin dong
tim hi€u, 1am quen véi hé soan thao vén ban, cic thao tic vai chinhsira van
ban, dinh dang van ban.

2. Phuong tiéen day hoc

- Sach gido khoa Tin hoc danh cho THCS quyén 1;

- V& ghi ly thuyét Tin hoc danh cho THCS quyén 1;

- Sich tham khéo vé Tin hoc (néu c6);

- Phong may cua truong, mdy chiéu,...

C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

I. On dinh l6p
-On dinh ché ngbi trong phong may;
- Yéu ciu 16p truong bio cio si s6;
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cit

Gido vién néu ciu héi, lin luot goi hoc sinh tra 161 ddnh gid, cho di¢n:

Cdu hoi 1: Hay néu cdc tinh chit cua-dintrdang doan vin bin?

Cau hoi 2: Hay néu cic bLI(?C.,.dé’ﬁiﬁl\ dang doan vaitban bing cdc nit lénh’

Cau hoi 3: Hiy néu cdc bu6¢ dé dinh : |
2. Goi dong co
Qua cdc bai hoc truge cic em di d 1 quen vGi van'ban va phan m:mi soan

thao van ban, cic cich/dé khoi dong _céc thanh phan ¢ha man hinh ssan thao

Word, mad viin ban, luu vap ban, két thiic li ige val Word, cic quy tiac gd vian

ban trong Word, gé van blcil{k Eﬁmt\%@?%ﬁ'mgé‘rb ﬁriﬁgg '!Poqn jlh:iu Vil I\ur i mFr Viét,

chinh stra van ban, dinh dang yin, ban, dinh dang doan vin bin,... Bii thuc hanh 7

hom nay s& giup cac c’m n_%? }ﬁrr}r?ﬁd!%f vmﬂlé%.%agh%n ne-J

II1. Noi dung bai gidng

an van batnbiang hop thoai.

Noi dung_ Hoat dong cua thay Thaoi
/7 v tro giian

a) Dinh dang van ban S —t Néu t6m tit bai thuc |
® Khéi dong Word vii md t&p Bien | hanh. |
dep.doc dd luu trong bai thuc hanh trudc.

e Khoi dong Word.

e Mo ¢p Bien dep.doc di luu HS Trat . nghe gi"""‘g- u
trong bai tap v thuc hanh 6: | &ic thuc hanh trén may.
File/Open

@ Hay dp dung cic dinh dang em da biét
dé trinh bay giong miu (Bién dep)
trong SGK trang 92.

Yéu cau
e Tiéu dé c6 phong chir, kiéu chir, mau

chit khic véi phong chir, kiéu chi, |
mau chir ctia nd1 dung van ban. C& |
chir clia tiéu dé 16n hon nhiéu so véi |
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¢ ¢hir cua phan néi dung. Poan cuoi
cung (Theo Vi Ta Nam) ¢6 mau chir
vit kicu chir khac véi noi dung:

»  Chon tiéu dé “Bién dep”, sau dé

chon Va0 nut [€nh

MnTime 4
| Lbhb & dé thay doi
phong chu, chang han, chon
phong |+ YHAtote &, nhip

chuot va nit 1énh &4 dé in dam
no, nhiap chudt vao mit Iénh

dé chon mau chir, nhip

chudt vao nit lénh % &l ae
thay doi ¢& chir 16n hon ¢& chir
phan noi dung, chang han chon
¢ chir 18pt.

»  Chon doan cudi cu&;g “Theo

ok

GV: Huéng din hoc sinh
thuc hanh trén may.

HS: Tu gidc, doc lap thuc
hanh trén may.

-GVx-Huéng din hoc sinh
thuc hdnhp én may.

Vi Ti Nam”, sat d6é nhip

chudt vao nu’L I1énh z dé

1@

nghiéng dug 7hc’o thp ck

ST

vao nut leﬂh -

dé chor
mau  chir lec, 9 ll?ﬂld: (31

phan noi dlmg,
Tiéu d¢ can gila trang. Ogﬂl?a Oslfitghl%aly
dung can llmng hhl IHW
cling cin thing 1¢é phai;
» Chon tiéu dé “Biul dep”, sau
d6 nhip chudt vao mit- lénh cin
=

gita —_. Khi
duoc cin vao gitra trang.
» Chon hai doan ddu réi nhip

chudt vao nit Iénh cin thing
hai I&¢ =4, con doan cudi cung

thi sau khi chon né, nhip chuét

vao niit can & phai = 1.

e (ic doan noi dung c6 dong diu thut [€.

» Thong thuong cic doan nodi
dung ¢6 dong diu thut 1€ 3 diu
cich (3 ki tr trong). Thuc hién
bing cich dua con trd vin ban
viio diu cdc doan van ban, sau

do téu dé se.

mienphi.com

PocSachOnline

S T gidc, déc lap thuc

hanh trén mady/

GV: Huéng din hoc sinh
thuc hanh trén may.

d6 g6 3 lan thanh cich.
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e Ki tu diu tién cta doan ndi dung thir nhat
¢O ¢d chir I6n hon va kiéu chir dam.

}

Chon ki tu diau tién “B” cta doan
noi dung thi nhit, sau dé nhip
chuét vao muc Font Size 12 &) g¢
thay doi cho né ¢é ¢d Ién hon
(chang han 16pt), tiép dén nhip

chudt vao nut 1énh in dam B

® Luu vin ban véi tén ci:

» Nhap chuét vao nit 1énh Save .

HS: Tu gidac, doc lap thuc
hanh trén may.

b) Thiec hanh

@

G6 va dinh dang doan van theo méu

sau (chi thuc hanh véi phian van ban): Tre
xanh (SGK trang 93).
Huong dan:

”~

-
”~

v

Go doan vian ban mgt-Tich binh |

thudng. /
Chon toan bo d6an van (tnf
cuoi cling), tigp dén nhap chp

nut Iénh can/gilra ﬁ dé dua doan

vian ban vao gitid drengo dtian chorig

doan van ban.

Chon tiéu dé dayowniand biah,Hahidp

chon vao nitlénh 1|'|'d'¢'rrl'l'm

GV: Thao tic
may.

mau trén

HS: Trat tu, chi y theo doi,
tu gidc thye hanh trén may.

nphi.com

S%?"Wfdng-":dﬁn hoc sinh

Chon chir “Theo” , sau d6 nhap

O\ r
chuot vio nit Iénh finghieng B,

(phdn van ban & dudi bang) -
@ Luu vin ban véi én Tre xanh

» Thuc hiénh Iénh: File/Save. Dit
tén Tre xanh vao muc File name,
g0 phim Enter hodc nhip chudt
vao nit Save.

Thuc hanh wén may.

HS: Tu giic, doc lap thuc
hanh trén may.
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Tre xanh

Tre xanh
Xanh tie bao gio
Chuyén ngay xia... da cé bo tre xanh
Than gay guoc, la mong manh
Ma sao nén luy nén thanh tre oi?
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O dau tre cing xanh tuoi
Cho di dat soi da voi bac mau!
Co gi dau, 6 i dau
Mo mau it chat don lau hoa nhiéu
Ré siéng khong ngai ddt nghéo
Tre bao nhiéu ré bay nhiéu can cit.
(Theo Nguyén Duy)

IV. Cung co

B.

e [Bai thiw hanh hom nay cac em can nam vimg nhiimg noi dung chinh sau day:
- Khot dong Word, ma tép Bien dep.doc va dinh dang theo méau trong SGK
trang 92;
- Soan phan van ban: Tre xanh;
- Luu van ban voi tén Tre xanh;

. Bai tap vé nha

- Lam lai bai thuc hanh hom nay;
- Chudn bi trude bai 18: “Trinh bay-trang-van ban va in”.

$18. TRINH BAY Tk @a; VAN BAN VA IN

Tiét: .
Lop: 6 Il
Ngay gidang: | downloadsachmienphi.com

.MUC i)iCH Yl:"U-}'ngliﬁ’wnmad Sach Hay|Poc Sach Online

1. Vé kién thic /
Bi¢t duge mot so Lhd nédng trinh bay trang vin bdn Cud Word;

L]

e Biét cich thuc hién ede thao tic chon ercmg lrang va dat |é trang;
e Biét cich xem trude khi‘in-

2. Vé tu tuong tinh cam

e Hoc sinh hiéu bai va hing thid véi bai hoc;

L]

Hoc sinh ngay cang yéu thich sir dung may tinh, kham pha hé thong may
tinh, phan mém soan thao vin ban, dinh dang van ban, dinh dang doan vin
ban, trinh bay trang vin ban va in, yéu thich mén hoc hon.
PHUONG PHAP, PHUONG TIEN

I. Phuwong phap

Két hgp nhiéu phuong phdp giang day nhu thuyét trinh, van dédp, su dung
phuong tién truc quan,...

2. Phuong tién:

- V& ghi ly thuyét;

- Sich gido khoa Tin hoc danh cho THCS quyén 1;

- Cic sich tham khao vé tin hoc (néu co);

161

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

- Mdy tinh, mdy chiéu hoac tranh, anh phéng to vé dinh dang doan van ban,

trang van ban...

C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

1. On dinh 16p
- On dinh 16p;
- Yéu céu lép trudng bdo cdo si so.
I1. Kiém tra bai ci va goi dong co
1. Kiém tra bai cii

Gido vién néu cau hoi, lan lugt goi hoc sinh tra 1oi ddnh gid, cho diém:
Cdu hdi 1: Cé6 may cach dé dinh dang doan vian ban? Theo em cach nao tién loi

hon? Vi sao?

Cau hoi 2: Bé dian dong, em chon muc nao trong hop thoai Paragraph?

2. Goi dong co

O céc bai hoc trude, cic em dd duge lam quen véi dinh dang vian ban, dinh dang

doan van ban,...

Tir viéc dinh dang dé, cic doan van ban hay I6n hon la trang hay
cdc trang van ban cua ching ta trg nén-ré-rang hon, dep hon,...

Viay thi dé in cic

trang vian ban do ching ta phaithuc hién nhu théndo? Trude khi in ching ta phai

lam gi? Bai hoc hém nay: Trinh bay
dugc nhitng van dé dé.
ITI. Noi dung bai giang

g

@

T ]'n ban va-in” s€ giup cac em giai quyét

Noi dung Hoat dong cua thay va tro | Thoi
downloadsachiienphi-com .

1. Trinh bay trang van ban

e Co hai ciach trinh bdyl]mmgo\afm;b)ﬂﬂkd@l
la: Trang dimg va trang pamngang

GV: Th“)fel trinh vé & trinh
phAY:tARg Kan bar.

(hinh duoi bang)
e Céic yéu cau khi trinh bay trang van
bian gom:
- Chon huong trang: Trang dimng
va trang nam ngang;
- Dat 1€ trang: Lé trdi, 1€ phai, 1€
trén va 1é dudi.
Luu y:
- Lé trang khdc véi 1€ doan vin;
- Trinh bay trang c6 tic dung dén moi
trang cua van ban c¢6 nhiéu trang.

HS: Trat ty wghe giang, ghi
bai day du.

GV Néu luu y cho hoc sinh
vé trinh bay trang in.
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al dan de lea

v by wth

D Lo s bla w8 o ol

» Wup chuor vio aidilbah 2 v o
5) Thue kamh

tha)

Tre xanh

Trw asak

sk nw bs g

W die e chag sark e

Fiufi vtin elog sag Nidug aloh betan sau iea tefe dwo alag chida
who bdag ter (Pa Bhe die befin mils lvoun gitm bl el

Lay ¢#a snon badi chfe. i mia dong bl vin dimg Bide Wag, db dec.
My shrman ek dic, ol ag ol eg sboug @0 thayds ahir shivg n be

Réimo aghy mm go, Mo dieg digg bfa plila. €8 quing alog xuyta
nuday bifn Geg dak du min =k W my. i phiy, hiag saab b OO
quing \kem sl ofag wich NiDug clek befn @ kbbi ovi mes, ot dbn,
ke Lk, Wbos abe b 40, sk sy o ble sdag dam chy sosg Wis sl g

€ beda sleg 40m md, bfs B0 148 kot pefie, khoug amm \hby Mo w, cBl
s ok vl dee Fhoag o 1hayde, kboay of adag. kboeg o may, khong

D GO W dish daag dan e 1heo milu sna (bl hyc Bhak wOi phis vEa

Chupdn agay mia . di ot bet ire soak
Thin gdy pude, b svengmank
Miise adelud ida AlasVreed

" Cho di 4 26 di oki byc mila?

o whe b cha da wbi

Traleg R}Fn

i

thuc hién:

dat 1€ phai.
e Nhip chon OK.

cua cdc muc chon.

Noi dung 4 5\nloadsachim mﬂﬁ?ﬁ‘cﬂ?ﬂg c thay | Thoi
vatro glan
2. Chon hudng trang vipdat bé drangiay [0G¥a Thuye trinh vé chon
D¢ trinh bay trang van_bdn, ta thic | huéng trang va dat 1€ trang.
hién lénh File — Page Setup... Hop /
thoai Page Setup 'kuﬂ'[ hién (hinh
duoi bang). Chon trang Mdrglns va
e Chon o Portrait hoic Lanscape
dé dat trang theo chiéu ding hoic
theo chiéu nam ngang. HS: Trat tv nghe giang,
e Nhdy miii tén 5 bén phai cdc 6: | ghi bai day du.
Top (trén) dé dat 1€ trén; Botton
(dudi) dé dat 1é duéi; Left (trdi)
dé dat Ié trai va Right (phai) dé
Luu y: GV: Néu luu y cho hoc
C6 thé xem hinh minh hoa & géc dugi | Sinh khi thao tic trén hop
bén phai hop thoai dé thiy ngay tdc dung | thoai Page Setup.
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Page Setup

Margins [ Paper l Layuuti- e
Marging = —————e
Top: o Bottom:
gt [oam ) Gutorpostion: [tor [
Orientation B0 Sl M
A)
. Portrait Landscape
Multiple pages: lNﬂfmdl jl
Preview ™ i e
Apply to: e——
[ﬂhole document 1 Euuwm% AE——
P o T,
P T
o 5 e — —
VI & : =N\
/4 z P
T ]\
¥ F \ T
Hop thoaj Page Setu
downlo3 sacﬁml‘gnpﬁlfom

Noi dun[&)Wl]load Sach Hay| oclila‘?:ﬂbﬂﬁweg cuy thay va tro

3. Invanban
Dé in van banyta nhdp chon nut

¥
lénh Print - la~toan bo van

ban s& duoc in ra trén may-in.

Luu y:
® D¢ in duge, may tinh phai duoc
noéi véi mdy in va mdy in phai dugc bat.
@ Trude khi in ta nén xem truée khi
in bing cdch nhip chon nit Print

: PRI TnL T
Preview ,:l_ Nhdy cic nit  va = dé
Xxem cdc trang néu van ban c6 nhiéu
trang. Nhdy nit Close 9% dé tro vé
ché dé xem binh thudng.

Hinh duwoi bang

GV: Thuyét/srinh vé in vin
ban.

HS: Trat tu nghe giang. ghi
bai day du.

GV: Néu luu y cho hoc sinh
trude khi in van ban.

HS: Trat v nghe giang. ghi
nhé.

Thoi
gian
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3 o e o 8 g ek vae A 8 Rids e v i s Wl
W A AL M e o Sl el 20 S Shay S e
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Soge s
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2k 49 p8 omn
3R b TRk 0 pALE O BOEE AL D0 oA BT N el el

Seg SN ogg 8 ah 0 08 de g o, 8 ke b dugy vgs DA

B pal TAF KANG CAD
i M st e bete 0 Sl duag B e Bie Mg Wy e

IV. Cung co

2 WEagurts de of ad sad me Soas ts m bhoay o0 ces doaa e
s 8 g heng®
1 Tuume vier dre el Foemr o
A) e Somy s
By Low s s vk B
) D ey sty ohS g #F ety mag may T TN Ma
[
£ Py o piag ar
4 b deag wopt e vag fRe gl vrw chs e b0 B s vy 360
oF cAF ol Aee bibe lpah Pomm - Pom Teag wpobes Pan ched
o arsgd
Filem St
23 Al Ovgm

2 Towsmr pi b nns iy P b s fing kb W cac ok
s i) B e il T iy
A L9 90 0 e s N iy deaa e (A4
D8k g, pasa feas s e
©) hak dhs wan by Bs ba tha
T Hole &) hodc B b2 ©)

My S0 AR e dig W

ﬂ.‘lﬂw'ﬁm;'

EMTAP TRINHEAY VAN BAN

| -
[ERERT AT EY CE ) TR TP Ty P )

1 Wy dg

vimgis R PG [ ossm

o Bai hoc hom ndy cac em can nam viing nhimg noi dung chinh sau day:

~ Trinh bay br f;;;govmmaiagchmwmumdch I€ trang cho van ban.

Trinh bayitrang tic dogg dén moi tran

- Truée khi in ra’@i4Y%45

R R %‘BB{W‘? trapg trén man hinh bing

ntt 1énh Print Preview =%

e Mot s0 cau hoi traenghiém khich quan:
Cau I: Mot s6 thude tinh co bin. dmh d‘mg tmng van ban, dé la:

A) Chon huéng trang;

B) Pat Ié trang;

C) Ci A) va B).
Hay chon phuong dn ding nhat.
T'ra loi: C.

Cdn 2: Trang van bin ¢6 thé dugc trinh bay theo cic dang nao?

A) Dang trang nim ngang;

B) Trinh bay theo dudng chéo ctia trang giay;

() Dang trang ding;

D) Ca A), B) va O).
Hay chon phuong dn ding.
Fraloi: A va C.

Car 3: D€ xem van ban trude khi in, ta thue hién

A) Lénh View, chon Normal;
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B) Lénh File, chon Print Prievew;
C) Lénh File, chon Page Setup;

D) Nhip chuét 1én biéu tuong Print Prievew ~ trén thanh cong cu.
Hay chon cic phuong an ghép ding.
Tra loi: B.
Cdu 4: Dé thiét dat huéng gidy theo chiéu ngang ta thuc hién
A) Nhap chon muc Paper/Landscape/OK;
B) Nhip chon muc Layout/Portrait/OK;
C) Nhap chon muc Margins/Landscape/OK;
D) Nhap chon muc Margins/Portrait/OK.
Hay chon phuong dn ding nhat.
Tra loi: C.
Cau 5: Khi muén thay déi dé rong 1¢ trang in ta
A) nhap chon lénh File/Page setup/Paper Size;
B) nhap chon Iénh File/Page setup/Paper source:
C) nhap chon lénh File/Page setup/Margins;
D) nhdp cho lénh File/Page s Layout.
Hay chon phuong dn dung.
Tra loi: A.
V. Bai tap vé nha
- On tap bai hoc hém nay;
- Lam cdc bai tap trong@WRlﬂaQé@@?mienphi-com

- Chudn bi trude bai 19: “Tim kiém va thay thé™.
Download Sach Hay | Doc Sach Online

§19. TIM KIEM VA THAY THE

Tiét:
Lop: 6
Ngay giang:

A.MUC DICH, YEU CAU
1. Vé kién thirc

e Biét dugc tic dung va cich sir dung cic tinh nang tim ki€m va thay thé:
e Thuc hién dugc cic thao tic tim ki€m va thay thé don gidn trong vin bin,
2. Vé tu tuong tinh cam

Hoc sinh hiéu bai va hing thd véi bai hoc;

e Hoc sinh ngay cang yéu thich sir dung mdy tinh, khiam pha hé thong may
tinh, phan mém soan thao van ban, soan thao van ban, tim ki€m vathay thé
trong vin ban, yéu thich mén hoc hon.
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B. PHUONG PHAP, PHUONG TIEN
I. Phuong phap
Két hop nhiéu phuong phip giang day nhu thuyét trinh, vin dap, su dung
phuong ti€n truc quan,...
2. Phuong tién:
- Vi ghi ly thuyét;
- Siich gido khoa Tin hoc danh cho THCS quyén 1;
- Ciic sdch tham khao vé tin hoc (néu ¢é);
- Mdy tinh, may chiéu hodc tranh, anh phéng to vé tim ki€m va thay thé trong
vin ban...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh lop
- On dinh lap:
- Yéu cau I6p truong bio cio si s0.
[1. Ki¢m tra bai cu va goi dong co
I. Kiem tra bai ci
Gido vién néu ciu hoi, I.,-m hrm 201 hoc \mh tralod ddanh gid, cho diém:
Ca hoi 1: Co nhimg Iua chofr nao trong fiép thoyi Page Sétup dé trinh bay trang in?

i :
Cau hu’f 2. Vi sao ta phai Xém trude Khi i em trude Khi in ta thuc hién Iénh nao?
2. Goi dong co : '

O cdc bai hoe trudd,jcdc em da duoc lam qucn vol hé soan lh;lo van ban, soan thio

viin ban don gian, dinh dqngjw,ﬂga@g@tﬁmwmy@(mpn, trinh bay trang vian ban
vt in.... Cidc em biét rdng, trong mot van ban ¢6 nhiéu tir hay mot nhém tir lhlrf)ng_. lap

lai nhi¢u lin. Mat khag yan [bhwnqléhgqg&mﬂlgdglsgghdwmm hoic ta phai sua lai hodc
ta phai thay thé chingihoi mot tir hodc mot nhom tir khic. Viy thi, néu ta phai tim

kiém ching ror maéi s, chita hoidc thay thé bang phuong phidp thi cong s& mat rat
nhiéu thoi gian diac biét 13.doi v6i nhing vin ban ¢6 nhiéw/ifang. Van dé dat ra la ¢6
cich ndo nhanh hon, hiéu quathon? Sir dung cong cu nae?Bai hoc hom nay: Tim kiém
va thay thé” s€ gitip chiing ta giai'quyét nhanh clwng va hiéu qua.

lll Noi dung bai giang

Noi dung Hoat dong cua thay va tro | Thoi
gian
1. Tim phan van ban GV: Thuyét trinh vé cdc budc
Cac buce dé tim kiém: tim phan vin ban.

- Thuc hién Iénh Edit — Find... Hop
thoai Find and Replace xuat hién.
X If hop thoai:

e (GO tir hoic day tir can tim
vao muc Find what:

e Nhiy nit Find Next dé tim
hét hoac nhay nit Cancel dé
két thic (hinh dwoi bang).

HS: Trat ty nghe giang, ghi
bai day du.
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Find and Replace

Find |chlacﬁ gon-:l:]. 2

Find what: [ﬂ-ié‘ndep j
[ Highlight allitems found in;
[MamDocument - v| [(More s | [Fndnext J [ Cancel ]

Tim phdn van ban
Noi dung Hoat dong cua thay va tro Thoi |
gian
2. Thay thé GV: Thuyét trinh vé thay thé

Thay thé gitp tim nhanh day ki tu
trong van ban va thay thé day ki tu tim
duogc bang mot day khic.

Cach thuce hién:

day ki .

- Chon lénh Edit — Replace...
thoai Find and Replace xuit hién
trang Replace (hink cioi bang).

(@

S: Trat iy, tap trung nghe
iang, ghi bahday du.

hop thoai:

G6 ndi dung cinfghmlohdssahmienphi.com

PocSachOnline

Nhdy nit Replace All dé thay
thé tat ca cdc cum tir tim duoc
bing cum tir thay thé.

L]
muc Find what;
e Go6 nodi dung | thaBothéadivichitry |
Replace with;
e Nhiy nit Find Next dé tim;
e Nhiy nit Replace-dé thay thé.
Luu y: '

GV: Néu luu y €ho hoc sinh
khi thuc hién/thao tic tim
kiém va thay thé.

HS:ZFrat e nghe gidng, ghi
nha.

IV. Cung co

Bai hoc hom nay cdc em can nam viing nhiing noi dung chinh sau ddy:

- Tim kiém va thay thé la cong cu ho tro viéc tim va thay thé nhanh cic

day ki tr trong van ban;
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Tim ki&m va thay thé duge thue hién tuong tng bang cic lénh (Edit —
Find... va Edit — Replace...).
e Mot s0 cau hoi trac nghiém Khach quan:
Cau | G sirta dang soan thao mot van ban va muon tim kiém mot tir hoac cum
tur thi ta thue hién
A) Lénh Edit/Replace...
I3) Lénh Edit/Find...
() Lénh Edit/Go to...
D) Lénh Edit/Undo Typing
Hiy chon phuong dn ding. ¢
T}"u loi: B.
Cdu 2: Trong hop thoai Find, ta ¢6 thé tim cdc doi tugng nio trong van ban?
A) Cic diu cdich;
B) Mot ki tu, mot tir hay cum tir bat ki,
() Moi tir duge dinh dang theo kiéu chir nghiéng;
D) Tat ca cic doi tuong
Hidy chon phuong dn dings~

Tra loi: A va C. y/ 4 éi @ 1

Cdau 3: Trong Khi amnﬁm vin ban, gia
chir “Thay gido” tl lgla thuc hién

A) Chon Edif/Find... %

B) Chon Edit/Repdawenloadsachmienphi.com ? |

C) Chon EditlGo to.. ;s

|

T,
&

D) Chon Edi leQpwnload Sach Hay|Doc Sach Online /,
Hay chon phuong R\ Gng: ;*};
Trd loi: B. N\ ;{;

Cau 4: Gia sir ta dang hof ao vin ban 0 mot vi t%ﬁ'{ky, muon quay vé dong
thir 3 thi chon muc [énh Qwo.. sau do ,.,- uc-hién (hinh duon)
A) Lénh Page va g6 s6 3 vao h 5 Enterpage number 16i chon Go to
B) Lénh Section va g6 s6 3 vio hop Enter page number roi chon Go to

C) Lénh Line va go 3 vfm hép Enter page number réi chon Go to

Hay chon phu’orng an dung nhat
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Tra loi: A.
Cdau 5: Theo hinh minh hoa, sé cho phép em sir dung
A) Tim ki€ém dugc cum tir “sa pa” va duoc thay thé boi cum tir “Sa ?a” khi 1a
nhan nat Replace Replace |
B) Tim kiém duoc tat ca cum tir “sa pa” va duge thay thé boi cum tir “Sa Pa” khi

e » . F- ) n - : ]
ta nhin niit Find Next L—E“M va nhén nit Replace Al _Replaceal

C) Chuyén dén tim kiém & mét noi nao dé khi nhap chon nit Go To | &2 Te |
D) Ca bay trén déu ding.

Hay chon phuong dn ding nhat.

Tra loi: D.

V. Bai tap vé nha

- On tap bai hoc hom nay;

- Lam céc bai tap trong SGK trang 98, 99;

- Chuén bi trude bai 20: “Thém hinh dnh dé minh hoa”

§20. THEM HIN PE MINH HOA
Tiét:
Lop: 6

Ngay giang:

downloadsachmienphi.com

P

A.MUC DKCH' YEU Cot¥ntoad sach Hay|BocSach Online
1. Vé kién thirc

e Biét tic dung minh hoa ctia hinh anh trong vin baty,

e Thuc hién dugc'¢ic thao tic chén hinh anh vae4an ban va chinh sta vi tri
cta hinh anh trén van.ban.

2. Vé tu tuong tinh cam

e Hoc sinh hiéu bai va hiimg thi véi bai hoc;

e Hoc sinh ngay cang yéu thich sir dung mdy tinh, khiam pha h¢ thong may
tinh, phin mém soan thao vin béan, soan thao vin ban, tim kiém vi thay thé
trong van ban, thém hinh danh vao vin ban, yéu thich mén hoc hon.

B. PHUONG PHAP, PHUONG TIEN

1. Phuong phap

Két hop nhiéu phuong phdp gidng day nhu thuyét trinh, vin ddp, sir dung

phuong tién truc quan,...

2. Phuong tién:

- Vo ghi ly thuyét;

- Sach gido khoa Tin hoc danh cho THCS quyén 1;

- Céc siach tham khao vé tin hoc (néu ¢6);

- Mdy tinh, mdy chiéu hoac tranh, dnh phéng to vé van bin cé chen 1inh anh
minh hoa,...
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C. lien trinh lén l6p, noi dung bai giang
I. On dinh l16p

- On dinh lop;

- Yéu cau lgp truong bido cio si so.
I1. Ki¢m tra bai cu va goi dong co

1. Kiém tra bai cii

Giido vién néu cau ho, lan lugt goi hoc sinh tra 101 ddnh gid, cho diém:

Cdrt hoi 1: C6 nhimg lua chon nao trong hop thoai Page Setup dé trinh bay trang in?

Ccaun hor 2: Vi sao ta phai trinh bay trang in?
2. Goi dong co

O cic bai hoc trude, cic em di duge lam quen vé6i hé soan thao van bén, soan
thao van ban don gidn, dinh dang van ban, dinh dang doan van ban, trinh bay trang

van ban va in,...

Cic em biét rang néu trong mdi noi dung quan trong ctia van ban

mi ¢6 hinh anh minh hoa thi cang 1am cho noéi dung dé néi bat hon, van ban d6
thém truc quan hon, sinh dong hon. Viy ta phai lam nhu thé nao dé dat dugc
nhimg diéu di ndi 6 trén? Bai hoc hom nay:-L. hcm lunh anh dé minh hod” s& gitip

cdc em gidi quyét vian dé do.

[11. Noi dung bai giang - =i
Noi dung : @ ] Hoat déng cua thay Thoi
! = va iro gian
GV: Néu cic bude dé chen
downloadsachmjd¥iphih o van ban.
Hinh dnh dug¢ vé hay tao
Download Sach HayIDUJBaN oridie bang phan mém
do hoa hay tif/may anh Ky
thuat s6 duoc luu dudi
dang cdc A¢p dé hoa hay
tép anhy
1. Chen hinh dnh vao van ban
C,‘U"J'f”f{?{'”}{ﬁ'hi@jﬁ.‘ HS: Tr;:l[ [u‘ nghc gi;_']ng‘
® Pua con tré soan thao vio vi tri cin | ghi bai day da.
chén hinh anh;
@ Chon lénh Insert — Picrure —
From File... HoOp thoai Insert
Picrure xuat hién (hinh dwoi bang);
® Chon tép d6 hoa can thiét va nhdy
Insert. GV: Néu luu y cho hoc
Luwe y: sinh k’hi chén hinh anh vao
€6 thé chén nhiéu loai hinh anh | vAn ban.
Khic nhau vao bit ki vi tri ndo
trong viin ban;
- €6 thé sao chép, xod hinh anh hay
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=t

di chuyén t6i vi tri khdc trong van | HS: Trat ty, tap trung nghe
ban nhu cdc phdn van ban khdc | gidng, ghi bai day du.

(bing céc nit 1énh Copy =4, Cut
% _va Paste 2 !

1

2

Insert Picture Df_]

© Looki: 'ewmoowS(CJ g]e Q@ X i 63 ook~

@ uments and 1
My Recent %ﬁ St
~ Documents Sinstal

@ gi:;nqrm Files

gﬂ L Irugert H

"“FW dI@rwnrbaaeﬂfsﬂﬁhmlwmmwg pfy] )

DowlftadBaaHydn deisde komline

Hinh anh da dwoc chén
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. NoOi dung Hoat dong cua thay Thoi
| va tro gian
2. Thay doi bo tri hinh anh trén trang | GV: Thuyét trinh vé thay
van ban doi bo tri hinh anh trén van
Hinh anh duoc chén vio van ban theo | ban:
mot trong hai ciach pho bién sau day: Hinh anh sau khi da duoc
Cach 1: Tren dong van ban chén vao van ban thudng
Trong kiéu bo tri nay hinh anh dugc | €0 VI U, ‘k'CI‘_‘“hUUC chura
xem nhu mot ki tr dic biét va duoc chen | duoc vira y. Boi b A phai
ngay tai vi tri con tro soan thao. thay doi l')o tri hinh “{111
Cach 2: Trén nén van ban l;en\ g :;“n‘ V[(':.C I;}m ;”;
S : T ; s g :
Cac buoc dé bo tri hinh anh : [] mmg, P e B W agen
£ o o s B : ” ang anh.
(U Nhdy chuot trén hinh dé chon hinh P, . o
p - HS: Trat tu, chi y nghe
inh do = Y y ng
. S A _ iang, ghi bai diy du.
@ Chon lénh Format — Picrure... NS g . y 3 i
hoic F X ¢ AutoSh ~ | GV: Néu cic bude dé dinh
thoac Formi & H e 1 &
Lhoac ‘“(ll ma —-) F uq dpe ;\luy ﬂi}llg anh.
theo dor twong la hinh amb-fay hinh | ™=
v&). Hop thoai FormatPicrure ghege
Format AutoShapeé) xudt hién | I@ 1
trang Layout (hiuh dioi bang); §
@ Chon In line with text (ndm trén | ,
van ban) hoic Qéﬁlare (hmh vud ’l]n ”
i tu, nghe giang,
trén nén vin ban) v‘ln élgac (ﬂrﬁhf@ém : _g . DRE
; ghi nhé cich thye hién.
A y: L
" C6 thé thay\¥é bwnloa Sach Hay| pp@l¥ch e Iy /y cho hoc
* 6 thé lldy 6i bo tri hinh ar sinh khi tha,y déi bo tri
5en yan big), bIT AT PHAT | [inh dnh tréfAvan ban.
chuot/Format Picture;
- Xoid anh bfmg (-:aeh nh\z‘ln Phlm HS: Tfﬁt tu, nghe giang,
Delete (sau khi da clu?n';{yphnap‘h).. | ghi'ahd cach thuc hién.
Format Picture x|
Colors andLines | sae || Lavout || Pietwre | Testmon | web |
Wrapping style
[nlne withtext  Sguare Tght Behnd text In front of text
Harizontal shgnment — -
) Left * i Certer  (_ Raght (®) Other
[ coxe |
Chon kiéu b6 tri hinh anh trén van ban
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IV. Cung co
e Bai hoc hom nay cdc em can ndm viing nhimg noi dung chinh sau daiy
- C6 thé chén cic hinh 4nh vao trong van bin dé minh hoa nai dung
bing Iénh Insert Picture...
- Cic hinh anh dugc chén c6 thé nim trén dong van ban hoac nhur la
mot ki tu dac biét hodc nam trén nén van ban.
e Mot 50 cau hoi tric nghiém khach quan:
Cdu 1: Hinh anh duoc chén vao van ban véi muc dich gi?
A) Lam cho néi dung van ban c6 thé dé hiéu hon;
B) Minh hoa cho néi dung van ban;
C) Lam cho vin ban dep va rd rang hon;
D) Ci A), B) va ).
Hay chon phuong an ding nhat.
Tra loi: D.
Cau 2: D€ chén hinh anh vio vin ban, chiing ta thuc hién thao tic nao trong so cic
thao tac dudi day:
A) St dung lénh Copy.viPaste dé sao chép-anh;
B) Chon lénh Insert—Picturé
hop thoai Insert Picture;

File... ¥6i chon tép hinh dnh trén

C) Nhiy nut 1énh Insert Pictur trén thanh cong cu vé (Drawing) roi
chon tép hinh anh trén hop thoai Insert Picture;
D) Ci A), B) va C)downloadsachmienphi.com
Hay chon phuong an ding nhat.

Trd ldi: D. Download Sach Hay |Poc Sach Online
Cdu 3: DE dinh dang hinh amtr¢thay-déredehrbétri-trong Van ban, sau kh: ching

ta nhdp chudt chon dnh va lén lugt thue hién céc thao 1ac sau:

A) Nhdy nat 1énh Picture trén thanh cong cuv€ (Drawing) roi chon In
line with text hoic Square va nhiy OK.

B) Chon lénh Picture —thay——AutoShapes) trong bing chon
Format/Layout/In line with text (dé bo tri trén dong van ban) hoic
Square (dé bé tri & 16p trén nén véan ban), cudi cling nhiy OK;

C) Chon lénh Autoshapes trong bang chon Insert réi chon In line with
text hoac Square va nhiy OK.

D) CaA),B)vaC).

Hiy chon phuong dn ding.
Tra loi: B.
Cdu 4: Ngudi st dung ¢6 thé chén nhiing hinh anh nio vao vin ban?

A) Hinh anh do ngudi sir dung v& bang phian mém dé hoa va tir Clip Art
trong mdy tinh;

B) Hinh anh duoc chup bing mdy anh ky thuat s6 va luu trong may tinh (tir
Clip Art);

C) Hinh anh duge luu trén dia cing, dia CD, dia USB (Flash), tii vé tir
Internet;
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D)y Tat ca ciac hinh anh noi trén.
Hay chon phuong dn ding nhit.
Tra lon: D.
Cdn 5:Néu bo tri hinh anh & 16p trén nén van ban, noi dung van ban:

A) C6 thé nam trén hinh anh: B) C6 thé bao quanh hinh dnh;
() €6 thé nam dudi hinh anh; D) Tat ca déu ding;

Hay ¢ hon phuong dn ding nhat.

Tralon: D.

V. Bai téap ve nha
- On tap bai hoc hom nay;
- Lam cac bai tap trong SGK trang 102;
- Chuan bi trudge bai thue hanh 8: “Em “viét” bao turong”

-

Bai thuc hanh 8

EM “VIET!

L

A. MUC PICH, YEU'AU
1. Vé kién thirc

e Reén luyén ¢ic IQQ]WITQQ@@HBHN%PM@GM dang va trinh bay vin

ban don; 7
e Thuc hanh chen i O;?Sﬁaﬁf'ﬁua&l éﬁsca(g Egqub“-.‘?o viin ban.
2. Vé tu tuong tinh ¢dm

¢ Xic dinh thdi'de nghiém tic trong hoc tap khi le quen vdi nhiéu quy
dinh nghiém ngatkhi thuc hanh trén may tinh; phong may cia truong;

e (6 y thic co gang hoc-tap vuot qua-nhimg ling ting, khé khin trong
qud trinh thuc hién cdc thao tdcchén hinh anh vao van ban, dinh dang
hinh anh;

e Tao su ham muén lam viéc trén may tinh, ¢6 y thic bao vé tét cic trang
thi€t bi, hé thong mdy tinh ctia nha trudng.

B. PHUONG PHAP, PHUONG TIEN

I. Phuong phap

- Két hop cic phuong phap giang day nhu thuyét trinh, vin dédp, thao tic mdu,
giai thich cho hoc sinh va cho hoc sinh tu gidc thuc hanh trén may tinh;

- Té chiic nhing hoat dong trong phong mdy dé hoc sinh c6 thé chu dong
tim hiéu, lam quen véi hé soan thao vin ban, cdc thao tic véi chinh stra vin
ban, dinh dang van ban, chén hinh anh vao vin ban, dinh dang hinh anh.

2. Phuong tién day hoc

- Séch gido khoa Tin hoc danh cho THCS quyén 1;

- V& ghi |y thuyét Tin hoc danh cho THCS quyén 1;

175

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

- Sach tham khao vé Tin hoc (néu c6);
- Phong mdy cua truong, may chiéu,...
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG

1. On dinh l6p

- On dinh chd ngdi trong phong may;

- Yéu céu I6p truong bio cdo si s0:
I1. Kiém tra bai cii va goi dong co

1. Kiém tra bai cu

Gido vién néu cau hoi, lan luot goi hoc sinh tra &1 ddnh gia, cho diém:
Cau hoi 1: Vi sao ta can chén hinh anh vao van ban?
Cdu hoi 2: Hiy néu cic bude dé dinh dang hinh anh.

2. Goi dong co

Qua cic bai hoc trude cic em da duge lam quen véi van ban via phan mém soan
thdo van ban, cic cich dé khai dong Word, cdc thanh phian ctia man hinh soan thao
Word, mo van ban, luu van ban, két thiac lam viéc vai Word, ciic quy tac go van
ban trong Word, gb van ban chit Viéterén-tuyén trong soan thao va xir Ii chir Viét,
chinh stta van ban, dinh dangyan ban, dlnh dang dean van ban, chen hinh dnh vao

van ban,... Tt nhiing kiénthirc da ng
bay van ban nhu thé nag.¢ho dep va
em tap “viér” bao nrong "gilip cdc en

bay van ban.
IT1. NoOi dung bai § \s;,vlangj

an dun

b

Download Q;:th:l;m I b _

N, CAC e ¥an dung va thuc hanh Irlnh
n hon? Bai'thuc hanh 8 hom nay: “cdc
én, nang cao\ky ning thuc hanh trinh

r
n EU

.‘-I‘IAL-
-1 P
PSS I'hoi

gian

dong cua thay
SachOnline va tr()

a) Trinh bay van bzﬁl va cheén hinh anh

GV: Néu tom tat nhiém vu

a (SGK trang 103);.

b) (SGK trang 103).
Huong dan:

chon nit in dam B;;

@ Chen thém hinh anh:
- Chon hinh anh cén chén;
- Sao chép vao vin ban;

@ Dinh dang hinh anh:

@ Tao van ban méi v6i ndi dung ¢ hinh

@ Chen thém hinh dnh d&.minh hoa noi
dung, dinh dang va trinh-bay. trang--
vian ban giéng nhu hinh minh hoa
trén hinh b. (Em c¢6 thé chén mot
hinh anh c6 sdn trén may tinh, khong
nhat thiét phai la hinh nhu trén hinh

@ Tao van ban mai véi noi dung 6 hinh
a. bing cich go nhap binh thuong,
sau d6 chon tiéu dé bai tho r6i nhdp

cua bai thug’hanh.

HS=Trat tu nghe gidng, tu
- gidc thuc hanh trén mady.

GV: Giip d& hoc sinh thuc

hanh trén may.

HS: Trat tu, tip trung thuc
hanh
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- Chon anh cin dinh dang;
- Kich phat chudt/Format Picture/
Layvout/Tight/OK.
(hinh dwot bang)

Bic Ho o chién khu

Mot nha san don so vich nia
Bon bén nude chay ca boi vui
bém dém chdy hong bén bép lira
Anh dén khuya con sing trén doi
Noi day song mot nguoi toc bac |
Ngudl kliong con ma ¢6 triéu con.~
Nhin dan ta goi Nguoi la Big”- .
Ca doi Nguoi L cia nude son

Q'

“Noi duing " Hoat dong ctia thay va tro | Thoi

I \ gian
b) Thuec hanh - downloadsachigeiTpiilyePifinh vé thuc hanh.

Hiy soan thio mor bai bio tuong v6i | HS: Trat ty, doc ki yéu ciu
noi dung tu chon. Chén cRE IR k& Igﬁﬁﬁacib(}nlwg,( hcmh (SGK

minh hoa nodi dung bai hiao twong cua +trane 103y
em. Dinh dang va lhay' doi cich trinh

bay cho dén khl em co ducc bai bio | GV: Theo~ ds,i huéng dén

tuong vira y. N hoc ';luh fhiuc hanh.
Huong dan: —

- Nhap noi dung tu chon;

- Chén hinh dnh dé minh hoa cho | H§: Trat tu, tu gidc thue hanh.
van ban vira nhap;

- Dinh dang van ban va hinh anh.

IV. Cung ¢o
e Bai thie hanh hém nay cdc em can nam viing nhitng noi dung chinh sau day:
- Trinh bay vin ban va chén hinh anh;
- Thuc hanh soan thio mot to bdo tudng véi ndi dung tu chon, ¢é hinh dnh
minh hoa vGi ndi dung dé, dinh dang va trinh bay vian ban ¢6 hinh anh.
V. Bai tap vé nha
- Lam lai bai thuc hanh hém nay;
- Chuén bi trude bai 21: “Trinh bay ¢6 dong bang bang”.
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§21. TRINH BAY CO PONG BANG BANG
Tiét:
Lop: 6
Ngay giang:

A.MUC PICH, YEU CAU

1. Vé kién thirc

e Biét dugc khi nao thi thong tin nén t6 chiic dudi dang bang;:

e Tao duoc bang don gian va thuc hién duoc moét s6 thao tic co ban nhat voi bang.

2. Vé tu tuong tinh cam

e Hoc sinh hiéu bai va hing thii véi bai hoc;

e Hoc sinh ngay cang yéu thich sir dung mdy tinh, kham pha hé thong may
tinh, phan mém soan thao van ban, soan thdo vin ban, thém hinh anh vao
van ban, trinh bay c6 dong bing bang, yéu thich mén hoc hon.

B. PHUONG PHAP, PHUONG TIEN

1. Phuong phdp '

Két hgp nhiéu phuong phip gids

phuong tién truc quans;...

2. Phuong tién:
- Vo ghi ly thuyét;

- Sach gido khoa Tin ho dilng ch TI-LCS%W én, 1; |
- Cac sach tham khao \;i:qu 8@{%&}3 (W,I phi.com
, - Méy tinh, méy Q4é hohe iy fob phGne g in bi 6 bing bie...

C. Tién trinh lén 16p, noi dung bai giang
I. On dinh I6p

- On dinh 16p;

- Yéu ciu 6p trudng bio.edo si so.
I1. Kiém tra bai cii va goi dong co

1. Kiém tra bai ci

Gido vién néu cau hoi, lan lugt goi hoc sinh tra 1oi danh gid, cho diém:
Cdu hoi 1: Vi sao ta cin chén hinh dnh vao van ban?
Cdu hoi 2: Hay néu cdc bude dé dinh dang hinh anh. Em hdy néu mot s6 cich bo
tri hinh anh.

2. Goi dong co

O cic bai hoc trudc, cic em da dugc lam quen vai hé soan thao van ban, soan
thdo van ban don gian, dinh dang vin ban, dinh dang doan van ban, trinh bay trang
van ban va in, chén hinh anh vdo vin bin,... Hon nita, cdc em biét rang nhiéu noi
dung van ban, néu duge dién dat bing tir ngir s& rat dai dong va kho so sianh. Vay
ching ta phdi lam nhu thé nao? Sir dung céng cu gi? dé trinh bay néi dung mot
cich nhanh, gon hon,... Bai hoc hom nay:"Trinh bay ¢é dong bang hdng” sé giip
cdc em giai quyét cic van dé do.

@

FRR T ENN b

7 di})i nhu thuy@t trinh, vin dip, sir dung
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I11. Noi dung bai giang

i ~ Noi dung Hoat dong cua thay Thoi
! va tro gian
i—l. Tao bang GV: Néu cic bude dé tao
i Cac budc dé tao bang: bang mai.
! @ Chon nut Iénh Insert Table ﬁi
! trén thanh cong cu chudn;
i @ Nhin g‘iﬁ' ‘mil Ir;?i c!un)t va F{é() lIJ_z'l dé" HS: Trat tu nghe giang.
L'I?C_”l .sn.hung. sO ¢Ot cho bang roi tha ghi bai diy du.
‘ nut chuot.
I
‘ [ GV=Fhuyét trinh vé béing
| 2 x 4 Table 101 12050,
|
' » Bing gém cic 6 dw[)’C sap xép 1
| thoi theo cic I1;‘mg;:fv€| céc cot; HS: Trat tu nghc gidng,
» Muon dua noi fung vao 0 nao thi ghi nhg.
nhap chuot dé dat cahowm kwadsdéhmienphi.com
tai O do.
2. Thay doi Kich thu‘m cuiweolp by tieitrg | P G Vaclinbiyet lrm’h vé thay
D¢ chinh sira do rgng ¢ uu-ce;l-haghdé-.dn.l.k.l.ch.t.huac ¢ha cot hay
| cao cua hdng. ta dua €on tro chudt vao | hang.
duong bién cia cot (hay: hang) can thay | HS: Trat, uf nghe giang,
dm cho dén khi con tré ¢6 dang_*I* hoic ghi tom- it bai.
| =5 v kéo thi chudt sang trdi, phai-(hoac -GV~ Thue hién thao tic
!Lﬂ. xudne). thay déi kich thudc cua
) cot hay hang trén mot bing
cu thé.
3. Chen thém hang hoac cot GV: Thuyét trinh vé chén
| @) Cheén thém hang thém hang cot.
Cac buoe thue hién:
@ Di chuyén con tro soan thao sang bén
phai bing (ngoai ¢6t cudi cling);
@ Nhin phim Enter. HS: Trz)t‘ tu nghe giang,
Khi d6, mot hang tréng méi duoc chén | ghi tom tat bai.
thém sau hiang ¢6 con trdo va con tro
soan thio chuyén téi 6 ddu tién cia
hiang méi. GV: Thuyét trinh vé chén
thém cot.
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b) Chén thém cot
Cac buoc thuc hién:

@ Pua con tr6 chudt vao mot 6 trong cot;

@ Chon lénh Table — Insert —
Column to the Left (chén thém
vao bén trii) hoaic Table — Insert
— Column to the Right (chén thém
vao bén phai) (hinh duoi bang).

Khi do, cot maéi s€ dugc thém vao bén trai

(hodc bén phai) cot cé con tro chuot.

Fé'mmﬂ'é@mloadsacr mienphi.com

C4 Oraw Table gz M= ¥ !
Insert » g Table...
Delete 0 4 n!mﬂ,,c"'m to the Left
Selet -~ ~ |8 %(::’olumhs to the Right
I.2rge ‘;9“5 =! Rows &bwe
Tab[é AutoFormat... § L . Rows Below
Sort... 5 Cels...

DowfiS¥s e SRbbod  diihe

Noi dung

Hoat dong cta thay va tro

4. Xoa hang, ¢ot hoac bang.
Dé xod thuc su cic hang (hodc-edt;

bing), ta sir dung céc Iénh sau:
e Xod hang: Table — Delete —

Rows:;

e Xoiacot: Table — Delete —»
Column;

e Xoid bing: Table — Delete —
Table.

Luuy:

Khi chon hai cét cua bang va nhin
phim Delete thi chi xod dugc ndi dung
clia cOt.

GV: Thuyét trinh vé xod

hiamg; cot hoac bang.

HS: Trat tu nghe giang, ghi
bai day du.

GV: Néu luu y cho hoc sinh
khi xod cot trong bang.

HS: Trat tu nghe giing, ghi
tém tat bai.

Thoi
gian
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Select

Merge Cells
Split Cells. .

Formula..,

9

Xod hang, cot hodc bang
IV. Cung co

e Bai hoc hom nay cdac em can nam viig nhitng noi dung chinh sau day:

_ Niit Iénh Insert Table Wl dugc sir dung dé tao bang:

- C6 thé chém thém hing, thém cot vio mot bang hién ¢6 (hoac xod hang,
cOt) bang bang lénh Insert (hoac Iénh Delete) trong bang chon Table;

- Nhan phim Delete I\hong xod-cac-hang,-edc cot hay bang ma chi xod ndi
dung trong céc 0.

e Mot s0 cau hoi trae’nghiém k
Cdn 1: D¢ tao bang trong/an ban, ta

A) Nhip chon I¢nh Insert, chg
B) Nhip chon Jénh Table, chon I‘dbleAutoFomat
C) Nhiip chorl lenhdpYOMOadSR LB RRRKGANable

D) Nhip chon bié“[)‘d%ﬂl&amﬁh]‘ﬁhlﬁ 5% drémdhanh cong cu.
Hay chon cic phuong dn ghép ding.
Tra loi: CvaD.
Cau 2: D& chen thém hdng hay cot, trudc hét ta cin dua tro chudt vao hang hay
cOt can cheén thém roéi thuethién
A) Lénh Insert, chon Tables:-
B) Lénh Insert, chon Symbol...
C) Lénh Table, chon Insert va chi rd vi tri ctia d6i tugng cin cheén;
D) Lénh Format, chon Columns.
Hay chon cic phuong dn ghép ding.
Tra lor: C.
Cau 3: D¢ xod di hang hay cot, trude hét ta cin dua trd chudt vio hang hay cét cin
x0d roi thuc hién
A) lénh Table, chon Object...
B) lénh Edit, chon Clear..
C) lénh Format, chon Columns
D) lénh Table, chon Delete...
Hay chon cic phuong dn ghép ding.
Tra loi: D.
Cau4: DE thay d6i do rong cot, ta

XL =1
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A) Dua con tro chudt dén bién phai cot cho dén Kkhi tro chuot ¢o dang ‘|l thi
ré chudt dé thay déi dé rong cot;
B) Dua tré van ban vao cot cin thay déi do rong, réi nhip gitt chuot 12n nit

trén thudc ngang dé thay déi do rong cot;
C) Thuc hién Iénh Table, chon Table Properties va thiét dit viéc thay doi do
rong cot trong muc Column;
D) Mot trong ba cich trén.
Hay chon phuong dn ghép ding nhat.
Tra loi: D.
Cdu 5: DE thay déi do cao ciia hang, ta

A)
B)
C)

D)

Hiy chon phuong dn ghép ding nhat. |

Tra loi:
V. Bai tap vénha

- On tap bai hoc hom nay;

Pua con trd téi canh duéi cla hang dé con tré thanh mii €n hai dau
== va kéo canh xuong phia dudi;

Pua trd van ban vao hang cén thay déi do cao, r6i nhap gitr chuot lén
nit == | trén thude doc dé thay déi do cao hang;

Thuc hién lénh Table, chon Table Properties va thiét dat viéc thay doi
dd cao hang trong muc Rew;-

Mot trong ba cdchitrén.

D.

LA AR
| s
| —— e—

- Lam céc bai tap lrongm(%laga@ﬁnﬁ@ﬁ hi.com

- Chudn bi trudc bai thuc hanh 9: “Danh ha uem{ cuia em.,

Download Sach Hay |Doc Sach Online

(@ Bai thuc hanh 9

DANH BA RIENG €UA EM

A. Muc dich, yéu cau
1. Vé kién thirc
e Thuc hanh tao bing, soan thio va bién tap ndi dung trong cic 6 cta bang;
e Van dung cdc ki ning dinh dang dé trinh bay noi dung trong cic 6 cla
bang;
e Thay d6i do rong cic cot va do cao cdc hang cia bing.
2. Vé tu tuong tinh cam

182

Xic dinh thdi do nghiém tic trong hoc tap khi lam quen véi nhi¢u quy
dinh nghiém ngit khi thuc hanh trén mdy tinh, phong mady cua truong;
C6 y thite c6 ging hoc tip vuot qua nhing ling ting, khé khan trong
qud trinh thuc hién cédc thao tic tao bang, soan thdo va trinh bay noi
dung trong 6 clia bang;

Tao su ham muén lam viéc trén mdy tinh, c6 y thirc bio v¢ tot cic trang
thiét bi, h¢ thong mdy tinh ctia nha truong.
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B. PHUONG PHAP, PHUONG TIEN
1. Phuong phap
Két hop cic phuong phap giang day nhu thuyét trinh, van dap, thao tic mdu,
aiai thich cho hoc sinh va cho hoe sinh tur giice thue hianh trén may tinh;

- To chic nhimg hoat dong trong phong may dé hoc sinh ¢6 thé chi dong
tim hiéu, lam quen véi hé soan thao van ban, dinh dang van ban. dinh dang
ninh anh, tao va lam viéc vai bang.

2. Phuong tien day hoc

- Siich gido khoa Tin hoc danh cho THCS quyén 1;

- V& ghi ly thuyét Tin hoe danh cho THCS quyén 1;

- Sich tham Khao vé Tin hoc (néu ¢o6);

- Phong may cua truong, may chiéu,...

C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I. On dinh 16p

- On dinh ¢chd ngéi trong phong mady;

- Yéu ciu lap tnrong bio cio si sos
I1. Kiém tra bai cu va goi dgng co

1. Kiém tra bai ci

Gido vién néu cau héol lan luot

Caun hoi 1: Em hily néy Cic bude dé tz
Cdn hoi 2: Em hily ndu cic bude dé thay doi do rong cot va chlcu cao dong.

Cd hor 3: Em hiy nén Ltlﬂbmlggebgew]ghmpemﬂo bh}g

Cau hoi 4: Em hay néu cic bude dé xod hang, cot hay bang. |
2. Goidong co \\ DownloadSachHay|PocSachOnline /)
Qua cac bai hoc trieéic cicem.did duge lam quen ygi vin ban va phin mém soan

thio van ban, cic cich dé khoi dong Word, cdc thanh phép cua man hinh soan thio
Word, mé vin ban, luu Win ban, két thic lam viée véi/Word, cdc quy tic gd van
ban trong Word, g6 vin banehi Viét, rén luyén trong-Soan thio va xir Ii chir Viét,
chinh stra van ban, dinh dang vas:ban, dinh dang-d6an van ban, chén hinh anh vao
vin ban, tao va lam viéc véi bang... Bii thuc hanh 9 hom nay: “Danh ba ciia em”
gitp cic em On luyén, ning cao k¥ nang thuc hanh tao biang va trinh bay noi dung
cha 6 trong bang biéu,...

I11. Noi dung bai giang

jinh tra 1oi d"zi“n}h gid, cho diém:

Noi dung Hoat dong cua thay Thoi
va tro gian
a) Tao danh ba riéng cua em GV: Néu tém tit nhiém vu

Hiy tao danh ba riéng ctia em nhu mdu | cua bai thuce hanh.
dudi bang (SGK trang 108).
Hiy dién tén cic ban ciia em vao bang | HS: Trat ty nghe giang, tu
(theo thit tu chir cdi dé dé tim). gidc thuc hanh trén may.
Huong dan:
Cac hicoc thiee hién:

» Tao bing gom 4 cot, 4 dong;
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Thay doi do rong cdc cot cho
thich hop;

Nhap dir liéu cho toan bing theo
thit tu chir céi;

Chon dit liéu toan bang, réi nhép

chudt vao nit can gitra M (ren
thanh cong cu dé dir liéu vao can
gitta 6; chon tiéu dé cic cot roi
chon nut [€nh in dam B

Cich chon mau cho cac vung 6:
Chon ving 6/nhdp chudt vao niit

_ S
Iénh Shading color J dé chon
mau thich hop.

Mo Fill

EEENEEEEN
EEENE

EENN
...I.*J.a.échHale

jenphi.com

mﬂvul dsachmj

pc Sach Online

GV: Giip d& hoc sinh thuc
hanh trén may.

HS: Trat tu, tip trung thuc
hanh

GV: Néu chi tiét cho hoc
sinh vé viéc chon chi tiét
mau ctia bang.

£

@O
BEODDEEE
EoCofEEO

More Fill Colars..

Chon mau cho viing 6 da chon trong-bang

Véi dong dau tién - Pale Blue, 3 6
dudi cha cot dau tién - Bright green, 3 6
dudi cta cot thi hai - Rose, 3 6 dudi cua
cOt thir ba - Light Turquoese va 3 6 duéi

cua cot thir tu - Light Yellow.

Danh ba cua em

Ho va tén

bia chi

bién thoai _Chfl thich_

151 Dinh Cong Tring

7845551 | Lép 6H

Le N\B"E’Mal iy

; ;mvh&. YL _.,-1:_.
P RN L L D
3u Fe B = T
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Noi dung Hoat dong cua thay Thoi
va tro gian
b) Soan bado cdo két qua hoc tap cua em | GV: Néu cic bude tao bio
Tao bang theo mau dudi diy (SGK trang | cio.
108) va dién két qua hoc tap cua em. Thuc
hién cic thao tic chinh sira bang va dinh
di]l'lg van ban cian thiét. HS: Tr;:“ (o nghe gi;']ng.
Huong dan: ghi bai day du.
Cac buoe thiee hién:
» Tao bing gom 4 cot, 11 dong;
» Thay d6i do rong cic cOt cho
thich hop;
» Nhap diém kiém tra va diém thi | GV: Giéi thiéu chi tiét vé
cdac mon cua em cho toan bﬁﬂg; tao bdo cio c}io hoc sinh.
~ Can chinh vao gitra 6 cic tiéu dé
cOt bang cich chon dong tiéu dé,
roi nhap chudt vao niit G ?%*“T?@“;‘“‘@
——r a"’“ -"”%{,,,
&= va chon nait 'ﬁm da
trén thanh cong ot @ 3 Trat "Y% nghe gidng,
» Cich chon ma/ cho cic vang| 67| ghi nho. \
cich lam giéng nhu cau a) n
cach bo tri maun khic voi ciu a). o ﬁ%
- { downtoadsachr IEﬂpnl.CUm E;
\Két qua hoc tap Hoc ki legaem |/
Mon hoc Dlgm kiém tra | Diem tﬁ Trung binh
-1ch ... . N f{é;fi
%ﬁm Wmi;?i
A =
= -tf- .}F
i
R a VA mi
J :
IV. Cung ¢6

e Bai thuc hanh hom nay cac em cdn nam viing nhiing noi dung chinh sau day:

- Tao danh ba riéng cta em;

- Soan bio cdo téng hop két qua hoc tap ctia em.

V. Bai tap vé nha
- Lam lai bai thuc hanh hém nay;
- Chuidn bi truée bai thuc hanh téng hop:

“Du lich ba mién”.
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Bai thuc hanh tong hop

DU LICH BA MIEN

A. MUC PICH, YEU CAU

1. Vé kién thic

e Soan, chinh stra va dinh dang trang quang cio du lich theo méu cho trudc;

e Van dung cic ki nidng chén hinh dnh, dinh dang hinh dnh, tao clir cdi 16n
dau dong dé trinh bay noi dung vin ban;

e Vandung cdc ki nang dinh dang dé trinh bay néi dung trong cic 6 cta bang;

e Thay déi do rong cdc cot va do cao cdc hang clia bang.

2. Vé tu tuong tinh cam

e Xic dinh thdi do nghiém tictreng-hoc tap khi Iam quen véi nhi¢uquy dinh
nghiém ngat khi thuchanh trén may tinh, phong may cla trudng;

e (6 y thic c6 ginghoc tap y nhitng hing ting, khé khan rong qua
trinh thuc hién/soan, chinh th dang van'béan, chén hinh am vao vin
ban, tao bang; Soan thio va (EndyY ndi dung trong 6 cua bing;

e Tao su ham/muén lam viéc Trém mdy tinh, c6 ¥ thifc bio vé ot cic trang

thiét bi, hé théng ma 1nh[if§i‘1ﬁ”ﬁlt&r]mw o
B. PHUONG PHAP, PMQJQ: L
1. Phuwong phdp Download Sach Hay |Boc Sach Online
- Két h()‘p cac phuong phidp giang day nhu thuyét/trinh, van dédp thao tic

mau, gidi lhlch cho hoc sinh va cho hoc sinh/tu gidc thuc Fanh trén
mady tinh;

- T6 chiic nhiing heat dong trong phong mdy dé hoc sinh ¢6 thé chi dong
tim hiéu, 1am quen véidinh dang van-bin; dinh dang hinh anh, tio va lam
viéc vdi bang, tao chir cai 61 daudong.

2. Phuong tién day hoc
- Sdch gido khoa Tin hoc danh cho THCS quyén I;
- V& ghi ly thuyét Tin hoc danh cho THCS quyén I;
- Sich tham khao vé Tin hoc (néu co);
- Phong mdy cia truong, mdy chiéu,..
C. TIEN TRINH LEN LOP, NOI DUN(; BAI GIANG
1. On dinh l6p
-On dinh chd ngéi trong phong mdy;
- Yéu céu lép trudng bio cio si s0;
I1. Kiém tra bai cii va goi dong co
1. Kiém tra bai cit
Két hop hoi bai cii trong thoi gian hoc sinh thuc hanh trén may.
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2. Goidong co

Qua cic bai hoc trude cic em di duge 1am quen véi van ban va phin mém soan
thio vian ban, cic cich dé khoi dong Word, két thic lam viée vai Word, cic quy tic go
vin ban trong Word, rén luyén trong soan thao va xur Ii chir Viét, chinh sua van ban,

dinh dang van ban, dinh d.tn

viée vai bang, tao chir cin lén diu dong....

doan van ban, chén hinh anh vao van ban, tao va lam
Bai thuc hanh téng hop hom nay: “Du lich

ha mien” giip cic em 6n luyén, nang cao ky nang thuc hanh soan thao van ban, chen

hinh anh vao bing. tao bang
II1. Noi dung bai giang

va trinh bay ndi dung cua 6 trong bang,...

r*“ Noi dung

Hoat dong cua thay
va tro

Thoi
gian

Soan. chinh swtra vad dinh dang trang

quang cio du lich:
D Lieh Ba Mién
(Mdu trang quang cdo o diioi bang) (SGK
trang 109)
Yeu

can:

GV: Néu tém tit nhiém vu
cta bai thuc hanh.

e Go noi dung qu.;mﬂ €6 VA stra 16,
néu cin thiét; P o

e Dinh dang ki yf4a dinh dang C
vin bin cang iong miu cangét:

e Chén hinh wﬂh (co sin trén mady
tinh) va chinh vi tdioawa toald sabhm

e Tao bang, g6 va dinh dang ndi
dun;: trong bam: Download Sach Hay |8

S: Trat wrigghe glang t
gidc thuc hanh trén mady.

ienphi.com

oc Sach Online

céin Ihlél

e Dina dang ki tu va dinh daﬂg -doan van:

- Chon tiéu dé doan van, chon~phong-
Aristore va in ddm né;

- Chon ba tiéu dé cta ba doan vin, chon
i dim, chon mau pht hop;

- Chen chir cai dau tién cua ba doan vian,
chon phong thich hop (AristoreH va
VNI - script), roi tao thanh chir cdi 16n
ddu dong biang chon 1énh Format/
Drep Cap..., chon s6 dong ma cdc chir
cdii 16 chiém. Chon OK.

e Chén hinh anh va chinh vi tri cta hinh
anh

- Chén hinh anh ¢6 sin trén mdy tinh dé

miirh hoa cho vin ban bing cich chon

I&nt Insert/Picture/Clip Art... (hoic

GV: Giip d& hoc sinh thuc
hanh trén may.
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From File): ]

- Chinh vi tri cta anh véi vin ban bing
cach chon 1énh Format Picture, chon | HS: Trit tu, tap trung lam
muc Layout va chon Behind text. viéc.

e Tao mot bang gébm 3 coét, 2 dong, dinh
dang ki tu clia tiéu dé bang, tiéu dé cot,
chon mau thich hop cho céc tidu dé dé.

Du Lich Ba Miin
Ha Long - Tuian Chau

. K T .
‘#én Ha Long ban c6 thé tham quan Cong vién Hoang |, 4
Gia, tham gia cic tro choi nhu luét vin, canoeing. Di tham | #* é
quan vinh Ha Long, ta s& chiém ngudng vé dep thién nhién
tuyét voi cua hang ngan hon dao nhdp nhé trén mait nudc
trong xanh...

61 Quang Binh, dong Phong Nha-s&-di-du khich di
thuyén vao dong sudi véi nhithg ki quan thién tao {rang

dong, nhii dd tuyét tic duet tao ra
Tién, hang Cung Dinh..,

Tham quan Hué, ta, € di thuyén rd
tham chua Thién Mu; dién Hon Chén, lang Minh Mang,

dan Nam Giao... downloadsachmienphi.com

Can Tho - Bac Liéu Download Sach Hay |Doc Sach Online

Pan s& di du thuyen trén somg-HTT oMo Rdng
Phong Dién va vudn cayan trai My Khénh...

Lh,h khm hanh hang ugav
Pi tir Ha Noi Thoi gian dén
Ha Long - Dao Tuan Chau 6 h 00 9h 00

Phong Nha - Hué
Can Tho - Bac Liéu
IV. Cung co
e  Bai thuc hanh hém nay cac em can nam viimg nhiimg noi dung chinh sau dy:
- Tao trang quang cio;
- Thiét lap lich khéi hang hang ngay cho cic tua du lich.
V. Bai tap vé nha
- Lam lai bai thuc hanh hém nay;
- On tap chuong 4.
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ON TAP CHUONG 1V

A. MUC PICH, YEU CAU

l. Ve kien thic

e Cic chiic ning chung cia moi hé soan thao van ban nhu tao va luu trir vin
ban, bién tap, dinh dang van ban, in van ban;

e Nhimng chiic nang co ban nhit cua Microsoft Word;
e Soan thao van ban tiéng Viét.

2. Vé ky nang
e Sirdung cdc nut lénh va bang chon cta phin mém tng dung;
e Trinh bay van ban r6 rang va hop 1i;
e Surdung mot s6 chire nang trg gitp cua hé soan thao van ban;
e Soan thao mot vai van ban don gian phuc vu hoc tap.

3. Vé tu tuong, tinh cam
e Hoc sinh nhan thice duge tim, yuan trong cia mon hoc, ctia soan thiao vin

ban, ¢ y thiic hoc tap bd Mo, ren luyén iinll can cti, ham thich tim hiéu va
tu duy khoa hoc; ’

e (6 y thiic bio vq,ﬂ»g’i’ﬁ gin thon "ﬂi@c*g may lir'lh}..
B. PHUONG PHAP, PHUONG TIH
1. Phuong phap |/

Két hop cic phuemg Hi}wiﬂ (ﬁ%g da nh %@é&\ Hanh van dap thao tic mau,
SdCllnie 0

giai thich cho hoc St ng va cun bﬁng kiém tra dinh gid
hoc sinh;

2. Phuong tien da‘y hoc
- Sich gido khoa Tin hom1
- V& ghi ly thuyét Tin hoc danh cho THCS quyén l
Sach tham khao vé T'n hoc (néu co); ;
Phon;_. mdy cua trudng, miy.chiéu (néu c.o),.
C. TIEN TRINH LEN LOP, NOI DUNG BAI GIANG
I.On dinh lop

- On dinh ché ngéi trong phong mdy;

- Yéu ciu l6p truong bdo cdo si s0.
i1. Kiém tra bai ci va goi dong co

1. Kiém tra bai cii (5°)

Gido vién néu lan luot cdc cau hoi, goi hoc sinh tra 16, danh gid cho diém:
Cen hoi 1: Hiy néu cic cich dé khéi dong Word.
Can hoi 2: Hiy néu cic thanh phédn co ban cia man hinh lam viéc Word.
Cau hoi 3: Néu cic bude dé sao chép phin vin ban.
Cau hoi 4: Binh dang vin ban la gi? Cé may loai dinh dang vin ban?
Cau hoi 5: Néu cic tinh chat cia dinh dang doan van ban.
Ccu hoi 6: Néu cic bude dé cheén hinh anh vio van bén.

Download Sach Hay | Doc Sach Online

189

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Cau hoi 7: Néu cic buée dé tao bang.
2. Goi dong co
e Gido vién néu k& hoach 6n tap
- Tiét 1, 2: 6n tap;
- Tiét 3: kiém tra.

e Hom nay chiing ta s€ on tap toan bod chuong IV: Hé soan thao vin ban.
Bao gébm cédc ndi dung chinh sau day:

- Lam quen véi soan thao van ban;
- Soan thao van ban don gian;
- Chinh stra van ban;
- Dinh dang van ban;
- DPinh dang doan van ban;
- Trinh bay trang van ban va in;
- Tim kiém va thay thé;
- Thém hinh anh dé minh hoa
- Trinh bay c6 dong bang b
III. Noi dung bai gidng
1) On tdp

Cho hoc sinh 6n tap hé thon ai trong chugng, sau do _(,ho hoc sinh tra 6
cdc cau hdi sau day: H “ﬁﬁoa sac rﬁmnp‘ﬁ‘n com

Cau hoi I: Néu ciic buée (E)%wu}lda%ch Hay?ﬂoc SachOnline

Cau hdi 2: Néu cic buée dé di c.huxen E]‘ldn van ban. _

Cau hoi 3: Néu cic bude dé dinh dang hinh anh (thay d6i/bG tri hinh dnh trin trang
viin ban). ' :

Cau hoi 4: Néu cic budc dé chen thém hang hay cot vio bang.
Cau hoi 5: Néu céc bude dé xod hﬁng hay-cortrong bang.
2) Hudng dan bai tap sach gido khoa

Cau hoi 1 (trang 67): Hay liét ké mot s6 hoat dong hang ngay cua em ¢o lién
quan dén soan thio vin ban.

E]

Noi dung Hoat dong cua thay va tro Thoi
gian

Goi y: GV: Néu cau hoi, goi hoc sinh tra |oi.
Mot s6 hoat dong hing | HS: Trat ty nghe cau hoi, suy nghi ciu
ngay cua em c¢O lién quan | tra loi, tham gia xay dung bai.
dén soan thao van ban, do6 la: | GV: DPanh gid nhan xét cau tra 1oi cha
chép bai, lam bai tip, V€ | hoc sinh.
hinh,... trén 16p va & nha.
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(‘au hoi 2 (trang 68): Hay néu cich nhanh nhat dé khai dong phan mém soan

thao van ban Word.

Noi d ung

Hoat dong cua thay va tro

Thoi
gian

Huong dan:

Cich nhanh nhat dé khai dong
phin mém soan thiao van ban
Word. d6 la nhdy dip biéu tuong
ctia Word trén min hinh nén.

101.

GV: Néu ciu hoi, goi hoc sinh tra
HS: Trat tv nghe cau hoi, tham gia
xdy dung bai.

GV: Dinh gida nhan xét cau tra loi
cua hoc sinh.

Cau hoi 3 (trang 68): Liét ké mot so thanh phin co ban ¢6 trén cira s6 Word.

Noi dung

Hoat dong cua thay
va tro

Thoi
gian

Tor it:

—+=G¥s. Néu cau hoi, goi hoc

Mot 55 thanh phdn co banedrén ciia
so Werd., do la: _ ’ -
- Thanh tiéu dé: chifa tén cta té Eif@

bin. Tén 1&p méi tao ngdm digHJa

sinh Tradi.

|

Documentl.dog;
- Thanh bing chan; downloadsachn
- Thanh cong cu chudn;
- Thanh cong u_n"gijnh[limngqad Sach Hay|

ﬁéﬁpﬂif_&bfﬁ, d(}c cau hoi,

suy nghi cau trd) 1o, tham

DEaXAY e bal/

- Thudc: thude ngang va thude-des;
- \ing soan thao: vig dé nhap van ban;
- Thanh cudn: cudn ngang va cudn doc;
- Thanh cong cu v&; ™

- Thanh trang thai.

GV: Danh gi;ijﬁha}n xét cau
tra 161 ctashoc sinh. Tém
tit cau rdAoi.

Caun hoi 4 (trang 68): Dién tir ding viao cdc ving trong trong cic cau sau day:

e ... 26m cdc lénh dugc sip x€p theo timg nhom. Hang liét ké cic bang
chon duogc goi la........
e Thanh cong cu gém cic...........
e Nt Iénh gidp truy cip nhanh t6i................
Noi dung Hoat dong cua thay va tro | Thoi
gian
Huiorg dan: GV: Néu cau hoi, goi hoc
Cde cau duoe hoan thanh: sinh tra 1oi.
e Biinz chon gém cic lénh duge sap
X&p theo timg nhém. Hang liét ké
ciic bang chon duoc goi la thanh
biinz chon; HS: Trat tr doc cau hoi, suy
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e Thanh cong cu gém cac nut 1énh; nghi cdu tra 15, tham gia xay |
e Niit lénh gitip truy cap nhanh | dung bai.
t61 mot Iénh tuong (ing thay vi
thuc hién lénh nay trong bang | GV: Ddnh gida nhan xét L.lll
_ chon. tra 101 cua hoc sinh. |
Cau hoi 5 (trang 68): Dinh diu cac lua chon ding trong cac cau sau daiy:
o  Démo van ban da duoc L trén may tinh, em st dung niit 1énh
Save b New - Open Copy
o D¢ luu van ban trén mdy tinh, em sit dung nuit lénh
Save E New =3 Openﬂ___ Copy ﬁ
o  Démao van ban moi, em sit dung niit lénh
Save E New ﬂ Dpen e Copy ﬁ
Noi dung Hoat dong cua thay Thoi
: va tro gian
Goi y: o] V: Yéu edu hoc sinh doc

Cac hya chon diing:

au hoi, goi hec sinh tra lon.

@

e D& mo van/ ban di duod—tuu | _
trén mdy tinh, em st dung nit | HS: Trat ty, doc ciu hoi, suy
lénh Open ﬁiownloadsachmgﬁi‘blﬁﬂdﬁ\ I} tham gia xay

* Bflw Vm?‘balb[rérlloarﬂggc y‘li)ocSacthlme - ) o
em st dung\nit lenh-Sax ﬁ G‘V:‘ _Da,nh gla_»'nh:_m x€t ciu

A J TR TS . | tra lon cua hog¢ Sinh.

e P¢ mo van ban mébi, em su

dung niit 1énh New ﬁ

Cau hoi 6 (trang 68): Em dang smn thao mOl van ban da duoc v truée do. Em
g0 thém duge mot s6 ndi dung va bat ngo nguﬁn dién bi mat. Khi co6 dién va ma lai
viin ban d6, ndi dung em vira thém ¢6 trong vin ban khong? Vi sao?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:

Khi em dang soan thao mot vin
ban dia duoc luu truée dé6. Em
g6 thém duge mot s6 ndi dung
vit bat ngd ngudn dién bi mat.
Khi ¢6 dién va md lai van ban
do, noi dung em vira thém cé
thé khong ¢6 trong vin ban néu
truéc d6 em khong thuc hién
thao tdc luu vin ban.

GV: Yéu ciu hoc sinh doc cau hoi,
goi1 hoc sinh tra loi.

HS: Trat tu, doc cau hoi, suy nghi
céu tra 10i, tham gia xay dung bai.

GV: Dinh gia nhin xét cau tra lon
cta hoc sinh.

192

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Cau hoi 1 (trang 74): Hay néu cic thanh phin co bin ciia mot vén ban.

_—_Nl_ll dung Hoat dong cua thay va tro Thoi
gian

Cic thanh phuu co ban cua | GV: Yéu cau hoc sinh doc ciau hoi,
mot van ban, do la: i, cau va | goi hoc sinh tra loi.
doan vin.

Ngoai ra, khi soan thao van
ban trén mdy tinh, chiing ta can | HS: Trat tu, doc cau hoi, suy nghi
]‘!]I]:'m bict: ki tw, dong, doan van | cau tra loi, tham gia xay dung bai.
ban va trang van ban.
GV: Pinh gid nhan xét cau tra loi
cua hoc sinh.

Cau hoi 2 (tr.mg 74): Em hdy cho biét mdy tinh sé xdc dinh cau duéi day gom
nhimg turnao?

“Nzity nay khi soan thio van ban,chiing ta thuong st dung méytinh.”
Noi dung _————Hoatdong cua thay va tro | Thoi
e TN gian

Goi y:

f]Yéu ciu hoe sinh doc ciu
May tinh (Word) ph{m hr('! cac n o1 hoc Sinh"(:l’i'_i 101

sau diy: “Ngay”, “nay”, “khi soan”t=HSE: Trat tu, doc céu hoi, suy
“thio’, “van” “ban/ ching’, “ta”, ﬂghl cau tra loi, tham gia xay
“thudng”, “st”, “dung”, “rdameitbadsq Hmgemihi.com || |
i do: Word xem day ki tu ding | GV: Dinh gid nhin Xét ciu tra
gilra kai ddu cich ]‘:’it. mélD&Wnload Sach JW'}%’ESMQJMWE-

Cau hoi 3 (trang 74): Dﬂllh diu cac cau dung: /

[ ] Khi soan thiao van' ban trén may tinh,-em phal lrmh bdy vian ban ngay Khi
g6 noi dung van ban N

[] Khi g6 noi dung vén biny; may nnh tu dmg xuong hang dudi khi con tro
sean thao da tdi 1€ phai.

[] Khi soan thao van ban trén mdy tinh em c6 thé sira 16i trong van ban sau
khi g6 xong ndi dung van ban hodc bat ki lic nao em théy cén thiét.

[] En chi ¢6 thé trinh bay ndi dung clia van ban bing mét vai phong chir
nhat dinh.

~
[ EEERERNE)

Noi dung Hoat dong cua thay va tro Thoi
gian
Got y. GV: Yéu ciu hoc sinh doc céu
Hai ccu ding dé la cdau thit hai hoi, goi hoc sinh tra loi.

Khi gi noi dung van ban, may
tinh tu dong xuéng hang dudi khi
con tro s»an thao da t6i 1€ phai. HS: Trat tu, doc ciu hoi, suy nghi

va cau thir ba: cau tra loi, tham gia xdy dung

Khi scan thao vin ban trén mdy | bai.
tinh em ¢6 thé sira 16i trong vin ban
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sau khi gé xong n6i dung van ban
hoac bat ki lic nao em thdy can
thiét.

GV: Danh gid, nhin xét cau tra
161 cua hoc sinh.

Cau hoi 5 (trang 75): Hay néu su giong nhau va khic nhau vé y nghia cta con tro
soan thao va con tro chuoét. Khi ta di chuyén chudt, con tro soan thao ¢6 di chuyén

theo hay khong?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:

chuot:

Word.

trén viing soanthio, cho
tri soan lhflg’f,:hit;‘n thoi. Cof
tro chugt ki cé ddng chir

- Giong nhau: Ching déu 1a con
tro trong clra sO lam viéc cua

GV: Yéu cau hoc sinh doc

Su giong nhau va khdc nhau vé y | cau hoi, goi hoc sinh tra loi.
nghia clia con tro soan thao va con tro

HS: Trat tu, doc ciau hoi, suy

- Khic nhau: Con trd-soan “thiio nghi.ciu tra 161, tham gia xay
la mot vach dm}g nhap

dung b:*u«.

viing soan’ thao va hinh dang

con tro chuotd%mgatﬂgﬁcﬁ?h

thanh dang mai tén hay mui tén

nguoc holie Cdﬁp‘éﬁﬂ’&&‘% HQ‘?H)(

khi ta di chuyén con tro chudt

eBpPhilneR gid ‘nhan xét cau
tra 161 cha hoc sinh.
cSachOnline

dén nhing WHg khac nhau trén

man hinh.

Ciau hoi 6 (trang 75): Dé s0an thao va hién thl vﬁn b.m chir Viét trén mdy tinh ta

can thém céc cong cu hd trg ;'_1'?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Huong dan:

Pé soan thdo va hién thi van
ban chir Viét trén mdy tinh ta
cin thém phin mém goé chu
Viét va cic phong chir Viét.

GV: Yéu cau hoc sinh doc ciau hoi,
goi hoc sinh tra 101

HS: Trat tu, doc ciu hoi, suy ngh
cdu tra 1oi, tham gia xdy dung bai.

GV: Danh gid, nhan xét cau tra lo
cia hoc sinh. Thao tic mau trén
may.

Cau hoi 1 (trang 81): Néu su giong nhau va khic nhau vé chiic nang cta phim
Delete va phim Backspace trong soan thio vin ban.
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[ Noi dung Hoat dong cua thay va tro | Thoi 1
gian 4I
Got y: GV: Yéu cau hoc sinh doc !
Su giong nhau va khic nhau vé chic | cau hoi, goi hoc sinh tra loi.
nang cua  phim Delete va  phim
Backspace trong soan thao van ban: HS: Trat tu, doc cau hoi, suy
< Sir giong nhau: Ca hai phim déu | nghi cdu tra 101, tham gia xay
la phim xoa ki ur: dung bai.
< Sir khae nhau: Phim Backspace ‘.
ding d¢é xod Ki tu ngay trudc
con tro soan thao, con phim | GV: Dianh gida nhin xét cau
Delete  dé xod ki tu ngay sau | trd 10i cua hoc sinh.
con (ro soan thao.
Cau hoi 2 (trang 81): Hiy néu tic dung cua cic Iénh Copy, Cut va Paste.
Noi dung |_Hoat dong cua thay va tro | Thoi
o : gian

&V Ycu u”gm hoc sinh doc
m. 1 hoi, goi htaﬁ, sinh tra 1o1.

* Lénh Copy dung dé sao cl
phin vin ban/da ¢ ;f Hdllf
tri khic co q_in“ R \Wipa

« Lénh Cut ding &€ di chuycn
phan vin h.uiud P(?wm?bqlsl%(i ‘Ha

l vl
1sac

HS: Trat w, doc 'Gau hoi, suy
I]“'hl ciu tra 101, tham gia xay

hatigaphi.com ||

|
i

S

e

¥ |Doc SachOnline

tri mai;

= Lénh Paste duim dé dan phén
vian bin sang mot&}yl moi.

V_B"i'l'ﬂ'!'gl.i ﬂﬁan xél ciu
tra o1 cla hog sfnh Thao tic

mau trén pl}dja vian ban.

g
o

Cau hoi 3 (trang 81): Thuc hién cac’f]‘i""lm .ll'iwi:lﬁy va cho nhén xét vé két qua:

e Nhiy dip chudt trén mot tir;

e Nhin gitr phim Ctrl va nhdy (hay nhay dip ) chudt trén mot cau;

e Dua con tro chudt sang 1€ trdi van ban dén khi con tré ¢6 dang % va nhdy
chuot; nhiy dip chuot va nhdy chudt lién ti€p ba lan.

Tron Bo SGK: https://bookgiaokhoa.com

Noi dung Hoat dong cua thay va tro | Thoi
gian
Goi y: GV: Yéu ciau hoc sinh doc
Mot so két qua c6 duoc tir viéc thue | cau hoi, goi hoc sinh tra 16i.
hién cic thao tic:
e Khi nhiay dip chudt trén mot tir
thi tir d6 duoc chon (boi den);
e Khi nhin gitt phim Ctrl va nhay | HS: Trat tu, doc ciu hoi, suy
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(hay nhay dip ) chudt trén mot

ciu thi ciu dé dugce chon;

e Dua con tro chudt sang 1€ trai
van ban dén khi con tro ¢6 dang

& va nhdy chudt thi vin ban
dé duoc chon. Con khi nhdy dip
chuodt va nhday chuot lién ti€p ba
lin thi doan van ban da cho sé

duoc chon.

nghi cau tra 101, tham gia xay
dung bai.

GV: Panh gid nhin xét cau
tra 101 ctia hoc sinh.

Cau hoi 4 (trang 81): Dién vao bang sau y nghia ctia cac nit 1énh tuong tng.

Y nghia cioa cic nit 1énh duoc
mo ti trong bang ¢ dudi bing.

goi hoc sinh tra loi y nghia cha timg
nut [énh.

HS: Triat tu, doc cau hoi, suy nghi
cau tra 1oi, tham gia xay dung bai.

GV: Danh gida nhin xét ciu tra i
ctia hoc sinh. Thao tic trén cdc nut
[énh d€ hoc sinh quan sat.

Nut lénh | Tén Su dung dé

0 New

Eg Open B

Save a T

= Priﬁf E o)

$ | out ’

By é;pydu wnloadsachmienphi.com

@ ﬁgi.steDownloadSéchHaleocSéchOnline

2| Undo B

| Redo™y| E
Noi dung Hoat dong cua thay va tro Thoi

gian
Goi y: GV: Yéu ciu hoc sinh doc cau hoi,
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| Nit lénh | Tén Sw dung dé
D— | New Tao t&¢p mai
i _:IB'\___: Open | Mo tép da 6
Save Luu té¢p dang mo
- Print | In tép dang mo
X | Cut Cat doi tuong duge danh dau va dat vao
. i Clipboard
Copy | Sao doi tuong duoc danh diu vao Clipboard
i 2! | Paste | Ddn (sa0) noi dung Clipboard viao vi tri con tro
______ vin ban
) Undo | Huy bo thao tic vira lam
|« | Redo | Khoi phuc thao tic vira huy bo

Cau hoi 1 (trang 88): Thé ndo la dinh dang van ban? Cic lénh dinh dang duoc

phan loat nhur Ilu. nao?

Nm dung

Hﬂdtﬂﬁl‘lg cua thay va tro

Thoi
gian

o Dinh dang van hmgf}hl thay doi k?;I:L_
ding, vi tri cua cag f\l tur (con chir, 5é;

du\hoc sinh doc

ki hiéu), cic dugn van ban va doi

Giu hoi, goi hoc'sinh tra loi.

tuong khic trén trang. &M@ngyﬂhmﬁﬁnﬁh‘imgnﬂoc ¢ hoi, suy

bin nhim muc dich dé van ban dé

doc, trang van ba} c6 mfevhllasdci«aama»,|guasakhmnl.ne
nguoi doc de ghl’fﬁhﬂ cac noi dung

nghi cau tra loi, l!mm gia xay

can thiét.

e Hai loai dinh dang co i la dinh dang

ki tur vii dinh dang doan Vaiy br.m

GV: Danh gid/nhdn xét cdu
tra 101 cha hg(fth

Cau hoi 2 (trang 88): Hay dién tic dunt_ dmh dang Ki tu cia cic nit [énh sau day:

Nut B, ding dé dinh dang kiéu chir

........

Nt ida dung dé dinh dang kiéu chir........

Nuit & dung dé dinh dang kiéu chir

........

Noi dung Hoat dong cua thay va tro | Thoi
gian
Goi y: GV: Yéu cau hoc sinh doc
Tac dung dinh dang ki e cia cde nie | ¢au hoi, goi hoc sinh tra 16i.
lénh saun day:
Nat B dung dé& dinh dang kiéu chi HS'_TTE-“ ", do“ Cau ha, Y
dam nghi cau tra 1oi, tham gia xdy
' dung bai.
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Nat & dung dé dinh dang kiéu chir
nghiéng.

Nt dung dé dinh dang kiéu chir
gach chan.

GV: Dianh gid nhan xét ciu
tra loi cua hoc sinh.

Cau hoi 3

Windows ¢6 hé trg tiéng Viét hay khong?

(trang 88): Co cich nao dé phéin biét mot bo phong chitr da cai trong

Noi dung

Hoat dong cua thay va tro

Goi y:
Dé phan biét mot bo phong chir da cai
trong Windows ¢6 hé tro tiéng Viét
hay khong thi ta go thir vai chir Viét
¢ diu (ching han, cdc chir: 0, o, i, @,
hoc tap, truong hoc, Ha Noi,...) va
dinh dang theo phéng chir dé. Néu
cht Viét khong hién thi dugc-trén

Thoi
gian

GV: Néu cau hoi, goi hoc sinh
tra 1oi.

HS: Trit tu, doc cau hoi, suy
nghi ciu tra o1, tham gia xay

dung bai.

man hinh thi phong chit khéng hé g
tiéng Viet (Iluu ¥ go cahdi kicu Telé)
va Vni). '/

EEEER. -

i

=

: Bianh gidhhan xét cu tra
cua hoc sinh\\

l

- —

. Cau hoi 4 (trang 88): Hiy néu cic thao tic dé dinh d.ms_ mot phan van ban

voi ¢d chir 13pt.

downloadsachmienphi.com

Noi dung

Download Sach Hay |

Hoat dong cta thay va tro
JocSachOnlme '

Thoi
gian

Hudng dan: \
Cé hai cach dé dinh dang mot phin vin
béan véi ¢& chir 13pt:
Cach 1: Sw dung cac niit fénh |
Cac buoc thue hién: —

- Chon phéan van ban muon dinh dang.

- Nhip chuét vao nit lénh chon ¢&
chit, ti€p dén dn dong thoi 16 hop phim
Ctrl + ] dé tang 1&én 1pt néu trong ¢d chir
trong nut 1énh 1a 12. Con néu c& chir
trong nat [énh 12 14 thi dn dong thoi 16
hop phim Ctrl + [ (giam 1 pt). Hoic
nhap chudt vio nit 1énh chon ¢ chit, go
nhip s6 13 va gé phim Enter.
Cach 2: Sw dung hop thoai Font

Cac bueoe thue hién:

- Chon phén van ban mudn dinh dang.

- Thuc hién Iénh Format/Font... Hop

GY—reT ciu hoc sinh doc

cau hoi, goi Mdc sinh tra 1.

—FHST Trat ty, doc cau hoi, suy

nght ciu tra 161, tham gia xay
dung bai.

GV: Dinh gid nhin x¢t
tra 101 ciia hoc sinh.

ciu

GV: Goi y cho hoc sinh cich
tht 2 dé dinh dang phan van
ban vai ¢ chir 13pt.
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thoai Font xudt hien (dirgi hang). Xir
Ii hop thoai:

o Go s6 13 vao hop Size.

> Nhap phim OK.

r

Chagacter Spacing | Text Effects |

rﬂ‘iﬂﬂe:_ ize:

Effects
[ strikettrough
[ Douthe strbettecough
l_-] Sugerscrpt
O subsarit

Prevsany

== l

|It-mlac
= | Boid

U'ﬂ-'fl-r-e styfle:

[ shadow
[ qutine
[Jgmbess
D Engrave

| Beid ke

Lirdlerkee color :
Automate e

[ Smalt caps
[ & caps
[ tdden

L.Pwl‘ﬁ".l, mhmmuiu Md;rg o

daesf pr

Cau hoi 1 (trang ‘91) Khi thuc Iy
ta 6 cin chon cd doaly viin bian nay khong?

h dinh dang m@l doan van ban chiing

Tron Bo SGK: https://bookgiaokhoa.com

Noi tfungdownloadsachmldnphdamua ﬂmv vatro | Thoi
’ gian
Goi y: .\ Download Sach Hay ngﬁact\t}qllr@‘m hm goi hoc
Khi thue hién Iénh dmh dtm-g-m-d-e-m--—lda-&ha-lﬂ
vin ban, ching ta kh()ub can chon ca | HS: Trat tu, d@)c cau hoi, suy
doan van bin nay ma ehi_can dat con | nghi ciu tmlm tham gia xay
tro soan thao trong doan van. b.m bay | dung b~
li thao tic don gian nhat. N -GV Thao tic méu cho hoc
sinh quan sat.
Cau hoi 3 (trang 91): Hay liét ké mot s6 tham s6 dinh dang doan van ban.
Noi dung Hoat dong cua thay va tro | Thoi
gian
Huong dan: GV: Yéu ciu hoc sinh doc
Mot s6 tham sé dinh dang doan vén | ciu hoi, goi hoc sinh tra 1.
ban doé la: Kiéu can 1€, vi tri can I€ cta | HS: Trat ty, doc cau hoi, suy
ca doan van bian so vdi toan trang, | nghi cdu tra 1oi, tham gia xay
khoing cich 1é cua dong diu tién, | dung bai.
khoing cich dén doan van bian trén | GV: Dinh gid nhan xét cau
hoic dudi, Khoang cich cic dong trong | trd 16i ctia hoc sinh.
doan van bén.
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Cau hoi 1 (trang 96): Néu su khic biét ctia 1€ trang van ban va &€ doan van bin

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:
Su khdc biét ctia 1€ trang van ban va 1é
doan van ban, do la:
e [é trang van ban la bién ngoai cua

vung chia van ban trén trang in;

e [é doan van han la khoang céich tuong
d6i clia doan véan ban dén 1€ trang.

GV: Néu cau hoi, goi hoc
sinh tra oi.

HS: Trat tu, doc cau hoi, suy
nghi céu tra 101, tham gia xay
dung bai.

GV: DPianh gid nhan xét cau
tra o1 cha hoc sinh.

Cau hoi 3 (trang 96): Mot van ban da dugce trinh bay véi trang nim ngang. Em ¢6
thé dit lai vian bian dé theo huéng dimg dugc khong? Néu duoc thi can thuc hién
cac thao tac nao?

Noi dung Hoat dong cua thay va tro | Thoi
gian
Goi y: GV:"Néu _cau hoi, dong vién
Mot van ban di dugcArinh bay vorThoc sinh trd 10i.
trang ndm ngang thi ta vin ¢6 thé da gr@n
van ban dé theo hudng dimg. Khi dgjtaT
can thuc hién cic thao tic sau day: HS: Trat ty, dog cau hoi, suy
- Thuc hién Iénh File — Page | nghi ciu tra 101, tham gia xay
Setup... Hop thoﬁP%&aﬁ{%&'"& {icom
xudt hién. , , _
- Chon trang Ma@%ﬁﬁ@aggamt}g?lﬂﬂﬁ SdchCnling
hién chon 6 Portraif. GV Dann gid nhan xét cau
- Chon OK. tra 1oi cia hoé Sinh.
(hinh duoi bang) - .

Pape Setup | X
Margrs | paper | Lavout | ol e 1 SR
Margus - i = i FalPe

Top: IZm i M"“E:i
Wt e CHT |
ne: o] e e it
Orferttation PREASTE LA™ vl i S). R
A
Bots Ladgae
Pages — - P ———
thvie poges TR
Prevew - B e
Apply to; |
==
o R s [ |

Trang nam ngang
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Margrs R
e [ B eeefo @
Lot LT |
ter e sowen: [ ]
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Trang dimg
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Cau hoi 4 (trang 96): Mot vian ban ¢6 10 trang. Hay thir tim hiéu xem em ¢6 thé
chi in hai trang déu cla vin ban duge khong?

[ T\ol dung

Hoat dong cua thay va tro

Thoi
gian

Hi mmg din:
Mot viin ban ¢6 10 trang, ta ¢6 thé chi in
hai trang diu cua van ban duge bang
ciach thue hién nhu sau:

Thuc hién 1énh File — Print...
(Ctrl + P). Hop thoai Print
xuat hién (hinh diwoi bang).

- Trong muc Page range, g vao
1-2 cua hop Pages.

Chon s6 ban in

Neumbers of Copies.
- Chon OK.

¢ muc

GV: Yéu cau hoc sinh doc ky
cau hoi, suy nghi cau tra loi.

HS: Trat tu, doc céiu hoi, suy
nghi cau tra loi, tham gia xay
dung bai.

GV: Dinh gid nhan xét ciu
tra 101 cua hoc sinh. Thao tac
trén may.

Prinker e ;‘? WO i [l — aXare Ny =)
tame: V&8 rlssertetiozn |2 rﬂ I

Status: f?& -E = E

rm_- ,,:";'Wm)at 1020 -

om*f downloadsaTﬁmen.phl C

OCu

@pagm_ II.Z

*

Pring what! {D«m showing markip

Print: [anfm ‘g] mew / / v .
\"&,{ i Scale to paper size: v

Ny, !

b.g_ﬂ L e 4

N P e ]

WW For example, I35-12Hﬁ)1@ ﬁonlme

Hop thoai

Print

Cau hoi 1 (trang 98): Hiy néu su khdc biét gilta Iénh Find va lénh Find and Replace.

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:

Su khac bi¢t gitra 1énh Find va Iénh
Find and Replace, d6 la: trong khi
Iénh Find chi tim nhimg tir (hoac day
ki tu) trong van ban giong véi tir (hodc
diy ki tuw) cin tim, con Find and
Replace thi tim nhing tir (hodc day ki
tu) cin tim va duge thay thé bing tir
| (hoac day ki tu) Khic.

GV: Néu cau hoi, goi hoc
sinh tra 10i.

HS: Trat ty, doc cau hoi, suy
nghi ciu tra o1, tham gia xay
dung bai.

GV: Danh gid nhan xét cau
tra 101 cta hoc sinh. Thao tic
méu minh hoa.
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Cau hoi (trang 98): Liét ké céc thao tic cin thuc hién dé thay thé mot cum tir
trong ca van ban.

Noi dung Hoat dong ctia thay va tro | Thoi |
glan
Goi y: GV: Yéu cau hoc sinh doc

Céc thao tac cin thuc hién dé thay | cdu hoi, goi hoc sinh tra loi.
thé mot cum tir trong ca van ban, dé la:
- Chon I1énh Edit — Replace... Hop
thoai Find and Replace xuat hién v6i | HS: Trat tu, doc cau hot, suy
trang Replace (hinh duwoi bang); nghi cau tra 161, tham gia xay
- Go noi dung, ching han: “sa pa" | dung bai.
cin thay thé vao muc Find what
- G6 ndi dung thay thé viao muc
Replace with
- Nhiy niit Find Next dé tim; G}/:‘ _Dai‘nh gid _nh{m xét ciu
- Nhiy nit Replace dé thay thé, tré 101 cta hoo sinh.

Find and Replace E’:ll}zl

@ ;

F 7
Find | Replace | Ga'To I

Find what: lsapa
%‘{?:::{_Mn_lQla‘ Sac DocSachOnline |
More ¥ E,epla.:le [Replace All ] Emd wpxt I | Cancel |

Thay thé phan van ban

Cau hoi 3 (trang 98): M hop thoai Find and Replace. Nhay nar ~ More #
trén hop thoai d&€ mo rong hop thoai cé phin dudihtr hinh vé dudi day:

4

Replace with:

Search Options ———————
Searchy v
[ Match case]
[] Find whole words only.
[ use wildcards
[ Sounds like (English)
[] Find all word forms (English)

[ g UK PN WSSO LS TR M S et UAU AR R K MR TR .00

[ Format~ | [ special~ ] [ NoFormatting

Tim phan van bdn
Ddnh dau 6 Match case (phan biét chir thuong va chit hoa). Thuc hién thao tac

tim, quan sdt cic két qua tim dugc va cho nhan xét vé tic dung ctia viée danh din o
Match case.
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Noi dung

Hoat dong cua thay va 2 tro

| Goty:
| Tac dung cua viéc danh dau tuy
chon Match case la dé¢ Word tim
chinh xac cic cum tr vor su phan
biet chit hoa va chir thuong. Ngoai
kha nang Word tim chinh xdc cac
cum tir voi su phan biét chir hoa va
chir thuong thi hop thoai Find and
Replace con ¢o thém cic lua chon
hay st dung sau day:

e Find whole word only: Chi tim
nhitng tr hoan chinh. Vi du, néu
tim tr “%d” thanh nhimg tr nhu
lian, hang sé khong duoc tim du

Thoi
gian

GV': Yéu ciu hoc sinh doc ky
cau hoi, goi hoc sinh tra 161,

HS: Trat tu, doc cau hoi, suy
nghi cdu tra o1, tham gia xay
dung bai.

GV: Danh gid, nhin xét cau
tra 101 cua hoc sinh. Tom tat

r‘(-,) C[]L’r.l “I,f(}“‘ 3%6}1.
e Use wildcards: cho ph@p sir dung AN
cic ki tr dai dién2A44 *. 2 1 h R\
s o r 7 i = % : %
Cau hoi 4 (trang 99): Em c6 thgg E[QQ ong cu tim wWhthay thé dé go tat duoc
khong? Chang han vafyban cdn soan 3 nhiéu tir “Vigt\Nam” va em muon go

tat bang hai ki ur*V

. (Word con c6 cong cu AutoCorrec

bi‘huyén str dung dé go

tit va stra 161 ngay khilgd)downloadsachmienphi.com |
Noi dung Hoat dong cﬁﬁhﬁy vatro | Thoi
\ Download Sach Hay [Poc Sach Online / gian
Goi y: \ G‘V""ﬁ'.’ﬂ' oc sinh doc
Chuing ta ¢6 thé cu tim va | cdu hoi, goioc sinh tra 1oi
thay thé dé g6 tat duoc. \ 'mg han, van | Goi y caufd
ban cin soan thio cé nhidl-tir “Viét ﬂ“’f
Nam” vii em muén go tat bing haiKi-t .)
“VN", thuc hién nhu sau: HS: Trat w, doc ciu hoi, suy
-Gé cum tir “VN" vio cot | nghicau tra 16, tham gia xay
Replace va cum tir “Viét Nam” | dung bai.
viio 0 With;
- Nh iy chuot vao nit  Add
I l dé théem vio danh GV: Dianh glé nhan x€t ciu
huch i 40ng sifa. tra 16i cta hoc sinh. Thao tic
L il miu trén mdy.
203

Tron Bo SGK: https://bookgiaokhoa.com




Download Ebook Tai: https://downloadsachmienphi.com

AutoCorrect: English (U.5.)

| _agorex |

AutoCorrect

[ shiows AutoCorrect Options buttens

[ Correct Two INial CApRals

[ Capitalize first lettar of gentences
[ Capitaize first letter of table gels
[ capitaize pames of days

. (] raplace taxt s you type — —~
| Replace: WRh, (%) Plain text

[[] Correct accidental usage of cAPS LOCK key

[ Excentiors..

i i
I Formatted text

]

{ Co——r

Yoy

| rtualyl virtuaty

| |vis-a-vis vis-&-v5

| ey very

[ ] Automatically use suggestions from the speling thecker

a
!
(ae ] [ oeee |

(o ) (oo ]

Hop thoai AutoCorrect

Cau hoi 1 (trang 102): Néu cic budc co ban dé chén hinh anh tir mct ép do
hoa vao van ban. -

Noi ¢ ung

Hozjt dong cua thay
vatro

Thoi
gian

Goi y:

Qd

V: Néu cau\ hoi, goi hoc

Céc budc co ban dé chén hinh anhrtir

mot tép do hoa vio vﬂa ban, ldé lé]: h
® Pua con tro so:}gm{ agava%agg

it cfn iR DIBRARRS  coch oy
@ Chon Iénh' Insert — Picrure

sinh tra loi.

mienphi.com

S: Trat tu, doc/¢au hoi, suy
Saci}l%n : :

nghi ¢ “'?lelbi, tham gia xay

— From File
® Chon tép dé hoa cin thiét va
nhay Insert.

g vat

GV: Dinh’gid nhan xét ciu
tra 1yi-cia hoc sinh. Thao tic

{“mad minh hoa.

204

Insert Picture

Look |§mnmm EO'Q|QXEHEB'TW-
D e pe— 4
: nd4.10g
My Recert neS. g
Sample Pictures
traidat . bmp 2.3

s
mm@wﬁ

My Computer

g £ B i i

R AT L e | ‘"ﬂ] L et )
Flaces Files of bype: [ﬁlm“eﬂ‘enl,'mf,-'.pq;‘.m;'ff;'.m;'.mﬂ [ Cancel _L

Hop thoai Insert Picture
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Cau hoi 2 (trang 102): Hay mo mot t¢p do hoa ¢6 sin trén mady tinh bang
phian mém do hoa em quen thudc (vi du nhu Paint). Sir dung cic cong cu chon va
sao chep mot phian hinh anh. Sau dé mo van ban trong Word vi nhay nut Iénh

Paste & trén thanh cong cu chuan. Quan sit két qua va cho nhan xét vé cic budc
sao mot phan hinh anh vao van ban.

Noi dung Hoat dong cua thay va tro | Thoi
gian

| Goi y: GV: Néu cau hoi, goi hoc
| Trude hét ta md phin mém dé hoa | sinh tra 1.

| quen thuoe, Paint. Sau do, thuc hién | HS: Trat tu, doc cau hoi, suy
- Iénh File/Open/trai dat.bmp thi cira s6 | nghi ciu tra 1oi, tham gia xay
| trai dat.bmp - Paint duogc mo (hinh | dung bai.

| i being). GV: Thao tic mau minh hoa.

Document)  Microsafl Werd
YR ST e AT ey P T T T TS

Tépzdo hoa trai dat.bpyp

Ti¢p dén nhap chudt vao nit Iénh select roi dua tré chudt bao quanh mot phin
hinh anh dé sao chép n6 vao trong Word.

. -

OLAR SYSTEM 141

-Ji:)—’ ‘----IEI

TR S e AT A Y LSS . N Ty

Phan hinh anh cua rep do hoa trong Word
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Cau hoi 3 (trang 102): Khi chén hinh danh vio van ban, thay hinh anh khong o
diing vi tri mong muoén va che mét phan van ban. Em hiy cho biét li do tai sao va

cach khic phuc.

Noi dung

Hoat dong cua thay va tro

Huong dan:
Khi chén hinh dnh vao vin ban, thay
hinh anh khong ¢ ding vi tri mong
muoén va che mdt phin van ban. Bai vi,
khi d6 hinh anh nam trén van ban (In
front of text) (khong phai la In line
with text (nam trén dong van ban) va
ciing khong phai la Square (hinh
vuong nam trén nén van ban)). Cdach
khac phuc do la:
- Nhép chon hinh anh
- Nhap phdl chuot/Format E&ﬁaf"e

Thaoi
glan

GV: Yéu cau hoc sinh doc
cau hoi, goi hoc sinh tra Ioi.

HS: Trat tu, doc cau hoi, suy
nghi céu tra 101, tham gia xay
dung bai.

Cut

Copy

Paste

‘ @

GV: D'mﬁ id nhan xét cau
a 1oi cua T‘itjc. sinh. Thao tic
au minh hoa

Edit Plcturé
Show Plcé.te Tooaﬁwn
Borders % Shading...
Caption., féi

Downlogd Sach Hay [Poc Sach Online

oadsachmienphi.com ||

Hyperlink...

- Chon trang Layout. e
- Chon In line with text hoacsnu.me,
- Nhiy OK.
Khi d6, hinh anh sé khong nam deé
lén van ban nira.

HS: Chi y, g111 tébm tat cau
tra 1oi. //

Cau hoi 1 (trang 106): Khi ndo ta cin trinh bay mot phan noi dung van ban

dudi dang bang? Hiy néu moét vi du cu thé?

Noi dung

Hoat dong cua thay va tro

Thoi
gian

Goi y:
Chiing ta cén trinh bay mot phéin noi
dung vin ban dudi dang bang khi thong
tin, dir liéu cia mot néi dung c6 nhu

ciu tinh todn, so sinh va sap sép. Vi

du, bang quen thudc véi ching ta la
thoi khod biéu, bang diém,..

GV: Néu cau hoi,
sinh tra 1oi.

HS: Trat tu, doc cé&u hoi, suy
nghi cau tra 101, tham gia xay
dung bai.

GV: Panh gid nhan xét ciu
tra 101 cua hoc sinh.

gol hoc

o

06
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Cau hoi 6 (trang 106): C6 thé dung cdc nit lénh dinh dang S, &S,

i

Iénh g1?

. ==

vil

Ul

dé can chinh mot bang vao gitra trang dugc khong? Néu Khong, phai sur dung

Noi dung

Thoi
gian

Hoat dong cua thay va tro

Goi y:

Ching ta khong thé dung cdc nit 1énh

|I|i:I
IIIIII
*

==

dinh dang va dé cin
chinh mot bang vio gitia trang. B¢ thuce
hi¢n duoc viéc can chinh vin ban trong
mot O ta ¢6 the thue hién 1énh:
Table/Table Properties

(hinh diroi bang).

Hop thoai Table Properties xu.tLh&en
va xur It hop thoai dé thuc I}wﬂwwg car

GV: Néu ciu hoi,
sinh tra lo1.

goi hoc

HS: Trat tu, doc cau hoi, suy
nghi ciu tra 161, tham gia xdy
dung bai.

GVI'*"“’B.mh gid nhan xét
a lon cla hoc sinh.

cdau

s

chinh dit liéu trong 6 theg4“muon.

P

m Lemitn»fdnwm L acs |
BE& h'%ﬁﬁm

Measure in: | Centimeter v

Merge Cells

Table aAutoFormat...

Sort...

Formula. ..

Table Properties. ..

ﬁ

Indent from left:
E
Right

[Poskoneg...|

L ox ][ coce |

Hop thoai Table Properties

Cau hoi 7 (trang 107): Tao biang va nhdy nit Iénh |:'| Tables and Borders

(bang vi dudng bién) dé hién thi thanh cong cu Tables and Borders. Nhiy nit ~

bén phai nut Iénh

dé chon dang thich hop. Quan sit két qua dinh dang ctia van

ban trong ¢ va cho nhan xét vé tic dung ctia ching.
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Tables and Borders

Can chinh van

ban trong 6

Noi dung

Hoat dong cua thay va tro

Goi y:

3 web Layout
] Erint Layout

Chiing ta can thuc hién tuan tie theo
cdac hoat dong sau day:

® Tao bang c6 s6 hang va s6 cot
theo yéu céiu, nhip dir liéu vao-bang.

Thoi
gian

GV: Néu cau hoi, goi hoc
sinh tra 1oi.

HS:Trat tu, doc cau hoi, suy
nghi cautra 101, tham gia xay

@ Nhay nit 1énh |41 Tables
Borders (hodc chon
View/Tooolbars/Tables

angd
i

i

)

(1mg bai.

Borders) d¢é hién/thi thanh cong<s

Tables and Borders. ]
' C

MNormal
12

ay

lookbasrs »

mienphi.com

PocSachOnline
GV: Dinh gid sshin xét cau

Thumbnails  ~
Header and Fooker

Drawings, ",
ol
Forms

Frames

Mall Mearge
Outlining
Picture
Reviewing
Tables and Borders
visual Basic
web

web Tools
‘Wword Count

WordArt

Customize. ..

bén phai nat 1€nh

® Nhay niit
~trén thanh cong cu dé chon
dang thich hop. Khi d6, van ban
trong 6 chita con tro soan thao s&

tra 101 cua ho¢/ginh. Thao tic
mau minh hea’

HS: Chu y, ghi tom tit cau
tra loi.

dugc chinh lén géc trén bén phai 6.
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3) Mot s dé kiem tra tham lhdo chuong IV (huong dan)
bé kiem tra 45 phat (so 1)
I. Muc ticu can danh gia
Pinh gid két qua tiép thu chuong 1V cia hoc sinh.
2. Muc dich, yeu cau cua de
1. Vé kién thuc
e (Cic chire nang chung cua moi hé soan thao van ban nhur tao va luu trir vin
ban, bi¢n tap, dinh dang van ban, in vin ban;
e Nhimg chuc nang co ban nhat caa Microsoft Word;
e Soan thio van ban tiéng Viét.
2. Vé ky nang
e Surdung cdc nat Iénh va bang chon ctua phan mém tng dung:
e Trinh bay van ban r6 rang va hop Ii;
e St dung mot s6 chiic nang tro gitip ctia hé soan thao van bin;
e Soan thao mot vai van ban don gian phuc vu hoc tap.
3. Vé tu tuong, tinh cam e

eHoc sinh nhan thic yl{it
bin, ¢6 y thie ho,g‘fr.lp bo m
va e du\ Khoa er

¢(C6 y thuc bao ﬁ"j!‘ gitr gin thor

Cui?«mon hoc, cua soan thao vin
iuxen Ill‘lﬁ%ﬁ}dn cti, ham thich tim hiéu

bng mdy tinh.

3. Noi dung \
Cau 1. Hay Lhmi;pll‘nﬁbw“[@gdsa’ghh\rmhpmlbgmldc ﬁ)a tép van ban trong
cic phat bidu dudi da@k ; }

A) Ma 1¢ép van| gﬁan den%eh&aﬂhll&aymﬁtmt Eénheplmm bi u; va nhay chon Close:
B) Mo thu muc g{um FIa N nuf;phal chuot [én trén tén
tép vin ban' Vﬂ nhiy chon Delete; /
C) M t&p vin ban; %&hon tit ca noi dung van btu}«?ﬁ nlmn phim Delete.
D) M& thu muc chiia T&ytm ban can xoa jﬁmy chuot Ién trén tén (€p van
bin v nhdy phim Delefér——-
Cau 2. Hiy néu cic bude dé chon phan vin ban, sao chép va di chuyén van bin.
Cau 3: Khi thuc hién 1énh Table/Insert/Rows Above (hinh dudi) dé chén
thém dong méi vao bing, dong mai s€ duge cheén vio vi tri nao?

»

Y WP
v {2

o R el il T LSl 4NN

Table...

Colurnns to the Left

Columns to the Right

Rows Above

Farmula... Rows Below
O a Cells..,

Chen thém dong moi vao bang
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A) Bén dudi bang (dong mai sé 1a dong duéi cuing ctia bang);
B) Bén dudi dong c6 6 chira con tro soan thao;
C) Bén trén dong ¢6 6 chita con tro soan thao;
D) Bén trén bang (dong méi sé la dong dau tién cua bang).
Hay chon phuong an tra 161 ding.
Cau 4. Hiy néu cdc bude dé chén hinh anh vio van bin, sao chép, di chuvén va
thay déi cdch bo tri hinh anh.

bé kiém tra 45 phat (so 2)
1. Muc tiéu can danh gia
Diénh gid két qua tiép thu chuong IV cia hoc sinh.
2. Muc dich, yéu cau cua dé
1. Vé kién thirc
e Cic chiic ning chung clia moi hé soan thao van ban nhu tao va luu trir vin
ban, bién tap, dinh dang van ban, in vin bén;
e Nhiing chic nang co ban nhit-ettx Mtcmsofl Word;
e Soan thio vian ban tlcng Vlet ~

e Chén hinh anh vm #an ban, t4e
2. Vé ky nang

l@l\'d lam wéc véi bang.

e Sirdung cic nit Icnh va banglehen-gla phin mém u;ng dung;
e Trinh bay van/ bin 15 rang va hop li;

e Sirdung mot/$6 cld&%ﬂi@ﬂfﬁ%ﬁhﬂt&mﬂld(ﬁﬁmmo Vzm ban;

e Soan thio mot vai van ban dcrnlglan phuc vu hoc tap.; |
3. Vé tu tuong, tink’ cmﬂownload Sach Hay |Poc Sach Online

eHoc sinh nhan llurc duoc tam quan frong cua mop, ’h0<. cua soan 'hao vin
bin, ¢6 y thiic hac tap bo mon, rén luyén lmh ¢ cu, ham thich im hiéu
va tu duy khoa hoe:

¢(C6 y thiic bao v¢, glu gm lhémg tin Irong mdy lmh
3. Noi dung
Ldu 1. Dé thay déi kich thude cta hinh dnh dd duoc chén vio van bin, ngudi sir
dung thuc hién thao tic ndo dud6i day?
A) Chon hinh dnh cén thay déi kich thudc va nhdy nit 1énh m;
B) Dit con tré chudt vao gitta hinh dnh, nhdy mit phii chuodt va chon
Show Picture Toolbar;

C) Chon hinh anh, dua con tré chuét Ién mét trong cdc nut bao quanh hinh
anh va kéo tha chu6t cho dén khi ¢6 kich thudc cin thiét;

D) Chon hinh dnh céin thay déi kich thudc va nhay nit 1énh ‘J'I
Cau 2. Hiy néu cic budc dé md, déng va luu t€p vin ban, md van ban mai.
Cau 3. Khi thuc hién 1énh Table/Insert/Column to the Right (hinh dudi) dé chen
thém cot mai vao bang, cot méi s€ duge chén vio vi tri nao?
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y fah i ;“::-‘.. i 3y '_.xiw-m‘of.-b
Insert 4 Table...
Delete L4 nal Columns to the Left
Selegt ¥ lla% Columns to the Right
Merge Cells Rows Above
Formula. .. A rows Below
M g Cels...

Chen thém cot vao bang

A) Bén phai bang (cOt mai s€ la cot cudi ciing cua bang);
B) Bén trdi ¢ot ¢o 6 chita con tro soan thao;
(') Bén phai cot ¢6 6 chira con tro soan théo;
D) Bén trai bang (cot mai s€ la cot dau tién cua bang).
Hiy chon phuong dn tra o1 dang.
Cau 4. Hiy néu cic budc dé tao bang, thay dm do rong cot va chiéu cao hang,
cheén thém hing hodc ¢ét va xod _ e COENO e

Cau 11 diém). Bva D/
Cau 2 (4 diém), Cic budc
1. Chion phan van
Cdc e dé chon phd
(D Nhiy chuot tdi| vi
@ Kéo tha cllu{)t‘"'
2. Sao chép phan va /
e Sao chép phan lufn la gilr nguyén phan véﬂn d6 & vi tri goc, dong
thai sao ndi dung déwao vi tri khdc. |
o Cdac budc dé sao « hep 'ij Pl in ba b vao mot vi tri khdac:
(D Chon phan van ban muén sao chép. N ¢ niit 1énh Copy:
@ Pua con tro soan thdo t6i vi tri cin sao chep. Nhay niit 1énh Paste;
3. Dii chuyén phin van ban
Di chuyén mot phdn vin ban tir vi tri nay sang mot vi tri khdc bing cich: sao
chép roi xod phin van ban o vi tri goc.
Cdc bioe dé di chuyén mot phédan van ban da ¢é vao mot vi tri khdc:
O Chon phin vin bian muén di chuyén. Nhdy nit lénh Cut;
® Pua con tro soan thao téi vi tri mdi va nhdy nit 1énh Paste.
4. X0z van ban
Ciic bede thie hién dé xod van ban:
O Chon phén van ban muén xod;
© Nhan phim Backspace hoiac phim Delete.
Caw 3(1 diém). B.

211

Tron Bo SGK: https://bookgiaokhoa.com



Download Ebook Tai: https://downloadsachmienphi.com

Cau 4 (4 diém). Chén hinh dnh vao van ban, sao chép, di chuyén va thay dé cich
bé tri hinh anh:
1. Chen hinh anh vao van ban
Cac buoc thuc hién:
@ Pua con tré soan thao vao vi tri can chén hinh anh;
@ Chon lénh Insert — Picrure — From File... Hop thoai Insert
Picrure xuat hién.
® Chon tép do6 hoa cén thiét va nhdy Insert.
2. Sao chép hinh anh
Cdc buoc thuc hién dé sao chép hinh anh:
® Chon hinh anh cén sao chép. Nhdy nit lénh Copy:
@ Dua con tro dén vi tri cin sao chép téi. Nhip nit [énh Paste.
3. Di chuyén hinh anh
Cdc buoc dé di chuyén mot phdan van ban da ¢6 vao mot vi tri khac:
® Chon hinh anh ban muén di chuyén. Nhay nit 1énh Cut;
@ Pua con tré soan thio (vt maéi Vanhigy.nit Iénh Paste.
4. Thay doi cach bo tri hinh-4nh
Cdc bitée dé bo' tri hinh dih:
@ Nhdy chuot trénman hinh dé ¢
@ Chon Iénh Format — Picruré=—thdac Format — AutoShape... tuy theo
doi tuong 1a hinh anh Ln % hinh vé&). Hop thoai Format Picrure (hoic

Format AutoShaf)'k142 &7 CHEN BIRE ¥ ShBut;
® Chon In line with Bext (0{151 ‘Ea%(ﬁo% %%H(Pn 1}‘)ehoac Square (hinh vuong

ndm trén nén ¥in ban) v n ay

B’Z:-p an dé kiém tra 45 phm (59, -2?)’
Ciu 1 (1 diém). C. :
Cau 2 (4 diém). Cic budc dé v, déng.vi luutep-viin 'bdn, md vin bin méi:
e Mog tép van ban: File/OPen (Ctrl + 0). Khi dé xuit hién hop thoai Open
va ta ¢6 thé tim dudng din dé tim va m& tép cin lam viéc;
e Dong tép van ban: File/Close;
e Luu van ban: File/Save;
e Mo vin ban mai: File/New.
Cau 3 (1 diém). C.
Ciu 4 (4 diém). Cic bude dé tao bang, thay déi do rong cot va chiéu cao hing,
chén thém hang hoac cdt va xod hang, cot hoic bang:
1. Tao bang
Cic o dé’ tao bang:
@ Chon niit 1énh Insert Table m trén thanh cong cu chudn;
@ Nhan giir nut trdi chudt va kéo tha dé chon s6 hang, s6 ¢t cho biang roi tha
nit chudt.
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2. Thay doi Kich thudc cua c¢ot hay hang
¢ chinh sta do rong cta cot hay do cao cua hang, ta dua con tro chudt vao
dudng bién cua cot (hay hang) cin thay doi cho dén khi con tré c6 dang k hoac
= vii kéo thé chuodt sang trdi, phai (hodc 1én, xuéng).
3. Chen them hang hoac cot
a) C hen them hang
Cc buoe thie hién:
@ Di chuyén con tro soan thio sang bén phai bang (ngoai cot cudi cling);
& Nhan phim Enter.
Khi do, mot hang trong maéi duoc chén thém sau hang ¢é con tro va con tro soan
thao chuyén t6i 6 diu tién clia hang méi.
b) Chen thém cot
Ceae bue thiie hién:
D Pua con tro chudt vao mot 6 trong cot.
2 Chon lénh Table = Insert — Column to the Left (chén thém vao bén trii)
hoiac Table — Insert — Colummncto-the Right (chen thém vao bén phai).
Khi do. cot mai sé duoc them vio bén trii (hoac bén ph.u) cOt ¢6 con tro chudt.
4. Xoa hang, ¢ot hoae bang”

be xoi thue su cic hagg (hoac cot, a 1@! sur dung cabd lenh sau:
e Xod hang: Table — Delete :
e  Xoicot: lable — Delete — Columns.

e Xoi bang: Table doPalaadsaribiéenphi.com
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